
VILLAGE OF INDIANTOWN
AGENDA

REGULAR VILLAGE COUNCIL MEETING
 

October 25, 2018
6:30 PM

at the INDIANTOWN CIVIC CENTER
15675 SW Osceola Street, Indiantown, FL 34956

 

VILLAGE COUNCIL
SUSAN GIBBS THOMAS, MAYOR
GUYTON STONE, VICE MAYOR

JACKIE GARY CLARKE
ANTHONY D. DOWLING
JANET HERNÁNDEZ

ADMINISTRATION
TERESA LAMAR-SARNO, VILLAGE MANAGER

WADE C. VOSE, VILLAGE ATTORNEY
CHERIE WHITE, VILLAGE CLERK

Civility: Being "civil" is not a restraint on the First Amendment right to speak out, but it is more than
just being polite. Civility is stating your opinions and beliefs, without degrading someone else in the
process. Civility requires a person to respect other people's opinions and beliefs even if he or she
strongly disagrees. It is finding a common ground for dialogue with others. It is being patient, graceful,
and having a strong character. That's why we say "Character Counts" in Indiantown. Civility is
practiced at all Village meetings.
 
Special Needs: If anyone attending this meeting requires a reasonable accommodation, please
contact Cheryl White, Village Clerk, by telephone at (772) 597-9900 or by email at
cwhite@indiantown.org. at least 48 hours in advance.
 
Quasi-Judicial Hearings: Some of the matters on the Agenda may be "quasi-judicial" in nature.
Village Council Members are required to disclose all ex-parte communications regarding these items
and are subject to voir dire by any affected party regarding those communications. All witnesses
testifying will be "sworn" prior to their testimony. However, the public is permitted to comment, without
being sworn. Unsworn comment will be given its appropriate weight by the Village Council.
 
Appeal of Decision: If a person decides to appeal any decision made by the Village Council with
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respect to any matter considered at this meeting, he or she will need a record of the proceeding, and
for that purpose, may need to ensure that a verbatim record of the proceeding is made, which record
includes any testimony and evidence upon which the appeal will be based.
 
Consent Calendar: Those matters included under the Consent Calendar are typically self-
explanatory, non-controversial, and are not expected to require review or discussion. All items will be
enacted by a single motion. If discussion on an item is desired, any Village Council Member, without a
motion, may "pull" or remove the item to be considered separately. If any item is quasi-judicial, it may
be removed from the Consent Calendar to be heard separately, by a Village Council Member, or by
any member of the public desiring it to be heard, without a motion.

ROLL CALL

INVOCATION

PLEDGE OF ALLEGIANCE

PROCLAMATIONS, AWARDS AND SPECIAL PRESENTATIONS

1. Presentation by Jennifer Pelham, County Extension Director & Urban
Horticulture Agent IV for University of Florida IFAS Extension Martin
County.  

PUBLIC COMMENT

-The public is invited to comment for up to 3 minutes on any item not on the
Agenda. Questions are typically deferred to staff, and if civility is not practiced,
the Mayor may rule the person out of order, and may require the person be
removed from the meeting. 

COMMENTS BY VILLAGE COUNCIL MEMBERS

COMMENTS BY VILLAGE MANAGER

APPROVAL OF AGENDA

-A motion is adopted to approve the Agenda as it appears, or as modified by
motion of the village council.
 

Motion: Second: Discussion by
Council:

Public
Comment Vote:

CONSENT CALENDAR

2. Minutes 10/11/2018, Regular Village Council Meeting. 

3. RESOLUTION 055-2018 A RESOLUTION OF THE VILLAGE COUNCIL
OF THE VILLAGE OF INDIANTOWN, FLORIDA, APPROVING AN
AGREEMENT PURSUANT TO REI 02-2018 FOR PROFESSIONAL
ENGINEERING SERVICES WITH CAPTEC ENGINEERING, INC.; AND
PROVIDING AN EFFECTIVE DATE.
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4. RESOLUTION 056-2018 A RESOLUTION OF THE VILLAGE COUNCIL
OF THE VILLAGE OF INDIANTOWN, FLORIDA, APPROVING AN
AGREEMENT PURSUANT TO REI 02-2018 FOR PROFESSIONAL
ENGINEERING SERVICES WITH BOWMAN CONSULTING GROUP,
LTD.; AND PROVIDING AN EFFECTIVE DATE.

5. RESOLUTION 057-2018 A RESOLUTION OF THE VILLAGE COUNCIL
OF THE VILLAGE OF INDIANTOWN, FLORIDA, APPROVING AN
AGREEMENT PURSUANT TO REI 02-2018 FOR PROFESSIONAL
ENGINEERING SERVICES WITH KIMLEY-HORN AND ASSOCIATES,
INC.; AND PROVIDING AN EFFECTIVE DATE.

Motion: Second: Discussion by
Council: 

Public Comment Vote:

REGULAR AGENDA

6. Update on the Village of Indiantown Voluntary Annexation Process Discussion
Motion: Second: Discussion by

Council: 
Public Comment Vote:

_

-

DISCUSSION ITEMS

7. Civic Center Flooring Repairs

ANNOUNCEMENTS

NEXT REGULAR MEETING

ADJOURNMENT
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1.

VILLAGE OF INDIANTOWN, FLORIDA
AGENDA MEMORANDUM

MEETINGDATE: October 25, 2018

MEETING TYPE: 

AGENDA ITEM TITLE: Presentation by Jennifer Pelham, County Extension Director & Urban
Horticulture Agent IV for University of Florida IFAS Extension Martin
County.  

SUMMARY OF ITEM: The Martin County Cooperative Extension Service is part of a nationwide
partnership established by the Smith-Lever Act of 1914. These partnerships
are between state land grant universities, the United States Department of
Agriculture (USDA) and local county governments. All of these groups
share in the planning, financing, and operation of educational extension
programs. In Florida, the Cooperative Extension Service is administered by
the University of Florida. Their mission is to provide research-based
knowledge and educational programs enabling people to make practical
decisions to improve their quality of life.

RECOMMENDATION: Hear presentation. 

PREPARED BY: Cherie White DATE:  10/11/2018

REVIEWED BY: Wade Vose, Village Attorney DATE:  10/17/2018

APPROVED BY: DATE: 
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2.

VILLAGE OF INDIANTOWN, FLORIDA
AGENDA MEMORANDUM

MEETINGDATE: October 25, 2018

MEETING TYPE: 

AGENDA ITEM TITLE: Minutes 10/11/2018, Regular Village Council Meeting. 

SUMMARY OF ITEM:

RECOMMENDATION: Approve Minutes

PREPARED BY: Cherie White, Vilage Clerk DATE:  10/19/2018

REVIEWED BY: DATE:  

APPROVED BY: DATE: 

ATTACHMENTS:
Description
10/11/2018 RVCM

October 25, 2018                                                                                      Page 5

AGENDA ITEM ###STAMP_ITEMNUMBER#



09/13/2018 VCM                                                                                                                             Page 1 of 7 

 

VILLAGE OF INDIANTOWN 

REGULAR VILLAGE COUNCIL MEETING 

OCTOBER 11, 2018 6:30 P.M.  

MINUTES 

 

ROLL CALL 

Cherie White, Village Clerk  

PRESENT 

Council Member Dowling, Council Member Clarke, Council Member Hernández, 

Mayor Gibbs Thomas, Vice Mayor Stone, Village Manager Teresa Lamar-Sarno 

and Village Attorney Wade Vose 

 

INVOCATION      Reverend Sandy Davis  

PLEDGE OF ALLEGIANCE:   Mayor Gibbs Thomas led the council in the pledge of 

allegiance.  

Mayor Thomas recognized County Commissioner Harold Jenkins, Barbara 

Clowdus and Tom Campenni.  

PROCLAMATIONS, AWARDS AND SPECIAL PRESENTATIONS 
 

1. Proclamation: Florida City Government Week October 22-26, 2018. 
 
Mayor Thomas read the proclamation and was accepted by the Village Clerk to 
send to the Florida league of Cities.  
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2. Florida Amendments Presentation by Tom Campenni, Treasure Coast 
League of Cities 
 
Tom Campenni presented to the Council and public the upcoming proposed 
homestead exemption amendment 1.   
  
PUBLIC COMMENT 

 
Kevin Powers came forward and provided information to the Village and public 
regarding employment opportunities from Barnard Construction. The company 
anticipates hiring 80-100 employees, for a 2-3 year project. The Village Manager 
said she would be happy to add that information to the Village web site.  
 
COMMENTS BY VILLAGE COUNCIL MEMBERS 

 
The Village Council all stated that their Elected Municipal Officials training was 
very good.  
 
Council member Dowling asked that everyone pray for those affected by 
Hurricane Michael.  
 
Council Member Clarke asked the public to be patient with the Council and staff 
and all work together. She said there will a training about the proposed 
constitutional amendments October 18, 2018 6-8:30 at Mount Zion Church.  
 
Council member Hernandez thanked the Village staff for their hard work and 
dedication. On October 22, 2018 the Village will hold their Open House and 
encouraged everyone to attend.  
 
Vice Mayor Stone announced his past Town Hall meetings that were very 
successful and thanked the public for their feedback. He also thanked the Village 
staff for their support to the council.  
 
Mayor Thomas stated she reached out to those elected officials who have been 
impacted by Hurricane Michael. She said she would like to see the Village 
partner with the towns or cities to see what they may need and respond.  She 
encouraged the public to educate themselves about the proposed constitutional 
amendments. She attended the South Florida Water Management District 
meeting where they discussed the impact of the blue green algae to the Village 
of Indiantown.  
 
Announcements by the Mayor:  
KinDoo Family Center Craft Fair, November 16 -17th 10:00 am-3:00 pm.  
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(flyer attached to minutes) 
 
Hope Rural School and Eat United Live United event hosted by United Way will 
be serving food and raising money on October 18, 2018 1-3pm and 5-7pm.  
 
(flyer attached to minutes) 
 
October 22, 2018 5-9 pm Village Open House at Indiantown Civic Center.  
 
October 23, 2018 event On the Table Event sponsored by the Community 
Foundation of Palm Beach and Martin County beginning at 6:00 pm. At the 
Indiantown Civic Center.  
 
Mayor Thomas announced that the Village of Indiantown has been challenged by 
the Vice President David Hafner Martin County Florida Farm Bureau to buy and 
donate 10 gallons of milk to a local food pantry. She encouraged the Village 
council to participate immediately following the meeting, and she would buy the 
milk.  
 
 COMMENTS BY VILLAGE MANAGER 

 

Teresa Lamar-Sarno presented the following item into the record.  
 
3. Present the Florida League of Cities constitutional and commemorative 
Resolution, recognizing and congratulating the new Village of Indiantown, and 
its successful incorporation in 2017. 
 
Manager Lamar-Sarno also thanked staff for their work. She requested that item 
#10 be moved to item 8a following the consent agenda.  
 
The Council agreed.  
 
She also announced the Village Open House and Code Enforcement Workshop 
to be held on October 22, 2018 from 5-7pm english, and 7-9pm spanish version 
at the Indiatown Civic Center.  
 
 

APPROVAL OF THE AGENDA 
 
Motion: Approve the Agenda as amended.  

Moved by Vice Mayor Stone, seconded by Council Member Hernández.   

Approved 5/0 
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CONSENT CALENDAR 

 
4. RESOLUTION No. 051-2018 - A RESOLUTION OF THE VILLAGE 
COUNCIL OF THE VILLAGE OF INDIANTOWN, FLORIDA, 
APPROVING PIGGYBACK AGREEMENT FOR NUISANCE 
VEGETATION MANAGEMENT; AND PROVIDING AN EFFECTIVE 
DATE. 
 
5. RESOLUTION No. 052-2018 - A RESOLUTION OF THE VILLAGE 
COUNCIL OF THE VILLAGE OF INDIANTOWN, FLORIDA, 
APPROVING PIGGYBACK AGREEMENT FOR ROADWAY MOWING & 
LANDSCAPE AND STORMWATER AREA MAINTENANCE SERVICES; 
AND PROVIDING AN EFFECTIVE DATE.  
 
6. RESOLUTION No. 053-2018 - A RESOLUTION OF THE VILLAGE OF 
INDIANTOWN REVISING THE TANGIBLE PERSONAL PROPERTY 
TAX INCENTIVE GRANT PROGRAM ESTABLISHED BY RESOLUTION NO. 
044-2018; AND PROVIDING AN EFFECTIVE DATE. 
 
7. Approve Minutes of: 8/23/2018, 9/13/2018 Regular Village Council, and 
09/13/2018, 09/20/2018, 09/27/2018, 5:00 p.m. 09/27/2018, 6:15 p.m. 
Special Village Council Meetings. 
 
Motion: Approve the Agenda as amended.  

Moved by Council Member Hernández and seconded by Council Member Clarke   

Approved 5/0 

 
REGULAR AGENDA 

 
The following item was formally item 10 and moved here as:  
 
8a. RESOLUTION No. 054-2018 - A RESOLUTION OF THE VILLAGE 
COUNCIL OF THE VILLAGE OF INDIANTOWN, FLORIDA 
APPROVING A ONE YEAR TANGIBLE PERSONAL PROPERTY TAX 
INCENTIVE GRANT PROGRAM AGREEMENT WITH FLORIDA 
POWER & LIGHT COMPANY; AND PROVIDING FOR AN EFFECTIVE 
DATE. 
 
Village Attorney Vose noted changes to the agreement proposed by Florida 
Power and Light and asked the Council to approve the red lined version.  
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The following members of the public came forward and offered public comment.  
 
Renita Presler 
Bryan Powers 
Tim Dougher  
 
Motion: Approve Resolution 054-2018 as presented and amended.  

Moved by Vice Mayor Stone and seconded by Council Member Clarke   

Approved 5/0 

8. Village Council Travel Reimbursement Policy 
 

Motion: Approve Village Council Travel Policy “Option B” as presented.  

Moved by Council Member Dowling and seconded by Council Member Clarke   

Approved 5/0 

9. Report from Listening Session on Comprehensive Plan 
 

Motion: Approve / Accept report presented by Bonnie Landry .  

Moved by Council Member Dowling and seconded by Council Member Clarke   

Approved 5/0 

Item 10 was moved to be heard as item 8a.  
 
10. RESOLUTION No. 054-2018 - A RESOLUTION OF THE VILLAGE 
COUNCIL OF THE VILLAGE OF INDIANTOWN, FLORIDA 
APPROVING A ONE YEAR TANGIBLE PERSONAL PROPERTY TAX 
INCENTIVE GRANT PROGRAM AGREEMENT WITH FLORIDA 
POWER & LIGHT COMPANY; AND PROVIDING FOR AN EFFECTIVE 
DATE. 
 

DISCUSSION ITEMS 
 
11. Indiantown Middle School Park Discussion 
 

Motion: Approve to “Not” enter into an Interlocal Agreement with the Martin County School Board .  

Moved by Council Member Dowling and seconded by Council Member Clarke   

Approved 5/0 
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12. Indiantown Middle School Village Seal Student Competition 
 
The Village Council agreed to hold a Facebook Poll to narrow down the 10 
submitted Village Seals, and then hold a voting poll at the Open House to 
consider design of a new Village Seal for the one-year Village Anniversary.  
 
Renita Pressler came forward and suggested contacting the local Indian Tribes 
for factual historical information.  
 
ANNOUNCEMENTS 

 
13. October Meetings  
 
The meetings are part of the agenda.  
 
Council Member Dowling requested weekly updates to the Comprehensive Plan 
process.  
 
Martin County Commissioner Harold Jenkins came forward and announced he 
would be looking at improving ridership to the Marty bus system. He said he 
would like to see the Village of Indiantown benefit from the proposed expansion, 
and asked the Council and staff to consider discussing the matter. 
 
The Council agreed to discuss the possible expansion of the Marty System with 
Martin County.  
 
David Powers came forward and announced that this is the 71st year of the 
Indiantown Rodeo. He said the Chamber of Commerce will also be accepting 
donations for the Hurricane Michael victims.  
 
Council Member Clarke asked staff to add to the agenda a discussion item to 
discuss the Civic Center flooring issue.  
 
She also announced a Breast Cancer walk that will be held before the Rodeo. 
Registration on Saturday October 20th at 7:00 am.  
  
 
NEXT REGULAR MEETING 
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ADJOURNMENT 9:00 P.M.  

 
ATTEST:                                                                    VILLAGE OF INDIANTOWN, FLORIDA  
 

 

 

 

 
 

_______________________                                        _______________________________ 

CHERIE WHITE                                                            SUSAN GIBBS THOMAS  

VILLAGE CLERK                                                          MAYOR  

 

 
 

 

APPROVED ON: October 25, 2018 
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3.

VILLAGE OF INDIANTOWN, FLORIDA
AGENDA MEMORANDUM

MEETINGDATE: October 25, 2018

MEETING TYPE: 

AGENDA ITEM TITLE: RESOLUTION 055-2018 A RESOLUTION OF THE VILLAGE COUNCIL
OF THE VILLAGE OF INDIANTOWN, FLORIDA, APPROVING AN
AGREEMENT PURSUANT TO REI 02-2018 FOR PROFESSIONAL
ENGINEERING SERVICES WITH CAPTEC ENGINEERING, INC.;
AND PROVIDING AN EFFECTIVE DATE.
 

SUMMARY OF ITEM: The Village of Indiantown advertised a Request for Expression of Interest, REI
02-2018, for qualified experienced, licensed Professional Engineering services
to the Village of Indiantown on an “as needed basis”. 
On September 27, 2018, the Village Council adopted the recommendations of
the selection committee established pursuant to the REI, and authorized the
Village Manager, as advised by the Village Attorney, to enter into contract
negotiations with the top three ranked firms: CAPTEC Engineering, Inc.,
Kimley-Horn and Associates, Inc., and Bowman Consulting Group Ltd., with
an alternate being The MilCor Group; all in accordance with Section 287.055,
Florida Statutes (Consultants Competitive Negotiations Act).
 
Contract terms have been successfully negotiated with CAPTEC Engineering,
Inc., as set forth herein.

RECOMMENDATION: Approve  Res. No. 055-2018 Approving a Agreement for Professional
Engineering Services with CAPTEC.

PREPARED BY: Wade C. Vose, Village Attorney DATE:  10/15/2018

REVIEWED BY: Teresa Lamar-Sarno, Village Manager DATE:  10/10/2018

APPROVED BY: DATE: 

ATTACHMENTS:
Description
R055-2018 Approving a Agreement for Professional Engineering Services with CAPTEC
Complete CAPTEC Agreement
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1 

 

 

 

 

RESOLUTION No. 055-2018 

 

A RESOLUTION OF THE VILLAGE COUNCIL OF THE 

VILLAGE OF INDIANTOWN, FLORIDA, APPROVING AN 

AGREEMENT PURSUANT TO REI 02-2018 FOR 

PROFESSIONAL ENGINEERING SERVICES WITH CAPTEC 

ENGINEERING, INC.; AND PROVIDING AN EFFECTIVE 

DATE. 

 

WHEREAS, the Village of Indiantown advertised a Request for Expression of Interest, REI 

02-2018, for qualified experienced, licensed Professional Engineering services to the Village of 

Indiantown on an “as needed basis”; and  

 

WHEREAS, on September 27, 2018, the Village Council adopted the recommendations of 

the selection committee established pursuant to the REI, and authorized the Village Manager, as 

advised by the Village Attorney, to enter into contract negotiations with the top three ranked firms: 

CAPTEC Engineering, Inc., Kimley-Horn and Associates, Inc., and Bowman Consulting Group Ltd., 

with an alternate being The MilCor Group; all in accordance with Section 287.055, Florida Statutes 

(Consultants Competitive Negotiations Act); and 

 

WHEREAS, contract terms have been successfully negotiated with CAPTEC Engineering, 

Inc. 

 

NOW, THEREFORE BE IT RESOLVED, by the Village Council of the Village of 

Indiantown, Florida, as follows: 

 

SECTION 1.  AGREEMENT APPROVED.  The Standard Agreement between Village of 

Indiantown and Professional for Engineering Services with CAPTEC Engineering, Inc., a copy of 

which is attached, is hereby approved, and the Mayor is hereby authorized to execute the same. 

 

SECTION 2.  EFFECTIVE DATE. This resolution shall take effect immediately upon 

adoption.   

 

 

 

[THIS SPACE INTENTIONALLY LEFT BLANK.] 
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RES. 055-2018 Approving an Agreement for Professional Engineering Services with CAPTEC 

 

2 

Council Member __________________ offered the foregoing resolution and moved its 

adoption.  The motion was seconded by Council Member ____________________, and upon being 

put to a vote, the vote was as follows: 

 

VILLAGE COUNCIL YES NO ABSENT ABSTAIN 

SUSAN GIBBS THOMAS,  MAYOR     

GUYTON STONE, VICE MAYOR     

JACKIE GARY CLARKE, COUNCIL MEMBER     

ANTHONY J. DOWLING, COUNCIL MEMBER     

JANET HERNANDEZ, COUNCIL MEMBER     

 

 

ADOPTED this ____ day of __________, 2018. 

ATTEST:     VILLAGE OF INDIANTOWN, FLORIDA 

 

 _______________________________  ______________________________ 

 CHERIE WHITE SUSAN GIBBS THOMAS 

VILLAGE CLERK MAYOR 

 
 

REVIEWED FOR FORM AND 

CORRECTNESS: 
 

 

 ___________________________ 

WADE C. VOSE 

VILLAGE ATTORNEY 
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STANDARD AGREEMENT 

BETWEEN 
VILLAGE OF INDIANTOWN AND PROFESSIONAL 

FOR ENGINEERING SERVICES 
 

 
  PROJECT: REI #02-2018: PROFESSIONAL ENGINEERING SERVICES  

 
CONSULTANT:  
 

AGREEMENT FOR PROFESSIONAL SERVICES 
 
 THIS AGREEMENT, hereinafter “Contract,” made and entered into the 25th day of 
October, 2018 by and between CAPTEC Engineering, Inc., hereinafter referred to as 
"CONSULTANT" and the Village of Indiantown, Florida, a municipal corporation, 65500 SW 
Warfield Blvd., Indiantown, FL 34956, hereinafter referred to as "VILLAGE", for and in 
consideration of the following terms, conditions and covenants. 
 
I.  PURPOSE OF AGREEMENT 
 
 Village intends to enter into a contract with Professional for provision of Engineering 
Services by the Professional and the payment for those services by Village as set forth below. 
 
II.  SCOPE OF SERVICES 
 
 The Professional shall provide Professional Engineering Services in all phases of any 
project for which a Work Authorization has been issued by the Village pursuant to this Agreement 
as hereinafter provided.  These services will include serving as Village’s professional consulting 
representative for the Project, providing professional consultation, advice, and furnishing customary 
engineering as described in the Work Authorization. The detailed scope of services to be 
performed and schedule of fees for those services shall be detailed in each Work Authorization. 
 
Section 1.   Scope of Service 
 
 Professional shall work with the Village Manager, Village Attorney, or other Village staff 
in advising the Village and the Village Council regarding Professional Engineering Services.  
The services will be those customarily attendant to Professional Engineering Services including, 
but not limited to the following: 
 

A. Preparation of roadway location or alignment studies 
B. Preparation of roadway design 
C. Preparation of land acquisition documents 
D. Preparation of a hydrologic & hydraulic studies 
E. Preparation of storm drainage system design 
F. Preparation of new or retrofit storm water management design 
G. Preparation of floodplain studies 
H. Preparation and procurement of requisite environmental permits 
I. Performance of traffic counts 
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J. Preparation of traffic studies and analysis 
K. Preparation of maintenance of traffic design 
L. Preparation of structural studies and design for bridges, culverts and retaining walls 
M. Preparation of construction documents 
N. Preparation of cost estimates 
O. Preparation of Construction Plans for Waterfront and Marine Facilities (docks, 

seawalls, river walks, upland support facilities) 
P. Presentation to the Council, staff, and the public of reports, plans, and exhibits 
Q. Preparation of as-built plans 
R. Review of plans, specifications and estimates developed by others 
S. Other customary Professional Civil Engineering Services 

 
III.  AGREEMENT PROVISIONS 
 
Section 1.   Term of Agreement 
 
 Upon award of this Agreement, the effective date of this Agreement shall be the date of 
execution of this Agreement by both Village and Professional.  Term of this agreement shall be 
for an initial period of two (2) years with the option of three (3) additional one-year renewal 
periods, upon the mutual agreement of the parties.  At the option of the Village, and upon the 
agreement of the Professional, this Contract may be converted to or replaced at any time with a 
"Continuing Services Contract" as that term is used in Section 287.055, et seq, Florida Statutes 
(CCNA). 
 
 Extension of the contract for additional thirty (30) day periods for the convenience of 
either party shall be permissible at the mutual consent of both parties not to exceed six (6) 
months. 
 
Section 2.   Work Authorization  
 

Each “Work Authorization” shall specify the Period of Service agreed to by the Village 
and the Professional for services to be rendered under said “Work Authorization”. 
 
 VILLAGE will compensate Professional for services under each Work Authorization. The 
fee due to the Professional shall be set forth in each Work Authorization and shall be in accordance 
with Professional's personnel hourly rate schedule formalized in “Exhibit C” to this Agreement. 
Professional's personnel hourly rate schedule may be updated prior to each optional renewal 
period. 
 
Section 3.  Compensation and Method of Payment 
 
3.1  Fee Schedule 
 
 Professional's personnel hourly rate schedule formalized in “Exhibit C” shall include all  
services, material, supplies and any other items or requirements necessary to complete the work 
as described herein, including but not limited to out of pocket expenses, such as, identifiable 
communication expenses, reproduction costs, postage, printing, copying, and long distance 
telephone, etc. 
 
3.2  Invoices 
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 CONSULTANT shall submit an invoice to the VILLAGE upon completion of the Scope 
of Service as defined by the work authorization.  Each invoice shall be detailed and include, but 
not be limited to, hours worked by each person assigned to the work authorization, date worked and 
all ancillary expenses incurred and by whom. 
 
3.3  Payment 
 
 Payment for services rendered is due within thirty days of receipt and approval of invoice 
by Village.  Payment is delinquent 30 days following receipt and approval of invoice by Village. 
 
Section 4.  Use of Documents 
 
4.1  Ownership of Original Documents 

 All deliverable analysis, reference data, survey data, plans and reports or any other form 
of written instrument or document that may result from the CONSULTANT’S services or have 
been created during the course of the CONSULTANT’S performance under this Contract shall 
become the property of and shall be delivered to the VILLAGE after final payment is made to 
the CONSULTANT. 
 
Section 5.   Termination 
 
5.1  Termination for Convenience 

 Either party upon a thirty (30) day written notice to the other party may terminate this 
Contract. In the event of any termination, CONSULTANT shall be paid for all services rendered 
to the date of termination including all reimbursable expenses. 
 
5.2  Termination for Cause  

 The performance of the Agreement may be terminated by the Village of Indiantown in 
accordance with this clause, in whole or in part, in writing, whenever the VILLAGE shall 
determine that the CONSULTANT has failed to meet performance requirement(s) of the 
Agreement.  If the successful bidder should be adjudged a bankrupt, or if he should make a 
general assignment for the benefit of his creditors, or if a receiver should be appointed on 
account of his insolvency, or if he should fail to provide properly skilled personnel or proper 
service in the sole discretion of the VILLAGE, then the VILLAGE can, after giving the 
successful proposer seven (7) days written notice, and without prejudice to any other right or 
remedy, terminate this agreement. 
 
Section 6.   VILLAGE’S Obligations 
 
6.1 Data to be Furnished 
 

VILLAGE shall provide the following information or services as required by 
CONSULTANT to complete the terms of the Agreement: 
 
6.2  Designated Representative 
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 The Designated Representative of the VILLAGE to act with authority on the VILLAGE's 
behalf with respect to all aspects of the Project is ______________.  This designation may be 
delegated by the _____________ Director to another person. 
 
Section 7.    Persons Bound by Agreement 
 
7.1  Parties to the Agreement 
 
 The persons bound by this Contract are the CONSULTANT and the VILLAGE and their 
respective partners, successors, heirs, executors, administrators, assigns and other legal 
representatives. 
 
7.2  Assignment of Interest in Agreement 
 
 This Contract and any interest associated with this Contract may not be assigned, sublet 
or transferred by either party without the prior written consent of the other party. The Village 
may grant consent based upon the following factors:  The qualifications of the assignee, the 
financial stability of the assignee, the likelihood of time to complete the contract, And other 
applicable factors as they relate to the service. Nothing contained herein shall be construed to 
prevent CONSULTANT from employing such independent consultants, associates and 
subcontractors as CONSULTANT may deem appropriate to assist in the performance of the 
services hereunder. 
 
7.3  Rights and Benefits 
 
 Nothing herein shall be construed to give any rights or benefits arising from this Contract 
to anyone other than CONSULTANT and the VILLAGE. 
 
Section 8.   Indemnification of VILLAGE 
 
 The CONSULTANT and any of its agents, employees, subcontractors, sub-consultants, 
or anyone for whose act or acts any of them may be liable in the performance of the services 
under this Contract shall indemnify and hold harmless VILLAGE, its agents, employees, elected 
officers and representatives from liabilities, damages, losses and costs, including, but not limited 
to, reasonable attorney's fees, to the extent caused by the negligence, recklessness, or intentional 
wrongful misconduct of the indemnifying party and persons employed or utilized by the 
indemnifying party in the performance of this Contract.  
 
 The CONSULTANT agrees to hold the VILLAGE harmless from loss, damage, injury or 
liability arising directly from the negligent acts or omission of the CONSULTANT, its 
employees, agents, subcontractors and their employees and agents. 
 
Section 9.   Insurance. 
9.1. General   
 CONSULTANT assumes the entire responsibility and liability for all damages or injury to 
all persons, and to all property, arising out of or in any manner connected with the execution of the 
work under this Contract by CONSULTANT, and to the fullest extent permitted by law, 
CONSULTANT shall defend and indemnify the VILLAGE from all such claims including without 
limitation claims for which the VILLAGE may be, or may be claimed to be, liable in whole or in 
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part and legal fees and disbursements paid or incurred to defend any such claims, as well as legal 
fees paid or incurred in connection with enforcing the provisions of this paragraph.  
CONSULTANT assumes the entire responsibility and liability for all damages and injury to all 
persons, whether their employees or otherwise, and to all property arising out of or in any manner 
connected with the execution of the work by CONSULTANT under this Contract.  CONSULTANT 
shall obtain, maintain and pay for general liability insurance coverage as will insure the provisions 
of this paragraph and any other contractual indemnities assumed by CONSULTANT in this specific 
consideration for this indemnity is $10.00, the receipt and sufficiency of which are hereby 
acknowledged by CONSULTANT. 
 
9.2 Workers’ Compensation 
 
 The CONSULTANT shall procure and maintain, during the life of this Contract, 
Worker's Compensation insurance as required by Florida Statutes for all of employees of the 
CONSULTANT engaged in work on the Project under this Contract.  
 
9.3 Insurance Policy Limits 
 
 CONSULTANT shall procure and maintain insurance policies as specified in Attachment 
A of the solicitation, (REI# 02-2018) and designated in Exhibit B. 
 
9.4 Insurance Cancellation 
 
 The CONSULTANT shall furnish to the VILLAGE Certificates of Insurance stating the 
Insurer will grant the Village the same notification rights that it provides to the first named insured 
as respects cancellation and nonrenewal.  If the insurance policies expire during the terms of the 
Contract, a renewal certificate or binder shall be filed with the VILLAGE fifteen (15) days prior to 
the renewal date. 
 
9.5 VILLAGE to be Named Additional Insured 
 
 The amounts of insurance shall be determined by the VILLAGE.  The VILLAGE shall be 
named as "additional insured" with regard to the coverage of General Liability and Automobile 
Liability policies. 
 
9.6 Status of Claim.  
 
 The CONSULTANT shall be responsible for keeping the VILLAGE currently advised as to 
the status of any claims made for damages against the CONSULTANT resulting from services 
performed under this Contract. The CONSULTANT shall send notice of claims related to work 
under this Contract to the Village.  Copies of the notices shall be sent by fax, hand delivery or 
regular mail to: 
 
 
   Village Attorney 
   Village of Indiantown  
   PO Box 398 
   Indiantown, FL 34956 
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Section 10.   Professional Standards 
 
10.1  Other Agreements 
 
 CONSULTANT is entering into this Contract with the understanding that the VILLAGE 
has no agreements, either written or oral, for professional services relating to this specific Project 
which include any of those services within the Scope of Services defined herein. 

 
 
10.2  Approvals Not Guaranteed 
 
 All work performed by Professional will be in accordance with the highest professional 
standards and in accordance with all applicable governmental regulations. However, Professional 
does not warrant or represent that any governmental approval will be obtained, only that the 
Professional will exercise its best efforts to obtain all such approvals contemplated under this 
Contract. 

 
10.3  Governmental Regulations 
 
 Professional shall assure that work performed under each Project Authorization shall be 
in accordance with all applicable governmental regulations. 
 
Section 11.   Opinions of Cost 
 
 Since the CONSULTANT has no control over the cost of labor, materials, equipment or 
services furnished by others, or over methods of determining prices, or over competitive bidding, 
or market conditions, any and all opinions as to costs rendered hereunder, including but not 
limited to opinions as to the costs of construction and materials, shall be made on the basis of its 
experience and qualifications and represent its best judgment as an experienced and qualified 
CONSULTANT, familiar with the construction industry.  The CONSULTANT cannot and does 
not guarantee that proposals, bids or actual costs will not vary from opinions of probable cost.  If 
at any time the VILLAGE wishes greater assurance as to the amount of any cost, the VILLAGE 
shall employ an independent cost estimator to make such determination.  Consulting services 
required to bring cost within any limitation established by the VILLAGE will be paid for as 
additional services hereunder by the VILLAGE. 
 
Section 12.  General Conditions 
 
12.1 Venue in Martin County 
 
 Venue for any lawsuit to enforce the terms and obligations of this Contract shall lie 
exclusively in the County Court or the Circuit Court in and for Martin County, Florida. 
 
12.2 Laws of Florida 
 
 The validity, interpretation, construction, and effect of this Contract shall be in 
accordance with and governed by the laws of the State of Florida.   
 
12.3 Attorney’s Fees and Costs 
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 In the event the CONSULTANT defaults in the performance of any of the terms, 
covenants and conditions of this Contract, the CONSULTANT agrees to pay all damages and 
costs incurred by the VILLAGE in the enforcement of this Contract, including reasonable 
attorney's fees, court costs and all expenses, even if not taxable as court costs, including, without 
limitation, all such fees, costs and expenses incident to appeals incurred in such action or 
proceeding.  
 
12.4 Mediation as Condition Precedent to Litigation 

 Prior to the initiation of any litigation by the parties concerning this Contract, and as a 
condition precedent to initiating any litigation, the parties agree to first seek resolution of the 
dispute through non-binding mediation.   Mediation shall be initiated by any party by serving a 
written request for same on the other party.  The party shall, by mutual agreement, select a 
mediator within 15 days of the date of the request for mediation.  If the parties cannot agree on 
the selection of a mediator then the VILLAGE shall select the mediator who, if selected solely 
by the VILLAGE, shall be a mediator certified by the Supreme Court of Florida.  The mediator’s 
fee shall be paid in equal shares by each party to the mediation. 
 
12.5 Contract Amendment 

 No modification, amendment or alteration in the terms or conditions contained in this 
Contract shall be effective unless contained in a written documents executed with the same 
formality and of equal dignity herewith.  No verbal agreement by the VILLAGE or the 
VILLAGE’s representative identified herein shall be binding or enforceable against the 
VILLAGE. 

 
12.6 Contractual Authority 

 
By signing this Contract the Contractor swears or affirms, under penalty of perjury, 

that this is a valid act of the Contractor, and that no later claim shall be made by the 
CONTRACTOR that the Contract is invalid or an ultra vires act, by reason of a failure to have 
the proper authority to execute the Contract.  In the event that a court of competent jurisdiction 
later determines that the Contract is or would be null and void for failure of the signatory to have 
proper or complete authority, this Contract shall nonetheless be deemed valid under the theory of 
“apparent authority,” or in the sole alternative of the Village, shall be deemed to be the act of the 
signatory, as an individual, who shall be fully responsible for its complete performance.    

 
12.7 Sovereign Immunity 

 
Nothing contained herein shall be construed or interpreted as a waiver of the sovereign 

immunity liability limits established under chapter 768.20 Florida Statutes as amended. 
 

12.8   Competitive Negotiation   
 
 CONSULTANT shall execute a truth-in-negotiation certificate stating that wage rates and 
other factual costs supporting the compensation are accurate, complete, and current.  The original 
contract price and any additions thereto will be adjusted to exclude any significant sums by 
which the Village determines the contract price was increased due to inaccurate, incomplete, or 
noncurrent wage rates and other factual costs.  All such contract adjustments must be made 
within one (1) year following the end of the contract. 
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12.9 Prohibition Against Contingent Fees 
 

CONSULTANT warrants that he or she has not employed or retained any company or 
person, other than a bona fide employee working solely for the Engineer to solicit or secure this 
agreement and that he or she has not paid or agreed to pay any person, company, corporation, 
individual, or firm, other than a bona fide employee working solely for the CONSULTANT  any 
fee, Council, percentage, gift, or other consideration contingent upon or resulting from the award 
or making of this agreement.  For the breach or violation of this provision, the Village shall have 
the right to terminate the agreement without liability and, at its discretion  to deduct form the 
contract price, or otherwise recover, the full amount of such fee, Council, percentage, gift, or 
consideration. 

 
 CONSULTANT or partnership thereof, who offers to pay, or pays any fee, Council, 
percentage, gift, or other consideration contingent upon, or resulting from, the award or making 
of any Village contract for professional services shall, upon conviction in a state court of 
competent authority, be found guilty of a first degree misdemeanor, punishable as provided in 
F.S. 775.082 or F.S. 775.083. 

Section 13.   Public Records 

If the Contractor has questions regarding the application of Chapter 119, 
Florida Statutes, to the Contractor’s duty to provide public records relating to 
this contract, contact the office of the Village Clerk as the custodian of Public 
Records for the Village of Indiantown, and all the respective departments at 
772-597-9900 or cwhite@indiantown.org, Village of Indiantown, Village Clerk 
65500 SW Warfield Blvd. Indiantown, FL 34956 per F.S. 119.12. 

Public Records Relating to Compliance, Request for Records; Noncompliance, & Civil 
Action with F.S. 119.0701 the Contractor shall: 
 

Keep and maintain public records required by the public agency to perform the service.  

Upon request from the public agency’s custodian of public records, provide the public 
agency with a copy of the requested records or allow the records to be inspected or copied within 
a reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise 
provided by law. 

Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for the duration of 
the contract term and following completion of the contract if the contractor does not transfer the 
records to the public agency.  

Upon completion of the contract, transfer, at no cost, to the public agency all public 
records in possession of the contractor or keep and maintain public records required by the 
public agency to perform the service. If the contractor transfers all public records to the public 
agency upon completion of the contract, the contractor shall destroy any duplicate public records 
that are exempt or confidential and exempt from public records disclosure requirements. If the 
contractor keeps and maintains public records upon completion of the contract, the contractor 
shall meet all applicable requirements for retaining public records. All records stored 
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electronically must be provided to the public agency, upon request from the public agency’s 
custodian of public records, in a format that is compatible with the information technology 
systems of the public agency.  

A request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. If the public agency does not possess the 
requested records, the public agency shall immediately notify the contractor of the request, and 
the contractor must provide the records to the public agency or allow the records to be inspected 
or copied within a reasonable time. 

If a contractor does not comply with the public agency’s request for records, the public 
agency shall enforce the contract provisions in accordance with the contract. 

A contractor who fails to provide the public records to the public agency within a 
reasonable time may be subject to penalties under F.S. 119.10. 

If a civil action is filed against a contractor to compel production of public records 
relating to a public agency’s contract for services, the court shall assess and award against the 
contractor the reasonable costs of enforcement, including reasonable attorney fees, if: 

1. The court determines that the contractor unlawfully refused to comply with the 
public records request within a reasonable time; and  

2. At least 8 business days before filing the action, the plaintiff provided written 
notice of the public records request, including a statement that the contractor has 
not complied with the request, to the public agency and to the contractor. 

 
A notice complies with subparagraph 2 above, if it is sent to the public agency’s 

custodian of public records and to the contractor at the contractor’s address listed on its contract 
with the public agency or to the contractor’s registered agent. Such notices must be sent by 
common carrier delivery service or by registered, Global Express Guaranteed, or certified mail, 
with postage or shipping paid by the sender and with evidence of delivery, which may be in an 
electronic format. 

A contractor who complies with a public records request within eight (8) business days 
after the notice is sent is not liable for the reasonable costs of enforcement. 
 
Section 14.  Exhibits 
 
 The following Exhibits are attached to and made a part of this Contract: 
 
“Exhibit A” - "Proposal as Submitted by Professional and Accepted by Village" 
 
“Exhibit B” - “Original Request for Proposal as Issued by Village, including all Addenda” 
 
“Exhibit C” - "Professional's Personnel Hourly Rate Schedule" 
 
“Exhibit D” - "Insurance and Indemnification" 
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IN WITNESS WHEREOF, the VILLAGE has hereunto subscribed and the PROFESSIONAL 
has signed his, its, or their name, or names the date aforesaid. 
 

    VILLAGE OF INDIANTOWN, 
FLORIDA 

        
ATTEST: 

 

             
CHERYL WHITE     SUSAN GIBBS THOMAS 
VILLAGE CLERK     MAYOR 
 

 

 
APPROVED AS TO FORM 
AND CORRECTNESS: 
 
 
      
PAUL J. NICOLETTI 
VILLAGE ATTORNEY 
 
 
 
WITNESSES:      CAPTEC ENGINEERING, INC. 
 
 
             
 
 
             
(Signature)      (Signature) 
 
 
             
(Signature)      Printed Name 
 
 
             

Title 
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LEGAL NOTICE FOR REI# 02-2018 

PROFESSIONAL ENGINEERING SERVICES 

The Village of Indiantown Council, Indiantown, Florida, in compliance with Florida Statute 287.055, 
Consultants’ Competitive Negotiation Act (CCNA), invites qualified, experienced, licensed engineers to 
provide Civil Engineering Services to the Village of Indiantown on an “as needed” basis, for an initial term of 
two (2) years, effective October 1, 2018, with three one year renewal options.   

A complete RFP package can be requested the Village Office at 772-597-9900 or by email at 
tsarno@indiantown.org.   The Village of Indiantown is not responsible for the content of any package 
received through any 3rd party service or the Village of Indiantown Village Office.  

Firms desiring to provide the services described above shall submit one (1) original and six (6) copies with 
one (1) electronic copy (PDF format preferred) on a CD or flash drive of their proposals, containing all 
of the required information no later than 2:00 pm, August 21, 2018. Submittals will be accepted by hand 
delivery at Village Offices located at 65500 SW Warfield Blvd. Indiantown, FL 34956, overnight delivery, 
or U.S. Mail to Village of Indiantown PO Box 398, Indiantown, FL 34956. Submittals received after that 
date and time will not be accepted or considered and will be retained unopened. Submittals will be opened as 
soon as practicable thereafter.   

In compliance with the Americans with Disabilities Act (ADA), anyone desiring to attend this proposal 
opening who needs a special accommodation should contact the Village of Indiantown at 772-597-9900 at 
least 48 hours in advance of the meeting, excluding Saturday and Sunday. 

Mail/Overnight Submittal Responses to: 
Village of Indiantown  
PO Box 398 
Indiantown, 2018 

Hand Deliver Submittal Responses to: 
Village of Indiantown 
Village Offices  
16550 SW Warfield Blvd. 
Indiantown, FL 34956 

Mark outside of envelope: REI# 02-2018 “Professional Engineering Services” 

Publish Date:  July 21, 2017 Village Council 
Village of Indiantown     

EXHIBIT  "B"
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REI# 02-2018 
PROFESSIONAL ENGINEERING SERVICES 

 
 

PART I  GENERAL INFORMATION 
 
1.1 OVERVIEW 

The Village of Indiantown is seeking qualified experienced, licensed Professional 
Engineering services to the Village of Indiantown on an “as needed basis”.  Civil 
Engineering services shall include, but are not limited to, design, build, supervise, operate, 
roadway improvements, irrigation, stormwater, water and sewer systems. 
 

1.2 DEFINITIONS 
"Proposer" shall mean vendors, contractors, consultants, respondents, organizations, firms, or 
other persons submitting a response to this REI. 
Request for Expressions of Interest (also known as a Request for Qualifications):  A 
formal solicitation for professional services as defined in Florida State Statute (engineering, 
architecture, survey/mapping, landscape architecture) accomplished in accordance with 
Florida State Statute 287.055, the Consultant’s Competitive Negotiation Act (CCNA). 
A Professional Engineer (PE) is an engineer certified by a state board of registration to 
practice engineering. The PE license is the engineering profession's highest standard of 
competence, a symbol of achievement and assurance of quality. 
 
DBPR:  Department of Business and Professional Regulation 
 
FBPE:  Florida Board of Professional Engineers 
 
NSPE:  National Society of Professional Engineers 
 
ASCE:  American Society of Civil Engineers 
 

1.3 ISSUING OFFICE AND LOCATION OF PROPOSAL OPENING 
 
Village of Indiantown 
PO Box 398 
16500 SW Warfield Blvd. 
Indiantown, FL 34956-0398 
 

1.4 QUALIFICATION PROCESS 
This REI shall qualify respondents based on such factors as the ability of professional personnel; 
past performance, willingness to meet time and budget requirements; current and projected 
workloads of the firms; and the volume of work previously awarded to each firm. After the 
solicitation responses are opened, the submittals will be deemed responsive and responsible; 
reviewed, rated, ranked, and qualified to provide the work as specified.  Proposer should submit 
a complete package to be considered responsive in order for the Village to fully evaluate the 
firm’s qualifications.   
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Village Council shall authorize staff to negotiate with the qualified firms ranked 1-5.  The 
Village will determine based on the ranking, if a minimum of three (3) firms up to a maximum 
of five (5) firms will be awarded for equal distribution of services. In the event the parties are 
unable to negotiate terms acceptable to the Village, the Village may determine to enter 
negotiations with the next, most responsive and responsible proposer determined by the 
selection committee, or it may re-solicit proposals.  

The Village reserves the right to reject all proposals, to waive non-material, technical variances 
in the proposal, to abandon the project or to solicit and re-advertise for other proposals.  The 
Village may in its discretion waive any informalities and irregularities contained in a proposal or 
in the manner of its submittal and award a contract thereafter. 

1.5 DEVELOPMENT COSTS 
Neither the Village, nor its’ representatives shall be liable for any expenses incurred in 
connection with preparation of a response to this REI. Proposers should prepare their proposals 
simply and economically, providing a straightforward and concise description of the proposer's 
ability to meet the requirements of the REI. 

1.6 INQUIRIES 
The Village will not respond to oral inquiries. Interested proposers may contact the Village 
Manager, Village Offices, 65500 SW Warfield Blvd., Indiantown, FL 34956, email: 
tsarno@indiantown.org  regarding questions about this solicitation.  The Village Office will also 
receive written requests for clarification concerning the meaning or interpretation of this REI, 
until  (14) days prior to the submittal date.  Questions shall be faxed or emailed with reference to 
the REI number.  All proposers are expected to carefully examine the proposal documents.  Any 
ambiguities or inconsistencies should be brought to the attention of the Village through written 
communication with the Village prior to opening of the responses.   

Respondents may not contact any member of the selection committee, Village employee or 
Village elected official during this solicitation process.  All questions or requests for 
clarification must be routed through the Village Manager. 

  
1.7 DELAYS 

The Village may delay scheduled due dates, if it is to the advantage of the Village to do so.  The 
Village will notify proposers of all changes in scheduled due dates by written addenda 
submitted to the Village. 

1.8  QUALIFICATION SUBMISSION AND WITHDRAWAL 
The Village will receive all proposals at the following addresses: 

 
Village of Indiantown 
Village Offices 
16500 SW Warfield Blvd. 
Indiantown, FL 34956  

To facilitate processing, please mark the outside of the envelope as follows: REI# 02-2018    
“Professional Engineering Services” The envelope shall also include the proposer's return 
address. 
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Respondents shall submit one (1) original and six (6) copies with one (1) electronic copy 
(PDF format preferred) on a CD or flash drive of their proposal submittal in a sealed 
envelope marked as noted above. A proposer may submit the proposal by personal delivery, 
mail, or express shipping service. 

THE VILLAGE MUST RECEIVE ALL PROPOSALS BY 
2:00 P.M. ON TUESDAY, AUGUST 21, 2017 

Due to the irregularity of mail service, the Village cautions proposers to assure actual delivery 
of mailed or hand-delivered proposals directly to the Village Office, as specified above, prior to 
the deadline set for receiving proposals.  Telephone confirmation of timely receipt of the 
proposal may be made by calling (772) 597-9900, before proposal closing time.  A proposal 
received by the Village Office after the established deadline will be refused or retained 
unopened. 

Proposers may withdraw their proposal submissions by notifying the Village in writing at any 
time prior to the deadline for proposal submittal.  Proposers may withdraw their submissions in 
person or by an authorized representative. Proposers and authorized representatives must 
provide the letter of withdrawal, picture identification, proof of authorization (in the case of 
authorized representatives), and provide the Village with a signed receipt for the withdrawn 
proposal. After the deadline, proposals once opened, become a public record of the Village and 
are subject to the provisions of the Florida Public Records Law. As such they are subject to 
public disclosure in accordance with Chapter 119, Florida Statutes. 

1.9 ADDENDA 
If revisions become necessary, the Village will provide written addenda to all respondents 
who received the Request for Expressions of Interest. All addenda issued by the Village of 
Indiantown in regard to this REI shall be acknowledged. Failure to acknowledge all addenda 
may result in disqualification. 

 
The Village will make every effort to notify registered Proposers by email that an addendum 
has been made to the REI.  The Village shall not be responsible for providing notice of 
addenda to potential proposers who receive a REI package from sources other than the 
Village. 

All addenda issued by the Village must be acknowledged within the proposal at the time it is 
submitted to the Village.   
 

1.10 EQUAL OPPORTUNITY 
The Village recognizes fair and open competition as a basic tenet of public procurement and 
encourages participation by minority and women owned business enterprises. 

1.11 INSURANCE 
The respondent shall provide proof of insurance coverage reflecting the minimum amounts 
and coverages as required by the Village (Attachment A).   

1.12 PUBLIC ENTITY CRIMES 
A person or affiliate who has been placed on the convicted vendor list following a conviction 
for a public entity crime may not submit proposals or contract with the Village for 
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construction of a public building or public works; may not submit bids for leases of real 
property to a public entity; may not be awarded or perform work as a contractor, supplier, 
subcontractor, or consultant under a contract with any public entity; and may not transact 
business with any public entity in excess of the threshold amount provided for in s. 287 for 
CATEGORY TWO for a period of 36 months from the date being placed on the convicted 
vendor list. Questions regarding this statement should be directed to the State of Florida, 
Bureau of State Procurement (850) 488-8440. 

1.13 SUSPENDED VENDOR 
An entity or affiliate who has been placed on the State of Florida Suspended Vendor List will 
not be considered for award. The Suspended Vendor List is available on the State’s website 
at:  http://dms.myflorida.com/business_operations/state_purchasing/vendor_information  

 
1.14 PROPOSAL AS PUBLIC DOMAIN 

All documents and other materials made or received in conjunction with this project will be 
subject to public disclosure requirements of chapter 119, Florida Statutes.  The proposal will 
become part of the public domain upon opening.  Vendors shall not submit pages marked 
“proprietary” or otherwise “restricted”. 

 
1.15  PUBLIC RECORDS:   Public Records Relating to Compliance, Request for Records; 

Noncompliance, & Civil Action 
 

Note:  If the Contractor has questions regarding the application of Chapter 
119, Florida Statutes, to the Contractor’s duty to provide public records 
relating to this contract, contact the office of the Village Clerk as the 
custodian of Public Records for the Village of Indiantown, and all the 
respective departments at 772-597-9900 or cwhite@indiantown.org, Village 
of Indiantown, Village Clerk 65500 SW Warfield Blvd., Indiantown, FL 
34956 per F.S. 119.12. 

 
In compliance with F.S. 119.0701 the Contractor shall: 

 
A. Keep and maintain public records required by the public agency to perform the 

service.  
 

B. Upon request from the public agency’s custodian of public records, provide the public 
agency with a copy of the requested records or allow the records to be inspected or 
copied within a reasonable time at a cost that does not exceed the cost provided in this 
chapter or as otherwise provided by law. 

C. Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for the 
duration of the contract term and following completion of the contract if the 
contractor does not transfer the records to the public agency.  

D. Upon completion of the contract, transfer, at no cost, to the public agency all public 
records in possession of the contractor or keep and maintain public records required 
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by the public agency to perform the service. If the contractor transfers all public 
records to the public agency upon completion of the contract, the contractor shall 
destroy any duplicate public records that are exempt or confidential and exempt from 
public records disclosure requirements. If the contractor keeps and maintains public 
records upon completion of the contract, the contractor shall meet all applicable 
requirements for retaining public records. All records stored electronically must be 
provided to the public agency, upon request from the public agency’s custodian of 
public records, in a format that is compatible with the information technology 
systems of the public agency.  

E. A request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. If the public agency does not 
possess the requested records, the public agency shall immediately notify the 
contractor of the request, and the contractor must provide the records to the public 
agency or allow the records to be inspected or copied within a reasonable time. 

F. If a contractor does not comply with the public agency’s request for records, the 
public agency shall enforce the contract provisions in accordance with the contract. 

G. A contractor who fails to provide the public records to the public agency within a 
reasonable time may be subject to penalties under F.S. 119.10. 

H. If a civil action is filed against a contractor to compel production of public records 
relating to a public agency’s contract for services, the court shall assess and award 
against the contractor the reasonable costs of enforcement, including reasonable 
attorney fees, if: 

1. ??The court determines that the contractor unlawfully refused to comply with the 
public records request within a reasonable time; and  

2. ??At least 8 business days before filing the action, the plaintiff provided written 
notice of the public records request, including a statement that the contractor 
has not complied with the request, to the public agency and to the contractor. 

 
I. A notice complies with subparagraph 2 above, if it is sent to the public agency’s 

custodian of public records and to the contractor at the contractor’s address listed on 
its contract with the public agency or to the contractor’s registered agent. Such 
notices must be sent by common carrier delivery service or by registered, Global 
Express Guaranteed, or certified mail, with postage or shipping paid by the sender 
and with evidence of delivery, which may be in an electronic format. 
 

J. A contractor who complies with a public records request within eight (8) business 
days after the notice is sent is not liable for the reasonable costs of enforcement. 

 
1.16 LICENSES & REGISTRATION 

A. Licenses:  Proposers, both corporate and individual, must be fully licensed and certified 
for the type of work to be performed in the State of Florida at the time of REI receipt.  
The proposal of any Proposer that is not fully licensed and certified shall be rejected. 
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B. Sunbiz:  Proposers, both corporate and individual, must provide proof that their firm is 
registered with the Division of Corporations for the State of Florida.   

C. Business Tax Receipt:  Proposer shall comply with Business Tax Receipt 
requirements for their business location.  A copy of the business tax receipt or proof 
of exemption shall be included with the submittal package. 

 
1.17 BACKGROUND INFORMATION  

As part of the evaluation process, the Village reserves the right, to require a Proposer to submit 
such evidence of his/her qualifications as it may deem necessary, and may consider any 
evidence available to it as to the qualifications and abilities of the Proposer, including past 
performance (experience) with the Village by the Proposer or any of their Owners. 

1.18 REFERENCES/RECORD CHECK  

As part of the evaluation process, the Village may conduct an investigation of references, 
including but not limited to, a record check of consumer affairs complaints.  Proposer’s 
submission of their REI constitutes acknowledgment of the process and consent to 
investigate.  Village is the sole judge in determining Proposer’s qualifications. 
 

1.19 COMPETENCY OF RESPONDENTS 
Proposals will be considered only from firms which are regularly engaged in the business of 
providing the services as described in this REI and who can provide evidence that they have 
established a satisfactory record of performance to insure that they can satisfactorily execute 
the services under the terms and conditions stated herein.  The term "equipment and 
organization" as used herein shall be construed to mean a fully equipped and well established 
company in line with the best business practices in the industry and as determined by the 
proper authorities of the Village.  
 

1.20 CONTRACT TERM 

At all times during the term of the contract, the successful Contractor shall act as an 
independent Contractor and at no time shall be considered an agent or partner of the Village. 
A. Contract Period: This contract shall be awarded for an initial term of two (2) years 

subsequent to approval by the proper Village authorities. The contract may be 
renewed for three (3) additional one year periods provided both the successful 
proposer and the Village agree and all terms and conditions remain the same. Any 
contract or amendment resulting from this solicitation shall be subject to fund 
availability and mutual written agreement between the Village and the successful 
proposer.  Extension of the contract for additional thirty (30) day periods for the 
convenience of either party shall be permissible at the mutual consent of both parties 
not to exceed six (6) months.  

B. Option to Extend: The performance period of any contract resulting from this 
solicitation may be extended upon mutual agreement between the contractor and the 
Village of Indiantown with no change in terms or conditions. Any extension of 
performance period under this provision shall be in one-year increments. The contract 
may be renewed for three (3) additional one-year periods, provided both parties are in 
agreement. Total contract length, including individual one-year extensions, shall not 
exceed five (5) years. Consideration of price increases at each renewal period will be 

October 25, 2018                                                                                      Page 124

AGENDA ITEM ###STAMP_ITEMNUMBER#



REI#02-2018 Professional Engineering Services   Page 9 

given provided such escalations are justified, reasonable and acceptable to the 
Village. Any price increases must be documented and approved by the Village of 
Indiantown. It is also expected that de-escalation of prices will be extended to the 
Village if the market so reflects. 

 
C. At the option of the Village, and upon the agreement of the Professional, this Contract 

may be converted to or replaced at any time with a "Continuing Services Contract" as 
that term is defined in Section 287.055, et seq, Florida Statutes, Consultant’s 
Competitive Negotiating Act (CCNA).   

 
1.21 PERFORMANCE EVALUATION  

Throughout the contract period the vendor(s) performance will be monitored by Village staff.  
If vendor performance fails to meet the standards specified and receives an unacceptable rating, 
the Village may without cause and without prejudice to any other right or remedy, terminate 
the contract whenever the Village determines that such termination is in the best interest of the 
Village.  Vendor’s receiving an unacceptable rating will be notified by certified mail.  Contract 
termination shall be served by written notice by the Village Manager. 

 
 

PART II STATEMENT OF WORK 
 
2.1 QUALIFICATIONS AND EXPERIENCE REQUIREMENTS 

The exact scope of work shall be identified by work authorization on an “as needed basis (see 
attachment D).   Qualified Engineers or firms must be registered with DBPR, FBPE and 
possess affiliations with NSPE and/or ASCE; and experienced Engineers to provide 
engineering and construction management, drafting, surveying, geotechnical engineering, 
roads, bridges, and infrastructure, buildings and structures, transportation engineering, 
stormwater, water and sewer systems, including but not limited to the following:    .   

• Preparation of roadway location or alignment studies 

• Preparation of roadway design 

• Preparation of land acquisition documents 

• Preparation of a hydrologic & hydraulic studies 

• Preparation of storm drainage system design 

• Preparation of new or retrofit storm water management design 

• Preparation of floodplain studies 

• Preparation and procurement of requisite environmental permits 

• Performance of traffic counts 

• Preparation of traffic studies and analysis 

• Preparation of maintenance of traffic design 

• Preparation of structural studies and design for bridges, culverts and retaining walls 

• Preparation of construction documents 

• Preparation of cost estimates 
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• Preparation of Construction Plans for Waterfront and Marine Facilities (docks, 
seawalls, river walks, upland support facilities)  

• Presentation to the Council, staff, and the public of reports, plans, and exhibits 

• Preparation of as-built plans and surveys 

• Review of plans, specifications and estimates developed by others 

• Other customary Professional Engineering Services 

 
2.2 TIMETABLES  
 

The Village and respondents shall adhere to the following schedule in all actions concerning 
this REI: 
 
 On July 20, 2017 the Village issues the REI. 
 
 From July 20, 2017 to August 10, 2017, the Village will receive and answer all 

inquiries received by mail, facsimile transmission or email. 
 
 The Village must receive response submittals by no later than 2:00 p.m. on Monday, 

August 20, 2017.  

 The Village will review, evaluate, and rank the proposals in a timely manner. 

 The ranked firms will be presented to the Village Council as the most qualified firms 
and request authorization to negotiate with the firms.     

 The Village may enter into a contract after obtaining appropriate approvals effective 
October 1, 2018.   

   
PART III INSTRUCTIONS FOR PREPARING SUBMISSIONS 
 
3.1 RULES FOR SUBMISSIONS 

The submission must name all persons or entities interested in the submission as principals. 
The proposal must declare that it is made without collusion with any other person or entity 
submitting a proposal pursuant to the REI. The interested firm or individual must submit one 
(1) original and six (6) copies of their proposal, including one (1) electronic copy (PDF 
format preferred) on a CD of the requested qualification data for evaluation. Please tab all 
support documents or attachments according to the order established in the following 
paragraph. 

 
3.2 PROPOSAL FORMAT 

Proposers should prepare their proposals using the following format.  Proposers shall label, tab 
and organize proposal submittal documents utilizing the following format as outlined below.  
All attachments as requested shall be inserted in the back of each corresponding section. 
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In preparing your proposal, proposer should assume that the Village has no previous knowledge 
of their product or capabilities.  Proposals should clearly describe the services, specifying where 
it meets, exceeds or does not comply with the general specifications.   
Letter of Transmittal:   The response format shall contain a letter of transmittal. The Letter 
of Transmittal will summarize in a brief and concise manner the Professional's understanding 
of the REI.    
An agent authorized to negotiate for the respondent must sign the letter of transmittal. This 
signature shall certify the Village of the contents of the submittal and bind the firm to this 
response to the Village of Indiantown’s Request for Expressions of Interest. The transmittal 
letter shall not exceed two (2) pages in length. 

 
Tab 1 ~ Company Qualifications:   Firms shall provide a brief profile of their company, 
which should include their history, and corporate structure, ownership interest, and the length 
of company's existence.  Professional must identify all of their offices, including the location 
of the main office that will be responsible for the actual production of the work and the key 
personnel in that office who will be responsible for the completion of the work, including the 
resumes of the primary (key) individuals. Resumes of proposed key personnel shall include 
(name, company address, phone number, e-mail address) job skills, education, training, 
experience and professional affiliations/membership.  
 
Provide a list of disciplines offered by the firm (i.e. mechanical, electrical, hydrogeologic, 
geotechnical, structural, land surveying, etc.). 
 
All proposed sub-consultants shall be identified for disciplines, and the working relationship 
between the respondent and the sub-consultant shall be explained. Sub-consultants shall also 
provide key personnel resumes.  
 
Tab 2 ~ Operational Plan/Task Approach:   Submit a demonstrated thorough 
understanding of the concepts, principles, and procedures of Engineering services and its 
applicability to the Village.   
Provide an outline of proposed manner in which a scope of work by work authorization will 
be addressed and the manner in which the approach shall demonstrate the firm’s capability to 
work within the Village’s budget and time constraints. Describe all quality control 
implementation procedures, sub-consultant supervision, contract compliance and 
enforcement of industry standards. Discuss ways to maintain schedules and ways to recover. 
Discuss cost control and value engineering. Describe any project management systems used 
to track and control project issues. Describe the communication procedures to be employed 
throughout the contract term and the plan to establish and maintain clear lines of 
communication with the Village’s Project Manager and Village staff.   

 
Tab 3 ~ Experience References/Past Performance:   Provide a list of similar type projects 
which include a brief description of the project, cost, date the project was completed, and 
final construction cost and time.  Owner of the project, including name, email address, and 
telephone number of a contact person, and as follows: 
 Two (2) recent or current projects within the past year 
 Three (3) projects with a Governmental entity within the past five years 
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 Provide a list of projected workloads.  The volume of work previously awarded, with 
the intent of effecting equitable distribution of work among qualified firms. 

 
Tab 4 ~ Familiarity:   Provide a description of the firm’s familiarity with local conditions, 
community goals, etc., in the Stuart/Martin County area.    
 
Tab 5 ~ Financial Assessment:   Describe a model for assessing financial decisions using 
principles of approaches as it relates to financial decision making, financial judgment with 
respect to Village projects in determining estimates of probable costs. 

 
Tab 6 ~ Insurance:   Provide proof of ability to obtain insurance coverages as detailed in 
Attachment A. A certificate of insurance indicating that the firm has coverage in accordance 
with the requirements herein set forth may be furnished by the firm to the Village along with 
their qualification data. A properly completed Accord Form is preferable.  The Village of 
Indiantown being named as additional insured for General Liability shall be required prior to 
entering into a contract. The awarded firm shall either cover any sub-consultants on its policy 
or require the sub-consultants to conform to all requirements for insurance contained herein.   

Tab 7 ~ Submittal Forms & Requested Information:    This section shall include samples 
of project management reports, inspection forms used by the field personnel, record keeping 
procedures, and other information the respondent wishes to include. 
Florida license / certified for the type of work to be performed in the State of Florida; Florida 
registration with the Division of Corporations; and affiliations; Business Tax Receipt w/copy 
of IRS W-9 form or proof of exemption as identified in Item 1.16.  

Request for Information to submit with IRS W-9 Form as identified in Attachment B. 

Tab 8 ~ Prohibition Non-Collusion/Conflict of Interest Disclosure Statements:  In 
accordance with Florida Statute 287.055(6)(a), the following statement must be included in 
each submittal: “The respondent warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the respondent to 
solicit or secure this agreement and that he or she has not paid or agreed to pay any person, 
company, corporation, individual, or firm, other than a bona fide employee working solely 
for the respondent any fee, Council, percentage, gift, or other consideration contingent upon 
or resulting from award or making of this agreement.” 

Include the following Statement of Non-Collusion:  “The respondent certifies, and in the case 
of a joint proposal, each party thereto certifies as to its own organization, that in connection 
with this solicitation the information provided has been arrived at independently, without 
consultation, communication, or agreement with any other respondent or with any competitor 
for the purpose of restricting competition, or in any other way influencing the competitive 
arena.” 
Include a disclosure statement advising the Village of any potential conflict of interest, real 
or apparent, that the Respondent, employee, officer, or agent of the firm may have due to 
ownership, other clients, contracts or interests associated with this project.  
Signature on the transmittal letter shall certify the Village of these statements. 
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Tab 9 ~ Optional Information:  Provide any information pertinent to this project that will 
provide insight to the evaluators about the qualifications, fitness and abilities of the 
Respondent (please limit this information to two pages). 

Tab 10 ~ Addenda (if applicable):  All addenda issued pursuant to this solicitation must be 
acknowledged and submitted as part of the proposal package. 

 
 
PART IV EVALUATION OF SUBMISSIONS 
 
4.1 EVALUATION METHOD AND CRITERIA 

A. General:  The Village of Indiantown reserves the right to request clarification on 
information submitted and to request additional information from one or more firms. 
The Village will select the firms which it feels are most qualified and best serves the 
interests of the Village. The Village shall be the sole judge and final arbiter of its own 
best interests; and the evaluation of submissions. In all instances the Village’s 
decisions will be final.  Proposals will be reviewed, evaluated, and ranked as to the 
qualification to perform the services required by a Selection Committee, which shall 
consist of Village staff.  This criterion shall be utilized in the evaluation of the 
proposals.  

EVALUATION CATEGORIES POINTS POSSIBLE 
Qualifications, Knowledge  

Engineering Disciplines List       30 pts 
Operational Plan/Task Approach        25 pts 
Experience/ References / Past Performance      20 pts 
Familiarity          15 pts 
Financial Assessment        10 pts 

B.   Selection:  Proposals will be evaluated using the above criteria scored and ranked. 
The Village will assign this task to a Selection Committee appointed by the Village 
Manager. The Selection Committee will make a recommendation for qualification to 
the Village Council for authorization to negotiate with the qualified firms ranked 1-5.  
The Village will determine based on the ranking, if a minimum of three (3) firms up to a 
maximum of five (5) firms will be awarded for equal distribution of services.  The 
Village of Indiantown reserves the right to qualify individuals/firms solely from 
review of the packages which meets the best interests of the Village. By submitting a 
proposal, the respondent agrees to this selection and evaluation procedure.   

 
C.    Interviews:  The Village may require oral and visual interviews from firms. This 

shall be done at the Village’s sole discretion when it feels interviews are essential as 
part of the evaluation process and are in the best interests of the Village. The Village 
shall be the sole judge and final arbiter of its own best interests in this matter. 
Individuals/firms will be notified in writing if they are selected for interview. Notices 
for interviews will contain explicit instructions concerning location, date, time and 
length of interviews. 

 
D.    Negotiations:   After staff concludes negotiations with the respondent(s) selected by 

the Village Council, staff will present the results of the negotiations to the Village 
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Council with its recommendation. If the Village Council determines that staff is 
unable to negotiate a satisfactory contract with the respondents considered to be the 
most qualified at a price the Village determines to be fair, competitive, and 
reasonable, negotiations with that respondent(s) shall be formally terminated. Should 
the Village be unable to negotiate a satisfactory contract with the selected 
respondent(s), the Village may select additional respondent(s) in order of their 
original ranking, competence and qualification; and will continue negotiations until 
an agreement is reached. However, as stated in Item 1.4 above, the Village reserves 
the right to reject all proposals, to waive any irregularities, and to re-advertise and 
solicit for other proposals. 

 
E. Contact Person:  Questions or requests for additional information shall be directed to 

the Village Office, at (772) 597-9900, or email: tsarno@indiantown.org between the 
hours of 9:00 a.m. and 5:00 p.m., local time, weekdays. 

 
4.2 TERMS AND CONDITIONS 

All prospective Contractors are hereby cautioned not to contact any member of the Stuart 
Village Council, the Village Manager, the Village Attorney (except to discuss grievance 
matters) or any member of the selection committee. All questions and contacts must be made 
through the Procurement Office. Attempts to lobby or persuade through other channels will 
result in disqualification. 

Any actual or prospective Contractor who disputes the reasonableness, necessity or 
competitiveness of the terms and conditions of this request for proposals; selection or award 
recommendation shall file such dispute in writing with the Village Manager, not later than 
close of business on the proposal opening date, as to the terms and conditions, and within ten 
(10) days of Council action as to the selection or award recommendation. 

The Village reserves the right to reject any or all proposals without recourse, to waive 
technicalities and informalities or to accept the proposal which in its sole judgment best 
serves the interest of the Village.   

As required by FS Section 287.133; “A person or affiliate who has been placed on the 
convicted vendor list following conviction for a public entity crime may not submit a bid on 
a contract to provide any goods or services to a public entity, may not submit a bid on a 
contract with a public entity for the construction or repair of a public building or public work, 
may not submit bids on leases of real property to a public entity, may not be awarded or 
perform work as a contractor, supplier, subcontractor, or a Contractor under a contract with 
any public entity, and may not transact business with any public entity in excess of the 
threshold amount as stated in FS Section 287.017, for Category Two, for a period of thirty 
six months from the date of being placed on the convicted vendor list.”  Questions regarding 
this statement should be directed to the State of Florida, Bureau of State Procurement (904) 
488-8131. 

 
4.3 PROPOSED AGREEMENT   

Qualified firms may enter into a master agreement for services with the Village based on the 
negotiated hourly rate schedule of personnel rates for the services, which may be ordered by 
work authorization under this agreement.  These rates will be valid for the initial term of the 

October 25, 2018                                                                                      Page 130

AGENDA ITEM ###STAMP_ITEMNUMBER#

mailto:tsarno@indiantown.org


REI#02-2018 Professional Engineering Services   Page 15 

agreement.   
Please review Attachment C, Professional Services Agreement, and note any objections, or 
revisions that would be required within the submittal. Should no revisions be noted, the 
Village will assume and the contractor agrees that the terms and conditions of agreement are 
acceptable. The proposed Agreement does not authorize the performance of any work. The 
Village makes no covenant or promise as to the number of available projects or that the firm 
shall perform any project for the Village during the life of the Agreement. 

Professional(s) shall not assign or transfer any or all of its rights, duties or obligations 
under the contract without the prior, written consent of the Village. 

All work product, including but not limited to reports, plans, drawings, tracings, sketches, 
photographs, videos, illustrations, presentations, PowerPoint, specifications, models, maps, 
computer files, electronic data, and other documents (electronic or paper) prepared or created 
in the course of the performance of the services or obtained in the performance of the 
contract, as well as all data collected, together with summaries and charts derived 
therefrom, will be considered works made for hire and shall be the exclusive property of the 
Village upon their creation without restriction or limitation on their use and will be made 
available, upon request, to the Village at any time during the performance of the services. 
Proposer will not copyright any material or work product developed under the contract. Any 
reuse of Proposer’s prepared documents by the Village, except for the specific purpose 
intended hereunder, will be at Village’s sole risk and without liability or legal exposure to 
Proposer or its sub-proposers. 

The agreement shall be construed and interpreted, and the rights of the parties hereto 
determined, in accordance with Florida law without regard to conflicts of law provisions. 
The Village and Proposer shall submit to the jurisdiction of Florida courts and federal courts 
located in Florida. The parties shall agree that proper venue for any suit concerning this 
Agreement shall be Martin County, Florida, or the Federal Southern District of Florida. 
Proposer shall agree to waive all defenses to any suit filed in Florida based upon improper 
venue or forum nonconveniens. To encourage prompt and equitable resolution of any 
litigation, each party shall waive its rights to a trial by jury in any litigation related to the 
contract 

4.3 ATTACHMENTS 

Attachment A:  Insurance Requirements 

Attachment B:  Request for Information to Submit With IRS W-9 Form 

Attachment C: Professional Services Agreement 

Attachment D: Sample Work Authorization
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ATTACHMENT A 
INSURANCE REQUIREMENTS 

 
1. The successful professional shall not commence any work in connection with this agreement 

until it has obtained all of the following types of insurance and the Village has approved such 
insurance.  Nor shall the successful professional allow any subcontractor to commence work on 
its subcontract until all similar insurance required of the subcontractor has been so obtained and 
approved.  All insurance policies shall be with insurers licensed and authorized to do business in 
the State of Florida. The successful professional shall maintain required insurance coverage for 
the full term of this agreement or for such longer periods as may be specifically required herein. 
All insurance policies shall be issued by companies authorized to do business under the laws of 
the State of Florida and rated no less than “B” as to management and no less than Class “VIII” as 
to strength in accordance with the A.M. Best Company Insurance Guide, or its equivalent as 
determined by the Village in its sole discretion. 

 
2. Loss Deductible Clause:  The Village shall be exempt from, and in no way liable for, any sums 

of money which may represent a deductible in any insurance policy.  The payment of such 
deductible shall be the sole responsibility of the professional and/or subcontractor providing such 
insurance. 

 
3. Worker's Compensation Insurance:  The professional/service provider shall maintain during 

the life of this Agreement, Worker's Compensation Insurance for all of its employees connected 
with the work of this project that complies fully with the State of Florida Worker's Compensation 
Law, SS 440. 

 
4. General Liability:  The Professional shall, during the life of this agreement take out and 

maintain broad form Commercial General Liability [including premises/operations; 
products/completed operations with the XCU hazards; personal /advertising injury; and fire 
damage (minimum $100,000)] for limits of not less than $1,000,000.00 per occurrence and 
$2,000,000.00 aggregate relative to any agreement resulting from a solicitation with the Village 
of Indiantown. 

 
5. Business Automobile:  The professional/service provider shall during the life of this agreement 

take out and maintain Business Automobile Liability form with coverage for symbol I (any auto) 
with limits of not less than $1,000,000.00 combined single limit or $500,000.00 per person/ 
$1,000,000.00 per accident bodily injury and $250,000.00 per accident property damage. 

 
6. Professional Liability:  The professional shall during the life of this agreement take out and 

maintain Professional Liability coverage with limits of not less than $1,000,000.00 per claim 
/$2,000,000.00 per job, per year aggregate relative to any agreement resulting from this 
solicitation for the Village of Indiantown.  The professional further agrees to maintain like 
coverage for a minimum of five (5) years following the completion of the agreement. 

 
7. Owner's Protective Liability Insurance:  The Owner shall be responsible for purchasing and 

maintaining his own liability insurance and, at his option, may purchase and maintain such 
insurance as will protect him against claims which may arise from his operations under the 
Contract. 
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8. Certificates of Insurance:  the Contractor, upon notice of award, will furnish Certificate of 
Insurance Forms.  These shall be completed by the authorized Resident Agent and returned to the 
Purchasing Office.  This certificate shall be dated and show: 

 
(a)  The name of the insured contractor, the specified job by name and job number, the name 

of insurer, the number of the policy, its effective date, and its termination date. 
 
(b)  Statement that the Insurer will mail notice to the Village at least thirty (30) days prior to 

any material changes in provisions or cancellation of the policy. 
 
(c)  Village shall be named or additional named insured on General Liability Insurance and 

Business Automobile Liability Insurance. 
 

NOTE:   The Village can decrease or increase these limits, depending on the project, in its sole 
discretion.

October 25, 2018                                                                                      Page 133

AGENDA ITEM ###STAMP_ITEMNUMBER#



REI# 2017 -172 Professional Engineering Services  Page 18 

 
ATTACHMENT B 

REQUEST FOR INFORMATION TO SUBMIT WITH IRS W-9 FORM 
 
Federal Income Tax Law requires a Form 1099 with a valid taxpayer identification number to be filed for payments 
made in the course of conducting a trade or business.  Further, these payments may be subject to Backup Federal 
Income Tax Withholding for all payees who have not submitted a correct Federal Tax Identification Number at the 
time of payment.  
  
Please read this form and complete the information thereon before signing and returning with a copy of your IRS 
W9 Form.  If you are a corporation, we will not issue you a Form 1099 (Reference: 1.6401-3(c)).  However, kindly 
return this form to document your corporate status.  
  
In order to avoid the possibility of future payments being held subject to Backup Withholding at a rate of 31%, 
please complete the form printed below and return this letter to the above address or E-mail request to:  
tsarno@indiantown.org . 

 
VENDOR NAME                                                                              
 
DBA:  
                                                                                           
  
CORPORATE ADDRESS: 
                                                                       
  
CITY:                                         STATE:                 ZIP:            
  
TELEPHONE: (     )              FAX:  (     )               ALTERNATE PHONE:  (     )           
      
  

“THE ABOVE INFORMATION WILL BE USED FOR PURCHASE ORDERS” 
 

 
 

REMIT TO ADDRESS: 
                                                                            
 
CITY:                                          STATE:                 ZIP:            
  
TELEPHONE: (     )                   FAX:  (     )                   ALTERNATE PHONE:  
(     )                 
 
COMPANY CONTACT NAME:  
                                                                  
 
COMPANY/CONTACT EMAIL ADDRESS: 
                                                        
 

TYPE OF ORGANIZATION   

1.    Corporation    3.    Sole Proprietor      5.    Government Agency 

2.    Partnership    4.    Individual     6.    Other:                        

1099 REPORTING STATUS (Check One):      Yes      No 

TAXPAYER IDENTIFICATION NUMBER:     

Employer Identification Number:        -            (Or)  Social Security Number:        -       -       
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Print name of Taxpayer if using SS#:                                      

Under penalties of perjury, I certify that this statement is accurate and complete.  

  
Signature:  ______________________________________   Title:                                 
  
Date:                 Phone:  (     )                     
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ATTACHMENT C       
STANDARD AGREEMENT 

BETWEEN 
VILLAGE OF INDIANTOWN AND PROFESSIONAL 

FOR ENGINEERING SERVICES 
 

 
  PROJECT: REI #02-2018: PROFESSIONAL ENGINEERING SERVICES  

 
CONSULTANT:  
 

AGREEMENT FOR PROFESSIONAL SERVICES 
 
 THIS AGREEMENT, hereinafter “Contract,” made and entered into the ____ day of 
___________, 2018 by and between ____________________, hereinafter referred to as 
"CONSULTANT" and the Village of Indiantown, Florida, a municipal corporation, 65500 SW 
Warfield Blvd., Indiantown, FL 34956, hereinafter referred to as "VILLAGE", for and in 
consideration of the following terms, conditions and covenants. 
 
I.  PURPOSE OF AGREEMENT 
 
 Village intends to enter into a contract with Professional for provision of Engineering 
Services by the Professional and the payment for those services by Village as set forth below. 
 
II.  SCOPE OF SERVICES 
 
 The Professional shall provide Professional Engineering Services in all phases of any project 
for which a Work Authorization has been issued by the Village pursuant to this Agreement as 
hereinafter provided.  These services will include serving as Village’s professional consulting 
representative for the Project, providing professional consultation, advice, and furnishing customary 
engineering as described in the Work Authorization. The detailed scope of services to be performed 
and schedule of fees for those services shall be detailed in each Work Authorization. 
 
Section 1.   Scope of Service 
 
 Professional shall work with the Village Manager, Village Attorney, or other Village staff in 
advising the Village and the Village Council regarding Professional Engineering Services.  The 
services will be those customarily attendant to Professional Engineering Services including, but not 
limited to the following: 
 

A. Preparation of roadway location or alignment studies 
B. Preparation of roadway design 
C. Preparation of land acquisition documents 
D. Preparation of a hydrologic & hydraulic studies 
E. Preparation of storm drainage system design 
F. Preparation of new or retrofit storm water management design 
G. Preparation of floodplain studies 
H. Preparation and procurement of requisite environmental permits 
I. Performance of traffic counts 
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J. Preparation of traffic studies and analysis 
K. Preparation of maintenance of traffic design 
L. Preparation of structural studies and design for bridges, culverts and retaining walls 
M. Preparation of construction documents 
N. Preparation of cost estimates 
O. Preparation of Construction Plans for Waterfront and Marine Facilities (docks, seawalls, 

river walks, upland support facilities) 
P. Presentation to the Council, staff, and the public of reports, plans, and exhibits 
Q. Preparation of as-built plans 
R. Review of plans, specifications and estimates developed by others 
S. Other customary Professional Civil Engineering Services 

 
III.  AGREEMENT PROVISIONS 
 
Section 1.   Term of Agreement 
 
 Upon award of this Agreement, the effective date of this Agreement shall be the date of 
execution of this Agreement by both Village and Professional.  Term of this agreement shall be for 
an initial period of two (2) years with the option of three (3) additional one-year renewal periods, 
upon the mutual agreement of the parties.  At the option of the Village, and upon the agreement of 
the Professional, this Contract may be converted to or replaced at any time with a "Continuing 
Services Contract" as that term is used in Section 287.055, et seq, Florida Statutes (CCNA). 
 
 Extension of the contract for additional thirty (30) day periods for the convenience of either 
party shall be permissible at the mutual consent of both parties not to exceed six (6) months. 
 
Section 2.   Work Authorization  
 

Each “Work Authorization” shall specify the Period of Service agreed to by the Village and 
the Professional for services to be rendered under said “Work Authorization”. 
 
 VILLAGE will compensate Professional for services under each Work Authorization. The fee 
due to the Professional shall be set forth in each Work Authorization and shall be in accordance with 
Professional's personnel hourly rate schedule formalized in “Exhibit C” to this Agreement. 
Professional's personnel hourly rate schedule may be updated prior to each optional renewal period. 
 
Section 3.  Compensation and Method of Payment 
 
3.1  Fee Schedule 
 
 Professional's personnel hourly rate schedule formalized in “Exhibit C” shall include all  
services, material, supplies and any other items or requirements necessary to complete the work as 
described herein, including but not limited to out of pocket expenses, such as, identifiable 
communication expenses, reproduction costs, postage, printing, copying, and long distance 
telephone, etc. 
 
3.2  Invoices 
 
 CONSULTANT shall submit an invoice to the VILLAGE upon completion of the Scope of 
Service as defined by the work authorization.  Each invoice shall be detailed and include, but not be 
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limited to, hours worked by each person assigned to the work authorization, date worked and all 
ancillary expenses incurred and by whom. 
 
3.3  Payment 
 
 Payment for services rendered is due within thirty days of receipt and approval of invoice by 
Village.  Payment is delinquent 30 days following receipt and approval of invoice by Village. 
 
Section 4.  Use of Documents 
 
4.1  Ownership of Original Documents 

 All deliverable analysis, reference data, survey data, plans and reports or any other form of 
written instrument or document that may result from the CONSULTANT’S services or have been 
created during the course of the CONSULTANT’S performance under this Contract shall become 
the property of and shall be delivered to the VILLAGE after final payment is made to the 
CONSULTANT. 
 
Section 5.   Termination 
 
5.1  Termination for Convenience 

 Either party upon a thirty (30) day written notice to the other party may terminate this 
Contract. In the event of any termination, CONSULTANT shall be paid for all services rendered to 
the date of termination including all reimbursable expenses. 
 
5.2  Termination for Cause  

 The performance of the Agreement may be terminated by the Village of Indiantown in 
accordance with this clause, in whole or in part, in writing, whenever the VILLAGE shall determine 
that the CONSULTANT has failed to meet performance requirement(s) of the Agreement.  If the 
successful bidder should be adjudged a bankrupt, or if he should make a general assignment for the 
benefit of his creditors, or if a receiver should be appointed on account of his insolvency, or if he 
should fail to provide properly skilled personnel or proper service in the sole discretion of the 
VILLAGE, then the VILLAGE can, after giving the successful proposer seven (7) days written 
notice, and without prejudice to any other right or remedy, terminate this agreement. 
 
Section 6.   VILLAGE’S Obligations 
 
6.1 Data to be Furnished 
 

VILLAGE shall provide the following information or services as required by 
CONSULTANT to complete the terms of the Agreement: 
 
6.2  Designated Representative 
 
 The Designated Representative of the VILLAGE to act with authority on the VILLAGE's 
behalf with respect to all aspects of the Project is ______________.  This designation may be 
delegated by the _____________ Director to another person. 
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Section 7.    Persons Bound by Agreement 
 
7.1  Parties to the Agreement 
 
 The persons bound by this Contract are the CONSULTANT and the VILLAGE and their 
respective partners, successors, heirs, executors, administrators, assigns and other legal 
representatives. 
 
7.2  Assignment of Interest in Agreement 
 
 This Contract and any interest associated with this Contract may not be assigned, sublet or 
transferred by either party without the prior written consent of the other party. The Village may grant 
consent based upon the following factors:  The qualifications of the assignee, the financial stability 
of the assignee, the likelihood of time to complete the contract, And other applicable factors as they 
relate to the service. Nothing contained herein shall be construed to prevent CONSULTANT from 
employing such independent consultants, associates and subcontractors as CONSULTANT may 
deem appropriate to assist in the performance of the services hereunder. 
 
7.3  Rights and Benefits 
 
 Nothing herein shall be construed to give any rights or benefits arising from this Contract to 
anyone other than CONSULTANT and the VILLAGE. 
 
Section 8.   Indemnification of VILLAGE 
 
 The CONSULTANT and any of its agents, employees, subcontractors, sub-consultants, or 
anyone for whose act or acts any of them may be liable in the performance of the services under this 
Contract shall indemnify and hold harmless VILLAGE, its agents, employees, elected officers and 
representatives from liabilities, damages, losses and costs, including, but not limited to, reasonable 
attorney's fees, to the extent caused by the negligence, recklessness, or intentional wrongful 
misconduct of the indemnifying party and persons employed or utilized by the indemnifying party in 
the performance of this Contract.  
 
 The CONSULTANT agrees to hold the VILLAGE harmless from loss, damage, injury or 
liability arising directly from the negligent acts or omission of the CONSULTANT, its employees, 
agents, subcontractors and their employees and agents. 
 
Section 9.   Insurance. 
9.1. General   
 CONSULTANT assumes the entire responsibility and liability for all damages or injury to all 
persons, and to all property, arising out of or in any manner connected with the execution of the work 
under this Contract by CONSULTANT, and to the fullest extent permitted by law, CONSULTANT 
shall defend and indemnify the VILLAGE from all such claims including without limitation claims for 
which the VILLAGE may be, or may be claimed to be, liable in whole or in part and legal fees and 
disbursements paid or incurred to defend any such claims, as well as legal fees paid or incurred in 
connection with enforcing the provisions of this paragraph.  CONSULTANT assumes the entire 
responsibility and liability for all damages and injury to all persons, whether their employees or 
otherwise, and to all property arising out of or in any manner connected with the execution of the work 
by CONSULTANT under this Contract.  CONSULTANT shall obtain, maintain and pay for general 
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liability insurance coverage as will insure the provisions of this paragraph and any other contractual 
indemnities assumed by CONSULTANT in this specific consideration for this indemnity is $10.00, the 
receipt and sufficiency of which are hereby acknowledged by CONSULTANT. 
 
9.2 Workers’ Compensation 
 
 The CONSULTANT shall procure and maintain, during the life of this Contract, Worker's 
Compensation insurance as required by Florida Statutes for all of employees of the CONSULTANT 
engaged in work on the Project under this Contract.  
 
9.3 Insurance Policy Limits 
 
 CONSULTANT shall procure and maintain insurance policies as specified in Attachment A 
of the solicitation, (REI# 02-2018) and designated in Exhibit B. 
 
9.4 Insurance Cancellation 
 
 The CONSULTANT shall furnish to the VILLAGE Certificates of Insurance stating the Insurer 
will grant the Village the same notification rights that it provides to the first named insured as respects 
cancellation and nonrenewal.  If the insurance policies expire during the terms of the Contract, a 
renewal certificate or binder shall be filed with the VILLAGE fifteen (15) days prior to the renewal 
date. 
 
9.5 VILLAGE to be Named Additional Insured 
 
 The amounts of insurance shall be determined by the VILLAGE.  The VILLAGE shall be 
named as "additional insured" with regard to the coverage of General Liability and Automobile 
Liability policies. 
 
9.6 Status of Claim.  
 
 The CONSULTANT shall be responsible for keeping the VILLAGE currently advised as to the 
status of any claims made for damages against the CONSULTANT resulting from services performed 
under this Contract. The CONSULTANT shall send notice of claims related to work under this Contract 
to the Village.  Copies of the notices shall be sent by fax, hand delivery or regular mail to: 
 
 
   Village Attorney 
   Village of Indiantown  
   PO Box 398 
   Indiantown, FL 34956 
 
Section 10.   Professional Standards 
 
10.1  Other Agreements 
 
 CONSULTANT is entering into this Contract with the understanding that the VILLAGE has 
no agreements, either written or oral, for professional services relating to this specific Project which 
include any of those services within the Scope of Services defined herein. 
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10.2  Approvals Not Guaranteed 
 
 All work performed by Professional will be in accordance with the highest professional 
standards and in accordance with all applicable governmental regulations. However, Professional 
does not warrant or represent that any governmental approval will be obtained, only that the 
Professional will exercise its best efforts to obtain all such approvals contemplated under this 
Contract. 

 
10.3  Governmental Regulations 
 
 Professional shall assure that work performed under each Project Authorization shall be in 
accordance with all applicable governmental regulations. 
 
Section 11.   Opinions of Cost 
 
 Since the CONSULTANT has no control over the cost of labor, materials, equipment or 
services furnished by others, or over methods of determining prices, or over competitive bidding, or 
market conditions, any and all opinions as to costs rendered hereunder, including but not limited to 
opinions as to the costs of construction and materials, shall be made on the basis of its experience 
and qualifications and represent its best judgment as an experienced and qualified CONSULTANT, 
familiar with the construction industry.  The CONSULTANT cannot and does not guarantee that 
proposals, bids or actual costs will not vary from opinions of probable cost.  If at any time the 
VILLAGE wishes greater assurance as to the amount of any cost, the VILLAGE shall employ an 
independent cost estimator to make such determination.  Consulting services required to bring cost 
within any limitation established by the VILLAGE will be paid for as additional services hereunder 
by the VILLAGE. 
 
Section 12.  General Conditions 
 
12.1 Venue in Martin County 
 
 Venue for any lawsuit to enforce the terms and obligations of this Contract shall lie 
exclusively in the County Court or the Circuit Court in and for Martin County, Florida. 
 
12.2 Laws of Florida 
 
 The validity, interpretation, construction, and effect of this Contract shall be in accordance 
with and governed by the laws of the State of Florida.   
 
12.3 Attorney’s Fees and Costs 

 In the event the CONSULTANT defaults in the performance of any of the terms, covenants 
and conditions of this Contract, the CONSULTANT agrees to pay all damages and costs incurred by 
the VILLAGE in the enforcement of this Contract, including reasonable attorney's fees, court costs 
and all expenses, even if not taxable as court costs, including, without limitation, all such fees, costs 
and expenses incident to appeals incurred in such action or proceeding.  
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12.4 Mediation as Condition Precedent to Litigation 

 Prior to the initiation of any litigation by the parties concerning this Contract, and as a 
condition precedent to initiating any litigation, the parties agree to first seek resolution of the dispute 
through non-binding mediation.   Mediation shall be initiated by any party by serving a written 
request for same on the other party.  The party shall, by mutual agreement, select a mediator within 
15 days of the date of the request for mediation.  If the parties cannot agree on the selection of a 
mediator then the VILLAGE shall select the mediator who, if selected solely by the VILLAGE, shall 
be a mediator certified by the Supreme Court of Florida.  The mediator’s fee shall be paid in equal 
shares by each party to the mediation. 
 
12.5 Contract Amendment 

 No modification, amendment or alteration in the terms or conditions contained in this 
Contract shall be effective unless contained in a written documents executed with the same formality 
and of equal dignity herewith.  No verbal agreement by the VILLAGE or the VILLAGE’s 
representative identified herein shall be binding or enforceable against the VILLAGE. 

 
12.6 Contractual Authority 

 
By signing this Contract the Contractor swears or affirms, under penalty of perjury, 

that this is a valid act of the Contractor, and that no later claim shall be made by the 
CONTRACTOR that the Contract is invalid or an ultra vires act, by reason of a failure to have the 
proper authority to execute the Contract.  In the event that a court of competent jurisdiction later 
determines that the Contract is or would be null and void for failure of the signatory to have proper 
or complete authority, this Contract shall nonetheless be deemed valid under the theory of “apparent 
authority,” or in the sole alternative of the Village, shall be deemed to be the act of the signatory, as 
an individual, who shall be fully responsible for its complete performance.    

 
12.7 Sovereign Immunity 

 
Nothing contained herein shall be construed or interpreted as a waiver of the sovereign 

immunity liability limits established under chapter 768.20 Florida Statutes as amended. 
 

12.8   Competitive Negotiation   
 
 CONSULTANT shall execute a truth-in-negotiation certificate stating that wage rates and 
other factual costs supporting the compensation are accurate, complete, and current.  The original 
contract price and any additions thereto will be adjusted to exclude any significant sums by which 
the Village determines the contract price was increased due to inaccurate, incomplete, or noncurrent 
wage rates and other factual costs.  All such contract adjustments must be made within one (1) year 
following the end of the contract. 
 
12.9 Prohibition Against Contingent Fees 
 

CONSULTANT warrants that he or she has not employed or retained any company or 
person, other than a bona fide employee working solely for the Engineer to solicit or secure this 
agreement and that he or she has not paid or agreed to pay any person, company, corporation, 
individual, or firm, other than a bona fide employee working solely for the CONSULTANT  any fee, 
Council, percentage, gift, or other consideration contingent upon or resulting from the award or 
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making of this agreement.  For the breach or violation of this provision, the Village shall have the 
right to terminate the agreement without liability and, at its discretion  to deduct form the contract 
price, or otherwise recover, the full amount of such fee, Council, percentage, gift, or consideration. 

 
 CONSULTANT or partnership thereof, who offers to pay, or pays any fee, Council, 
percentage, gift, or other consideration contingent upon, or resulting from, the award or making of 
any Village contract for professional services shall, upon conviction in a state court of competent 
authority, be found guilty of a first degree misdemeanor, punishable as provided in F.S. 775.082 or 
F.S. 775.083. 

Section 13.   Public Records 

If the Contractor has questions regarding the application of Chapter 119, Florida 
Statutes, to the Contractor’s duty to provide public records relating to this 
contract, contact the office of the Village Clerk as the custodian of Public 
Records for the Village of Indiantown, and all the respective departments at 772-
597-9900 or cwhite@indiantown.org, Village of Indiantown, Village Clerk 65500 
SW Warfield Blvd. Indiantown, FL 34956 per F.S. 119.12. 

Public Records Relating to Compliance, Request for Records; Noncompliance, & Civil 
Action with F.S. 119.0701 the Contractor shall: 
 

Keep and maintain public records required by the public agency to perform the service.  

Upon request from the public agency’s custodian of public records, provide the public 
agency with a copy of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise 
provided by law. 

Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the contract 
term and following completion of the contract if the contractor does not transfer the records to the 
public agency.  

Upon completion of the contract, transfer, at no cost, to the public agency all public records 
in possession of the contractor or keep and maintain public records required by the public agency to 
perform the service. If the contractor transfers all public records to the public agency upon 
completion of the contract, the contractor shall destroy any duplicate public records that are exempt 
or confidential and exempt from public records disclosure requirements. If the contractor keeps and 
maintains public records upon completion of the contract, the contractor shall meet all applicable 
requirements for retaining public records. All records stored electronically must be provided to the 
public agency, upon request from the public agency’s custodian of public records, in a format that is 
compatible with the information technology systems of the public agency.  

A request to inspect or copy public records relating to a public agency’s contract for services 
must be made directly to the public agency. If the public agency does not possess the requested 
records, the public agency shall immediately notify the contractor of the request, and the contractor 
must provide the records to the public agency or allow the records to be inspected or copied within a 
reasonable time. 
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If a contractor does not comply with the public agency’s request for records, the public 
agency shall enforce the contract provisions in accordance with the contract. 

A contractor who fails to provide the public records to the public agency within a reasonable 
time may be subject to penalties under F.S. 119.10. 

If a civil action is filed against a contractor to compel production of public records relating to 
a public agency’s contract for services, the court shall assess and award against the contractor the 
reasonable costs of enforcement, including reasonable attorney fees, if: 

1. The court determines that the contractor unlawfully refused to comply with the public 
records request within a reasonable time; and  

2. At least 8 business days before filing the action, the plaintiff provided written notice 
of the public records request, including a statement that the contractor has not 
complied with the request, to the public agency and to the contractor. 

 
A notice complies with subparagraph 2 above, if it is sent to the public agency’s custodian of 

public records and to the contractor at the contractor’s address listed on its contract with the public 
agency or to the contractor’s registered agent. Such notices must be sent by common carrier delivery 
service or by registered, Global Express Guaranteed, or certified mail, with postage or shipping paid 
by the sender and with evidence of delivery, which may be in an electronic format. 

A contractor who complies with a public records request within eight (8) business days after 
the notice is sent is not liable for the reasonable costs of enforcement. 
 
Section 14.  Exhibits 
 
 The following Exhibits are attached to and made a part of this Contract: 
 
“Exhibit A” - "Proposal as Submitted by Professional and Accepted by Village" 
 
“Exhibit B” - “Original Request for Proposal as Issued by Village, including all Addenda” 
 
“Exhibit C” - "Professional's Personnel Hourly Rate Schedule" 
 
“Exhibit D” - "Insurance and Indemnification" 
 

 [REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 

Signatures are on following page  
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IN WITNESS WHEREOF, the VILLAGE has hereunto subscribed and the PROFESSIONAL has 
signed his, its, or their name, or names the date aforesaid. 
 

    VILLAGE OF INDIANTOWN, FLORIDA 
        
ATTEST: 

 

             
CHERYL WHITE     SUSAN GIBBS THOMAS 
VILLAGE CLERK     MAYOR 
 

 

 
APPROVED AS TO FORM 
AND CORRECTNESS: 
 
 
      
PAUL J. NICOLETTI 
VILLAGE ATTORNEY 
 
 
 
WITNESSES:       PROFESSIONAL 
 
             
 
 
             
(Signature)      (Signature) 
 
 
             
(Signature)      Printed Name 
 
 
             

Title 
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ATTACHMENT D 
 

“SAMPLE” 
 

WORK AUTHORIZATION 
TO THE 

AGREEMENT FOR CIVIL ENGINEERING SERVICES 
BETWEEN THE VILLAGE OF INDIANTOWN AND 

THE FIRM OF 
XXXXXXXX 

 
PROJECT DESCRIPTION: NAME OF PROJECT 
 
I. PURPOSE 
 
This is an attachment to the Master Agreement for Civil Engineering Services dated XXXXX 
between the Village of Indiantown (VILLAGE) and the firm of XXXXX. (PROFESSIONAL) 
and made a part thereof.  The purpose of this Project Authorization is to specify the required 
services of the PROFESSIONAL to design xxxx, prepare Construction documents, provide 
Bidding Phase services, and to provide Construction Phase services for the Project Name. 
 
II. PROFESSIONAL'S SERVICES 
 

The PROFESSIONAL shall design xxxx, prepare Construction documents, provide 
Bidding Phase services, and Construction Phase services for the Project Name. 
 
III. GENERAL SCOPE OF WORK 
 

The PROFESSIONAL’s services shall include, but not be limited to, the following items: 
 

A. TASK A: DESIGN AND PERMITTING 
 
1. Data Collection 
2. Analysis of xxxxxx 
3. Design of xxxxx  
4. Preparation of Technical Specifications 
5. Monthly meetings with VILLAGE staff 
6. The PROFESSIONAL shall procure the necessary permits required for the items 

described in this Project Authorization. 
7. Prepare minutes and agendas for all meetings and submit to the VILLAGE. 
 
B. TASK B: CONSTRUCTION DOCUMENTS  
 
1. The PROFESSIONAL shall prepare complete Construction Drawings (100% drawings) 

and specifications for the work as described in III.A. (above). 
 
2. Drawings shall be furnished to the VILLAGE in reproducible form and to a satisfactory 

scale. They shall be accurate, legible, complete and suitable for bidding purposes. The 
PROFESSIONAL shall furnish, when requested, all necessary prints, sepias and other 
information during the design process, for review by the VILLAGE, utility suppliers and 
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other parties having jurisdiction and to fulfill requests by other government agencies and 
the public. The construction drawings must meet the following minimum plans and 
design documentation packaging requirements: 

 
Plan sets: 

a. Cover / Key Sheet 
b. Summary of Pay Items 
c. Reference Points  
d. Typical Sections 
e. Miscellaneous Detail Sheet 

 
3. Based upon the final Construction Documents, the PROFESSIONAL shall prepare and 

submit an estimate of probable cost for construction. 
 

C. TASK C: BIDDING PHASE SERVICES 
 

The PROFESSIONAL shall: 
 
1. Attend Pre-Bid Conference. 
2. Prepare Pre-Bid Meeting Minutes. 
3. Respond to questions during bidding, as needed. 
4. Review bid submittals for compliance with the plans and specifications, and prepare a 

comparative bid analysis. 
5. Make a recommendation for award based on bids received and reference checks. 
 
D. TASK D: CONSTRUCTION PHASE SERVICES 

 
1. The PROFESSIONAL’s responsibility to provide Construction Phase Services under this 

agreement commences with the award of each Contract for Construction and terminates 
at the earlier of the issuance by the VILLAGE of the final Certificate for Payment or 30 
days after the date of Substantial Completion of the Work, but may be extended. 

 
2. The PROFESSIONAL shall attend and administer the preconstruction conference. 
 
3. Visits to Site and Observation of Construction: In connection with observations of the 

work of Contractor(s) while it is in progress, PROFESSIONAL shall make visits to the 
site at intervals appropriate to the various stages of construction as PROFESSIONAL 
deems necessary in order to observe as an experienced and qualified design professional 
the progress of the various aspects of Contractor(s)’ work.  
 

4. Defective Work: During such visits and on the basis of such observations, 
PROFESSIONAL may disapprove or reject Contractor(s)’ work while it is in progress if 
PROFESSIONAL believes that such work will not produce a completed PROJECT that 
conforms to the Contract Documents or that it will prejudice the integrity of the design 
concept of the PROJECT as reflected in the Contract Documents. 

 
5. Interpretations and Clarifications: PROFESSIONAL shall issue necessary interpretations 

and clarifications of the Contract Documents and in connection therewith prepare work 
directive changes and change orders as required. 
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6. Shop Drawings: PROFESSIONAL shall review and approve (or take other appropriate 
action in respect of) Shop Drawings, samples and other data which Contractor(s) are 
required to submit, but only for conformance with the design concept of the PROJECT.  

 
7. Substitutes: PROFESSIONAL shall evaluate and determine the acceptability of substitute 

materials and equipment proposed by Contractor(s). 
 
8. Inspections and Tests: PROFESSIONAL shall have authority, as VILLAGE’s 

representative, to require special inspection or testing of the work, and shall receive and 
review all certificates of inspections, testings and approvals required by laws, rules, 
regulations, ordinances, codes orders or the Contract Documents (but only to determine 
generally that their content complies with the requirements of, and the results certified 
indicate compliance with, the Contract Documents). 

 
9. Disputes between VILLAGE and Contractor: PROFESSIONAL shall act as initial 

interpreter of the requirements of the Contract Documents and judge of the acceptability 
of the work thereunder and make decisions on all claims of VILLAGE and Contractor(s) 
relating to the acceptability of the work or the interpretation of the requirements of the 
Contract Documents pertaining to the execution and progress of the work.  

 
10. Applications for Payment: Based on PROFESSIONAL’s on-site observations as an 

experienced and qualified design professional, and on review of applications for 
payments and the accompanying data and schedules: 

 
a. PROFESSIONAL shall verify the amounts owing to Contractor(s) and 
recommend in writing payments to Contractor(s) in such amounts. Such 
recommendations of payment will constitute a representation to VILLAGE, based on 
such observations and review, that the work has progressed to the point indicated, and 
that, to the best of PROFESSIONAL’s knowledge, information and belief, the quality of 
such work is in accordance with the Contract Documents (subject to an evaluation of 
such work as a functioning whole prior to or upon Substantial Completion, to the results 
of any subsequent tests called for in the Contract Documents and to any other 
qualifications stated in the recommendation). In the case of unit price work, 
PROFESSIONAL’s verifications of payment will include determinations of quantities 
and classifications of such work (subject to any subsequent adjustments allowed by the 
Contract Documents. 
 

11. Contractor(s)’ Completion Documents: PROFESSIONAL shall receive and review 
maintenance and operating instructions, schedules, guarantees, bonds and certificates of 
inspection, tests and approvals which are to be assembled by Contractor(s) in accordance 
with the Contract Documents and shall transmit them to the VILLAGE with written 
comments. 

 
12. Inspections: PROFESSIONAL shall conduct an inspection to determine if the work is 

substantially complete and a final inspection to determine if the completed work is 
acceptable to the VILLAGE and other governing agencies so that PROFESSIONAL may 
recommend, in writing, final payment to Contractor(s) that the work is acceptable 
(subject to any conditions therein expressed). 

 
13. Closeout: PROFESSIONAL shall provide assistance in the closing of any financial or 
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related transaction for the PROJECT (project closeout book, summary of testing, 
rectifying change orders, final pay estimate, summary of Resident Project Representative 
(RPR) time, PROFESSIONAL and owner certification letter).  

 
14. As-Built Drawings: PROFESSIONAL shall prepare a set of mylar record prints of 

Drawings (3 sets of prints and 1 CD) showing those changes made during the 
construction process, based on the marked-up prints, drawings and other data furnished 
by Contractor(s) to PROFESSIONAL and which PROFESSIONAL considers significant, 
including ALP Update. 
 

IV. VILLAGE RESPONSIBILITIES 
 

The VILLAGE will provide specific data for project. 
 
V. WARRANTY 
 

The PROFESSIONAL warrants that the plans and specifications produced as a result of 
this contract are complete, correct and suitable for the purpose intended. 

VI. AMERICANS WITH DISABILITIES 
 

The PROFESSIONAL shall ensure compliance with all applicable governmental 
accessibility standards, including without limitation those applicable under Section 35.151 CFR. 

 
VII. DELIVERABLES 
 

The PROFESSIONAL shall supply 60%, 90%, and 100% Plans and Specifications to the 
VILLAGE for review. Each draft submittal shall include two copies of the draft Plans and 
Specifications. The PROFESSIONAL shall submit to the VILLAGE the final Plans and 
Specifications in the following amounts: 

 
1. Unsealed Copy of Final Plans – 1 set 
2. Sealed Copy of Final Plans – 1 set 
3. Digital Copy of Final Plans – 1 copy  
4. Unbound set of Technical Specifications – 1 set 
5. Digital Copy of Technical Specifications – 1 copy 
 

VIII. PLAN AND SPECIFICATIONS REPRODUCTION 
 

The PROFESSIONAL will provide two (2) sets of the plans and specifications for 
bidding purposes. One set is to be a signed and sealed record set. The cost of these sets is 
included in the design costs paid the PROFESSIONAL as compensation for services required 
under this Project Authorization.  If additional sets of Construction Documents are required by 
the Village, the PROFESSIONAL shall furnish such sets at cost.  Payment for such additional 
sets shall be promptly made by the VILLAGE, upon properly supported invoices, submitted by 
PROFESSIONAL. 

 
IX. PLANS AND DOCUMENT OWNERSHIP 
 

The original plans and specifications will become the property of the VILLAGE upon 
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completion of this Project.  Computer systems (CADD) are to be used in the preparation of the 
construction plans; a copy of all electronic data and drawing files are to be submitted on CD 
media.  These will utilize AutoCAD version 14.0 or 2000 software.  If other software is used, it 
is to be translated to the aforementioned software. The supplied disks are to include all point and 
working files. 
 
X. SCHEDULES AND TIME CONSTRAINTS 
 
 Within ten (10) days after receiving the Notice to Proceed, the PROFESSIONAL shall 
provide a schedule and an anticipated payment schedule.  The total time allowed for the 
PROFESSIONAL’s services required under this Project Authorization shall be XXXX (XX) 
months from the date of the Notice to Proceed. The construction documents shall be completed 
within XXX (X) months from the date of the Notice to Proceed. 
 
XI. COMPENSATION 
 

Payment for all services will be in accordance with the Standard Agreement for Civil 
Engineering Services.  Total compensation shall, based on the man hours shown in Exhibit A, for 
all services, material, supplies and any other items or requirements necessary to complete the 
work as described herein to include actual salary costs, overhead, out of pocket expenses, and 
profit shall not exceed XXXXXX dollars ($XXXX).   

 
Section 4.   Additional Services 
 
4.1  Requests for Additional Services 
 
 The undertaking by the Professional to perform professional services defined within this 
Contract extends only to those services specifically described herein.  If upon the request of the 
Village, the Professional agrees to perform additional services hereunder, the Village shall pay 
the Professional for the performance of such additional services an amount (in addition to all 
other amounts payable under this Agreement) based on an hourly fee in accordance with 
Professional’s current personnel fee schedule, plus reimbursable expenses so incurred by the 
Professional; unless a lump sum addendum to this Contract is executed by the parties to this 
Contract which addresses the additional services.   
 
4.2  Changes in Scope/Conditions 
 
 Additional Services shall include revisions to work previously performed that are 
required because of a change in the data or criteria furnished to the Professional, or a change in 
the scope of concept of the Project initiated by the Village, or services that are required by 
changes in the requirements of public agencies, after work under this Contract has commenced. 
 
 
 
 

[REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK]  
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IN WITNESS WHEREOF, the parties have made and executed this Agreement, the day and year 
first above written. 
 
 
PROFESSIONAL: FIRM       (SEAL) 
 
By:            
                         (Signature) 
 
BY        

Corporate Officer Name & Title 
 
Date       ATTEST: 
 

      
 
 
 
 
 
 
TECHNICAL PROVISIONS OF CONTRACT  APPROVED: 
 
 
             
 
BY:  -       Date 
===================================================================== 
VILLAGE OF INDIANTOWN, FLORIDA 
BUDGETARY PROVISIONS OF CONTRACT APPROVED: 
 
______________________________        
Village Manager      Date 
===================================================================== 
APPROVED AS TO FORM & LEGALITY FOR THE USE AND BENEFIT OF VILLAGE ONLY 
 
 
______________________________        
Village Attorney      Date  
 
===================================================================== 
PUBLIC RECORDS HOLDER ACCEPTS CONTRACT DOCUMENTS:  
 

___________________________________    _________________________ 
Village Clerk        Date 
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EXHIBIT ‘A’ 

     
Position Hours Hourly Rate Total Fee 

Principal     
Project Manager    
CAD Technician    
Clerical    

Subconsultants    
Hydrogeologic    
Electrical    
Surveying    
    
    

TOTAL COMPENSATION  
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CAPTEC 2018 HOURLY RATES 
 
Principle / Expert Witness…………………………. .............$ 195.00/hour 
PE / Construction Director .........................................$ 175.00/hour 
PE / Quality Control Manager……………………………......$    175.00/hour 
PE / Engineering Managers…………………………… .........$    150.00/hour 
Sr. Project Managers ..................................................$ 135.00/hour 
Project Design Managers / EI .....................................$ 120.00/hour 
Construction Project Manager ...................................$ 110.00/hour 
Project Design Engineers / EI………………………………… .$     110.00/hour 
Assistant Project Designers..……………………………….. ..$     100.00/hour 
Field Representative/Sr. Inspector ............................$ 90.00/hour * 
Civil Design Technician ...............................................$ 85.00/hour 
Office Manager ..........................................................$ 65.00/hour 
Production Coordinator .............................................$ 55.00/hour 
 

 
         *Includes travel / mileage costs 

 
TYPICAL REIMBURSABLE EXPENSES CHART 

 
Reimbursable Expense Actual/Estimated Cost Cost 

Mileage  Actual $.325/mile 
Tolls Actual varies 
Overnight Deliveries Estimated* Ground: $5   Letter: $20 

Pak:      $25    Tube: $30  
Box:      $35 

Printing (in-house): 
B/W Xeroxing 
Color: 
Letter 
Legal 
Ledger  
Blueprints 
Color 
Half-size B/W Blueprints 
Half-size Color Blueprints 
Mylars 

 
Actual 

 
 
 
 

 
$.05 per page 

 
$.25 per page 
$.50 per page 
$1 per page 

 
$2.00 per sheet 
$4.00 per sheet 
$.50 per sheet 

$1.50 per sheet 
$5.00 per sheet 

Printing (outside source) Actual  
CD  Actual $1/ea. 

*Actual cost depends upon package weight: provider – UPS. 
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4.

VILLAGE OF INDIANTOWN, FLORIDA
AGENDA MEMORANDUM

MEETINGDATE: October 25, 2018

MEETING TYPE: 

AGENDA ITEM TITLE: RESOLUTION 056-2018 A RESOLUTION OF THE VILLAGE COUNCIL
OF THE VILLAGE OF INDIANTOWN, FLORIDA, APPROVING AN
AGREEMENT PURSUANT TO REI 02-2018 FOR PROFESSIONAL
ENGINEERING SERVICES WITH BOWMAN CONSULTING GROUP,
LTD.; AND PROVIDING AN EFFECTIVE DATE.

SUMMARY OF ITEM: The Village of Indiantown advertised a Request for Expression of Interest, REI
02-2018, for qualified experienced, licensed Professional Engineering services
to the Village of Indiantown on an “as needed basis”.
 
On September 27, 2018, the Village Council adopted the recommendations of
the selection committee established pursuant to the REI, and authorized the
Village Manager, as advised by the Village Attorney, to enter into contract
negotiations with the top three ranked firms: CAPTEC Engineering, Inc.,
Kimley-Horn and Associates, Inc., and Bowman Consulting Group Ltd., with
an alternate being The MilCor Group; all in accordance with Section 287.055,
Florida Statutes (Consultants Competitive Negotiations Act).
 
Contract terms have been successfully negotiated with Bowman Consulting
Group, Ltd., as set forth herein.

RECOMMENDATION: Approve Res. No. 056-2018 Approving a Agreement for Professional Engineering
Services with Bowman.

PREPARED BY: Wade C. Vose, Village Attorney DATE:  10/15/2018

REVIEWED BY: Teresa Lamar-Sarno, Village Manager DATE:  10/10/2018

APPROVED BY: DATE: 

ATTACHMENTS:
Description
R056-2018 Approving a Agreement for Professional Engineering Services with Bowman
Complete Bowman Agreement
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1 

 

 

 

 

RESOLUTION No. 056-2018 

 

A RESOLUTION OF THE VILLAGE COUNCIL OF THE 

VILLAGE OF INDIANTOWN, FLORIDA, APPROVING AN 

AGREEMENT PURSUANT TO REI 02-2018 FOR 

PROFESSIONAL ENGINEERING SERVICES WITH 

BOWMAN CONSULTING GROUP, LTD.; AND PROVIDING 

AN EFFECTIVE DATE. 

 

WHEREAS, the Village of Indiantown advertised a Request for Expression of Interest, REI 

02-2018, for qualified experienced, licensed Professional Engineering services to the Village of 

Indiantown on an “as needed basis”; and  

 

WHEREAS, on September 27, 2018, the Village Council adopted the recommendations of 

the selection committee established pursuant to the REI, and authorized the Village Manager, as 

advised by the Village Attorney, to enter into contract negotiations with the top three ranked firms: 

CAPTEC Engineering, Inc., Kimley-Horn and Associates, Inc., and Bowman Consulting Group Ltd., 

with an alternate being The MilCor Group; all in accordance with Section 287.055, Florida Statutes 

(Consultants Competitive Negotiations Act); and 

 

WHEREAS, contract terms have been successfully negotiated with Bowman Consulting 

Group, Ltd. 

 

NOW, THEREFORE BE IT RESOLVED, by the Village Council of the Village of 

Indiantown, Florida, as follows: 

 

SECTION 1.  AGREEMENT APPROVED.  The Standard Agreement between Village of 

Indiantown and Professional for Engineering Services with Bowman Consulting Group, Ltd, a copy 

of which is attached, is hereby approved, and the Mayor is hereby authorized to execute the same. 

 

SECTION 2.  EFFECTIVE DATE. This resolution shall take effect immediately upon 

adoption.   

 

 

 

[THIS SPACE INTENTIONALLY LEFT BLANK.] 
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RES. 056-2018 Approving an Agreement for Professional Engineering Services with Bowman 

Consulting Group, Ltd. 

 

2 

Council Member __________________ offered the foregoing resolution and moved its 

adoption.  The motion was seconded by Council Member ____________________, and upon being 

put to a vote, the vote was as follows: 

 

VILLAGE COUNCIL YES NO ABSENT ABSTAIN 

SUSAN GIBBS THOMAS,  MAYOR     

GUYTON STONE, VICE MAYOR     

JACKIE GARY CLARKE, COUNCIL MEMBER     

ANTHONY J. DOWLING, COUNCIL MEMBER     

JANET HERNANDEZ, COUNCIL MEMBER     

 

 

ADOPTED this ____ day of __________, 2018. 

ATTEST:     VILLAGE OF INDIANTOWN, FLORIDA 

 

 _______________________________  ______________________________ 

 CHERIE WHITE SUSAN GIBBS THOMAS 

VILLAGE CLERK MAYOR 

 
 

REVIEWED FOR FORM AND 

CORRECTNESS: 
 

 

 ___________________________ 

WADE C. VOSE 

VILLAGE ATTORNEY 
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STANDARD AGREEMENT
BETWEEN

VILLAGE OF INDIANTOWN AND PROFESSIONAL
FOR ENGINEERING SERVICES

PROJECT: REI #02-2018: PROFESSIONAL ENGINEERING SERVICES 

CONSULTANT:

AGREEMENT FOR PROFESSIONAL SERVICES

THIS AGREEMENT, hereinafter “Contract,” made and entered into the 25th day of 
October, 2018 by and between Bowman Consulting Group, Ltd., hereinafter referred to as 
"CONSULTANT" and the Village of Indiantown, Florida, a municipal corporation, 65500 SW 
Warfield Blvd., Indiantown, FL 34956, hereinafter referred to as "VILLAGE", for and in 
consideration of the following terms, conditions and covenants.

I. PURPOSE OF AGREEMENT

Village intends to enter into a contract with Professional for provision of Engineering 
Services by the Professional and the payment for those services by Village as set forth below.

II. SCOPE OF SERVICES

The Professional shall provide Professional Engineering Services in all phases of any 
project for which a Work Authorization has been issued by the Village pursuant to this Agreement 
as hereinafter provided.  These services will include serving as Village’s professional consulting 
representative for the Project, providing professional consultation, advice, and furnishing customary 
engineering as described in the Work Authorization. The detailed scope of services to be 
performed and schedule of fees for those services shall be detailed in each Work Authorization.

Section 1. Scope of Service

Professional shall work with the Village Manager, Village Attorney, or other Village staff 
in advising the Village and the Village Council regarding Professional Engineering Services.  
The services will be those customarily attendant to Professional Engineering Services including, 
but not limited to the following:

A. Preparation of roadway location or alignment studies
B. Preparation of roadway design
C. Preparation of land acquisition documents
D. Preparation of a hydrologic & hydraulic studies
E. Preparation of storm drainage system design
F. Preparation of new or retrofit storm water management design
G. Preparation of floodplain studies
H. Preparation and procurement of requisite environmental permits
I. Performance of traffic counts
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J. Preparation of traffic studies and analysis
K. Preparation of maintenance of traffic design
L. Preparation of structural studies and design for bridges, culverts and retaining walls
M. Preparation of construction documents
N. Preparation of cost estimates
O. Preparation of Construction Plans for Waterfront and Marine Facilities (docks, 

seawalls, river walks, upland support facilities)
P. Presentation to the Council, staff, and the public of reports, plans, and exhibits
Q. Preparation of as-built plans
R. Review of plans, specifications and estimates developed by others
S. Other customary Professional Civil Engineering Services

III. AGREEMENT PROVISIONS

Section 1. Term of Agreement

Upon award of this Agreement, the effective date of this Agreement shall be the date of 
execution of this Agreement by both Village and Professional.  Term of this agreement shall be 
for an initial period of two (2) years with the option of three (3) additional one-year renewal 
periods, upon the mutual agreement of the parties. At the option of the Village, and upon the 
agreement of the Professional, this Contract may be converted to or replaced at any time with a 
"Continuing Services Contract" as that term is used in Section 287.055, et seq, Florida Statutes 
(CCNA).

Extension of the contract for additional thirty (30) day periods for the convenience of 
either party shall be permissible at the mutual consent of both parties not to exceed six (6) 
months.

Section 2. Work Authorization 

Each “Work Authorization” shall specify the Period of Service agreed to by the Village 
and the Professional for services to be rendered under said “Work Authorization”.

VILLAGE will compensate Professional for services under each Work Authorization. The 
fee due to the Professional shall be set forth in each Work Authorization and shall be in accordance 
with Professional's personnel hourly rate schedule formalized in “Exhibit C” to this Agreement. 
Professional's personnel hourly rate schedule may be updated prior to each optional renewal 
period.

Section 3. Compensation and Method of Payment

3.1 Fee Schedule

Professional's personnel hourly rate schedule formalized in “Exhibit C” shall include all  
services, material, supplies and any other items or requirements necessary to complete the work 
as described herein, including but not limited to out of pocket expenses, such as, identifiable
communication expenses, reproduction costs, postage, printing, copying, and long distance 
telephone, etc.

3.2 Invoices
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CONSULTANT shall submit an invoice to the VILLAGE upon completion of the Scope 
of Service as defined by the work authorization.  Each invoice shall be detailed and include, but 
not be limited to, hours worked by each person assigned to the work authorization, date worked and 
all ancillary expenses incurred and by whom.

3.3 Payment

Payment for services rendered is due within thirty days of receipt and approval of invoice 
by Village.  Payment is delinquent 30 days following receipt and approval of invoice by Village.

Section 4.  Use of Documents

4.1 Ownership of Original Documents

All deliverable analysis, reference data, survey data, plans and reports or any other form 
of written instrument or document that may result from the CONSULTANT’S services or have 
been created during the course of the CONSULTANT’S performance under this Contract shall 
become the property of and shall be delivered to the VILLAGE after final payment is made to 
the CONSULTANT.

Section 5. Termination

5.1 Termination for Convenience

Either party upon a thirty (30) day written notice to the other party may terminate this 
Contract. In the event of any termination, CONSULTANT shall be paid for all services rendered 
to the date of termination including all reimbursable expenses.

5.2 Termination for Cause 

The performance of the Agreement may be terminated by the Village of Indiantown in 
accordance with this clause, in whole or in part, in writing, whenever the VILLAGE shall 
determine that the CONSULTANT has failed to meet performance requirement(s) of the 
Agreement.  If the successful bidder should be adjudged a bankrupt, or if he should make a 
general assignment for the benefit of his creditors, or if a receiver should be appointed on 
account of his insolvency, or if he should fail to provide properly skilled personnel or proper 
service in the sole discretion of the VILLAGE, then the VILLAGE can, after giving the 
successful proposer seven (7) days written notice, and without prejudice to any other right or 
remedy, terminate this agreement.

Section 6. VILLAGE’S Obligations

6.1 Data to be Furnished

VILLAGE shall provide the following information or services as required by 
CONSULTANT to complete the terms of the Agreement:

6.2 Designated Representative
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The Designated Representative of the VILLAGE to act with authority on the VILLAGE's 
behalf with respect to all aspects of the Project is ______________.  This designation may be 
delegated by the _____________ Director to another person.

Section 7. Persons Bound by Agreement

7.1 Parties to the Agreement

The persons bound by this Contract are the CONSULTANT and the VILLAGE and their 
respective partners, successors, heirs, executors, administrators, assigns and other legal 
representatives.

7.2 Assignment of Interest in Agreement

This Contract and any interest associated with this Contract may not be assigned, sublet 
or transferred by either party without the prior written consent of the other party. The Village 
may grant consent based upon the following factors: The qualifications of the assignee, the 
financial stability of the assignee, the likelihood of time to complete the contract, And other
applicable factors as they relate to the service. Nothing contained herein shall be construed to 
prevent CONSULTANT from employing such independent consultants, associates and 
subcontractors as CONSULTANT may deem appropriate to assist in the performance of the 
services hereunder.

7.3 Rights and Benefits

Nothing herein shall be construed to give any rights or benefits arising from this Contract 
to anyone other than CONSULTANT and the VILLAGE.

Section 8. Indemnification of VILLAGE

The CONSULTANT and any of its agents, employees, subcontractors, sub-consultants, 
or anyone for whose act or acts any of them may be liable in the performance of the services 
under this Contract shall indemnify and hold harmless VILLAGE, its agents, employees, elected 
officers and representatives from liabilities, damages, losses and costs, including, but not limited 
to, reasonable attorney's fees, to the extent caused by the negligence, recklessness, or intentional 
wrongful misconduct of the indemnifying party and persons employed or utilized by the 
indemnifying party in the performance of this Contract. 

The CONSULTANT agrees to hold the VILLAGE harmless from loss, damage, injury or 
liability arising directly from the negligent acts or omission of the CONSULTANT, its 
employees, agents, subcontractors and their employees and agents.

Section 9. Insurance.

9.1. General

CONSULTANT assumes the entire responsibility and liability for all damages or injury to 
all persons, and to all property, arising out of or in any manner connected with the execution of the 
work under this Contract by CONSULTANT, and to the fullest extent permitted by law, 
CONSULTANT shall defend and indemnify the VILLAGE from all such claims including without 
limitation claims for which the VILLAGE may be, or may be claimed to be, liable in whole or in 
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part and legal fees and disbursements paid or incurred to defend any such claims, as well as legal 
fees paid or incurred in connection with enforcing the provisions of this paragraph.  
CONSULTANT assumes the entire responsibility and liability for all damages and injury to all 
persons, whether their employees or otherwise, and to all property arising out of or in any manner 
connected with the execution of the work by CONSULTANT under this Contract.  CONSULTANT 
shall obtain, maintain and pay for general liability insurance coverage as will insure the provisions 
of this paragraph and any other contractual indemnities assumed by CONSULTANT in this specific 
consideration for this indemnity is $10.00, the receipt and sufficiency of which are hereby 
acknowledged by CONSULTANT.

9.2 Workers’ Compensation

The CONSULTANT shall procure and maintain, during the life of this Contract, 
Worker's Compensation insurance as required by Florida Statutes for all of employees of the 
CONSULTANT engaged in work on the Project under this Contract. 

9.3 Insurance Policy Limits

CONSULTANT shall procure and maintain insurance policies as specified in Attachment 
A of the solicitation, (REI# 02-2018) and designated in Exhibit B.

9.4 Insurance Cancellation

The CONSULTANT shall furnish to the VILLAGE Certificates of Insurance stating the 
Insurer will grant the Village the same notification rights that it provides to the first named insured 
as respects cancellation and nonrenewal.  If the insurance policies expire during the terms of the 
Contract, a renewal certificate or binder shall be filed with the VILLAGE fifteen (15) days prior to 
the renewal date.

9.5 VILLAGE to be Named Additional Insured

The amounts of insurance shall be determined by the VILLAGE.  The VILLAGE shall be 
named as "additional insured" with regard to the coverage of General Liability and Automobile 
Liability policies.

9.6 Status of Claim.

The CONSULTANT shall be responsible for keeping the VILLAGE currently advised as to 
the status of any claims made for damages against the CONSULTANT resulting from services 
performed under this Contract. The CONSULTANT shall send notice of claims related to work 
under this Contract to the Village.  Copies of the notices shall be sent by fax, hand delivery or 
regular mail to:

Village Attorney
Village of Indiantown
PO Box 398
Indiantown, FL 34956
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Section 10. Professional Standards

10.1 Other Agreements

CONSULTANT is entering into this Contract with the understanding that the VILLAGE 
has no agreements, either written or oral, for professional services relating to this specific Project 
which include any of those services within the Scope of Services defined herein.

10.2 Approvals Not Guaranteed

All work performed by Professional will be in accordance with the highest professional 
standards and in accordance with all applicable governmental regulations. However, Professional 
does not warrant or represent that any governmental approval will be obtained, only that the 
Professional will exercise its best efforts to obtain all such approvals contemplated under this 
Contract.

10.3 Governmental Regulations

Professional shall assure that work performed under each Project Authorization shall be 
in accordance with all applicable governmental regulations.

Section 11. Opinions of Cost

Since the CONSULTANT has no control over the cost of labor, materials, equipment or 
services furnished by others, or over methods of determining prices, or over competitive bidding, 
or market conditions, any and all opinions as to costs rendered hereunder, including but not 
limited to opinions as to the costs of construction and materials, shall be made on the basis of its 
experience and qualifications and represent its best judgment as an experienced and qualified 
CONSULTANT, familiar with the construction industry. The CONSULTANT cannot and does 
not guarantee that proposals, bids or actual costs will not vary from opinions of probable cost.  If 
at any time the VILLAGE wishes greater assurance as to the amount of any cost, the VILLAGE 
shall employ an independent cost estimator to make such determination.  Consulting services 
required to bring cost within any limitation established by the VILLAGE will be paid for as 
additional services hereunder by the VILLAGE.

Section 12. General Conditions

12.1 Venue in Martin County

Venue for any lawsuit to enforce the terms and obligations of this Contract shall lie 
exclusively in the County Court or the Circuit Court in and for Martin County, Florida.

12.2 Laws of Florida

The validity, interpretation, construction, and effect of this Contract shall be in 
accordance with and governed by the laws of the State of Florida.  

12.3 Attorney’s Fees and Costs
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In the event the CONSULTANT defaults in the performance of any of the terms, 
covenants and conditions of this Contract, the CONSULTANT agrees to pay all damages and 
costs incurred by the VILLAGE in the enforcement of this Contract, including reasonable 
attorney's fees, court costs and all expenses, even if not taxable as court costs, including, without 
limitation, all such fees, costs and expenses incident to appeals incurred in such action or 
proceeding. 

12.4 Mediation as Condition Precedent to Litigation

Prior to the initiation of any litigation by the parties concerning this Contract, and as a 
condition precedent to initiating any litigation, the parties agree to first seek resolution of the 
dispute through non-binding mediation.   Mediation shall be initiated by any party by serving a 
written request for same on the other party.  The party shall, by mutual agreement, select a 
mediator within 15 days of the date of the request for mediation.  If the parties cannot agree on 
the selection of a mediator then the VILLAGE shall select the mediator who, if selected solely 
by the VILLAGE, shall be a mediator certified by the Supreme Court of Florida.  The mediator’s 
fee shall be paid in equal shares by each party to the mediation.

12.5 Contract Amendment

No modification, amendment or alteration in the terms or conditions contained in this 
Contract shall be effective unless contained in a written documents executed with the same 
formality and of equal dignity herewith.  No verbal agreement by the VILLAGE or the 
VILLAGE’s representative identified herein shall be binding or enforceable against the 
VILLAGE.

12.6 Contractual Authority

By signing this Contract the Contractor swears or affirms, under penalty of perjury, 
that this is a valid act of the Contractor, and that no later claim shall be made by the 
CONTRACTOR that the Contract is invalid or an ultra vires act, by reason of a failure to have 
the proper authority to execute the Contract.  In the event that a court of competent jurisdiction 
later determines that the Contract is or would be null and void for failure of the signatory to have 
proper or complete authority, this Contract shall nonetheless be deemed valid under the theory of 
“apparent authority,” or in the sole alternative of the Village, shall be deemed to be the act of the 
signatory, as an individual, who shall be fully responsible for its complete performance.   

12.7 Sovereign Immunity

Nothing contained herein shall be construed or interpreted as a waiver of the sovereign 
immunity liability limits established under chapter 768.20 Florida Statutes as amended.

12.8 Competitive Negotiation

CONSULTANT shall execute a truth-in-negotiation certificate stating that wage rates and 
other factual costs supporting the compensation are accurate, complete, and current.  The original 
contract price and any additions thereto will be adjusted to exclude any significant sums by 
which the Village determines the contract price was increased due to inaccurate, incomplete, or 
noncurrent wage rates and other factual costs.  All such contract adjustments must be made 
within one (1) year following the end of the contract.
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12.9 Prohibition Against Contingent Fees

CONSULTANT warrants that he or she has not employed or retained any company or 
person, other than a bona fide employee working solely for the Engineer to solicit or secure this 
agreement and that he or she has not paid or agreed to pay any person, company, corporation, 
individual, or firm, other than a bona fide employee working solely for the CONSULTANT  any 
fee, Council, percentage, gift, or other consideration contingent upon or resulting from the award
or making of this agreement.  For the breach or violation of this provision, the Village shall have 
the right to terminate the agreement without liability and, at its discretion  to deduct form the 
contract price, or otherwise recover, the full amount of such fee, Council, percentage, gift, or 
consideration.

CONSULTANT or partnership thereof, who offers to pay, or pays any fee, Council, 
percentage, gift, or other consideration contingent upon, or resulting from, the award or making 
of any Village contract for professional services shall, upon conviction in a state court of 
competent authority, be found guilty of a first degree misdemeanor, punishable as provided in 
F.S. 775.082 or F.S. 775.083.

Section 13. Public Records

If the Contractor has questions regarding the application of Chapter 119, 
Florida Statutes, to the Contractor’s duty to provide public records relating to 
this contract, contact the office of the Village Clerk as the custodian of Public 
Records for the Village of Indiantown, and all the respective departments at 
772-597-9900 or cwhite@indiantown.org, Village of Indiantown, Village Clerk 
65500 SW Warfield Blvd. Indiantown, FL 34956 per F.S. 119.12.

Public Records Relating to Compliance, Request for Records; Noncompliance, & Civil 
Action with F.S. 119.0701 the Contractor shall:

Keep and maintain public records required by the public agency to perform the service.

Upon request from the public agency’s custodian of public records, provide the public 
agency with a copy of the requested records or allow the records to be inspected or copied within 
a reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise 
provided by law.

Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for the duration of 
the contract term and following completion of the contract if the contractor does not transfer the 
records to the public agency.

Upon completion of the contract, transfer, at no cost, to the public agency all public 
records in possession of the contractor or keep and maintain public records required by the 
public agency to perform the service. If the contractor transfers all public records to the public 
agency upon completion of the contract, the contractor shall destroy any duplicate public records 
that are exempt or confidential and exempt from public records disclosure requirements. If the 
contractor keeps and maintains public records upon completion of the contract, the contractor 
shall meet all applicable requirements for retaining public records. All records stored 
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electronically must be provided to the public agency, upon request from the public agency’s 
custodian of public records, in a format that is compatible with the information technology 
systems of the public agency.

A request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. If the public agency does not possess the 
requested records, the public agency shall immediately notify the contractor of the request, and 
the contractor must provide the records to the public agency or allow the records to be inspected 
or copied within a reasonable time.

If a contractor does not comply with the public agency’s request for records, the public 
agency shall enforce the contract provisions in accordance with the contract.

A contractor who fails to provide the public records to the public agency within a 
reasonable time may be subject to penalties under F.S. 119.10.

If a civil action is filed against a contractor to compel production of public records 
relating to a public agency’s contract for services, the court shall assess and award against the 
contractor the reasonable costs of enforcement, including reasonable attorney fees, if:

1. The court determines that the contractor unlawfully refused to comply with the 
public records request within a reasonable time; and 

2. At least 8 business days before filing the action, the plaintiff provided written 
notice of the public records request, including a statement that the contractor has 
not complied with the request, to the public agency and to the contractor.

A notice complies with subparagraph 2 above, if it is sent to the public agency’s 
custodian of public records and to the contractor at the contractor’s address listed on its contract 
with the public agency or to the contractor’s registered agent. Such notices must be sent by 
common carrier delivery service or by registered, Global Express Guaranteed, or certified mail, 
with postage or shipping paid by the sender and with evidence of delivery, which may be in an 
electronic format.

A contractor who complies with a public records request within eight (8) business days 
after the notice is sent is not liable for the reasonable costs of enforcement.

Section 14.  Exhibits

The following Exhibits are attached to and made a part of this Contract:

“Exhibit A” - "Proposal as Submitted by Professional and Accepted by Village"

“Exhibit B” - “Original Request for Proposal as Issued by Village, including all Addenda”

“Exhibit C” - "Professional's Personnel Hourly Rate Schedule"

“Exhibit D” - "Insurance and Indemnification"
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Submitted to:
Village of Indiantown
Village Offices 
16550 SW Warfield Blvd.
Indiantown, Florida 34956

Submitted by:
Bowman Consulting Group, Ltd.
301 SE Ocean Boulevard
Suite 301
Stuart, Florida 34994

Due: Thursday, August 30, 2018 at 2:00 pm

Professional Engineering Services
for the Village of Indiantown
REI# 02-2018

EXHIBIT "A"
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Letter of Transmittal

 
 

 
August 30, 2018 
 
Village of Indiantown 
16500 SW Warfield Boulevard 
Indiantown, Florida 34956 
 
RE: REI #02-2018 Professional Engineering Services 
 
Ladies and Gentlemen: 
 
We are pleased to have this opportunity to submit our response to the REI for Professional Engineering 
Services contract with the Village of Indiantown. Please find Bowman Consulting Group, Ltd 
qualifications and relevant experience concerning the Village of Indiantown REI. The Village will find 
working with the Bowman Team to be an advantage to the Village of Indiantown for the successful 
completion of tasks under this proposed contract. 

We have the experienced management and technical staff on board to start projects immediately as well 
as have the capacity to commit our staffing through the duration of the contract. The primary contacts for 
the Village of Indiantown during the performance of our services will be Jerry Compton serving as the 
Principal in Charge, Eric Flavell, P.E., Project Manager and William Archebelle along with G. Mark 
Brockway P.E. providing technical expertise and Quality Assurance/Quality Control as Chief Engineer for 
Bowman Consulting’s Florida operations and with the resources of our plus or minus 550 person firm.  

The Bowman Team has the professional qualifications to assist the Town with the categories of work 
selected from the list in the RFQ.  We have a history of performing our services on time working within 
the budget, and will require minimal direction from Town staff to perform these services.  We understand 
that in performance of these services we become, in a sense, an extension of the Town.  With this in 
mind, we have assembled a seasoned and well qualified team so these services are handled both 
professionally and expeditiously. These qualifications include experience in the preparation of roadway 
location or alignment studies, preparation of roadway design, preparation of land acquisition documents, 
preparation of a hydrologic & hydraulic studies, preparation of storm drainage system design, preparation 
of new or retrofit storm water management design, preparation of floodplain studies, preparation and 
procurement of requisite environmental permits, performance of traffic counts, preparation of traffic 
studies and analysis, preparation of maintenance of traffic design, preparation of structural studies and 
design for bridges, culverts and retaining walls, preparation of construction documents, preparation of 
cost estimates, preparation of construction plans for waterfront and marine facilities (docks, seawalls, 
river walks, upland support facilities), presentation to the council, staff, and the public of reports, plans, 
and exhibits, preparation of as-built plans and surveys, and the review of plans, specifications & 
estimates developed by others.  

We are proud to present our team members as having decades of combined experience in the planning, 
permitting, design, traffic and transportation engineering, water and wastewater projects, stormwater 
management, construction observation services, surveying and mapping, and geodetic services. In 
addition to our extensive in-house engineering capabilities, we have Cardno, Inc., hydrologic and 
hydraulic assessment and modeling, floodplain studies, environmental permitting; and HJA Design 
Studio, landscape architectural and urban design should the Village of Indiantown find a need for their 
services. These proactively developed relationships will provide the Village comprehensive project 
resources centralized around our Teams’ decades of experience.  
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Bowman Consulting is a focused supplier of consultancy, engineering, planning, project management, 
and inspection services to our customers throughout Florida. From our 23 years in business, Bowman 
Consulting has acquired extensive experience in addressing clients’ needs through: superior Project 
management capabilities – each team member has completed multiple projects; expert design and 
permitting capabilities – each member has significant experience in projects similar to the proposed list 
in the REI; adaptability – we understand “change” is a constant and team members are prepared to 
bring the project in on-time and within budget; enthusiasm – team members enjoy these types of 
projects and are committed to helping better their Florida communities; and superior service – our 
superior service is confirmed by maintaining continuing services for our recurring clients (municipalities, 
state agencies, and Fortune 500 companies).  

Bowman Consulting is dedicated to the development and economic prosperity of local communities. Our 
commitment to the Florida communities we serve is reinforced through our active participation in various 
professional and civic organizations including: Economic Development Council, Treasure Coast Regional 
League of Cities, Florida Engineering Society, Florida Homebuilders Association, Florida Storm Water 
Association, the Southeast Stormwater Association (SESWA), American Public Works Association, the 
Florida Institute of Consulting Engineers, Society of Women Engineers, Florida Chamber of Commerce 
and the Florida Surveying and Mapping Society. Besides giving to organization’s charities listed above,   
we are also a big supporter of several local charity groups including: Visiting Nurses Association, Martin 
County Humane Society, Friends in Pink, Children’s Home Society, SPAM, Jensen Beach Soccer Club 
and many others. The commitment to our professions and communities extends to our professional and 
technical staff as well. We encourage, sponsor and support training classes in sound business practices, 
project management and advanced emerging approaches and technologies. Moreover, we remain on the 
leading edge of our professions by teaching approved academic programs and providing education 
seminars to our staff and peers. This type of effort by our staff reflects the initiative and innovative 
thinking that makes our projects successful. 

Bowman is currently listed for Continuing Services for Martin County Public Works, Martin County CRA,  
City of Stuart Public Works, Town of Jupiter Island Public Works, St. Lucie County Storm Water, St. Lucie 
County Public School Board, Indian River County Public Works, City of Palm Bay Public Works, City of 
West Melbourne Engineering, Florida Department of Transportation, South Florida Water Management 
District, Florida Fish and Wildlife Conservation, Army Core of Engineers, Port of Palm Beach, and 
Kennedy Space Center.   

The enclosed information describes our background and experience, and how knowledge gained from 
our performance with similar projects will be applied to accomplish and deliver the contract documents for 
Capital Improvement Projects assigned to us.  It includes a discussion of our approach to work, our 
philosophy, our integrated QA/QC program, and how we apply scheduling and cost control to work we 
perform. 

We look forward to the next step in the selection process. We have worked diligently over the last 23 
years to cultivate our current relationships within the Treasure Coast and have been involved in a variety 
of projects throughout the local community. Bowman Consulting Group Ltd looks forward to serving the 
Village of Indiantown through our Stuart office.  

 

Sincerely, 
 
Jerry Compton 
Principal 
Bowman Consulting Group Ltd 
jcompton@bowmanconsulting.com 
301 SE Ocean Boulevard, Suite 301 
Stuart, Florida 34994 

October 25, 2018                                                                                      Page 170

AGENDA ITEM ###STAMP_ITEMNUMBER#



Table of Contents

Tab 1  Company Qualifications

Tab 2  Operational Plan/Task Approach

Tab 3  Experience References/Past Performance

Tab 4  Familiarity

Tab 5  Financial Assessment

Tab 6  Insurance

Tab 7  Submittal Forms & Requested Information

Tab 8  Prohibition Non-Collusion Conflict of Interest Disclosure Statements

Tab 9  Optional Information

Tab 10  Addenda
 

October 25, 2018                                                                                      Page 171

AGENDA ITEM ###STAMP_ITEMNUMBER#



Tab 1
Company Qualifications

October 25, 2018                                                                                      Page 172

AGENDA ITEM ###STAMP_ITEMNUMBER#



1 

Company Qualifications

Bowman Consulting provides civil engineering, planning, surveying, environmental, landscape architecture, 
pipeline design, water/wastewater engineering, and transportation services to a variety of public and private 
markets throughout the United States. It also offers particular expertise in zoning, economic development and 
in land development/building regulations at the local, state and federal levels. The work of the firm includes 
commercial, industrial, educational, residential, retail, health care, recreational, utility, municipal, and federal 
projects. 

Additional areas of expertise include: 

Q Master and Land Use Planning 

Q Development Feasibility Analysis 

Q Landscape Architecture 

Q Streetscape Design 

Q Design Guidelines and Development Standards 

Q Threatened and Endangered Species 

Evaluations and Surveys 

Q Economic Development Advising 

Q Preparation of roadway location or alignment 

studies 

Q Preparation of roadway design 

Q Preparation of land acquisition documents 

Q Preparation of a hydrologic & hydraulic studies 

Q Preparation of storm drainage system design 

Q Preparation of new or retrofit storm water 

management design 

Q Preparation of floodplain studies 

Q Preparation and procurement of requisite 

environmental permits 

Q Performance of traffic counts 
Q Preparation of traffic studies and analysis 
Q Preparation of maintenance of traffic design 
Q Preparation of structural studies and design for 

bridges, culverts and retaining walls 
Q Preparation of construction documents 
Q Preparation of cost estimates 
Q Preparation of Construction Plans for Waterfront 

and Marine Facilities (docks, seawalls, river walks, 
upland support facilities)  

Q Presentation to the Council, staff, and the public of 
reports, plans, and exhibits 

Q Preparation of as-built plans and surveys 
Q Review of plans, specifications and estimates 

developed by others 
Q Other customary Professional Engineering Services 
• Stream Assessment and Restoration Design 
• • Water and Wastewater Engineering 
• Construction Phase Services 
• Surveying and Mapping / GPS 
• ALTA Surveys 
• 3D Laser Scanning and BIM Technologies 
• Construction Stake-Out 

Over its 23 year history, Bowman Consulting has grown from a 5-person company to an award-winning 500 plus 
person firm stretching across more than 12 states. Bowman would not be the firm we are today without the strong 
and trusting relationships we have with our teaming partners.  

Bowman Consulting Florida Region consists of offices located in Stuart, Port St. Lucie, Melbourne, Fort 
Lauderdale, Tallahassee, Jacksonville, Orlando, and Tampa providing Professional Civil Engineering and 
Surveying and Mapping services across the State of Florida. In the past 23 years, we have completed successful 
projects in 51 of Florida’s 67 counties. Bowman Consulting’s clients benefit from a balance of deep resources, 
often associated with large firms, and the flexibility and quick response associated with smaller boutique firms. 
Our national experience results in the regional jurisdictional knowledge that our clients need to move projects 
through intricate approval processes. Although Bowman provides a multitude of services in-house for many of 
our contracts, we pride ourselves on presenting the strongest team possible for all of our projects which may 
require us to team with other consultants.  
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Since the company’s inception in 1995, we have enjoyed sustainable growth and strength that are practically 
unrivaled in the industry. This growth provides professional opportunities for our staff and dedicates remarkable 
resources to projects of any size. Bowman Consulting’s progressive culture attracts the industry’s best and 
brightest people. Our focus, however, has remained on our clients and on providing them with high-quality, 
innovative, cost-effective, and efficient solutions to site and design challenges. From personnel to technology, 
we continue to offer and provide the best resources available in the industry. 
 
Bowman Consulting has attracted national recognition, winning the 2010 GreenGov Presidential Award 
for the Fort Belvoir Residential Communities project, the Fairfax County Exceptional Design Award for 
the Fairfax Village Neighborhood Center at Fort Belvoir, a ‘Project of the Year’ award from Mid-Atlantic 
Construction for Cougar Upper Elementary School in Manassas Park, and a 2010 Fairfax County Land 
Conservation Award. Recognition has also come from publications and entities that include: Civil 
Engineering, Urban Land, Builder, the Washington Business Journal, ENR, Virginia Business, Point of 
Beginning, The Zweig Letter, Inc., and the Virginia Chamber of Commerce. For additional information, 
please visit bowmanconsulting.com. Bowman Consulting Florida Region has earned a multitude of local 
awards, for dedicated service to clients, community and educational involvement, for outstanding 
projects, and for individual achievements by our Engineers.  

2016 - Metropolitan Builders & Contractors Assoc. of New Jersey Award of Excellence 

2016 - Chesterfield County – Outstanding Achievement Award 

2015 - HCCA Safety Award Winner 

2010 - Construction Owners Associate of America – Project Leadership Silver Award for LCPS 
Tuscarora HS  

2009 - Fairfax County Tree Conservation Award  

2008 – Southeast Construction Best of 2008 Award “The Best Governmental Project in the Southeast United 
States for the Wakulla Correctional Institution in Crawfordville, Florida 

2008 - Fort Belvoir Green Business Award  

2006 – Lowe’s Companies, Inc., “Excellence in Service” “Excellence in Service” Award for continuing civil 
engineering services 

2005 – Florida Education Foundation “Diamond and Denim” Award for Outstanding Support of Education, 
Martin County School District Applicant 

2004 - Florida Institute of Consulting Engineers (FICE), “Grand Award for Engineering Excellence” in the 
water resources category for the Salerno Creek Retrofit Facility which was the creation of a 23-acre regional 
stormwater detention pond and passive park to not only resolve stormwater issues in one of Martin County's 
oldest communities but help to promote redevelopment and revitalization of the area. The project also received 
a “National Recognition Award” from the American Council of Engineering Companies (ACEC) during the 
Engineering Excellence Awards Competition. 

1998 - Florida Institute of Consulting Engineers (FICE), “Grand Award for Engineering Excellence” for 
our engineering and survey work on the East Fork Creek/Manatee Creek project located in Martin County, 
Florida, which included the restoration of an environmentally damaged waterway that drains approximately 
3,000 acres of residential and recreational lands.   
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Bowman Team Members 
Cardno, Inc. is a full service environmental consulting and infrastructure services organization with over 6,000 
staff globally including over 2,500 staff and 100 offices in the United States. For more than 30 years, Cardno 
has provided services to a broad range of clients. Their staff includes a wide range of experienced, industry-
specific experts in project management, environmental engineering and permitting, regulatory compliance, 
geology and geophysics, risk management, health and safety, remediation and restoration, toxicology, and 
environmental risk assessment. Cardno’s team of experts takes pride in our reputation to provide straightforward 
solutions that address the complex challenges of project development and operation. 
 

HJA Design Studio (HJA) is an award winning landscape architecture and land planning firm founded by 
Michael Houston, ASLA in 2010 located in Stuart, Florida. HJA has a wide array of expertise in areas of planning 
as broad as local government approvals, park design, eminent domain expert witness, resort and community 
planning and detailed landscape architecture. The firm has worked with hundreds of clients on all types and 
scales of projects throughout Florida and the Treasure Coast as well as around the world.  

Since our founding, HJA has established a reputation for collaboration and achieving outstanding results 
through creative planning and design excellence whether in project approvals or physical design and 
construction. HJA provides clients with professional services that integrate planning and design with practical 
knowledge of project implementation. Our goal is to always add value to our client’s projects and the 
communities they are located in. Assisting City and County clients to plan and design successful and memorable 
parks, streetscapes and green spaces has been a key part of HJA landscape architecture since our founding. 
We take great care to design both landscapes and hardscapes that meet all state and local codes and standards 
but are also attractive and maintenance sensitive.  
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The Cardno team brings extensive experience in a variety of environmental services including: 

 Water resource and environmental 
engineering 

 Hydrologic and hydraulic assessment and 
modeling 

 Surface and groundwater quality 
enhancement 

 Geomorphic assessments  

 Watershed and stormwater management  

 Environmental monitoring  

 Terrestrial and wildlife biology  

 Environmental, ecological, and wetland 
survey 

 Federal and state Endangered Species 
Act compliance and conservation 
planning  

 Habitat restoration  

 Water quality, spill prevention and 
cleanup, erosion control, and site 
restoration 

 Natural resource damage assessment 

 Archaeology and cultural resources 

 National Environmental Policy Act/ state 
equivalent compliance  

 Environmental permitting and 
management  

 Land use and recreational resources 
analysis 

 FERC environmental resource reports 

 Air quality and noise modeling/ 
assessment 

 GIS services  

 Pre- and post- construction monitoring 

 Stakeholder engagement, community 
involvement, and public participation 
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_________________________________________________________________________ 
TECHNICAL SERVICES 
 
HJA Design Studio has the expertise and ability to take every design through a detailed 
process that can be divided into the following: 
 

 Master Planning 
 Conceptual Design 
 Schematic Design 
 Design Development 
 Construction Documentation 

 
We also provide additional expertise in the Bidding process and Construction 
Administration if requested by the Client.  
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Professional Education 
AS Engineering Technology, Palm 
Beach Junior State College 
AA Pre-Engineering, Indian River 
State College 

Professional Registrations 
FDEP Qualified Stormwater 
Management Inspector #16735 
LAP Training Certification 
Professional Affiliations 
 Florida Stormwater  

Association (FSA) 
 Economic Development 

Council,  
 Treasure Coast Regional 

League of Cities 
 Florida Engineering Society, 

Florida Homebuilders 
Association,  

 Florida Storm Water 
Association, The Southeast 
Stormwater Association  

 American Public Works 
Association,  

 The Florida Institute of 
Consulting Engineers 

 Florida Chamber of Commerce  
Principal Areas of Expertise 
 Team Management 
 Budgets 
 Quality Assurance 
 Quality Control 
 Project Management 
 Roadway Design 
 Water & Wastewater 

Distribution & Design 
 Water & Wastewater Permitting 

& Construction Services 
 Erosion Control 
 Project Permitting 
 Construction Administration 
 Land Development 

Jerry Compton
Principal / Branch Manager 

jcompton@bowmanconsulting.com 

Mr. Compton serves as Branch Manager of our Stuart office with more than  
30 years of experience in the civil engineering discipline. He has successfully led the Stuart 
office for 8 years. His experience includes planning, design, water and wastewater 
calculations, stormwater management system design, permitting, project management and 
construction management of multi-disciplined municipal, State, and private development 
projects throughout the State of Florida. 
 
Stuart Avenue and Australian Street Drainage Improvements 
Supervising Principle in charge for drainage improvements. The project will provide 
residential flooding relief for the City of Stuart residences adjacent to the intersection of 
Australian Street and Stuart Avenue. The project consists of 750 LF of roadway and 
drainage improvements. Specific tasks include: Design, Survey, Construction Service and 
As-Builts. 
Downtown Streetscape, City of Stuart, FL 
Supervising Principle in Charge for the work included upgrading two blocks of Flagler 
Avenue and one block of Osceola Street.  The work on Flagler Avenue was performed first 
and involved eliminating planters to add parking and upgrade the landscaping in the existing 
planters.  This provided additional parking to offset the parking lost on Osceola Street.  
Osceola Street included outside dining areas, raised mid-block crosswalk and landscape 
enhancements with seating wall to provide resting area with a very small foot print. Along 
with aesthetics, drainage problems were corrected, geometrics improved, and HC ramps 
were brought up to current ADA standards.  
Baker Road Sidewalk, City of Stuart, FL 
Supervising Principle in Charge for the sidewalk improvements as part of an FDOT ARRA 
funded project.  
Dixie Highway Sidewalk Extension; City of Stuart, Martin County, FL 
Supervising Principle in Charge for the sidewalk improvements as part of an FDOT ARRA 
funded project. Martin County managed the project through FDOT’s Local Agency Program. 
Booker Park Neighborhood Restoration, Martin County, FL 
Supervising Principle in Charge for the Design for drainage improvement for Booker Park / 
New Hope Subdivision consists of approximately ~ 33,000 lf or 6.25+/- miles of roadways. 
Project includes the replacement of drainage structures, adding drainage conveyance 
structures, drainage swales that need to be regraded, the existing driveway culverts 
cleaned/desilted and all of the existing “main line” corrugated metal pipes, within the County 
right of way (ROW) replaced with reinforced concrete pipes, pavement milling and 
resurfacing, and replacement of sidewalk and other ancillary items within the neighborhood. 
Specific tasks include: Design, Survey, Construction Service and As-Builts.  
Stuart Pavement Condition Evaluation, City of Stuart 
Supervising Principle in Charge for the  project which included a pavement condition survey, 
and an independent visual assessment that evaluated PCI (Pavement Condition Index), 
estimated area of point repairs and selected maintenance treatments for each reach of 
streets identified in the pavement condition survey. We worked with the city to select the 
maintenance treatments that were appropriate for the city. This information was presented 
to City Council and the plan was adopted. 
Sailfish Splash Water Park; Stuart, Martin County, FL 
Supervising Principle in Charge for site civil engineering for the County Aquatic Center 
consisting of four pools and associated pool and recreational amenities.  
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Professional Education 
BS Civil Engineering, Oregon State 
University 
BS Industrial Engineering, Oregon 
State University 

Professional Registration 
Professional Engineer 
Florida #76826 
California #33000 
Nevada #6506 
Oregon #15394 

Professional Affiliations 
American Society of Civil Engineers 
 Past Business Practice 

Committee Chair 
 Past Immerging Issues Chair 
 Past President 

Santa Barbara/Ventura           
Branch 

American Public Works 
Association 
 Member 

California Shore and Beach 
Preservation Association 
 Past Member Board of 

Directors 

Professional Achievements 
 American Society of Civil 

Engineers, Fellow 
 Institute for the Advancement 

of Engineers, Fellow 
 

Eric L. Flavell, PE
Municipal Project Manager 

eflavell@bowmanconsulting.com 

Mr. Flavell is conversant in facility planning, design, and construction management for site, road, 
water, sewer and drainage projects.  Knowledge gained from these projects allows him to assemble 
effective project teams.  Over his 35+ years, he has managed, designed, and was the EOR for over 
100 projects. 

Adjunct City Engineer, City of West Melbourne, FL 
Mr. Flavell is acting City Engineer and responsible for review of development within the city, 
assisting with response to the various issues that come up for the city’s infrastructure (water, sewer, 
roads and drainage) and handling the various tasks of the City Engineer.   

Public Site Development 
City of Santa Barbara CA, the award winning 8 acre Santa Barbara Railroad Station Historical 
Renovation and site development, award winning Santa Paula Railroad Station site renovation, 
Cater water treatment plant site improvements, Santa Barbara Fire Station No. 2, and the Santa 
Barbara Naval Reserve Center Site Improvements. 

Public Street Improvements 
Significant street reconstruction projects Mr. Flavell has designed and managed include, award 
winning Lower State Street a (3 block) design of the gateway to Santa Barbara CA and the 
waterfront, Main Street Revitalization (20 blocks) for the City of Santa Paula CA, Pancho Road 
Reconstruction (1 mile) for City of Camarillo CA, Las Posas Road and Intersection Reprofiling (3 
blocks) correcting deficiencies for the most heavily traveled intersection in the City of Camarillo CA, 
Miller and Cook Streets Revitalization (3 blocks) at City Hall for the City of Santa Maria CA, Old 
Town Sidewalks Project (6 blocks) conforming to existing street and yards in a 50 year old 
subdivision in Thousand Oaks CA, Carrillo Hill Sidewalks (1 mile) master planned and broken into 
phases due to budget constraints for City of Santa Barbara CA.  Downtown Streetscape project (3 
blocks) and Drainage Improvements at Australia Street for City of Stuart, FL. 

Mr. Flavell has substantial experience with the street construction services.  He managed the three 
phase $4.4 Million Airport Street Infrastructure project from design through construction, $2.4 
million Rancho Arroyo Street infill project and the $1.8 million Downtown Area Streets Project for 
the City of Santa Barbara CA.   

Pavement Maintenance 
Pavement maintenance (surface treatments and in-place reconstruction) is a recognized area of 
Mr. Flavell’s expertise.  This experience includes road slurry seal, Micro Surfacing chip seal, cape 
seal, rejuvenating cape seal, large aggregate overlay, targeted point repairs (2’ wide mill), and 
pulverization to name a few.  He also has extensive experience with visual pavement evaluation, 
pavement repair, field marking, evaluation of alternative treatment methods, opinion of construction 
costs, scheduling, bid document preparation, life cycle cost evaluation and construction observation 
and testing.  He completed a full evaluation of pavement condition and developed a long term 
pavement maintenance strategy for the City of Stuart, FL in 2016.  He has designed a 3.6 mile Full 
Depth Reclamation Project for Indian River County, FL. 

Utilities 
Significant street reconstruction projects Mr. Flavell has designed and managed for the City of 
Santa Barbra, CA include: Evaluation of 8 Reservoirs, Cater WTP Sludge Beds, Cater WTP Slide 
Gates, Skofield Reservoir Replacement and P.S. upgrade, Sheffield Reservoir Alternatives Study 
and Temporary Reservoir Design and Final Reservoir Design, Via Lucero L.S. Upgrade, Linda 
Road L.S. Replacement, Braemar L.S. Replacement, Airport Sewer Master Plan; Projects for 
County of Santa Barbara, CA include: Goleta Beach Fire Line, Cachuma Water System Master 
Plan and multiple upgrade projects, Cachuma Reservoir No. 2, Lift Station No. 3 Replacement 
 

October 25, 2018                                                                                      Page 179

AGENDA ITEM ###STAMP_ITEMNUMBER#



 
 

301 SE Ocean Boulevard Suite 301 Stuart Florida 34994 
772‐283‐1413 

 
  
 
 

 

 

 

 

 

 

 

 

  

Professional Education 
BS Civil Engineering, University of 
Florida 

Professional Registration 
Professional Engineer Florida 
#61737 

Professional Affiliations 
Florida Engineering Society 
Society of Women Engineers 
(SWE) 

Areas of Expertise 
 Project Management 
 Land Development 
 Master Site Planning 
 Stormwater & Water/Sewer 

Design 
 Stormwater Management 
 Roadway Design 
 Water & Wastewater  
 Erosion Control 
 Project Permitting 
 Construction Management 
 Construction Administration 
 

Lisa Leonard, PE
Senior Project Manager 

lleonard@bowmanconsulting.com 

Ms. Leonard has over 17 years of experience in all phases of civil engineering design, 
permitting and project management associated with residential, commercial and industrial 
land development projects. Her experience includes stormwater management systems, 
roadway and pavement design, water distribution systems, wastewater 
collection/transmission systems, construction cost analysis, construction observation, 
general contracting and construction management. 
Dixie Highway Sidewalk Extension; City of Stuart, Martin County, FL 
Sr. Project Manager for the sidewalk improvements as part of an FDOT ARRA funded 
project. Martin County managed the project through FDOT’s Local Agency Program.  
Booker Park Neighborhood Restoration, Martin County, FL 
Sr. Project Manager for the design for drainage improvement for Booker Park / New Hope 
Subdivision consists of approximately ~ 33,000 lf or 6.25+/- miles of roadways. Project 
includes the replacement of drainage structures, adding drainage conveyance structures, 
drainage swales that need to be regraded, the existing driveway culverts cleaned/desilted 
and all of the existing “main line” corrugated metal pipes, within the County right of way 
(ROW) replaced with reinforced concrete pipes, pavement milling and resurfacing, and 
replacement of sidewalk and other ancillary items within the neighborhood. Specific tasks 
include: Design, Survey, Construction Service and As-Builts.  
Chasewood Plaza Redevelopment, Jupiter, FL 
Project Manager and Engineer of Record for the design, permitting and construction of the 
redevelopment of an existing commercial plaza. The project entailed assessment of client 
requirements and objectives, due diligence research, site planning, demolition, stormwater 
management, utility design and coordination and erosion control design. Ms. Leonard 
supervised the design of the horizontal control, demolition, striping and marking, traffic 
circulation with the site stormwater and utility improvements, cross sections, erosion 
control and driveway connection plans to the commercial redevelopment. 

SW 288th Street and SW 137th Avenue, Miami-Dade County, FL 
Ms. Leonard served as Project Manager and Engineer of Record for the design of utility 
and roadway improvements to SW 137th Avenue, a four-lane urban roadway. The 
improvements include one signalized and two non-signalized driveway connections to SW 
137th Avenue, median modifications to lengthen the northbound left turn lane and to create 
two south bound left turn lanes, utility extensions through the intersection and along the 
roadway including 1,400 LF of 16” water main and 430 LF of 16” force main, sidewalk 
widening, power pole relocation, additional curb and gutter, milling and resurfacing the 
roadway and intersection and landscaping/tree relocations from the affected medians. 

NW 79th Street, Miami-Dade County, FL 
Ms. Leonard served as Project Manager and Engineer of Record for the design and 
permitting of utility and roadway improvements to NW 79th Street, a four-lane urban 
roadway located beneath an elevated rail system for the Miami-Dade Metrorail. The 
improvements include one signalized driveway connection to NW 79th Street, an 
eastbound right turn lane to the new driveway connection, various median modifications to 
lengthen two eastbound left turn lanes and a westbound left turn lane, close a median 
opening to lengthen another westbound left turn lane, 1,400 LF extension of the 12” water 
main through the intersection and along the roadway, additional curb and gutter, milling 
and resurfacing a portion of the roadway and intersection and landscaping/tree relocations 
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Professional Education 
BS Agricultural Engineering, Cornell 
University 
ME Agricultural Engineering, 
Cornell University 

MBA Auckland University 

Professional Registration 
Professional Engineer 
Florida #65661 
FDEP Qualified Stormwater 
Management Inspector Registration 
#19505 
LEED AP New Construction 
Registration # CEE834D050 
FDOT Advanced Maintenance of 
Traffic (MOT) Certification 

Professional Affiliations 
 Florida Engineering Society 
 National Society of Professional 

Engineers 
 

Octavio “Oats” Reis, PE
Senior Project Manager 

oreis@bowmanconsulting.com 

Mr. Reis has more than 26 years of local and international engineering and project 
management experience for both government and private clients, including a variety of utility 
infrastructure, roadway, and stormwater projects for residential, municipal, commercial, and 
agricultural sites. 
Hobe Heights Neighborhood Drainage and Pavement Restoration  
Sr. Project Manager for the design for drainage improvement for Hobe Heights Subdivision 
consists of 10.97+/- miles of roadway that are in need of being milled and overlaid. Project 
includes the replacement of drainage structures, adding drainage conveyance structures, 
drainage swales that need to be regraded, the existing driveway culverts cleaned/desilted 
and all of the existing “main line” corrugated metal pipes, within the County right of way 
(ROW) replaced with reinforced concrete pipes, pavement milling and resurfacing, and 
replacement of sidewalk and other ancillary items within the neighborhood.  
SR 707 / Wright Boulevard Turn Lane, City of Stuart, FL  
Engineer of Record for the turn lane improvements for SR 707 as part of an FDOT ARRA 
funded project. Martin County managed the project through FDOT’s Local Agency Program. 
Community Rating System (CRS), St Lucie County, FL 
Project undertaken as part of a St. Lucie County stormwater continuing services contract and 
included the CRS certification through FEMA to set flood insurance rates for County 
residents. Project included updating flood elevation certifications, identification of Flood 
prone areas, and public information outreach program through the County’s web site. 
Jensen Beach Community Center, Martin County, FL  
Engineer of Record for the civil engineering infrastructure portion for the new County 
building.  
Seven Community Redevelopment Areas, Martin County, FL 
These projects were completed for Martin County BOCC and involved the development of 
stormwater, water, and wastewater master plans to address existing deficiencies and future 
development for seven (7) different CRAs (totaling 7,351 acres). For the stormwater portion 
of the project, each CRA required review of existing data, analysis of existing conditions, and 
modeling of the stormwater systems which had little to no stormwater treatment and 
sometimes discharged into Florida Outstanding Waterways, presentation to Neighborhood 
Advisory Committees (NACs) and Martin County, and an analysis of the costs and possible 
funding mechanisms, a planning tool for the County to determine budget needs for the future 
Capital Improvement Plan, a 25 year maximum build-out plan, and identified improvements 
to be included in future redevelopment projects. 
S.R. 707 / Wright Boulevard Turn Lane, City of Stuart, FL 
Sr. Project Manager for the turn lane improvements for S.R. 707 as part of an FDOT ARRA 
funded project 
Sailfish Splash Water Park; Stuart, Martin County, FL 
Sr. Project Manager for site civil engineering for the County Aquatic Center consisting of four 
pools and associated pool and recreational amenities.  
Sneed Road C66 & Sneed Road C64 Culvert Replacements, Fort Pierce, FL 
Project undertaken as part of a St. Lucie County stormwater continuing services contract and 
included the replacement of two collapsed 60” culverts under Sneed Road for NSLRWCD 
canals 64 and 66.   
Paradise Park Paving and Drainage, Fort Pierce, St. Lucie County, FL  
Engineer of Record for a St. Lucie County project to renovate an existing subdivision in Fort 
Pierce by paving local roads, relocating utilities and constructing a stormwater system to 
provide water quality, runoff attenuation and flood control.  
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Professional Education 
BS Civil Engineering, North 
Carolina State University 

Master of Civil Engineering, North 
Carolina State University 

Master of Business Administration, 
University of North Florida 

Professional Registration 
Professional Engineer 
Florida #30236 

Professional Affiliations 
American Society of Civil 
Engineers 

 Past Jacksonville Branch 
President 

 Past Florida Section President 

Institute of Transportation 
Engineers 
 Member, First Coast Chapter 

Urban Land Institute 
 Member 
 Past Member Northeast 

Florida Board of Directors 

Boys & Girls Club of Northeast 
Florida 
 Board Member 

Professional Achievements 
 American Society of Civil 

Engineers, Fellow 
 Institute of Transportation 

Engineers, Fellow 
 Northeast Florida Young 

Engineer of the Year 
 Northeast Florida Engineer of 

the Year 
 Leadership Jacksonville Class 

of 2007 

 

James Robinson, PE 
Senior Project Manager 

jrobinson@bowmanconsulting.com 

 

Mr. Robinson has over 40 years of experience with a broad range of public and private 
projects. This experience includes master planning, entitlements, studies, design, and 
construction services for a variety of infrastructure improvements. His principal expertise 
has been in the traffic engineering and transportation planning disciplines. Early in his 
career he developed and taught a 2-day workshop on Traffic Engineering to over 250 
Department of Defense employees 

 

Director of Public Works, City of Jacksonville, FL 
Mr. Robinson served as Director of a 520-person Department with a total operating and 
capital budget of over $200 million per year. Divisions under his direct supervision included: 
Engineering; Public Buildings; Right-of-Way & Stormwater Maintenance; Mowing & 
Landscape Maintenance; Solid Waste; Real Estate; and, Traffic Engineering. The Traffic 
Engineering Division was responsible for maintenance of over 1,500 traffic signals and was 
a participant in the review and approval of land development proposals. 
Developments of Regional Impact, Statewide, FL 
Mr. Robinson served as Project Manager and Principal-in-Charge of over 35 Applications for 
Development Approval and Substantial Deviations in various parts of Florida. While many of 
these engagements were full service, the majority focused on the evaluation of 
transportation and air quality impacts. These analyses were also coupled with extensive 
local government and regional staff reviews and public presentations. 
Mobility Plan, Jacksonville, FL 
Mr. Robinson served on the original Mobility Plan Task Force in 2011. This task force was 
responsible for developing the framework for the transition from concurrency to mobility 
planning as part of the Comprehensive Plan process.   
Traffic Signal Design & Timing, Northeast FL 
Over Mr. Robinson’s career in Northeast Florida he has served as Design Engineer, Project 
Manager, and Principal-in-Charge for the design/re-design of over 1,500 traffic signals. 
These designs have included plan layout, structural design of pole systems, and initial 
timing plans.   
Traffic Impact Studies, Northeast FL 
Mr. Robinson has served as Project Engineer, Project Manager, and Principal-in-Charge of 
hundreds of traffic impact studies throughout Northeast Florida. These studies supported 
rezoning applications, FDOT driveway permit applications, and traffic concurrency 
evaluations associated with land development proposals. 
Interchange Component Evaluation Study, Jacksonville, FL 
Mr. Robinson was the Principal-in-Charge of analyzing the prioritization of interchange 
improvements earlier selected to be part of the Better Jacksonville Plan. This $2.25 billion 
public infrastructure investment was approved by public referendum and included major 
modifications to 7 poor performing at-grade intersections to become grade separated.  
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Professional Education 
BCE Civil Engineering, Auburn 
University 

Professional Registration 
Professional Engineer Florida 
#28331 

Areas of Expertise 
 Project Management 
 Water Distribution System 

Design 
 Wastewater Collection & 

Transmission System Design 
 Permitting & Construction 

Services 
 Lift Station Design 
 Stormwater & Surface Water 

Management 
 Roadway Design 
 Land Development 

 Agricultural Development 

G. Mark Brockway, PE 
Chief Engineer 

mbrockway@bowmanconsulting.com 

Mr. Brockway has over 35 years of experience in all phases of civil engineering design, 
permitting and approval associated with residential, commercial, industrial parks, 
recreational land development projects and water management capital facilities. His 
design and permitting experience includes surface water management systems, 
roadways, water distribution systems, wastewater collection/transmission systems, marine 
and recreational facilities, gated water control structures, canals and levees. 

Leighton Park, Martin County, FL  
Design of new boat ramps and parking area. 

Oak Hammock Park, City of Port St. Lucie, FL 
Design of a boat ramp and parking area on the C-25 Canal off of SW Villanova Road in 
western Port St. Lucie. 

Cabana Point Water Main Extension, Stuart, FL  
Design of a water main extension through the existing Cabana Point development. 

Pinelake Village, Martin County, FL  
Design of a water main extension through the existing Pinelake Village, mobile home 
community.   

South Florida Water Management District 
Section Leader for a design team consisting of civil, structural, electrical, mechanical and 
geotechnical engineers for design of new and repairs to existing District infrastructure. 
These projects included culvert replacements, new and existing gated water control 
structures, canal dredging and maintenance, canal bank armoring and repairs, levee 
design and repairs and habitat construction and restoration.  Representative projects 
include: 

 C-4 Canal Flood Protection Berm (Palmetto and Sweetwater Segments) – 
Design of two (2) segments of a flood protection berm along the north side of the 
Tamiami Canal (C-4 Canal) in Miami-Dade County.  

 L-8 Divide Structure (G-541) – Design of a (3) barrel, gated water control 
structure in the L-8 Canal in Palm Beach County, to assist in the operation of the 
L-8 Flow Equalization Basin (L-8 FEB).  

 Corbett Levee – Design of Phase 1 of a flood protection berm along the southerly 
boundary of the Corbett Wildlife Management Area to help alleviate high water 
levels and bank erosion in the adjoining Indian Trails Water Management District 
canal. 

 Corbett Mitigation – Design of (3) low-water road crossings to help in re-
establishing historic hydro-periods in an area adjacent to the Corbett Levee 
project. 

 Independent Western Flow-way – Design of a flow diversion berm to eliminate 
flow short-circuiting through one of the STA’s. 

 Sam Jones/Abaki Prairie (C-139 Annex) Restoration – Phase 1A, design 
converting approximately 2,600 acres of former citrus grove area to historic 
Everglades habitat. 

 C-51 Canal Bank Stabilization – Design of bank stabilization measures on the C-
51 Canal to accommodate anticipated increased flows through the S-5AE 
Structure resulting from operation of the L-8 FEB. 
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Professional Education 
BS Civil Engineering, Virginia 
Military Institute 

MS Systems Management, 
University of Southern California 

Professional Registration 
Professional Engineer 

Florida #82856 

Virginia #028257 

Maryland #32730 

Texas #114710 

Arizona #55478 

Colorado #48689 

North Dakota #9713 

Kenneth M. Baybutt, PE 
Principal/Manager, Water & 

Wastewater Division 
kbaybutt@bowmanconsulting.com 

Mr. Baybutt has more than 36 years of knowledge and experience to the project 
management, design and construction processes. In addition to serving as a Branch 
Manager, Mr. Baybutt is the Manager of the Water/Wastewater Division serving all of 
Bowman’s offices across the Country with Water and Wastewater Design Services. He is 
ultimately responsible for the production of all design documents, specifications, 
engineering reports, studies and analyses for projects developed by the 
Water/Wastewater Group. Mr. Baybutt leads the efforts on projects to include water 
treatment plants, water pumping and storage systems, elevated storage tanks and water 
distribution systems. In the area of wastewater systems these projects include wastewater 
treatment plants, pump stations and force mains, gravity sewer collection systems and 
vacuum sewer collection systems. 
 
Riverland/Kennedy Water/Wastewater Study, St. Lucie County, FL 
Mr. Baybutt serves as Project Director for this project. Bowman Consulting is providing a 
water and sewer analysis and hydraulic model for the proposed 3,845 acre development, 
consisting of approximately 11,700 residential dwellings. The water feasibility study will 
identify the peak hour demands, fire flow demands and pipe sizing for the site using the 
proposed location tie-ins to the City water system as shown on the Master Conceptual 
utility plan provided by the Owner. The sewer feasibility study will determine the peak 
wastewater flow rates, number of pump stations will be required to convey the wastewater 
offsite to the existing system. The study will determine the size and route of the pump 
station force mains using the hydraulic criteria established by the local jurisdiction. The 
WaterCAD software will be utilized for water hydraulic model. The SewerCAD will be 
utilized for sewer hydraulic model. The study will also present preliminary cost information 
for the proposed infrastructure. 
 
Deltaville Sewer System, Middlesex County, VA 
Mr. Baybutt serves as Project Director for the project to provide a central sewer collection 
treatment and disposal system for this waterfront community on the Chesapeake Bay. 
The system will be owned and operated by the Hampton Roads Sanitation District 
(HRSD). The project includes over 15 miles of collection system pipe lines. The planned 
collection system is a vacuum sewer system designed to ultimately serve over 1500 
residential units within the community. The project includes the design of the vacuum 
system, including three independent vacuum pumping stations, approximately 5 miles of 
trunk forcemain piping, a wastewater treatment plant and subsurface disposal system. 
 
Town of White Stone New Wastewater System, Lancaster County, VA 
Mr. Baybutt, as Project Director led effort to conduct water and wastewater systems 
master planning to assist the community in planning for future needs of the community. 
Services included determining service areas; calculations of flows, projections and rates; 
evaluation of existing facilities and capacities; development of options for collection and 
treatment of wastewater to include vacuum sewer system low pressure collection system, 
gravity collection; construction estimates for options; and identifying funding options. 
Bowman is in the design phase of the project including the collection system, the 
wastewater treatment system and the subsurface disposal system.  
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Professional Education 
Environmental Engineering 
Coursework, University of Central 
Florida 

Professional Affiliations 
WEF / FWEA 

Principal Areas of Expertise 
 A Stormwater Management 
 Water and Wastewater Treatment 

& Collection/Distribution 

 Hydraulic Modeling & Analysis of 
Vacuum & Low Pressure Sewer 
Systems 

 Horizontal Directional Drilling 

 Pump Station Design & 
Hydraulics 

 Asset Management 

William Archebelle 
Project Manager 

warchebelle@bowmanconsulting.com 

 

Mr. Archebelle has over 24 years experience in civil engineering design and project 
management experience in civil engineering design including stormwater management, 
parking and sidewalk design, utilities, permitting and construction management. Mr. 
Archebelle is uniquely experienced in balancing the imperatives of local municipalities and 
civil design issues due to his extensive municipal and consulting experience. Mr. 
Archebelle has served as a utility engineer for Indian River County Utilities, and as the 
Commercial Development Manager for the City of Port St. Lucie. 
 
Baker Sidewalk - City of Stuart, FL 
Project management and Design of over 2,000 LF of pedestrian sidewalk ranging from 5’ to 
8’ to provide safe pedestrian access and accentuate the Baker Street corridor.  The project 
was an FDOT LAP funded project and was designed to meet FDOT, City, Martin County 
and ADA criteria due to overlapping jurisdictional responsibilities.  Challenges included 
tight rights of way, existing drainage patterns and pedestrian routing through heavy traffic 
areas.  Sidewalk locations, landscaping and lighting were designed to maximize pedestrian 
safety in both daylight and low light situations. 
 
58th Avenue Full Depth Reclamation (FDR) Project, Indian River County, FL 
Part of the design team for the rehabilitation of the existing pavement section of 3.5 miles 
of 58th Avenue (Kings Highway – CR613) between 57th Street and CR-510 utilizing an 
FDR process of recycling and reusing the existing roadway materials.  The project included 
safety widening and constructing five-foot paved shoulders.  The project also included 
design of left turn lanes on all approaches to the intersection of 69th Street and design of a 
new signalization of multiple intersections.  Existing drainage and culvert extensions and 
replacement were designed as needed.  Utility relocations were designed to accommodate 
the roadwork.  
 
Development Reviews 
Has provided and has been responsible for development reviews for numerous 
municipalities on both the Space and Treasure Coasts.  Mr. Archebelle has provided 
development reviews for the City of Stuart, City of Port St. Lucie, Indiantown, Town of 
Sewall’s Point, Indian River County, and the City of Palm Bay over the past 20 years.  He 
has an in-depth knowledge of both design and stormwater management issues and knows 
how to work as part of the development process. 
 
Park Manor and High Point Subdivisions, Martin County, FL 
Prepared an in depth hydrological storm water analysis of the Park Manor and High Point 
drainage systems for Martin County to analyze and alleviate flooding throughout the 
subdivisions.  The project included analysis of underlying permitting, topographical survey 
analysis and onsite evaluation of existing infrastructure, as well as recommendations for 
replacement or renovation of existing stormwater facilities. 
 
St. Lucie County Administration Building, St. Lucie County, FL 
Mr. Archebelle was responsible for storm water modeling and SFWMD coordination for the 
retrofit of the St. Lucie County Administration building parking lot to alleviate flooding.  The 
project reconciled SFWMD discrepancies and involved municipal, FDOT, and ERP 
approvals. 
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Professional Education 

BS Business Administration and 
MBA from Robert Morris University 

Professional Registrations  

Florida Broker License Sept. 2018 

PA Salesperson License 

PA Notary 

Professional Affiliations 

 IRWA, SRWA Region 5 Vice 
Chair 

 Ohio Chapter 13 and Pittsburgh 
Chapter 55 Past President 

 Assoc. Member in all Northeast 
and Southeast Chapters 

 ASHE Southwest Pennsylvania  
 AAPL 
 NALA 

 

Dan Bucan, SRWA 
Director of Right of Way 

dbucan@bowmanconsulting.com 

Dan Bucan has nearly 30 years experience in all aspects of the right of way process 
including eminent domain for state and local government, pipeline, electric, outdoor 
advertising and property management. He is active in real estate and maintains a 
salespersons license in Pennsylvania and is completing his broker requirements for 
Florida. He is knowledgeable of the real estate market along the east coast and central 
Florida.   
 
Dan is an effective communicator and understands the need to coordinate with 
engineering, maintenance and construction on projects and works daily with permitting, 
environmental, utility and survey. He is able to use his understanding of municipal 
requirements to ensure compliance with state and federal laws and regulations.  
 
He is a strong team leader and develops constructive relationships in order to meet 
milestones and deliver projects on schedule. His education and financial management 
skills allow him to work with the team to effectively budget and control costs while 
maximizing opportunities. 
 
Multiple Pipeline, Electric, and Transportation Projects, Northeast U.S. 
Responsible for the oversight, quality and coordination of multiple pipeline, electric and 
transportation projects in the Northeast for nearly 5 years with growth of over 800%. Duties 
included represent the company to various clients, customers, teaming partners and other 
industry professionals including project cost estimates and proposal preparation. 
 
Marcellus & Utica Gas Development Projects, Multiple Locations, Pennsylvania 
Responsible for real estate activities related to right-of-way projects, Marcellus and Utica 
gas development, right-of-way design-build activities and title report services. Provided 
coordination with PennDOT, ODOT, WVDOT, and VDOT processes related to highway 
occupancy permits, right-of-way plan development/interpretation and research/resolution of 
mineral title under highways.  
 
Pennsylvania Department of Transportation, District 12, Pennsylvania 
Responsible for the scheduling, planning, and directing of all right-of- way activities for the 
District and local municipalities in a four (4) county area. Supervised a staff of 10, 
employees and right-of-way consultants working in the District and coordinated with the 
Office of Chief Counsel, Central Office Right-of-Way Section and project engineers on 
right-of-way claims and litigation. Worked with local elected officials to advance project 
acquisitions and settle damage claims.  
 
Multiple Acquisition/ Relocation Projects, Uniontown, Pennsylvania 
Supervised acquisition, relocation, title services, property management/disposition and 
outdoor advertising activities within the District. Monitored, reviewed and provided training 
to employees and right-of- way consultants operating within the District. Provided 
acquisition, relocation, settlement, title, property management/disposition and outdoor 

advertising services within the District.  
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Professional Education 
BS Geomatics, University of 
Florida 

BA Liberal Studies, University of 
Central Florida 

Professional Registrations 
Professional Surveyor & Mapper 
Florida #6841 

Professional Certifications 
 Intermediate FDOT 

Maintenance of Traffic 
 OSHA 10 Construction 

Safety & Health NSC 
CPR/First Aid 

Professional Affiliations 
 Florida Surveying & 

Mapping Society – Indian 
River Chapter 

 Treasure Coast Builders 
Association – Board of 
Directors 

 

Steven Brickley, PSM 
Survey Team Leader 

sbrickley@bowmanconsulting.com 

Mr. Brickley has over 15 years of surveying experience including ALTA boundary 
surveys, PLSS retracement surveys, mean high water line surveys, right-of-way 
control survey and maps, GPS-RTK topographic surveys, Digital Terrain Models 
(DTM), contours and profiles, GIS mapping projects, and maintenance mapping. Mr. 
Brickley is a Past President of the Indian River and UF Student Chapters of the 
Florida Surveying and Mapping Society. 

Southwood Topographic Survey, Martin County, FL 
Bowman Consulting completed a topographic survey of the neighborhood drainage 
system for drainage improvements. This project included as-building the existing 
drainage features. Locating all improvements located within the right of way and 
establishing finish floor elevations of the structures.  

Old Jupiter Grade Road, Martin County, FL 
This Specific Purpose Survey of Jupiter Grade Road was performed in support of 
efforts to create an alignment for the centerline of the physical trail from the south 
county line to the western right-of-way line of CR-711/ Pratt-Whitney Road and 
continuing north and west to Kanner Highway. The survey was approximately 13.5 
miles.  

Bathtub Beach Boundary & Topographic Survey, Martin County, FL 
Bowman Consulting completed a boundary and topographic survey of Bathtub 
Beach. This survey included establishing the mean high water line of the Atlantic 
Ocean and the maintenance limits of MacArthur Boulevard. A static GPS network 
was completed. All improvements were located and mapped. The erosion control 
line, coastal construction lines and FEMA flood zone lines were all shown on the 
survey.  

County Road 714 Utility Relocation, Martin County, FL 
While employed with a previous firm, Mr. Brickley was responsible for the 
supervision of construction layout and as-builts of utility relocations for on-going 
roadway widening and improvement projects on CR 714.  

FDOT District IV, Jensen Beach Causeway Control Survey, Martin County, FL 
Mr. Brickley was the Project Manager for this 2 mile right-of-way control project 
located in Martin County. Surveying services included setting control utilizing static 
GPS observations, developing the historic baseline alignment and existing right of 

way corridor with subdivision calculations, and development of a control survey. 
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Professional Education 
AS Land Surveying, Palm Beach 
State College 

Professional Registration 
Professional Surveyor & Mapper 
Florida #5173 

Professional Affiliations 
 Florida Surveying & 

Mapping Society – Indian 
River Chapter 

 National Society of 
Professional Surveyors 
(NSPS) 

 

Richard E. Barnes, Jr., PSM 
Senior Project Manager 

rbarnes@bowmanconsulting.com 

Mr. Barnes has 40 years of surveying experience including boundary surveys, 
topographic surveys, hydrographic surveys, as-built surveys, control surveys, right 
of way surveying and mapping, preparing legal descriptions and expert witness 
testimony. Prior to joining Bowman Consulting, Mr. Barnes was employed at the 
South Florida Water Management District (SFWMD) for 38 years managing the 
Survey and Mapping Section. During his time at SFWMD Mr. Barnes was ultimately 
responsible for surveying mapping services throughout the SFWMD’s 16 counties. 
Since he commenced his employment at Bowman Consulting Mr. Barnes assumed 
the role of client service manager to Martin County in support of the current 
continuing survey and mapping services contract.  

NW Australian Street & Stuart Avenue Drainage, Martin County, FL 
Bowman Consulting is currently providing surveying services in support of the NW 
Australian Street & Stuart Avenue Drainage Improvements project. Surveying 
services include construction staking and as-built drawings, including control 
verification; benchmarks; and stakeout of silt fence, grade and off-set storm drain 
structures, and off-set swale bottom; as well as the preparation of as-built drawings.  

Bathtub Beach Boundary & Topographic Survey, Martin County, FL 
Bowman Consulting completed a boundary and topographic survey of Bathtub 
Beach. This survey included establishing the mean high water line of the Atlantic 
Ocean and the maintenance limits of MacArthur Boulevard. A static GPS network 
was completed. All improvements were located and mapped. The erosion control 
line, coastal construction lines and FEMA flood zone lines were all shown on the 
survey.  

Bathtub Beach Specific Purpose Survey, Martin County, FL 
As part of an on-call contract with Martin County, Bowman Consulting performed a 
specific purpose survey at Bathtub Beach. Bowman performed medium resolution 
scans with photos using the internal Leica C10 camera. Challenges with this project 
included obstructions from on-site construction equipment. Water also presented a 
challenge because its return is a void or a scattering of data points. Bowman 
Consulting is contracted to conduct additional surveys at Bathtub Beach utilizing the 
eBee Unmanned Aerial System (UAS) platform to document beach improvements. 
This survey will result in producing high resolution digital imagery, a 3 dimensional 
point cloud, ground contours and associated digital files.  

Pratt Whitney Road 40 Acre Boundary Survey, Martin County, FL 
Bowman Consulting performed surveying services to establish and monument the 
boundary of this 40-acre parcel of land. Bowman also located external 
improvements including Seminole Pratt-Whitney Road, power lines and fences 

within 5 feet of the boundary. 
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Frederick T. Bachman
Director of SUE Services

Education 
 � BS, Accounting, Penn State University

Professional Certifications
 � Intermediate FDOT Maintenance of 

Traffic
 � OSHA 10 Construction Safety & 

Health NSC CPR/First Aid
 � Veriforce Operator Qualifications
 � CSX Contractor Safety and Roadway 

Worker Protection Certification

Mr. Bachman has over 30 years of SUE and surveying experience including designating, 
locating and surveying of underground utilities, field crew training and coordination, 
processing of raw data, review of field notes and reports and preparation of client 
deliverables. His experience includes DOT contracts, design/builds, and county/
municipal continuing service contracts.

Solid Waste Authority of Palm Beach County, Pam Beach County, Florida
Mr. Bachman was responsible for the designating and surveying of all SWA owned 
underground utilities within the property limits of the main landfill location on Jog 
Rd. and six strategically placed transfer stations throughout Palm Beach County. His 
duties also included responding to all Sunshine State 811 dig tickets within the allotted 
48 hours to ensure that all private facilities were clearly identified and protected against 
damage from construction activities. His dedicated efforts in responding to over six 
hundred dig tickets resulted in zero damages to all SWA owned underground utilities.

FTE Sawgrass Expressway Design Project
Mr. Bachman was responsible for the designating and surveying of all underground 
utilities, including Turnpike ITS between Sunrise Blvd and Atlantic Blvd for the 
addition of express lanes and interchange improvements. Other improvements along 
this corridor included drainage, signing, signalization, sound walls and guardrail. 

FDOT District IV, Flagler Memorial Bridge Replacement
Mr. Bachman participated in and oversaw all field operations with regards to the 
designating and locating of all existing underground utilities in the design phase of 
plans to replace the existing bridge with a new bascule bridge connecting the Town of 
Palm Beach with the City of West Palm over the Lake Worth Lagoon and Intracoastal 
Waterway. Another key component to this project was the removal of the Flagler Dr. 
overpass which was to be replaced with an at-grade intersection. Critical existing 
conflict information was provided for utility relocation, drainage improvements, traffic 
signalization and intersection design.

FDOT District IV, I 75 Express Lanes
Mr. Bachman completed comprehensive SUE/Survey designating and locating for 
underground utilities for Segments A/B, C & D along I 75 in Broward County. The purpose 
of this project is to improve mobility, relieve congestion, provide additional travel options 
and accommodate future growth along this corridor. Approximately 12 miles in length, 
this project included design and construction of travel lanes, drainage relocation and 
improvements, Turnpike ITS upgrades and relocation, sound walls, lighting and signage. 

FTE, Homestead Extension of Florida Turnpike
Mr. Bachman was responsible for all SUE operations involving the design and 
construction of improvements along the Turnpike Extension from SW 40th St north to 
NW 106th in Miami-Dade County. This 12.5-mile corridor is part of the overall plan 
to provide motorists with additional travel options within Florida’s Turnpike System. 
Upgrades include, widening, express lanes, electronic tolling, sound walls, improved 
drainage, signage, signalization and interchange improvements along the mainline and 
arterial roadways.
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Ananda Kelley, PE 

Current Position 

Structures Practice 
Group Manager 

Discipline Areas 
> Structural 

Engineering 
> Transportation 
 
Years' Experience 

16 

Joined Cardno 

2016 

Education 
> MS, Civil 

Engineering, 
University of Texas, 
2003 

> BS, Civil 
Engineering, 
University of Texas, 
2001 

 
Professional 
Registrations 
> Professional 

Engineer, Florida 
 
Affiliations 
> Florida Engineering 

Society’s Florida 
Engineering 
Leadership Institute 
Class of 2015 
Graduate 

> FDOT Mutual Gains 
Negotiations Training 

> FDOT Critical 
Structures 
Construction Issues 
Training  

Summary of Experience 

Ms. Kelley has 16 years of extensive experience in structural engineering. Her vast 
experience with bridge design includes the design of continuous steel girder bridges, pre-
stressed concrete girder bridges, and cast-in-place concrete bridges for multi-level 
interchanges, grade-separation interchanges, and coastal and riverine water crossings. In 
addition to bridge design, she also has experience with miscellaneous structures design, 
bridge rehabilitation, and existing bridge load ratings. Her miscellaneous structures 
design experience includes signal structures, retaining walls, box culverts, and additional 
marine structures. In Ms. Kelley’s consultant experience, she has served municipal clients 
throughout the State of Florida and all seven Districts of FDOT including the Turnpike. 

Significant Projects 

Project Manager – Gordon River Connector Bridge and Boardwalk – Florida 

Ms. Kelley managed the design of the bridge and boardwalks that provide a connection 
for the area’s beaches, parks, rowing community, environmentalist, and trail users. This 
overpass provides a continuation of the Greenway Trail to Freedom Park and beyond to 
the north. The design requested by the City was for both the east and west boardwalks to 
be composed of 10-foot spans. The west boardwalk was modified to reflect the lighter 
vehicle load. The east side of the boardwalk was constructed utilizing the top-down 
construction technique to minimize construction impacts to surrounding conservation 
area. Ipê wood was used to create decorative rails and decking for the boardwalks. 

Project Manager – Moore’s Creek Seawall Replacement – Florida 

Ms. Kelley managed the design plans and preparing final construction plans for 
replacement of the seawalls along both sides of Moore’s Creek. She oversaw seawall 
design, construction plans development, supplemental geotechnical investigation and 
analysis, permitting, coordinating with various utilities owners, and construction 
engineering and inspection. 

Project Manager – Bayport Pier Replacement – Florida 

Ms. Kelley led the design services and construction plans preparation for the demolition 
and reconstruction of the Bayport Pier. A Structural Condition Assessment was made of 
the pier and it has been deemed to be non-reparable. The County has received approval 
from the Federal Emergency Management Agency to move forward with tearing down 
and replacing the Bayport Pier, in kind, with a new timber structure. 

Project Manager/ Engineer of Record – Chokoloskee Bridge Project – Florida 

Ms. Kelley led a Cost Savings Initiative for the CR 29 over Chokoloskee Bay bridge 
replacement in Collier County. The Cost Savings Initiative includes redesigning the bridge 
to resist the wave forces in a more efficient manner than the originally designed structure. 
The project is anticipated to save a total of $1 million from the original bridge design. 

Project Manager/ Engineer of Record – Rye Road Bridge Widening – Florida 

Ms. Kelley managed the bridge widening of the North – South Corridor connecting SR 64 
to SR 70. Manatee County tasked Cardno with widening the two bridge structures along 
the corridor, Bridge No. 134025 and Bridge No. 134026 over Branches of Mill Creek. The 
bridges are precast flat slab unit structures supported on 12 inch pile foundations of 
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unknown depth. The bridge widenings will be supported on steel H-piles in an effort to 
minimize vibrations on the adjacent existing bridge foundations during construction. 

Deputy Project Manager – No Name Key Bridge Repairs – Florida 

Ms. Kelley helped lead this project included repairs to the bridge over Bogie Channel 
connecting Deer Island to No Name Key in the Florida Keys. The bridge had suffered 
extensive corrosive damage to its location in this extremely aggressive environment. 
Bridge rehabilitation included concrete deck repairs, bent cap repairs, and pile jacketing. 
There was also an emergency repair involving bridge jacking due to loss of bearing area 
under an exterior beam. Permitting of the project was a key issue due to the bridge’s 
location in the Florida Keys National Marine Sanctuary. 

Project Manager – Citywide Seawall Inspection – Florida 

Ms. Kelley is leading the inspection and categorization of the length of the City-owned 
seawall. Currently Cardno is inspecting Phase I of the seawall project, which includes 
approximately 13,000 linear feet of the City’s overall 75,000 linear feet of seawall. Cardno 
structural engineers are collaborating with its in-house asset management staff to provide 
the City with a GIS-based data set of the wall assessments. 

Senior Project Manager – Roser Park Downtown Creek Wall Replacement – Florida 

Ms. Kelley managed the creek wall evaluation and design. Performed the inspection and 
assessment of the existing deteriorating walls and developed replacement plans for the 
downstream section of the channel. The walls will be replaced with sheet pile walls to limit 
excavation, reduce impacts to adjacent utilities, and maintain traffic. Due to the proximity 
of residences, sheet installation will only be allowed with the press-in method. Vibrating 
and driving methods will be prohibited. The final construction of the walls will match the 
existing geometry and aesthetics in order to fit within the historic neighborhood. Specific 
tasks included condition assessment/evaluation and detailed design of demolition and 
construction. Also providing bidding, on-site monitoring, and construction phase services. 

Senior Structural Engineer – Marina Dredging and Dock Structural Timber Piling 
Evaluation and Design – Florida 

Ms. Kelley managed the structural design, plans and specifications for timber piling 
replacement, timber pier replacement, and floating dock replacement. Maintenance 
dredging efforts and proper siltation controls were also included. 

Structural Project Manager – Shore Boulevard Vinyl Wall and Streetscape – Florida 

Ms. Kelley managed seawall design improvements and complete streetscape along 
Shore Boulevard. She provided full structural design services and is currently overseeing 
construction and installation of the vinyl sheet piling. This wall will be used to extend the 
existing concrete sheet pile walls for roadway approach embankment control proposed in 
the construction plans. This vinyl sheet pile wall has a concrete cap with corrosion 
resistant MMFX reinforcing steel. 

Structures Engineer – Whitcomb Bayou Revetment Evaluation – Florida 

Ms. Kelley evaluated the feasibility of installing a multi-use path along Whitcomb Bayou to 
serve as a vital link in the planned connection of the Pinellas Trail to the beaches of 
Tarpon Springs. This task intended to identify alternatives for confronting the challenges 
of installing a path around Whitcomb Bayou, and included an evaluation with 
recommendations. Scope included site visits, data collection, report preparation, and 
presentation of findings. 
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Christopher Knox, PE 

Current Position 

Drainage Engineer 

Discipline Areas 
> Drainage 

Engineering 
> Transportation 
> Roadway Design 
 
Years' Experience 

14 

Joined Cardno 

2015 

Education 
> BS, Civil 

Engineering, 
University of South 
Florida, 2001 

 
Professional 
Registrations 
> Professional 

Engineer, Florida 
 

 

Summary of Experience 

Mr. Knox has 14 years of experience serving as a drainage engineer for transportation 
projects in Florida. His responsibilities and expertise include development of drainage 
design concepts and alternatives; analysis, preparation, and design for pond siting 
reports; stormwater collection system design for open and closed conveyance systems; 
and hydrology and hydraulic analysis and computer modeling. He also specializes in 
permitting including Environmental Resource Permits, drainage connection permits, 
driveway connection permits, and the US Army Corps of Engineer permits; roadway 
design including horizontal and vertical alignments; pavement design; access 
management; signing and pavement marking; traffic control design; and coordination of 
plans production. Mr. Knox is proficient with Florida Department of Transportation 
standards and indices, and design tools such as Interconnected Channel and Pond 
Routing Model, PONDS, MicroStation, Projectwise, GeoPak, AutoTurn, and the Florida 
Department of Transportation bar menu and QC File Checker. 

Significant Projects 

Project Engineer – SR 688 from 49th Street to the East Roosevelt Interchange – Florida 

Mr. Knox provided key engineering support for drainage modifications, typical cross 
sections, maintenance-of-traffic plans, and roadway construction plans for milling and 
resurfacing of this six-lane to eight-lane facility. 

Drainage Engineer – Bryan Dairy Road from Starkey Road to 72nd Street N – Florida 

Mr. Knox oversaw the design and analysis of the widening/ reconstruction of 1.5 miles of 
Brian Dairy Road from four lanes to six lanes urban section with turning lanes in this 
industrial/residential mix district. The drainage design included storm sewer system, 
hydrology and hydraulic analysis, stormwater management facilities, and environmental 
permitting. 

Engineer – SR 590 from West of Graham Drive to Marilyn Street – Florida 

Mr. Knox investigated flooding complaint concerning offsite flooding adjacent to SR 590. 
Runoff from the roadway was discharging directly into offsite residential properties. 
Analysis of the surrounding drainage patterns was performed and alternatives were 
presented to minimize the roadway runoff from discharging offsite while also providing 
calculations verifying no adverse impacts to existing stormwater facilities. 

Engineer – SR 590 from West of Fern Terrace Drive to Oak Haven Drive – Florida 

Mr. Knox investigated a flooding complaint concerning offsite flooding within an adjacent 
residential property. Analysis of the surrounding drainage patterns discovered that this 
residential property had been vacant and been recently developed. It was verified that this 
property had been the historic low point within the basin and found that offsite flooding 
was not occurring as a result of Florida Department of Transportation activities and 
recommended no action. 

Drainage Engineer – Columbus Drive Extension – Florida 

Mr. Knox served as the engineer for this design-build project involving design and 
construction for a new 0.9-mile-long, four-lane divided urban roadway. The project 
includes four-foot bicycle lanes in each direction and a six-foot sidewalk along both sides 
of the roadway. The project also includes underground drainage, stormwater treatment 
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ponds, floodplain compensation, signing and pavement marking, roadway lighting and 
traffic signals, and an environmental mitigation area. This is a design-build project with a 
very aggressive schedule. The project received the American Public Works Association, 
Florida Chapter Project of the Year Award for 2010. 

Drainage Engineer – Metro Parkway Project – Florida 

Mr. Knox provided key support in the design of a 235-foot double-barrel box culvert 
extension using Load Factor Design. The culvert extension falls beneath 30 feet of fill as it 
passes under the approach mechanically stabilized earth walls. Assisted with design and 
analysis of the superstructure and substructure of this three-span bridge over Seminole 
Gulf Railroad and Ten Mile Canal using Conspan and RC Pier software. He also assisted 
with the alignment and geometry of the bridge to accommodate right-of-way restrictions 
and was involved with preparation of Utility Adjustments plans in Sections One and Two. 

Project Engineer – SR 70 from 80th Avenue to St. Lucie County Line – Florida 

Mr. Knox oversaw the analysis for the pond siting report. His drainage design included 
hydrology and hydraulic analysis for stormwater management facilities and floodplain 
mitigation design for the widening a local facility. 

Project Engineer – CR 578 Project – Florida 

Mr. Knox was responsible for assisting in the roadway design, including side street 
vertical and horizontal alignments, driveway design, directional median openings / access 
management and proposed utility relocations. The project included widening and 
reconstruction of the existing two-lane rural section to a four-lane suburban section. 

Project Engineer – Edgewood Drive Project – Florida 

Mr. Knox served as the engineer for the design of a horizontal and vertical alignment for 
this 1.1-mile roadway project including reconstruction of an existing roadway and alley as 
well as connection of roadway. The drainage design includes open and closed 
conveyance systems, hydrology and hydraulic analysis, stormwater management facilities 
and environmental permitting. 

Drainage Engineer – SR 50 from US 19 to Mariner Boulevard – Florida 

Mr. Knox was responsible for analysis for the pond siting report. The drainage design 
included hydrology and hydraulic analysis for stormwater management facilities and 
preparation of Environmental Resource Permit package. The project included the 
implementation of percolation effects into a complex model, which incorporated the 
project limits. The watershed model contained over 100 subbasins and 400+ reaches as 
well as coordination with an adjacent project draining to our facilities. 

Drainage Engineer – Brandon Parkway Project – Florida 

Mr. Knox served as the drainage engineer for design of a reinforced concrete drainage 
inlet structure cap using ACI requirements. He also designed footing for a 24-foot 
landscape column at the crossing of Brandon Parkway and Lumsden Road. 

Project Engineer – 15th Street East/ 26th Avenue East Intersection Improvements – Florida 

Mr. Knox served as the project engineer for a Conceptual Design Report to develop and 
evaluate traffic circulation alternatives. Services include final design, permitting, 
construction phase services and replacement of existing asbestos-cement water lines 
along 26th Avenue.  
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David Kelly, PG 

Current Position 

Senior Consultant 

Discipline Areas 
> Project Management 
> Hydrogeologic/Water 

Resource Supply 
Planning/ 
Investigations 

> Groundwater Flow 
Modeling and Analysis 

> MFL Impact Analysis 
> Resource Vulnerability 

Analyses 
> Water Quality 

Monitoring 
> Alternative Water 

Supply Planning 
Site Suitability 
Analysis and Modeling 

> Water Quality/ Flow 
Modeling 

> Groundwater Flow 
Modeling and 
Integration with GIS 

> Environmental/ 
Contamination 
Assessments 

> Sustainability Analysis 
> GIS/GPS Technology 
> Water Use Permitting 
 
Years' Experience 

20 

Joined Cardno 

2007 

Education 
> BS, Geosciences, 

State University 
College of New York 
at Buffalo, 1995 

 
Professional 
Registrations 
> Professional 

Geologist, Florida 

Summary of Experience 

Mr. Kelly is a senior project manager with 20 years of hydrologic and hydrogeologic 
experience. He has extensive experience in water quality data collection, development 
of monitoring plans, collection, compilation, and interpretation of rainfall data and river 
stage and spring discharge measurements. Mr. Kelly has expertise in water supply 
planning, hydrogeologic investigations, groundwater modeling, minimum flow and level 
(MFL) impact analysis, production and monitoring well network design, aquifer 
performance tests, aquifer storage and recovery systems, underground injection control 
permitting and water use permitting. As a senior project manager, Mr. Kelly is proficient 
in project and personnel management, the preparation of work breakdown structures 
and budgets, technical writing, report preparation, summary documentation and 
presentations. Mr. Kelly is a licensed professional geologist in the states of Florida, 
North Carolina, and Texas. 

Significant Projects 

Senior Project Manager – City of North Port Aquifer Storage and Recovery Permitting 
and Cycle Test – Florida 

Mr. Kelly is the project manager oversee hydrogeologic, engineering and permitting 
services for the development of the City of North Port Utilities Aquifer Storage and 
Recover system. Cardno is helping the City develop an alternative water supply which 
will allow for the storage of raw surface water into an underground source of drinking 
water. The surface water will be stored underground until needed to supply the City’s 
Myakkahatchee Creek water treatment plant during the dry season or peak demands. 
Cardno will design and oversee construction of the surface water intake, filtration, well 
recharge, and recovery systems. Mr. Kelly will conduct operational testing of the system 
which will include the recharge of 120 million gallons of surface water with initial 
recovery of 60 million gallons in the summer-fall of 2018. This is an innovative project as 
it is the first aquifer storage and recovery system in the southeast to use raw surface 
water for recharge of an underground source of drinking water. This project has provided 
opportunities for Cardno to bring state-of-the-art approaches to utilizing a highly 
urbanized watershed with excessive fluctuations in flow as a source of recharge water. 
Cardno is also providing innovative solutions to the challenge of arsenic mobilization that 
occurs due to the introduction of oxygenated surface water into the carbonate based 
aquifer storage zone. 

Senior Project Manager – Sarasota County Deep Injection Well Permit Renewal – 
Florida 

Mr. Kelly is the project manager oversee the renewal for a 5-year underground injection 
control operating permit of a Class I, deep injection well, for IW-2 at the Venice Gardens 
Water Reclamation Facility, in Sarasota County. This work involved conducting an area 
of review evaluation, review and document IW-2 operational data in graphical outputs, 
review and evaluation of mechanical integrity testing, updating plug and abandonment 
plans and review and evaluation of all groundwater monitoring data. 

Senior Project Manager – Northwest Florida Water Management District Saltwater 
Intrusion – Florida 

The Northwest Florida Water Management District contracted with Cardno to develop 
strategies to minimize the impact of saltwater intrusion in the Floridian aquifer in the 
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> Professional 
Geologist, North 
Carolina 

> Professional 
Geologist, Texas 

 
Affiliations 
> Water Environmental 

Federation 
> American Institute of 

Professional 
Geologists  

western portion of the Florida Panhandle. In this effort, Mr. Kelly was the project 
overseeing the development of a regional integrated groundwater and surface water flow 
model using MODFLOW-Unstructured Grid, and model report documentation. The 
model domain expanded from Florida panhandle thru south Alabama. The model will be 
used for MFL development as well as regulatory permitting purposes. Mr. Kelly is also 
overseeing the effort to design and construct four deep Floridian aquifer long term 
monitoring well stations and associated shallow zone monitoring wells, geophysical 
logging, conducting aquifer performance testing and project reporting documentation. 
The development of the model and long term monitoring well network will help the 
District monitor saltwater intrusion, while optimizing groundwater withdrawals and 
minimizing deleterious effects from the inland movement of saltwater in the aquifer. 

Senior Project Scientist – Northwest Florida Water Management District MFLs 
Development Plan – Florida 

Mr. Kelly assisted in the development of a planning-level design and cost estimates for a 
groundwater monitoring network and data collection plan focused on the coastal region 
of Franklin County. The purpose of the project is to develop the data needed to set a 
saltwater intrusion MFL for the Floridian aquifer within the County. Mr. Kelly helped 
design a saltwater intrusion monitor well network entailing 18 well pairs, consisting of 
one Floridian aquifer and one surficial aquifer well. Mr. Kelly helped to provided well 
construction specifications for each of the monitor well pairs based on review of 
hydrogeologic data collected by the District, as well as, helped to provide well 
construction cost estimates for the installation of the monitoring well network. 

Senior Project Scientist – Withlacoochee Regional Water Supply Authority 2015-2035 
Water Supply Plan – Florida 

Mr. Kelly worked as a team member to help develop the WRWSA 2015-2035 Water 
Supply Plan. This work included developing 20-year population and water use 
projections for the entire service area which includes portions of Southwest Florida and 
St. Johns River Water Management Districts. These projections were incorporated into 
the expanded North District regional groundwater flow model to determine availability of 
groundwater supplies and evaluate impacts to established and proposed MFLs for 
springs and rivers. Mr. Kelly also used the expanded North District model to delineate 
where Upper and Lower Floridian aquifer wellfields could be developed without violating 
MFLs. Mr. Kelly helped evaluate the use of alternative water supplies such as reclaimed 
water, river water, and seawater in addition to the use of the Upper and Lower Floridian 
aquifer.  

Project Manager – Latt Maxcy Corporation Ranch Hydrogeologic Investigations and 
Water Use Permitting – Florida 

Mr. Kelly was the project manager of a contract with the Latt Maxcy Corporation to 
provide water supply planning and permitting for a large-scale agricultural operations on 
a 43,000-acre property located in Osceola County. The water supply planning for this 
property proposed unique challenges since it is located within the Central Florida Water 
Initiative Area of the South Florida Water Management District. Mr. Kelly oversaw the 
development of a monitoring well network, production well development, water quality 
and water level monitoring, aquifer performance testing, and development of a multilayer 
calibrated MODFLOW groundwater model, as well as utilizing the newly developed 
South Florida Water Management District East Central Florida Transient model. The 
water supply planning, aquifer performance testing, and groundwater modeling resulted 
in the successful issuance of a 25-year permit with a Floridian groundwater allocation of 
28.5 million gallons per day (mgd) and a total allocation of 48.9 mgd from the SFWMD.  
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Drew Sanders 

Current Position 

Senior Consultant  

Discipline Areas 
> Project Management 
> Wetland Delineations 
> Wetland Impact 

Permitting 
> Listed Species 

Surveys and 
Permitting 

> Wetland Functional 
Assessment 

> Wildlife Ecology 
> Wellfield Monitoring 
 
Years' Experience 

24 

Joined Cardno 

1994 

Education 
> BS, Biology, 

University of South 
Florida, 1991 

 
Professional 
Registrations 
> Florida Association of 

Environmental 
Professionals 

> Tampa Bay 
Association of 
Environmental 
Professionals  

 
Affiliations 
> Enter Organizations 

Summary of Experience  

Mr. Drew Sanders has extensive experience in environmental permitting encompassing a 
wide range of development projects. Mr. Sanders’ areas of specialization include 
ecological assessments of coastal wetlands and uplands, plant and wildlife surveys, listed 
species surveys, photo interpretation and vegetation mapping, wetland delineation and 
hydroperiod elevation assessment, wetland mitigation design, data analysis, 
environmental permitting, and project management. He is respected for his organizational 
capabilities, willingness to go beyond the call of duty to serve his clients, and for 
coordinating with project staff to complete projects on time and within budget.  

Significant Projects 

Project Manager – Mira Bay – Florida  

Mr. Sanders completed wetland delineations, listed species surveys, and provided 
environmental permitting assistance, including the design of a 59-acre mitigation plan that 
included a mix of fresh and salt water wetland creation and enhancement of both upland 
and wetland communities. As a part of this effort, Mr. Sanders also assisted in the 
preparation of a canal enhancement plan that included the maintenance dredging of 
approximately 5 miles of residential canals in Apollo Beach, Florida. Mr. Sanders also 
assisted in the development and implementation of a Manatee Protection Plan for the 
adjacent Tampa Bay waters.  

Project Manager – Bexley Ranch – Florida  

Mr. Sanders completed wetland delineations and listed species surveys for the 6,900-
acre Bexley Ranch. In addition, Mr. Sanders assisted with the environmental permitting 
and land use mapping for this project. Mr. Sanders was also responsible for the design of 
a mitigation plan that included the creation and restoration of 220 acres of wetlands that 
serve as the headwaters for the Anclote River.  

Project Manager – County Line Farms – Florida  

Mr. Sanders completed wetland delineations, listed species surveys, and provided 
environmental permitting assistance for this 420-acre proposed industrial project. As a 
part of the project, Mr. Sanders was responsible for the design of a 20-acre mitigation 
plan consisting of herbaceous wetland creation.  

Project Manager – Visions Golf – Florida  

Mr. Sanders assisted with a due diligence assessment, wetland delineations, and 
preliminary listed species surveys for this 137-acre project. Assistance was also provided 
in support of rezoning request and a public hearing.  

Project Manager – Westshore Beach Club – Florida  

Mr. Sanders assisted the client with regulatory agency permitting, listed species services, 
water quality services, and seagrass mapping for a 189-slip, mixed-use residential 
development and private marina located on Old Tampa Bay which also included 
maintenance dredging of residential canals and navigational channels. As a part of this 
project, Mr. Sanders was also responsible for the design of mitigation plan consisting of 
7.5 acres of wetland creation, enhancement, and restoration. 
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Project Manager – Westshore Yacht Club – Florida  

Mr. Sanders assisted the client with permitting, listed species services, water quality 
services, and seagrass mapping for the conversion of an abandoned industrial complex 
into a 255-slip marina and residential housing development.  

Project Manager – Andalucia Marina – Florida  

Mr. Sanders assisted the client with environmental permitting and water quality studies in 
support of a planned expansion of an existing private marina. Mr. Sanders also assisted 
with water quality sampling, seagrass surveys, and wetland functional assessments.  

Project Manager – Little Harbor Marina – Florida  

Mr. Sanders assisted the client with environmental permitting services in support of site 
redevelopment, including the complete refurbishment of an antiquated 212-slip marina in 
Ruskin, Florida. Mr. Sanders assisted with water quality sampling, seagrass surveys, and 
wetland functional assessments.  

Project Manager – Sunset Park Boat Ramp – Florida  

Mr. Sanders assisted the client with the environmental permitting for the repair of a public 
boat ramp and maintenance dredging at a public park in Tarpon Springs, Florida. As a 
part of this project, Mr. Sanders provided seagrass surveys and wetland functional 
assessments.  

Project Manager – Seawall Repair – Florida  

Mr. Sanders is assisting the client with securing permits to allow for the repair of 7.5 miles 
of seawalls. As a part of this repair effort, Mr. Sanders was responsible for completing a 
survey of the shoreline to locate and map seagrasses and mangroves.  

Project Manager – Little Manatee Environmental Lands Acquisition and Protection 
Program – Florida  

Mr. Sanders was responsible for delineating wetlands, wildlife surveys, and development 
of an ecological enhancement plan for the 79-acre Little Manatee Environmental Lands 
Acquisition and Protection Program parcel in Ruskin, Florida. The enhancement plan 
prepared by Mr. Sanders consisted of a mix of upland and wetland enhancement and 
preservation. The primary focus of the enhancement plan focused on the removal of 
exotic species within the upland and wetland communities and planting the cleared land 
with appropriate native vegetation. 

Project Manager – Pithlachascotee River Vegetation Mapping – Florida  

Mr. Sanders assisted the client with mapping vegetative communities along 15.5 miles of 
river shoreline. All vegetation mapping was completed at a level sufficient to provide the 
client with a vegetation characterization to allow for detection in vegetative shifts in 
response to modeled changes in river salinity in support of establishing minimum flows 
levels for the Pithlachascotee River. 
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Ed Call 

Current Position 
Senior Project Scientist 

Discipline Areas 
> Project Management 
> ERP Permitting 
> Aquatic Restoration 
> Ecological 

Evaluations 
> River walk Design 

and Permitting 
 
Years' Experience 
15 

Joined Cardno 
2017 

Education 
> BS, Wildlife and 

Fisheries Sciences, 
University of Eastern 
New Mexico, 2004 

 
Affiliations 
> American Fisheries 

Society 
> American Water 

Resource 
Association 

> Florida Stormwater 
Association 

Summary of Experience 

Mr. Ed Call is a senior project scientist with more than 15 years’ experience developing 
and implementing science-based environmental projects that has encompassed studies, 
planning, permitting, and construction support for complex design and construction 
projects including; living shorelines, docks, river walks and mooring field support facilities. 
His professional development has progressed from managing grant funded fisheries and 
aquatic research projects to developing local and inter-agency partnerships that support 
strategic municipal plans and developing policy for elected officials. He brings a wide 
range of experience developing client relationships, managing business operations, and 
strategy. 

Significant Projects 

Senior Project Scientist – Eagle Liquid Natural Gas Project – Florida 

Mr. Call assisted the client with meeting regulatory requirements from Federal Energy 
Regulatory Commission (FERC) in relation to marine and freshwater resources at and 
near the project site. Mr. Call also coordinated responses to FERC requests for additional 
information on potential marine resource impacts including coordinating pre-application 
meetings with National Oceanic and Atmospheric Administration to identify specific 
marine permitting requirements in order to streamline the proposed ichthyoplankton 
study. 

Senior Project Scientist/Project Manager – Naples Water Quality Analysis Project – 
Florida 

The Naples Water Quality Analysis Project is a comprehensive analysis trend in water 
quality and biological data collected in Naples Bay over the last ten years. Mr. Call’s 
primary role was to oversee the project and ensure project remained on schedule and 
budget. Mr. Call also providing oversite on data compilation and analysis of the water 
quality and quantity data. Additionally, Mr. Call provided final QA/QC of all data and 
reports. 

Director of Waterfronts and Community Services – City of Crystal River – Florida 

Mr. Call oversaw a 25-member city department serving a population of 4,400. He devised 
short- and long-range action plans to address a variety of municipal needs, propose and 
present budgetary documents, and manage a multimillion dollar operating budget. He 
developed bid documents, technical specifications, and design plans for a wide variety of 
projects within the City of Crystal River. Mr. Call was involved in the design and review of 
design documents for the Cities River walk and was responsible for reviewing 
environmental reports and project deliverable to ensure concurrency with environmental 
policy and rules. He developed and managed multi-year large-scale restoration projects 
involving complex multi-agency funding sources. 

Environmental Scientist – Southwest Florida Water Management District – Florida 

Mr. Call was responsible for the design and implementation of habitat restoration and 
improvement projects, Mr. Call provided project management and technical oversight for 
four aquatic restoration projects, including Three Sisters Springs Shoreline Stabilization 
and Restoration Project, Hunter Cove Park Living Shoreline Creation Project, and Hunter 
Cove Submerged Aquatic Vegetation Restoration Project. He developed and managed a 
five-year comprehensive fisheries, vegetation, and benthic study of five spring fed riverine 
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systems. Mr. Call provided both technical expertise and project management of a multi-
year research study that encompassed fifteen estuaries across the gulf of Mexico to 
identify biological response to freshwater inflows. In addition, he was a subject matter 
expert on riverine ecology and served on an interdisciplinary team to address biological 
assessments and environmental assessments, including fisheries community structure 
and habitat availability and usage. He coordinated the development of minimum flows and 
levels (MFLs) using biological and hydrological data and writing technical documents in 
support of MFL recommendations. Mr. Call was responsible for developing and executing 
technical work plans for District projects and for the development and management of 
biological studies. Mr. Call was responsible for compiling and writing a water quality 
reasonable assurance plan for Shell, Prairie, and Joshua creeks, and presented the 
findings to stakeholders, Florida Department of Environmental Protection and U.S. 
Environmental Protection Agency. 

Biological Scientist – Florida Fish and Wildlife Conservation Commission – Florida 

Mr. Call was responsible for the development and administration of state wildlife grants 
for two consecutive fisheries community assessments grants. Assessments focused on 
quantified habitat use by fisheries community in the imperiled Peace River basin. Mr. Call 
was responsible for hiring and supervising four biologists. Duties also included: data 
collection, analysis of data (using Primer, Excel, and Sigma plot software), design, and 
implementation of new financial processes to encumber outside funding. He served on 
interdisciplinary teams to review environmental assessments, biological assessments, 
and develop protective stipulations and rule recommendations. He was also responsible 
for the review of biological data, data input, and analysis to provide resource 
recommendations. Mr. Call was responsible for the development and execution of: study 
design; fisheries data collection; population data analysis for management decisions; and 
recommendations, report writing, fresh water fishing regulation assessment, creel 
surveys, and equipment upkeep and repair. He represented the agency to the public and 
other agencies, including technical support and membership in: American Water 
Resource Association, American Fisheries Society Warm Water Stream Committee, 
Peace River Advisory Committee, and Charlotte Harbor National Estuary Technical 
Advisory Committee. 

Peer-Reviewed, Books, and Published Papers 

> Call, M.E., D.R. Sechler, P.W. Stevens, D.A. Blewett, S. Canter, and T.R. Champeau. 
2013. Freshwater fish communities and habitat use in the Peace River, Florida. 
Florida Scientist 76:150-164. 

> Blewett, D.A., P.W. Stevens, and M.E. Call. 2013. Comparative ecology of eurhyaline 
and fresh water predators in a subtropical river. Florida Scientist 76:166-190. 

> Peace River Fish Community Assessment, State Wildlife Grant Report January 2011. 
Florida Fish and Wildlife Conservation Commission, Bryant Building 620 Meridian St, 
Tallahassee, FL 32399. 

> Shell Creek and Prairie Creek Watershed Management Plan, 4th Bi-Annual 
Performance Monitoring Summary. http://www.swfwmd.state.fl.us/files/database/ 
site_file_sets/2477/SPCC_RAPlan_4thbiannual_20102012_Final[1].pdf. 

> An Assessment of Fish Communities in Four Anthropogenically Impacted Peace 
River Tributaries, State Wildlife Grant 6405, Final Report. Florida Fish and Wildlife 
Conservation Commission, Bryant Building 620. 
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Martin Griffin, PE 

Current Position 

Project Engineer 

Discipline Areas 
> Civil Engineering 
> Water Resources 
 
Years' Experience 

7 

Joined Cardno 

2011 

Education 
> BE, Civil 

Engineering, 
University of New 
South Wales, 2010 

 
Professional 
Registrations 
> Professional 

Engineer, Florida 
> SWCC Level II, 

Georgia 
 
Affiliations 
> Enter Organizations 

Summary of Experience 

Mr. Martin Griffin is a professional engineer with 7 years of experience specializing in 
water resources. He has experience supporting a wide range of water-related projects in 
Florida and across the southern US. His expertise includes surface water modeling, 
including hydrologic/hydraulic modeling and assessment; geomorphology studies and 
erosion control design; and Low Impact Development and water quality treatment design 
including water quality modeling. He also specializes in irrigation design for agricultural 
projects; detailed hydraulic assessment of a range of drainage structure designs; 
community consultation including face-to-face meetings; and policy writing and review of 
Council’s procedures in development assessment. Mr. Griffin has experience in modeling 
for numerous regional Flood Studies for local councils in Australia as well as recent 
experience updating large catchment surface water models for projects here in Florida. 

Significant Projects 

Drainage Engineer/ Modeler – Mosaic Green Bay Six Mile Creek Drainage Study – 
Florida 

Mr. Griffin served as the main drainage engineer and water surface modeler for the study, 
which was prepared as part of a Multi-Sector Group Permit application to the Florida 
Department of Environmental Protection that assessed the impacts of new discharge to 
Peace River, adopting the regional Upper Peace River Homeland Study model from 
South-West Florida Water Management District. A detailed review of the large-scale 
Interconnected Channel and Pond Routing surface water model was conducted to 
establish existing conditions.  Based on topographical survey and survey of existing 
drainage structures along Six Mile Creek, numerous updates were made to improve the 
level of detail in the modeling.  The updated model was validated and verified against the 
results of the original study. The model was used to analyze impacts of post-development 
discharge from the Mosaic site including a preliminary design of drainage infrastructure 
for the site.  The impacts of these post-development discharges were analyzed through 
water level and flow hydrograph model results along Six Mile Creek. 

Drainage Engineer – Latt Maxcy Northern Everglades Public Private Partnership 
Drainage Study – Florida 

Mr. Griffin served as the primary project drainage engineer for drainage study. The intent 
of the project was to divert flows from Kissimmee River and its tributary Blanket Bay 
Slough to a series of detention storage basins to be constructed on ranch land. The 
drainage study was prepared as part of an Environmental Resource Permit for 
submission to the South Florida Water Management District. The study involved use of 
Interconnected Channel and Pond Routing hydrology and hydraulic modeling to assess 
the stormwater runoff and flooding from Blanket Bay Slough and the local catchment. The 
project also involved design of the network of berms, outlet weir structures, pump 
systems, and conveyance channels related to the project. 

Project Manager/ Design Engineer – Mississippi Gas Pipeline Erosion and Sediment 
Control Plan – Mississippi 

Mr. Griffin managed and designed the erosion and sediment erosion control plans for a 
series of six project sites in Mississippi. The project involved review of site characteristics, 
proposed soil disturbance and the development of suitable measures to address the risk 
of sediment and erosion control. 
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Project Engineer – Various Projects – Florida 

Mr. Griffin works on a range of projects including surface water modeling including 
hydrology and hydraulic modeling, sediment erosion control design and planning, 
irrigation design, environmental assessments and stormwater infrastructure design. Mr. 
Griffin is involved in both project management and project delivery including design, 
modeling, planning, and reporting tasks. 

Project Engineer – Various Projects – Florida, Tennessee, Alabama 

Mr. Griffin provided key technical support in the areas of surface water modeling, erosion 
and sediment control, environmental assessment, and regional flood studies. Some 
additional project experience includes:  

> Solomon Landfill Stormwater Permitting – Florida 

> Hillabee Gas Pipeline Corridor Stabilization – Alabama  

> Escambia Pipeline Stormwater Pollution Prevention Plan – Florida  

> Cutrale Farm Drip Irrigation Design – Florida  

> Tennessee Valley Authority Environmental Assessment – Tennessee  

Project Engineer – Various Projects – Australia 

Mr. Griffin worked on a range of projects including hydrology and hydraulic modeling, 
water quality modeling, water sensitive urban design, and stormwater infrastructure 
design. He also managed a number of projects facilitating coordination with a diverse 
range of clients from the public sector, at both local and state level, as well as a diverse 
range of private sector clients in the development industry. 

Quality Management Systems Representative – Australia 

Mr. Griffin contributed to the review of existing Quality Management Systems for the 
Water and Environment Business Unit and the formulation and rollout of an updated 
system. His role involved preparation of work instructions for documentation processes, 
discussion of quality management processes with the water engineering section, roll-out 
of the new system in several training course, and management of internal auditing 
processes. 
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Paul Jones, RPA 

Current Position 

Principal/ Technical 
Director/ Archaeology 

Discipline Areas 

> NEPA/EIS/ESA 
> Cultural Resource 

Management 
> Archaeology 
> History 
> Historic Preservation 
> Section 106 NHPA 
> Section 4(f) DOT 
> FERC 7(c) 
> 33 CFR Part 325 

Years' Experience 

29 

Joined Cardno 

2012 

Education 

> MA, University of 
Florida, 1992 

> BA. University of 
Florida, 1989 

Professional 
Registrations 

> Register of 
Professional 
Archaeologists 
(RPA# 10704) 1998 

> Meets the Secretary 
of the Interior's 
Standards & 
Guidelines for 
Archaeology & 
Historic Preservation, 
48 CFR 44716 

 
Affiliations 

> Immediate Past 
President, Florida 
Archaeological 
Council 

> Board of Directors, 
Florida Public 
Archaeology Network 

Summary of Experience 

Mr. Jones has nearly 30 years of cultural resource management experience in the 
eastern US. He has experience with projects involving Section 106 of the National 
Historic Preservation Act, National Environmental Policy Act, and 33 CFR Part 325, while 
interacting with Federal Highway Administration, Department of Defense, U.S. Army 
Corps of Engineers (USACE), and the Federal Energy Regulatory Commission directly for 
agencies and applicants. Mr. Jones has led cultural resource projects relating to energy, 
environmental restoration, pipelines, and highways, and has worked with large private 
landholders, public parks, and managed state-owned lands. As an archaeologist, Mr. 
Jones specializes in the prehistory of the southeastern United States, with experience 
ranging from inventory surveys, long-term construction monitoring projects, and large-
scale data recovery projects. He is also a certified witness, adept in master planning, 
developing strategic plans, and preparing non-excavation mitigation strategies. 

Significant Projects 

Project Consultant – Proposed Cam Milani Park, Town of Highland Beach – Florida 

Mr. Jones served as an archaeological consultant for Palm Beach County’s proposed 
development of the oceanfront Cam Milani Park, which includes a prehistoric 
archaeological site considered eligible for the National Register of Historic Places. He 
assisted the town during the permitting process for the park, with the goal of minimizing 
impacts to the site and avoiding disturbances to prehistoric burials. His tasks included 
development of a research design approved by the Florida Division of Historical 
Resources, a management plan for archaeological resources, consultation with tribes and 
the state archaeologist, and expert witness testimony at public hearings. 

Project Manager – Architectural Survey of the Harborview Neighborhood Project Area in 
Tampa – Florida 

Mr. Jones produced a historic overview of residential development in south Tampa from 
the late nineteenth century to the mid twentieth century. He completed archival research 
for specific historic structures, leading to the identification of several structures as being 
related to persons significant in Tampa’s history. 

Project Manager – City of DeBary Archaeological Survey – Florida 

Mr. Jones managed the identification, documentation, and evaluation of known 
archaeological sites within the City of DeBary city limits. The archaeological resources 
within the context of this project included both historic and prehistoric period sites. From 
the information collected, a site predictive model was developed. 

Project Manager – Archaeological and Historical Survey of the Indian River Lagoon State 
Park Project Area – Florida 

Mr. Jones led archaeological and historical resource identification and evaluation studies, 
completed consultation with state historic preservation officers, and prepared technical 
reports for review. The project included evaluation of cultural resource impacts of 
proposed improvements to the Indian River Lagoon State Park. 

Cultural Resources Lead – Nicodemus Slough Water Management Project – Florida 

Mr. Jones managed the permitting prior to construction of a regional water storage project 
on approximately 15,905 acres of land immediately west of Lake Okeechobee; this 
project is a public/private venture. Mr. Jones is responsible for oversight of archaeological 
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> Hillsborough County 
Historic Resources 
Review Board 

> Court-certified 
Archaeologist 

> Qualified Professional 
Archaeologist in 
Florida, Georgia, 
Alabama, Mississippi, 
Louisiana, North 
Carolina, South 
Carolina, Virginia, 
US Virgin Islands, 
and Cayman Islands 
 

studies, and coordination with the USACE, state Historic Preservation Officer, and the 
Seminole Tribe of Florida. The purpose of the archaeological studies, agency 
coordination, and tribal consultation is to avoid impacts to culturally significant resources 
related to construction, or resulting from operations. 

Project Manager/ Lead Archaeologist – Archaeological Monitoring at Site 1 Impoundment 
– Florida 

Mr. Jones developed resource management protocols, conducted equipment operator 
training, and supervised full-time archaeological monitors at the construction site, which 
was part of the Comprehensive Everglades Restoration Plan being completed by USACE 
and the South Florida Water Management District. Mr. Jones implemented the 
inadvertent discoveries protocol in cooperation with USACE, including long-term 
monitoring of impact avoidance for a culturally sensitive find. 

Project Manager – Archaeological Reconnaissance Survey of Shoreline Stabilization 
Impact Areas at US Coast Guard Jupiter Inlet Light Station – Florida 

Mr. Jones led archaeological and historical resource identification and evaluation studies, 
completed consultation with state historic preservation officers, and prepared technical 
reports for review. The project included evaluation of cultural resource impacts of 
proposed improvements to the Jupiter Inlet Light Station. 

Project Manager – Phase I and II Cultural Resource Survey for the Buccaneer Gas 
Pipeline Project Corridors and Alternates – Florida 

Mr. Jones managed the cultural resources survey of an area that included 465 miles of 
proposed pipeline right-of-way, alternate routes, and work/staging areas. Phase I 
investigations of the proposed loops involved site file research in four states, archival 
investigations, pedestrian reconnaissance, and excavation. Phase I cultural resource 
assessment survey of the proposed Natural Gas Pipeline, Brevard, Lake, Orange, 
Osceola, Pasco, and Polk counties, Florida. Phase II testing included 14 potentially 
eligible sites on alternate routes for the pipeline in Lake, Pasco, and Polk counties. 

Project Manager – Cultural Resource Survey for the Riverside Drive Pavement 
Rehabilitation – Florida 

Mr. Jones worked with the Florida Department of Transportation to revise research design 
and work plan for Federal Highway Administration to allow paving and curbing project to 
proceed using American Recovery and Reinvestment Act funding. The project corridor 
passed through a National Register historic district within an archaeological site with 
sensitive prehistoric and British Colonial era components. Mr. Jones worked with the 
Florida Department of Transportation and paving contractor to devise alternative curb 
removal strategy that drastically reduced the amount of soil disturbed, avoiding the 
majority of impacts to archaeological resources. Provided archaeological monitoring 
during construction. 
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Rick Bowers, PE, GISP 

Current Position 

Principal 

Discipline Areas 
> Water Resource 

Engineering 
> Floodplain/ 

Watershed 
Evaluations 

> Stormwater master 
Drainage Plans 

 
Years' Experience 

28 

Joined Cardno 

1998 

Education 
> PhD Candidate, 

Water Resources, 
Ongoing 

> MBA, University of 
South Florida, 2004 

>  BS, Civil 
Engineering, 
University of South 
Florida, 1991 

 
Professional 
Registrations 
> Professional 

Engineer, Florida  
 
Affiliations 
> Institute of 

Transportation 
Engineers  

> American Society of 
Civil Engineers 

> Association of 
American 
Geographers  

Summary of Experience  

Mr. Rick Bowers is the Director of GIS/Asset Management Services. He provides 
management services, including WAM implementations.  He has extensive national and 
international experience for such engineering applications as floodplain and watershed 
evaluations, sanitary sewers system evaluations, potable water master plans, rate 
studies, stormwater master drainage plans, and roadway right-of-way corridor 
preservation studies. Mr. Bowers has directed and managed multi-million dollar to small-
scale GIS, asset management and engineering projects.  His project management 
experience includes GIS and asset management implementations; administration of 
consulting and application development services; monitoring customer issues; client 
representation at council/commission meetings; planning, managing, coordinating a large 
number of projects from inception to completion, and extensive coordination of project 
activities with users, consultants, regulatory agencies, and contractors.  

Significant Projects 

Project Manager – Southwest Florida Waste Management District Cooperative Funding 
Program, General Engineering Services – Florida  

Mr. Bowers managed GIS geodatabase management, ArcHydro tools implementation, 
GWIS compliance, ERP data collection and category definitions, and all other engineering 
and GIS functions for the watershed management program on several major watersheds 
within the Southwest Florida Water Management District jurisdiction.  Each watershed 
management plan was developed in accordance with the District’s Guidance Documents 
and incorporated into the District’s Geographic Watershed Information System for final 
deliverables.  Under this program, watersheds undergo various stages of development 
from Digital Topographic Data Development, Watershed Evaluation to Watershed 
Management Plan development.  Tasks included LiDAR data processing, data collection 
for ERPs, As-Builts, and other existing data from District, County, City, and the Florida 
Department of Transportation sources.  GIS database development and development of 
automated ArcHydro Tools greatly assisted with the quick, effective and accurate means 
to automate the geodatabase, data parameterizations and model migration schema.  The 
watershed update involved new approaches to watershed evaluations with automated 
field data collection procedures and development of GIS tools to facilitate watershed 
parameterization, floodplain justification and GWIS compliance.  Interconnected Channel 
and Pond Routing modeling for verification event, no rain, 2.33, 10, 25, 50, 100 and 500-
year storm events, daily and multi-day. Cardno worked closely with the District to 
research various methodologies that are now used District-wide for floodplain mapping 
processes and parameterization. Watersheds performed under this contract included Blue 
Sink, Wiscon, Weeki Wachee Prairie, Chassahowitzka River, Little Withlacoochee, 
Croom, McKethan, Powell, Peck Sink, Bushnell, and Jumper Creek.  

Project Manager – Faulkenburg Project – Florida  

Mr. Bowers managed the design and permitting of a 50-acre multi-family site. The project 
consisted of the development of a concept plan and preparation of the site drainage, 
utility and grading plans.  Other responsibilities included permitting, construction 
document preparation and construction administration services.  The complexity of the 
project was increased by the special requirements for the Delaney Creek Basin criteria 
required by SWFWMD and Hillsborough County.  Included modeling with the County’s 
HCSWMM model for final approval. 
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Project Manager – Tampa Telecom Park – Florida  

Mr. Bowers managed this 326-acre project consisted of the designed, permitting and 
preparation of construction documents for the parks site grading, roadway, utility, 
stormwater, and environmental mitigation system. His responsibilities included design, 
construction documentation preparation, and construction administration. He also 
developed a drainage master plan including site grading, water, sewer, drainage, 
stormwater, control structures, environmental permitting, wetlands mitigation permitting, 
retaining wall systems design, site lighting, and construction management.  

Quality Assurance/ Quality Control Manager – C-51 Basin Rule Project – Florida  

Mr. Bowers oversaw the quality assurance and control of the C-51 Basin Rule project.  
The reevaluation of the Basin Rule was based on the proposed condition hydraulics and 
used modern topographic survey techniques to develop the computer model. The new 
Basin Rule will protect residents from flooding, provide appropriate discharge limitations 
for new development and improve the water quality in and around the Basin.  The 
hydrologic and hydraulic models (Environmental Protection Agency’s Storm Water 
Management Model) were calibrated against the actual conditions during Hurricane Irene 
that caused significant flooding in Florida. The basin reevaluation included addressing the 
concerns of ten other governments and agencies within or downstream of the Basin. 

Quality Assurance/ Quality Control Manager – Flatwoods Recreational Park – Florida  

Flatwoods Park is one of five parks making up the Wilderness Park system consisting 
mostly of pine Flatwoods and cypress swamps. Mr. Bowers oversaw the quality 
assurance of the finalization of USACE construction documents for the final phase of 
recreational park amenities using industry standard specification and other criteria tailored 
for this specific project. He managed a FEMA “No Rise” evaluation by utilizing the 
Hillsborough River HCSWMM Model to evaluate the project impact on the river and 
submitted to the County for approval. The construction documents were prepared and 
included final cost estimates. 

Quality Assurance/ Quality Control Manager – Curlew Creek Project – Florida  

Mr. Bowers provided quality assurance support to this major creek channel improvement 
project for a critical section of Curlew Creek that is located in a highly urbanized 
residential area.  This project combined the two previous models, updated model 
parameters and collected survey data necessary for detailed hydraulic. 

Project Manager – Hillsborough County Corridor Preservation Study – Florida  

Mr. Bowers managed the development of the customized Roadway Corridor Analysis 
Application which provided a unique GIS overlay analysis to easily identify and map 
planning-level future roadway corridors and alignments per sub-area and countywide.  
The application incorporated existing land development regulations, community goals and 
objectives as well as physical and environmental constraints.  
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MICHAEL HOUSTON, AICP, RLA 

50 East Ocean Boulevard ,  Ste  101  
Stuart ,  FL 34994  
772.678.7200  
www.h j ade s ign s tud io . com  

 

  

 
PROFESSIONAL REGISTRATIONS  
1983 Registered Landscape Architect, State of Florida; 1993 American Institute of Certified Planners 
 
EDUCATION 
Bachelor of Landscape Architecture, 1981, Louisiana State University 
 
EXPERIENCE  
HJA Design Studio, LLC (HJA) - President    2010 to Present                            Stuart, Florida 
With thirty years of experience in the broad field of Landscape Architecture, Mr. Houston founded HJA 
Design Studio, LLC (HJA) with the goal of providing the firm’s clients with a level of design and planning 
expertise comparable to the best Landscape Architectural firms in the U.S. HJA specializes in Landscape 
Architecture, land planning, plan and development review. HJA Design Studio projects are as diverse as 
Martin County’s first planned corporate and marine commerce park to Cairo Egypt’s newest and most 
sophisticated new town located within view of the Great Pyramids. The firm is driven to help its clients 
achieve their vision with creativity and a focus on sustainable development principles with a collaborative 
approach to problem solving. 
Houston Cuozzo Group, Inc. (HCG) – Co-Founder, Principal     1993 to 2010                  Stuart, Florida 
Michael co-founded Houston Cuozzo Group along with Don Cuozzo in late 1993. Over sixteen years, the 
firm became one of the leading planning and design firms in southeast Florida. The firm’s clients included 
some of the largest homebuilders in the U.S., as well as boutique developers and local governments.  The 
firm won numerous awards for both planning and design work and was considered a leader in sustainable 
community design.  
 
RELEVANT EXPERIENCE    CLIENT  
Stuart Downtown CRA Streetscape                                      City of Stuart CRA  
Martin County Golf Course Redesign                                     Martin County   
10th Street Community Park     City of Stuart 
Avonlea North Stuart Streetscape                 City of Stuart CRA  
Rio Roundabout Sculpture                                                     Martin county CRA/ Engineering  
St Lucie County Environmental Parks Prototype                   St. Lucie County ERD  
Eastern Watershed Improvement Plan                City of Port St. Lucie 
Taylor Creek Park                                                                  Okeechobee City  
Martin County Capital Projects     Martin County BOCC 
Vero Beach Hotel & Club                  Heaton Companies 
Okeechobee Hwy 441      The City of Okeechobee, Florida 
Jensen Beach CRA      Martin County BOCC  
  
PROFESSIONAL AFFILIATIONS  
American Planning Association; American Institute of Certified Planners; American Society of Landscape 
Architects; Association of Eminent Domain Professionals; Urban Land Institute. 
 
AWARDS  
Salerno Creek Retrofit, Martin County, FL - Florida Engineering Society; Loxahatchee Club, Jupiter, FL – 
Florida Builders Association; Vero Beach Hotel & Club, Vero Beach, FL – Florida Chapter, American Society 
of Landscape Architects. 
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TODD A. TROXELL, ASLA  
50 East Ocean Boulevard, Ste 101 
Stuart, FL 34994 
772-678-7200 
www.hjadesignstudio.com 

 
EDUCATION 
 
Bachelor of Science in Landscape Architecture, 2008 
West Virginia University, Morgantown, WV 
 
EXPERIENCE 
 
HJA Design Studio, LLC (HJA)                                    Project Manager / Designer Stuart, FL 
An integral member of the design team, Todd supervises and coordinates the development and delivery of 
multiple projects including residential, resort, commercial, and municipal projects, as well as community 
planning and government approvals.   
 
Project Manager - Landscape Architecture, Planning and Graphic Representation      
HJA Design Studio, LLC        2010-Current 
Houston Cuozzo Group, Inc., 2008-10                         Designer Stuart, FL 
Houston Cuozzo Group, Inc., 2007 & 2006                  Landscape Architect Intern Stuart, FL 
Rettew, Inc. 2005                                                            Landscape Architect Intern Camphill, PA 
Chronister Landscaping, Inc., 2004                              Landscape Architect Intern Harrisburg, PA 
 
RELEVANT EXPERIENCE              CLIENT 
 

  Stuart Downtown CRA Streetscape                                                City of Stuart CRA  
Avonlea North Stuart CRA                                                               City of Stuart CRA   
Eastern Watershed Improvement Plan                                            City of Port St. Lucie, FL 
St. Lucie Environmental Parks St. Lucie County, FL  
Sweetwater Street Improvement Plan City of Sweetwater, FL 
10th Street Community Park City of Stuart 
Taylor Creek Park                                                                            Okeechobee City  
City of Stuart Riverfront Boardwalk City of Stuart 
Martin County Golf Course Redesign Martin County BOCC 
Jensen Beach CRA Martin County BOCC 
Okeechobee 441 Streetscape City of Okeechobee/FDOT 
Willoughby Golf & Country Club Michelle Riley 
WVU Downtown Campus  Morgantown, WV 
Ruby Memorial Hospital  Morgantown, WV 
   
PROFESSIONAL MEMBERSHIPS AND CIVIC PARTICIPATION  
 
American Society of Landscape Architects 
USGBC South Florida - Palm Beach Branch 
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Erika Smith, ASLA  
50 East Ocean Boulevard, Ste 101 
Stuart, FL 34994 
772-678-7200 
www.hjadesignstudio.com 

 
EDUCATION 
 
Bachelors of Landscape Architecture May 2016 
University of Florida, Gainesville, FL 32608  
 
Associates of Arts May 2012 
Indian River State College, Fort Pierce, FL. 34981 
 
EXPERIENCE 
 
HJA Design Studio, LLC (HJA)                                    Landscape Designer Stuart, FL 
 Landscape Architecture, Planning and Graphic Representation 
HJA Design Studio, LLC May 2016-Current       
HJA Design Studio, LLC (HJA) 2014 & 2015                 Landscape Architect Intern Stuart, FL 
 
RELEVANT EXPERIENCE              CLIENT 
 
Taylor Creek Park City of Okeechobee, FL  
Baker Road Beautification  City of Stuart, FL 
10th Street Community Park City of Stuart, FL 
City of Stuart Streetscape Master Plan City of Stuart, FL 
Martin County Golf Course Redesign Martin County BOCC 
Jensen Beach CRA Martin County BOCC 
Willoughby Golf & Country Club Michelle Riley 
   
PROFESSIONAL MEMBERSHIPS AND CIVIC PARTICIPATION  
 
American Society of Landscape Architects – Florida Chapter 
ASLA Student Chapter at the University of Florida, Gainesville, FL 

 Class Representative 
August 2012 – May 2016 

 Service Chair 
August 2014 – May 2015 

Bicycle Pedestrian Advisory Board – Gainesville, FL  
 January 2014 – December 2015 

 Metropolitan Transportation Planning Organization Board Member  
Bob Gram Civic Scholar for Public Service – University of Florida, Gainesville, FL 

 Recipient of a Civic Scholar research position on aging infrastructure in Florida counties 
 Spring 2014 

 Recipient of a Civic Scholar research position on Florida’s water quality and resources 
 Spring 2013 

Tremron Hardscape Design Competition – University of Florida, Gainesville, FL  
 Recipient of the Hardscape Design Award 

 Spring 2014 
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Operational Plan / Task Approach

Approach Overview 

The Bowman Consulting Team has worked together within Martin County area for many years. We understand the issues 
that the County and the newly formed Village of Indiantown faces. It is understood, that the Village of Indiantown’s primary 
objective in hiring a firm experienced with these types of designs is to obtain knowledge gained from the consultant’s 
experience on similar projects, under various conditions and settings, in order to lower total project cost, reduce problems 
during design and construction, and anticipate problems during the course of the project to avoid any potential issues. This 
section will describe in detail how we will approach the Village projects; discuss how we will perform the work, why we will 
perform it in a particular way, what the benefit of our approach is, and why the Bowman Team is the best choice for the 
Village of Indiantown.  

Upon selection to a specific project, we will assemble the team and attend a start-up meeting with the Village. We will prepare, 
in consultation with the Village, a detailed written scope of the project requirements, deliverables, and deadlines. A project 
schedule will clearly define the milestones. The work will be broken down into tasks, each with its budget so that they can be 
tracked. We will document any changes to the scope of the project. We will obtain sign-off approval on the project scope and 
any changes to the scope before executing any work, so that all parties are clear on their responsibilities and mutual 
expectations. Clearly establishing the scope and deliverables of the project and establishing a budget and work schedule are 
key factors in ensuring the projects are performed within the Village’s budget and time constraints.  
Once we have compiled all the base information, we evaluate what controls the project. This allows us to move ahead with 
the overall layout of the project, set control grades, evaluate the conforms required to interface with existing features, confirm 
drainage patterns, identify the key issues and impacts, and develop order of magnitude opinion of construction cost for the 
various elements, and assess the project. This can all be done for a fraction of the total design cost of detailed final design, 
and if portions of the project are identified as too expensive, alternatives can be looked at or portions eliminated prior to 
investing in the cost of full detailed design.   

Project cost is almost always an issue. We recommend that at least two cost estimates are included in the scope of services. 
Depending on the project, we like the first one to be prepared at the 20-30% complete milestone. This allows us to adjust a 
project, if required, early in the design process. If the budget is really tight, we will work with the Village of Indiantown to sort 
through the proposed improvements and amenities of the project and make recommendations on what to include and what 
not to include based on a first-cut assessment of the project and our experience doing this kind of work. It is typically easier 
to add to the project later—if there is additional budget or the budget goes further—than to cut portions out of the project at 
the end. 

As we move into detailed design it is very important that the topographic mapping is up to our level of detail. Having our own 
in-house survey team trained for our level of detail is essential. Project conform areas are always a difficult part of any design. 
A quality design blends the new with the existing in such a way that the junction of the two in the end product is indiscernible. 
That means no unsightly grade breaks or broken back curves or discontinuities. To accomplish this, we get survey shots 
where we think we are going to conform to existing features. This way a minimum of interpolation is done at the conform 
points and this reduces conflicts in the field during construction. Bowman Consulting offers in-house Subsurface Utility 
Engineering (SUE) and is committed to providing our clients with accurate utility designating and locating services in 
accordance with high industry standards. Our field staff is trained to use up-to-date and high quality electromagnetic 
designating and ground penetrating radar technologies.  

We also look at what the issues are with each project so that they can be taken into account with the development of the 
solution. In short, we pay attention to detail as we have found that detail is the difference between design and a good design. 
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We look at impact to the public and how to mitigate it. We will prepare the appropriate additional drawings such as phasing 
plans, maintenance of traffic plans, and work sequencing plans.   

Bowman Consulting understands the need for thorough drawings and details along with the specifications and how the two 
are necessary and interrelated to result in a complete set of bid documents. We give thought to the bid schedule and are a 
proponent of bid descriptions to clarify the work. We include a section on project sequencing, we discuss survey monument 
protection, we place control on how much work can be opened up at any one time, maintaining access to business and 
residence, we consider deliveries and circulation, and we discuss protection of existing facilities to remain. We know all  these 
things are important because of our construction experience with public improvement projects. 
Through our private sector experience we know how to present information in a public setting. Part of the job is getting 
projects accepted. Bowman Consulting can prepare simulations, renderings and other materials that will do the best job of 
presenting the positive aspects of a project.   

The design and approach for each of the proposed capital improvement projects will be similar; however each will have its 
own nuance. To design these projects is not complicated engineering, but it does take understanding, organization, time, 
and the discipline to identify and address all the interface points and details. Process plays a key role in the performance of 
our work, and our work approach. This is further expanded in the Section “QA/QC” to show how process, quality and attention 
to detail are all integrated into our design program. 
 
Responsiveness 

We have acted on behalf of public and private clients in this capacity for years and understand that as an extension of your 
staff, the Village’s schedule and priorities are our own. Immediate response is often a priority, and the ability to react quickly 
to your needs is essential. Bowman Consulting is accustomed to meeting intense deadlines for our clients. We know the only 
constant is change and we always remain prepared to switch gears as soon as necessary. This constant awareness and 
attention to our projects has allowed us to complete our projects on schedule and within budget. Our intent is to exceed the 
expectations of our clients and provide solutions in technology and/or approach that no other firm puts together so that we 
may enable the client to achieve successful projects. 
 

Corporate Commitment to Quality 

The Bowman Consulting QA/QC program is founded on consistent and continual communication throughout the course of 
project delivery. Effective project management, together with quality assurance / quality control measures, is paramount to 
our objective of achieving project success. Bowman Consulting operates with the understanding that Quality is built in, not 
added on. 

Project Assurance Team 
The Project Assurance Team, composed of the Principal in Charge, Project Manager and Quality Control Professional, will 
directly over- see a series of quality control reviews of the project at each designated milestone, ensuring that all client needs 
and requirements are being met in compliance with the scope of services. The Project Assurance Team is responsible for 
the successful implementation of the Bowman Consulting Quality Control / Quality Assurance program that includes the 
following key elements: 
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Document Control 

The Project Manager works with the Client to develop a communication and distribution matrix for all documents ensuring 
that copies of each delivered document are dated and recorded to eliminate duplication and inadvertent release of incorrect 
material or release to unauthorized individuals. 

Communication Management 

Accurate, up-to-date information is a key to satisfaction and completeness. The Project Manager will work with the Client to 
develop a communication and distribution matrix to ensure information gets to the right people. The Project Manager will 
work directly with designated Client representative(s) to establish clear lines of authority and oversee all issues related to the 
project by preparing the project directory, lines of authority chart, and communications protocol. 

On-Going Quality Reviews 
During the life of the project, the Project Manager ensures that all aspects of the Quality By Design (QBD) program are 
adhered to. The QBD program elements are as follows: 
 
• Kick off meeting with Client and with internal design team 
• Site visit 
• Early Design Review Meeting 
• Pre-Submission Review 
• Constructability Review 
• Redline Backcheck 
• Bowman’s QBD plan review team are all industry 

veterans with minimum experience level of 20 years. 

• Quality review comments are written and discussed with 
the team. Responses are recorded and included in the 
project file to document decisions and direction 

• All significant issues are discussed with the Client’s 
project manager for concurrence before being 
implemented 

• Decisions are recorded to complete the project record 

Final Delivery 

Before final delivery, a final technical and editorial review of each work product is made to ensure that the standard set at 
the beginning of the project has been achieved and the goals have been reached. The review is conducted independently 
and the results recorded and placed in the project record. 

Monitoring Project Expenses 

The project budget and schedule is discussed at all significant milestones in the Bowman QA/QC process, and these frequent 
check ins ensure that the Project Manager is continuously monitoring project expenses, and managing the schedule, and 
lessens the likelihood that the project will get off track. 

Schedule Control and Management 

Bowman Consulting Group has a proven history of consistently meeting clients’ schedules. Timely execution of work is one 
of the most influential factors for obtaining repeat work from both government and commercial clients. 

Monitoring Project Expenses 

The project budget and schedule is discussed at all significant milestones in the Bowman QA/QC process, and these frequent 
check-ins ensure that the Project Manager is continuously monitoring project expenses, and managing the schedule, and 
lessens the likelihood that the project will get off track. 
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Scheduling 

Scheduling is a very important aspect of delivery of services. We take our deadlines very seriously and deadlines are 
particularly important, because time is money. Bowman Consulting will work with you at the beginning of each project to 
develop the scope, identify what the issues are, determine what the milestones are and with this information we will develop 
a project schedule. We typically include the project schedule with the proposal, as this is part of the preparatory work we do 
for each project.   

A typical project will have three or more project meetings. The purpose of these meetings is to exchange information, discuss 
the issues affecting the project and where we are on both the schedule and the budget. An updated schedule is typically 
presented at each meeting to show what has been accomplished and what work remains. Using this approach we have a 
running dialogue about the project, and if something occurs that can impact the project it can be discussed as soon as it is 
identified. Depending on the issue, mitigating action may be taken or the schedule could be adjusted. Whatever the action 
is, it will be discussed with the Village and agreed upon to be the best approach for the situation. 

Projects are dynamic efforts on everyone’s part. Schedules are put together based on the available information when they 
are created and past experience with similar projects. Schedule development is a key component of project development. If 
it is too short, the work will need to be accelerated and this leads to omissions / errors and can inhibit the development of 
good project solutions. A short schedule induces additional costs to accelerate it as well. A long schedule can also be a 
problem. In this scenario work is done and then it is put down while something more important is attended to. Each time a 
project is put down and picked up, things are forgotten, momentum is lost and errors are made and cost goes up with each 
handling of the project. As with most things there is an optimum time for performance that balances cost, and momentum, 
allowing for proper information development and flow and overall project development. We will work with you to develop a 
realistic schedule at the beginning of the project and this promotes project success.   

That said, each project is unique and will experience its own issues and circumstance. We stress open communications so 
that everyone involved with the project is well informed about the issues and the developments as they occur. As 
professionals we all know that things happen, sometimes beyond our control, during the course of a project. Our job is to 
work with you in a timely manner to develop solutions that are consistent with your desires for the proper development of the 
project, the use of a schedule promotes this higher level of communications, involvement and follow through.   
  

October 25, 2018                                                                                      Page 213

AGENDA ITEM ###STAMP_ITEMNUMBER#



bowmanconsulting.com

 

 

Operational Plan / Task Approach

The following highlights Bowman’s standard QA/QC procedures for plan reviews: 

 

Working with Budget Constraints 

Funding is almost always an issue on projects. We have developed several approaches to dealing with this challenge. As 
outlined in our approach we like to perform a detailed cost evaluation of a project somewhere around the 20-30% complete 
milestone to see where we are on the budget. On some projects we recommend doing a preliminary design with cost estimate 
for the same reason. The goal is to get a realistic appraisal of the project as early as possible, but far enough along in the 
design process so the major issues can be quantified. This approach limits the expense to get the project properly bracketed. 
At this point, with minimal investment, adjustments can be made to the scope of the project, the project can be phased, 
additional money can be sought, or the project could be put on hold.  

We have worked with others that know there is insufficient money to construct the project, but want to proceed with design 
and a phased approach. One example is a mile of sidewalk that had not been constructed due to the terrain and cost, but 

Kick Off Meeting with Client • Review existing utility maps and as- Constructability Review 
• Determine scope builts prior to visit • During 1st submission a QCP reviews
• Determine schedule • Review base mapping plan for constructability using a QBD
• Gain additional background • Review layout based on existing site checklist 
• Understand Client’s goals features • Quality Control Professional (QCP) 
• Task Order negotiation • Review adjacent properties for impact is a staff member with over 20 years’

experience 
Kick Off Meeting with Design Team Early Design Review Meeting (approx. • Redline comments are discussed with 
• Project Manager assembles the design 30%) design team 

team • Review preliminary layout 
• Subject matter expert (SME) required • Review preliminary grading and Comment Review Meeting 

to attend utilities • Review comments with SME or QCP 
• Author of contract required to attend • Review stormwater management and • Decide on strategy 
• Project scope and deliverables are BMP design • Contact Client to discuss strategy 

discussed • Review required landscape buffers and • Follow up meeting with review agen- 
• Project strategy is discussed setbacks cies 
• Discuss overall project issues • Review impact of environmental 
• Discuss potential risks and bottle- features Redline Backcheck Review 

necks • Review Erosion & Sediment Control • During 2nd submission a QCP re- 
• Discuss Client expectations with concept views plan 

respect to scope/schedule/budget • Review project schedule & budget • Ensure that all constructability review 
• Ensures continuity of project from • Any additional discussions or updates comments have been addressed

start to finish with Client • Final constructability and value engi- 
• Design staff gets benefit of senior neering review 

staff ’s experience Pre-Submission Review 
• Plan substantially complete Lessons Learned 

Meeting With Regulatory Agencies • Project team performs jurisdictional • Review project costs against budget 
• Confirm procedures & requirements checklistreview • Review major project issues 
• Discuss unique project features • PE performs internal QBD checklist • Discuss what can be done better 
• Understand preferences review • Meet with Client for input on perfor- 
• Initiate “Buy In” with Agencies • Design staff addresses PE comments mance 

• and submits the plan for agency 
Site Visit review
• Discretionary based on size and  
• complexity of project  
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public pressure was calling for the sidewalk to be completed. We worked with the agency and designed the entire project 
and prepared the cost estimate by plan sheet. The bid schedule was set up by plan sheet as well. This approach allowed us 
to wait to the last moment to determine actual funding and adjust the project to the available budget for the first phase. The 
rest of the project could be constructed in phases, based on how the money became available, and the plan set and bid 
schedule could be assembled to the available budget by adding or deleting sheets. A similar approach was used for water 
distribution system upgrades. The system was master planned and designed to make it easy to implement in phases. Having 
substantial construction experience is essential to developing these types of approaches to balance flexibility and cost of 
improvements. 

Constructability Review 

All designs should be reviewed from the perspective of how they will be constructed. This can be done internally through the 
course of design or as an independent review. Bowman Consulting has experience performing independent constructability 
reviews for agencies on road, utility, site improvements and water and wastewater treatment plant designs. Our philosophy 
on engineering is that you cannot be a good design engineer if you do not have construction experience. Conversely you 
cannot be a good construction engineer if you do not have design experience. As you can see our team is staffed with people 
who can perform all of these tasks. Designs that are well thought out will make it easier for the contractor to build, cost less, 
have fewer problems, and take less time to construct. The discussion on “Maintenance Issues” will expand on the types of 
things that we can look for in our constructability reviews. 

Maintenance Issues 

Maintenance issues are often overlooked during the design process. Bowman Consulting has been involved with small 
projects to improve treatment plant operations such as adding gates to sedimentation basin inlets to balance flows, and 
adding mobile pumps to clarifiers to dewater them faster. These types of projects, and being involved with start-ups and 
troubleshooting have all made an impression on the client about the need for consideration of maintenance during design. 
This particular example would be in a treatment plant or pump station, but the same principle applies for all engineering 
design. Things that are looked for in a design are flange separation from walls, adequate flex couplers to easily breakdown 
piping, working space between pumps and other equipment, directing drain and spill water away from maintenance work 
areas, additional pipe supports to facilitate holding piping in place while it is broken apart but not inhibiting the removal of key 
components, by-passes, plenty of valves to redirect or shut off flows, ARV drain lines extended to the drain, plenty of hose 
bibs and electrical outlets, proper lighting of work areas, cranes to assist the operator’s breakdown and handling of system 
components, ease of access to all work areas, setting piping at a good height to work on with proper clearance all around, 
to name a few. We will apply our knowledge and work closely with operations and maintenance personnel to make sure their 
pet peeves are addressed at the design level. 

Commitment 

The most important qualification Bowman Consulting brings to the Village of Indiantown is the commitment of the firm, at all 
levels, to successfully complete all task assignments on this contract; assignments that are technically sound and delivered 
on schedule. Bowman Consulting has a strong commitment to South Florida and the Village of Indiantown. The importance 
of this contract to us, and building our successful relationship with the Village of Indiantown staff, cannot be overstated. 
Our firm’s over 20-year history in South Florida is indicative of a long-standing commitment to all clients, on all levels, to 
deliver a quality product. These assignments are no different, and you are assured that our best efforts will be directed to 
your satisfaction on every assignment, without exception. We look forward to further detailing our qualifications and 
commitment to your success as one of the shortlisted firms. 
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L and S urveying  

 

 

Operational Plan / Task Approach

 

Accurate land surveying can make the difference between a successful project and months of wasted time and money. Bowman 
Consulting’s land surveying team is comprised of knowledge and experienced professionals who are experts in their field. Our team 
possesses a profound portfolio of knowledge and experience from thousands of surveying projects, from routine boundary surveys to 
complicated aerial surveys utilizing the latest drone technology. 

 
Our professional Land Surveyors routinely perform boundary and ALTA/ACSM land title surveys for both public and private clients. 
Bowman land surveying professionals are experts in boundary surveys, plat and legal description preparation, topographic surveys, 
mapping and construction layout staking, and professional and expert consulting. Our team is thoroughly experienced in preparing 
subdivision and easement plats, and improvement plans for clients with properties ranging in size from 4,000 square feet to over 20,000 
acres, with terrain ranging from flat farmlands to the hills of San Francisco. 

 
Land Surveying Services 
• ALTA/ACSM surveys 
• Boundary and topographic surveys 
• GPS/geodetic control surveys 
• Route/corridor surveys 
• Construction layout/staking 
• Utility location and as-builts 
• Aerial mapping/photography/LiDAR 
• Terrestrial LiDAR 
• Full platting services 
• Bathymetric surveys 
• Subdivisions 
• Easements 
• Expert witness testimony 
• Condemnation surveys 

Additional  Services 
• GIS mapping CAD and support 
• Land acquisition services with web portal 
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3D L aser S c anning  

 

 

Operational Plan / Task Approach

 

With the increasing demand for more efficient ways to provide 
innovation and added value for clients, Bowman Consulting 
has approached the technology arena with renewed vigor to 
enhance their client relationships with additional, industry- 
leading technology solutions. 

 
Bowman offers the most advanced experience and methodology 
to 3D Laser Scanning, allowing our team to deliver the most 
detailed and precise data to our clients. By using scanning 
techniques, we can minimize the field time and costs of your 
project, create interactive models which can be reviewed, 
assessed and planned for future development, and collect and 
archive data for future use and reference. 

 
Bowman has invested in best-in-class equipment while building 
a team of the most seasoned professionals who are experts in 
their field. 

 

 
 
 

3D Laser Scanning Technology 
• Time of Flight and Phase-Based Scanners 
• Highly Trained and Certified Staff 
• Building Façade Inspection Services 
• Mechanical and Electrical As-Builts 
• Historic Architecture As-Builts 
• Monitoring, Sheeting and Shoring, and Existing Buildings/walls 
• Highway, Bridge, and Railroad As-Builts 
• Safe Data Capture 
• Data Capture Range of 350+ Feet 

Capabilities 
• 3D Modeling & 2D Plans 
• Building Information Modeling (BIM) 
• Historic Architecture As-Builts 
• Building Facade Inspection Services 
• Interior Building Scans 
• Highway, Bridge and Railroad As-builts 
• Interior and Exterior Mechanical and Electrical As-Builts 
• Pre and Post Construction Condition Surveys 
• Volumetric Surveys 
• Project Animation Capabilities 
• Fly-Through Video Presentations 
• Brownfield Engineering Design 
• Accident and Crime Scene Documentation 
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Operational Plan / Task Approach

 

 
 

UAS M apping            
Bowman Consulting invests in the latest technology to ensure that our 
clients receive the highest quality service and exceptional value. Using 
an Unmanned Aircraft System (UAS), the Bowman Consulting team 
is leveraging current technologies to streamline conventional data 
collection processes. Our UAS mapping service provides deliverables 
that rival that of traditional photogrammetry and LiDAR data services, 
particularly for small to medium size projects. 

 
Client service is important to us. We strive to ensure that projects are 
delivered on time and that all parties are happy with the final product. 

 

UAS  Photogrammetry 
• Construction Progress Documentation 
• Capture Key Project Benchmarks During Construction 
• Regular Volumetric Surveys 
• Standard Ortho Imagery 
• Planimetric Data Extraction 
• Near-Infrared Sensing Capabilities 
• 3D Terrain Extraction as a DTM, TIN or Point Cloud 

 

Traditional Ortho Images (RGB) 
• Up to 3cm Orthomosaic Accuracy 
• Covers areas up to 10 Square Kilometers 
• 45 Minute Flight Time per Battery 

 
 
 
 
 
 
 
 
 
 
 
 
 

Near Infrared (NIR) Images 
Near Infrared (NIR) images are used for the detection of 
environmentally sensitive areas, include those with dense 
vegetation. Additionally, NIR can be used for crop yield 
estimates, irrigation and fertilization program analysis. 
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Experience References/Past Performance
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Past Experience

Downtown Stuart Streetscape, City of Stuart 
 
Client:   City of Stuart 
   121 SW Flagler Avenue 
   Stuart, Florida 34994 
   Phone: (772) 288-5331 
 
Contact Person: Tim Voelker, PE 
   (772) 288-5332 
      tvoelker@ci.stuart.fl.us 
 
Project Description: 
This project was set up as a one contract, two phase project.  The work included upgrading two blocks of Flagler 
Avenue and one block of Osceola Street.  The work on Flagler Avenue was performed first and involved eliminating 
planters to add parking and upgrade the landscaping in the existing planters.  This provided additional parking to 
offset the parking lost on Osceola Street.  Osceola Street included outside dining areas, raised mid-block crosswalk 
and landscape enhancements with seating wall to provide resting area with a very small foot print.  Starfish 
skateboard stoppers were identified to conform to the ocean theme.  The cross walks were paved with a product to 
incorporate a wave effect mural.  Along with aesthetics, drainage problems were corrected, geometrics improved, 
and HC ramps were brought up to current ADA standards.  The City worked closely with the Downtown Merchants 
to provide desired improvements and to develop a construction schedule that would reduce the impact of 
construction to the businesses. 
 
Begin date:  September 2017 
End date:  September 2018 
 
 
Principal in Charge: 
Jerry Compton.  
 
Project Manager: 
Eric Flavell, P.E.  
 
Project Engineer: 
Eric Flavell, P.E.  
William Archebelle 
 
Consultant Role:  
Civil Engineering 
 
Consultant Cost:  
$38,900 
 
Change Orders: 
N/A  
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Past Experience

Booker Park Neighborhood Drainage and Pavement Restoration  
 
Client:   Martin County  
   2401 SE Monterey Road 
   Stuart, FL  34996 
 
Contact Person:  Logan Huberer, PE 
   (772) 288-5932 
      lhuber@martin.fl.us 
 
Project Description: 
Design for drainage improvement for Booker Park / New Hope Subdivision consists of approximately ~ 33,000 lf or 
6.25+/- miles of roadways. Project includes the replacement of drainage structures, adding drainage conveyance 
structures, drainage swales that need to be regraded, the existing driveway culverts cleaned/desilted and all of the 
existing “main line” corrugated metal pipes, within the County right of way (ROW) replaced with reinforced concrete 
pipes, pavement milling and resurfacing, and replacement of sidewalk and other ancillary items within the 
neighborhood. Specific tasks include: Design, Survey, Construction Service and As-Builts. 
 
Begin date:  February 2018 
End date:  TBD 
 
 
Principal in Charge: 
Jerry Compton.  
 
Project Manager:  
Lisa Leonard, P.E.  
 
Project Engineer: 
Mark Brockway P.E. 
 
Consultant Role:  
Civil Engineering 
 
Consultant Cost:  
$190,440.00 
 
Change Orders: 
N/A 
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Past Experience

 
Indian River County - 58 Avenue Full Depth Reclamation Project, Indian River Co. 
 
Client:   Indian River County 
   1800 27th Street, Building B 
   Vero Beach, FL 32960 
 
Contact Person:   James Ennis, County Engineer 
          Phone: (772) 563-7666 
 
Project Description: 
Project design was for the rehabilitation of the existing pavement section of 58th Avenue (Kings Highway – CR613) 
between 57th Street and CR-510 utilizing a full depth reclamation process of the existing roadway materials.  The 
project included safety widening, constructing five-foot paved shoulders.  The project included design of left turn 
lanes on all approaches to the intersection of 69th Street and design of a new traffic signal at 69th Street and 
replacement of the traffic signal at 58th Avenue and CR-510.  Existing drainage and culvert extensions and 
replacement were designed as needed.  Utility relocations were designed to accommodate the roadwork. The length 
of the project is approximately 3 ½ miles. 
 
Many FDR projects leave the design up to the contractor.  On this project, the design team evaluated the existing 
roadway materials and designed a hybrid FDR mix utilizing asphalt emulsion and cement to achieve the desired 
strength.  A full analysis was performed to evaluate what materials were being produced and where they could be 
used.  Quantities were tracked on the drawings, so the contractor would have material totals on a per station basis.  
The work was broken into phases to reduce the impacts to the motoring public.  Utility relocations included the 
design of 600 lineal feet of 24” directional drilled waterline. 
 
Begin date: January 2018 (Design) 
End date: Const. TBD 
 
 
Principal in Charge: 
Erik Juliano, P.E., P.S.M.  
 
Project Manager: 
Eric Flavell, P.E.  
 
Project Engineer: 
Eric Flavell, P.E. 
William Archebelle 
 
Consultant Role:  
Civil Engineering, 
Prime 
 
Consultant Cost:  
$498,824 
 
Change Orders: 
CO pending for Agency added work.  

October 25, 2018                                                                                      Page 222

AGENDA ITEM ###STAMP_ITEMNUMBER#



 

 

Past Experience

 
Stuart Avenue and Australian Street Drainage Improvements, City of Stuart 
 
Client:   City of Stuart 
   121 SW Flagler Avenue 
   Stuart, Florida 34994 
   Phone: (772) 288-5331 
 
 
Contact Person:  Tim Voelker, PE 
   (772) 288-5332 
      tvoelker@ci.stuart.fl.us 
 
Project Description: 
Design for drainage improvements. The project provides residential flooding relief for the City of Stuart residences 
adjacent to the intersection of Australian Street and Stuart Avenue. The project consists of 750 LF of roadway and 
drainage improvements. Specific tasks include: Design, Survey, Construction Service and As-Builts. 
 
Begin date:  March 2016 
End date:  January, 2017 
 
 
Principal in Charge: 
Jerry Compton.  
 
Project Manager: 
Eric Flavell, P.E.  
 
Project Engineer: 
Eric Flavell, P.E.  
 
Consultant Role:  
Civil Engineering 
 
Consultant Cost:  
$28,368 
 
Change Orders: 
N/A 
 
 
 
 
 
 
 
 
 
 
 

October 25, 2018                                                                                      Page 223

AGENDA ITEM ###STAMP_ITEMNUMBER#



 

 

Past Experience

Stuart Pavement Condition Evaluation, City of Stuart 
 
Client:   City of Stuart 
   121 SW Flagler Avenue 
   Stuart, Florida 34994 
   Phone: (772) 288-5331 
 
Contact Person:  Tim Voelker, PE 
   (772) 288-5332 
      tvoelker@ci.stuart.fl.us 
 
Project Description:  
This project which included a pavement condition survey in accordance with ASTM D6433-11, and an independent 
visual assessment that evaluated PCI (Pavement Condition Index), estimated area of point repairs and selected 
maintenance treatments for each reach of streets identified in the pavement condition survey. The pavement 
maintenance treatments were selected from a pallet that included rejuvenators, Micro Surfacing, double Micro 
Surfacing, slurry seal (Types I, II and III), chip seal, cape seal, and rejuvenating cape seal and overlay. We worked 
with the city to select the maintenance treatments that were appropriate for the city. Based on the field work a total 
cost to maintain streets in their current condition was calculated. From this, a recommended sustaining annual cost 
was determined to allow the city to properly budget for street maintenance work. The city was then broken into five 
maintenance zones to simplify implementation of the annual maintenance work. This information was presented to 
City Council and the plan was adopted. 
 
Begin date: May 2015 
End date: August 2016 
 
 
Principal in Charge: 
Jerry Compton.  
 
Project Manager: 
Eric Flavell, P.E.  
 
Project Engineer: 
Eric Flavell, P.E. 
 
Consultant Role:  
Civil Engineering 
 
Consultant Cost:  
$35,125 
 
Change Orders: 
N/A 
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Past Experience

Hobe Heights Neighborhood Drainage and Pavement Restoration  
 
Client:   Martin County  
   2401 SE Monterey Road 
   Stuart, FL  34996 
 
Contact Person:  Paul Bangs, PE 
   (772) 463-2848 
      pbangs@martin.fl.us 
 
Project Description: 
Design for drainage improvement for Hobe Heights Subdivision consists of 31,500 lf or 10.97+/- miles of roadway 
that are in need of being milled and overlaid. Project includes the replacement of drainage structures, adding 
drainage conveyance structures, drainage swales that need to be regraded, the existing driveway culverts 
cleaned/desilted and all of the existing “main line” corrugated metal pipes, within the County right of way (ROW) 
replaced with reinforced concrete pipes, pavement milling and resurfacing, and replacement of sidewalk and other 
ancillary items within the neighborhood. Specific tasks include: Design, Survey, Construction Service and As-Builts.. 
 
 
Begin date:  May 2017 
End date:  June 2018 
 
 
Principal in Charge: 
Jerry Compton.  
 
Project Manager: 
Octavio Reis, P.E.  
 
Project Engineer: 
Mark Brockway P.E 
Miles Simmons, EIT 
 
Consultant Role:  
Civil Engineering 
 
Consultant Cost:  
$58,900 
 
Change Orders: 
N/A 
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Past Experience

Baker Road Sidewalk Extension & Landscape Beautification, City of Stuart 
 
Client:   City of Stuart 
   121 SW Flagler Avenue 
   Stuart, Florida 34994 
   Phone: (772) 288-5331 
 
Contact Person:  Tim Voelker, PE 
   (772) 288-5332 
      tvoelker@ci.stuart.fl.us 
 
Project Description: 
Bowman Consulting provided the design for sidewalk and landscape improvements, beautification, and buffering. 
The project provided for pedestrian connectivity along Baker Road and SR 707. The project consisted of 3450 LF 
of 8 ft wide sidewalks and 2570 LF of native and drought tolerant landscaping improvements. The project was FDOT 
funded through the Local Agency Program (LAP) program, with design coordination with City of Stuart, Martin 
County and FDOT. 
 
Bowman also provided conceptual design, quantity takeoffs, construction estimates, contract document assistance, 
design exhibits and coordination for design review and funding approval. 
 
Begin date: February 2014  
End date: January 2016 
 
 
Principal in Charge: 
Jerry Compton.  
 
Project Manager: 
Howard Ehrsam, P.E 
 
Project Engineer: 
William Archebelle 
Howard Ehrsam 
 
Consultant Role:  
Civil Engineering 
 
Consultant Cost:  
$41,467 
 
Change Orders: 
N/A 
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Past Experience

Stuart Pavement Maintenance FY 2018 Improvements, City of Stuart 
 
Client:   City of Stuart 
   121 SW Flagler Avenue 
   Stuart, Florida 34994 
   Phone: (772) 288-5331 
 
Contact Person:  Tim Voelker, PE 
   (772) 288-5332 
      tvoelker@ci.stuart.fl.us 
 
 
Project Description:  
This is the first year of the implementation of the Pavement Maintenance Program developed with the evaluation in 
2016 which will be in Zone 1.  This year’s project will include Rejuvenation, Crack Sealing, Micro Surfacing, Point 
Repairs on the proposed Micro streets, and mill and Overlay.  Two sets of contract documents will be prepared, 
one for the crack sealing and Micro Surfacing and a second for the point repairs, and mill and overlay.  Rejuvenation 
will be on a piggy back contract and handled by the City, but we will select the streets and put the bidding list 
together. 
 
This work includes using the evaluation to perform a pre selection of streets, reviewing with the City, then field 
review to confirm condition and proposed treatments.  The work will be broken out on a block by block basis with 
all work by square footage and MOT requirements listed in the work spreadsheet.   
 
Begin date: June 28, 2018 (Design) 
End date: TBD 
 
 
Principal in Charge: 
Jerry Compton.  
 
Project Manager: 
Eric Flavell, P.E.  
 
Project Engineer: 
Eric Flavell, P.E. 
William Archebelle 
 
Consultant Role:  
Civil Engineering 
 
Consultant Cost:  
$59,905 
 
Change Orders: 
N/A 
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Past Experience

Martin County Sailfish Splash Water Park (fka Aquatic Center) 

 
Client:   Martin County Parks & Recreation Department 
   2401 SE Monterey Road 
   Stuart, FL  34996 
 
Contact Person:  Kevin Landry, Project Manager 
   (772) 221-1376 
   (772) 288-5332 
      klandry@martin.fl.us 
 
Project Description:  
Project includes the site civil engineering for the County Aquatic Center consisting of four pools and associated pool 
and recreational amenities. Civil engineering services are part of the design-build team with Bayview Construction 
for Martin County. 
Design and permitting of site civil engineering features including pool decking and drainage, access roadways and 
parking, stormwater management conveyance facilities, stormwater storage and treatment, site grading, water and 
wastewater utilities including coordination between Martin County and the City of Stuart Utilities Departments for 
the onsite and offsite utility improvements required for the project.  
 
Begin date: February 2012 
End date: August 2014 
 
 
Principal in Charge: 
Jerry Compton.  
 
Project Manager: 
Octavio Reis, P.E.  
 
Project Engineer: 
Adam Schildmeier EIT 
 
Consultant Role:  
Civil Engineering 
 
Consultant Cost:  
$90,000 
 
Change Orders: 
N/A 
 
 

 

  

October 25, 2018                                                                                      Page 228

AGENDA ITEM ###STAMP_ITEMNUMBER#



Village of Indiantown Professional Engineering Service Project Descriptions – Cardno  

 

Jumper Creek Watershed Management Plan – Sumter County, Florida 

Client: Southwest Florida Water Management District Start and Completion: 2014-Ongoing 

Cardno, as an approved watershed management program consultant, is assigned to complete the Watershed 
Evaluation, Watershed Management Plan and Alternative Analysis for the Jumper Creek Watershed, a 58.6-
square-mile basin. Cardno has performed dozens of similar evaluations with the Southwest Florida Water 
Management District and Suwannee River Water Management District. This is a challenging watershed as it 
contains many natural and man-made connections to the primary conveyance, Jumper Creek, which has been 
heavily modified over time. The initial data collection, GIS processing, field data collection and parameterization 
tasks are complete with the floodplain delineation as the next step. Upon completion of the Floodplain Justification 
Report, a comprehensive and detailed geodatabase is developed, providing for the foundation of the 
Interconnected Channel and Pond Routing model, along with the floodplain polygons for the 100-year event. This 
information will be used by the County in their land use zoning and planning, CIP, and if desired, revisions to the 
existing FEMA DFIRMs. Following the development of floodplains and related flow and duration information, 
Cardno staff will perform a level of service assessment for roads and structures within the watershed. Based on 
these findings, the County can identify and prioritize capital improvement projects. As part of this project, Cardno 
assessed and provided design drawings and construction management plans for the replacement of the 25th 
Street crossing of Jumper Creek. This crossing had previously failed and was subject to future failure. Cardno 
designed a more stable structure, and one that can be easily modified to provide additional conveyance if upon the 
conclusion of the project, this crossing is causing upstream flooding. 

 

Six Mile Creek Drainage Study, Green Bay Outfall – Bartow, Florida  

Client: Mosaic Fertilizers Start and Completion: 2017-2018 

Cardno prepared a surface water drainage modeling analysis as part of the closure plan for a Mosaic site near 
Bartow, Florida. The site lies on the upper reaches of Six Mile Creek, a tributary of the Peace River. The study was 
prepared as part of a Multi-Sector Group Permit application to the Florida Department of Environmental Protection 
(FDEP). Cardno was tasked with assessing the flooring potential from rerouting storm water discharges to Peace 
Rive basin post facility closure. A detailed review of a large scale Interconnected Pond Routing surface water 
model was conducted to establish existing conditions. Cardno conducted field topographical surveys and surveyed 
existing drainage structures along Six Mile Creek basin. Numerous updates were made to improve the level of 
detail in the Interconnected Pond Routing model. The Southwest Florida Water Management District reviewed the 
updates and have adopted the model improvements to the Upper Peace River Homeland Interconnected Pond 
Routing model domain. The updated Interconnected Pond Routing model was validated and verified to the original 
study results. The model was used to analyze the impacts of post-closure stormwater discharge to the Peace 
River basin as well as design on-site stormwater drainage infrastructure. A detailed drainage study report was 
prepared for FDEP and Southwest Florida Water Management District approval. The detailed stormwater 
modeling approach allowed Mosaic to save significant resources and time in the development of on-site 
stormwater drainage infrastructure. Prior to Cardo’s involvement, it had been assumed new on-site stormwater 
detention would require, but the field surveying and modeling demonstrated the existing on-site stormwater 
detention can attenuate rerouting of stormwater discharges to Peace River basin. 

 

Comprehensive Plan, Community Rating System, and Stormwater Fee Study – Temple Terrace, Florida  

Client: City of Temple Terrace Start and Completion: 2015-2016 

Cardno assisted the City in preparing the Stormwater Management Element of its Comprehensive Plan, the 
Community Rating System (CRS) recertification application and Stormwater Fee Study. Cardno staff amended the 
City's Goals, Objectives and Policies in the Stormwater Management Element and reviewed/ compiled supporting 
documentation into the proper format for documenting creditable CRS activities as listed in the CRS Manual 
(Section 200 and CC-213 Recertification Form). Cardno used the CRS Calculation application provided by the 
Federal Emergency Management Agency, which calculates credits for each Section of the Manual and provided 
the City with the appropriate forms required as referenced in the CRS Manual. Cardno staff assisted City staff 
complete forms and initiated the recertification process on behalf of the City. The phases of the Stormwater Rate 
Study included Phase 1 – fact finding and initial decisions, Phase 2 – stormwater utility formulate, Phase 3 – 
stormwater utility implementation, and Phase 4 – initial rates implementation and final report.  
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Village of Indiantown Professional Engineering Service Project Descriptions – Cardno  

  

Old Pioneer Park Cemetery Water Main Replacement Survey – City of Pahokee, Florida  

Client: A.D.A. Engineering, Inc. Start and Completion: 2014 

During the planning stages of a water main replacement in Pahokee, the Palm Beach County Archaeologist 
reviewed the project in accordance with county ordinances and found that the Old Pioneer Park Cemetery had 
been previously recorded within the project area. Since there was the potential for unmarked burials, the county 
requested that additional studies be completed. Old Pioneer Park Cemetery dates to ca. 1918 – 1928, with 34 
people thought to be buried here, mostly in unmarked graves. The earliest burial occurred soon after Pahokee was 
first platted, and the last was just one month before the hurricane of 1928 swept across South Florida. Still ranking 
among the worst natural disasters to befall the United States, the September 1928 storm is believed to have killed 
more than 2,000 people. It also washed out a portion of the cemetery, which is located on the east shore of Lake 
Okeechobee; some remains were reinterred once the waters subsided. Palm Beach County residents established 
a new cemetery north of Pahokee after the hurricane, and no longer used the Old Pioneer Park Cemetery for 
burials. In the 1930s, the federal government built the Herbert Hoover Dike around Lake Okeechobee and 
immediately adjacent to the cemetery, separating it from the lake. Cardno archaeologists used a combination of 
interviews with longtime residents, historic maps, local and state records, and ground-penetrating radar survey to 
demonstrate that there was no evidence of burials along State Road 714 where the water main was to be 
replaced.  

 

The Withlacoochee Regional Water Supply Authority 20-Year Water Supply Plan – Central Florida  

Client: Withlacoochee Regional Water Supply Authority Start and Completion: 2012-2014, 2018-Ongoing 

The Withlacoochee Regional Water Supply Authority is charged with planning for and developing cost-efficient, 
high-quality water supplies and promoting environmental stewardship through its water conservation programs for 
its four-county service area in central Florida. Cardno was contracted by the Authority in 2012 to develop a water 
supply plan that included a 20-year assessment of water demands and potential sources of water available to 
meet these demands. The objective was to assist water supply utilities in the Authority’s service area by 
developing implementable water supply options and strategies to meet future demands. Cardno completed the 
2015 plan and was recently selected to provide the 2020 water supply plan update for the Authority. One of the 
most important tasks was to assess the quantity of groundwater that remains to be obtained from the Upper 
Floridan aquifer; the region’s principal water supply source. The aquifer has been over-pumped to the degree that 
surface water resources such as springs, rivers, lakes, and wetlands are being impacted. Cardno used a 
sophisticated groundwater flow model to identify several locations where additional quantities of groundwater 
could be developed without tripping state-mandated minimum flows and levels. Since the remaining groundwater 
supplies were not sufficient to meet projected public supply demands, Cardno completed a comprehensive 
analysis to identify and quantify the potential yield/savings of alternative water supplies, including water 
conservation, brackish groundwater and seawater desalination, surface water, and reclaimed water. Cardno also 
completed a feasibility assessment for water supply options that included environmental concerns according to 
location and potential yield; water quality and treatment requirements; and economic considerations for 
transmission, pumping, operation, and maintenance costs. Finally, Cardno completed an analysis of issues 
associated with the sharing and interconnection of water supply sources between the four-member counties that 
included recommendations for governance, wholesale pricing of water supplies and water allocations between 
members, and potential funding sources for developing new supplies.  
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Downtown Stuart Streetscape 
 

        C i t y  o f  S t u a r t ,  F l o r i d a   

 
                                                            H J A  D e s i g n  S t u d i o ,  L L C  

 

 
 

 

 

           w w w . h j a d e s i g n s t u d i o . c o m  

 
Client: City of Stuart - Teresa Sarno- Lamar, CRA & Special Assistant to the City Manager  
           (772) 288-5300 
 
Project Description: HJA worked with CRA staff to create a revitalized streetscape that will add 
seating to Osceola Street and establish a uniform street tree theme. Parking needs were also 
addressed by eliminating unused small landscape islands along Flagler Avenue. Public participation 
and support graphics, as shown here were a key element of the project's success.  
 
Project Completion Date: Construction planned for summer 2018 
 
Cost: $125,000.00 
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B a k er  R oa d  Be a u t i f i ca t i o n                          
 

        C i t y  o f  S t u a r t ,  F l o r i d a   

 
                                                            H J A  D e s i g n  S t u d i o ,  L L C  

 

 
 

 

 

           w w w . h j a d e s i g n s t u d i o . c o m  

 
 
 
Client: City of Stuart - William Reinert, 772-221-4700 
 
Project Description: Design for sidewalk and landscape improvements, beautification, and buffering. 
The project will provide for pedestrian connectivity along Baker Road and SR 707. The project consists 
of 3450 LF of sidewalks that are eight feet wide and 2570 LF of landscaped plant material. All plant 
material will be native and drought tolerant. Specific tasks include: Local Agency Program (LAP) 
documents and coordination for funding approval, construction estimates, and conceptual design and 
exhibits. 
 
Project Completion Date: 2015 
 
Cost: $5,660 
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Familiarity  
With Florida offices in Stuart, Port St. Lucie, Melbourne, Orlando, Tallahassee, Fort Lauderdale, 
Jacksonville and Tampa; Bowman Consulting continually provides unique, creative and cost effective 
solutions to all of our valued clients. 

Bowman Consulting is based out of Virginia with over 35 offices and over 600 staff members throughout 
the United States. Jerry Compton, Principal and Branch Manager of the Stuart Office, has also been a long 
time resident of Stuart and Martin County for 34 plus years. Mr. Compton’s continuous dedication to the 
health and welfare of the surrounding Martin County area will only be surpassed by the dedication needed 
to assist in any manner necessary to get Village of Indiantown Staff started on the right track.  

Other professional staff members besides Eric Flavell, PE who will be assigned to the project: Octavio 
“Oats” Reis, PE; Lisa Leonard, PE; Howard Ehrsam, PE, William Archebelle and G. Mark Brockway, PE, 
are also members of the Treasure Coast community. They have all worked extensively within Martin 
County on previous projects and are familiar with expectations and requirements of local agencies, and 
have established professional working relationships. The staff at the Stuart Bowman office wants to be a 
part of their community and take pride and ownership in what they do professionally and personally.  

Local Conditions 

Revenue and limited resources for projects for the newly established Village of Indiantown will be most 
likely contested.  With that, any proposed capital improvement project will be met with scrutiny by the 
public. The Village is tasked with meeting the demands for future population and must plan for it now 
according to governing agencies. The Bowman Team is aware of the constraints and understands 
significant public outreach will be required to assist the Village of Indiantown in obtaining their goals to 
address community improvements, as well as meeting regulatory requirements.  

Our team has worked in all seven of the individual community redevelopment areas from both a public 
sector support perspective as well as private sector developments; each with their own unique 
development patterns and zoning regulations. As stated previously, Team Bowman is a combination of 
local firms that live and work locally and have a vested interest in the success of the CRAs because it is 
OUR community as well.  

The prior Indiantown Community Redevelopment Area (CRA) was created in response to years of urban 
areas developing without planned infrastructure. We partnered with specialized consultants for the land use 
planning, water and wastewater systems, and funding/costs solutions. Through a charrette process, a 
vision plans was adopted. The plan was the result of a collaborative effort between the County, their 
planning consultant, Neighborhood Advisory Committees (NACs), and the public (stakeholders of the 
community). Bowman Consulting’s role was to develop stormwater, water, and wastewater master plans 
with varying physical conditions, socio-economical conditions, topography, historical development patterns, 
and vision plan of their future. The CRA required review of the existing data, analysis of existing conditions, 
and modeling of the stormwater systems. The Indiantown CRA is 4,800 acres. It has limited stormwater 
infrastructure consisting of drainage canals and relies on highly permeable soils.  
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Financial Assessment 
 

Bowman Consulting understands the amount of planning and fiscal responsibility that it takes for the Village to 
serve its residents and achieve the goals of the Village of Indiantown. We realize the importance of keeping 
projects on schedule and within budget to enable the staff to meet milestones tied to funding and complete critical 
Village projects. Based on our experience, all design requires attention to detail, big and small. It starts with the 
accumulation of base information. We want to accumulate information on all facilities that can impact the 
proposed projects.  
Working with Budget Constraints 

Funding is almost always an issue on projects. We have developed several approaches to dealing with this 
challenge. As outlined in our approach we like to perform a detailed cost evaluation of a project somewhere 
around the 20-30% complete milestone to see where we are on the budget. The goal is to get a realistic appraisal 
of the project as early as possible, but far enough along in the design process so the major issues can be 
quantified. This approach limits the expense to get the project properly bracketed. At this point, with minimal 
investment, adjustments can be made to the scope of the project, the project can be phased, additional money 
can be sought, or the project could be put on hold.  
 
We have worked with others that know there is insufficient money to construct the project, but want to proceed 
with design and a phased approach. One example is a mile of sidewalk that had not been constructed due to the 
terrain and cost, but public pressure was calling for the sidewalk to be completed. We worked with the agency 
and designed the entire project and prepared the cost estimate by plan sheet. The bid schedule was set up by 
plan sheet as well. This approach allowed us to wait to the last moment to determine actual funding and adjust 
the project to the available budget for the first phase. The rest of the project could be constructed in phases, 
based on how the money became available, and the plan set and bid schedule could be assembled to the 
available budget by adding or deleting sheets. A similar approach was used for water distribution system 
upgrades. The system was master planned and designed to make it easy to implement in phases. Having 
substantial construction experience is essential to developing these types of approaches to balance flexibility and 
cost of improvements. 

Working with Man Hour Constraints 

Bowman Consulting utilizes Deltek’s Vision Software which provides its Project Managers with a number of 
reports from detailed cost analysis to project-to-date summaries. Bowman Consulting also incorporates electronic 
timesheets, in which all employees log in their time daily. The Project Manager accesses this data each week to 
evaluate cost, production rates, schedules, invoicing, and accounts receivable. This effectively allows the Project 
Manager to make required actions before task budgets go over. 

Furthermore, Bowman Consulting tracks the hourly use of time versus the budgeted time for each project. We 
have accumulated enough typical man-hour data to schedule tasks and establish an accurate budget forecast. 
The Project Manager utilizes this information and Microsoft Project to identify tasks, resources, project 
milestones, key client due dates and task coordination. With respect to project schedules and control, the Project 
Manager reviews deliverable deadlines and schedules the necessary work efforts and review periods with staff to 
ensure the deadlines are met and costs are maintained. Utilizing software and procedures, Bowman Consulting is 
able to help clients reduce costs and maintain schedules on a daily and weekly basis. 
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QA/QC 
There is no measurement for good design. By its nature, Quality by Design (Quality Assurance and Quality 
Control (QA/QC)) is updated procedures coupled with monitoring and checking that is incorporated within the 
overall design process. As such, it is continually evolving to address changes in market demands, philosophy, 
and new technologies. We will perform independent in-house review of the drawings and specifications. In 
addition to the office plan check, we perform a field review of the drawings to confirm that the drawings are 
consistent with field conditions. Integration of our QA/QC procedures into the design process is a holistic 
approach to design. It is continually refined, adjusted for change with a focus on accuracy and completeness to 
remain on budget. See Tab 7 Quality by Design procedure, also included is one of the many forms we use as part 
of our renewed initiative.  
Scheduling 
We take our deadlines very seriously and deadlines are particularly important, because time is money. We will 
work with the Village at the beginning of each project to develop the scope, identify what the issues are, 
determine what the milestones are and with this information we will develop a project schedule. As professionals 
we all know that things happen, sometimes beyond our control, during the course of a project. Our job is to work 
with you in a timely manner to develop solutions that are consistent with your desires for the proper development 
of the project and the use of a schedule promotes this higher level of communications, involvement and follow 
through.   
Constructability Review 
All designs should be reviewed from the perspective of how will they be constructed prior to going to construction. 
This can be done internally through the course of design or as an independent review. Bowman has experience 
performing independent constructability reviews. This process allows for the “fine tooth comb review” and the 
elimination of change orders based on design that could cost budget overruns if not completed.  
Commitment 
The most important qualification Bowman Consulting brings to the Village is the commitment of the firm, at all 
levels, to successfully complete all task assignments on this contract; assignments that are technically sound and 
delivered on schedule. Bowman Consulting has a strong commitment to South Florida and the Village of 
Indiantown. The importance of this contract to us, and building our successful relationship with the Village 
staff, cannot be overstated. Our firm’s over 20-year history in South Florida is indicative of a long-standing 
commitment to all clients, on all levels, to deliver a quality product. These assignments are no different, and you 
are assured that our best efforts will be directed to your satisfaction on every assignment, without exception. We 
look forward to further detailing our qualifications and commitment to your success as one of the shortlisted firms. 
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Bowman Consulting Group, Ltd., Inc. 
State of Charter, Department of State 
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Bowman Consulting Group Ltd. Inc. 
Professional ENGINEERING FIRM License 

 

 
 

 

 
Bowman Consulting Group, Ltd., Inc. 
Professional SURVEYING FIRM License 
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City of Stuart  
Business Tax Receipt - Engineering 

 

 
 
 

City of Stuart  
Business Tax Receipt – Survey 
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Martin County 
Business Tax Receipt – Engineering 
 

 
 
 
 
 

Martin County 
Business Tax Receipt – Survey 
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Eric L. Flavell, P.E. 
Professional Engineer License 
 

 
 
 
 
 
Octavio Reis Neto, P.E. 
Professional Engineer License 
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Lisa B. Leonard, P.E. 
Professional Engineer License 
 

 
 
 
 
 

George Mark Brockway, P.E. 
Professional Engineer License 
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James Monroe Robinson Jr., P.E. 
Professional Engineer License 
 

 
 
 
 
 
Arthur Joseph Nowak, P.E. 
Professional Engineer License 
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Karl J. Hanson, P.E. 
Professional Engineer License 
 

 
 
 
Kenneth M. Baybutt, P.E. 
Professional Engineer License 
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Steven Nicholas Brickley, P.S.M. 
Professional Surveyor License 
 

 
 
 

 
Richard Ellsworth Barnes Jr, P.S.M. 
Professional Surveyor License 
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HJA Design Studio LLC 
Professional Landscape Architecture Firm License 
 

 

 

 

Cardno, Inc. 
Professional Engineering Firm License 
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The Flow Chart, a 6 step process

Kick off Meeting

Site visit

Early Design Review Mtg SME participates

Pre-Submission PE Review

1st Submission to Agency Constructability Review

Submission

2nd Submission Redline Backcheck

2nd Submission

QCP (could be regional)

SME participates

PE or designee

PM or Team

Quality-By-Design Initiative

QCP (could be regional)
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Quality-By-Design Initiative

Live Demonstration of QBD Web Portal
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Quality by Design 

Pre-Submission PE Review Checklist 

Project Name: ______________________________________________________  

Project Number: ___________________________ Date: ____________________ 

PE Performing the Review: ____________________________________________ 
 

Item # Items to be reviewed: 

C
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 General:    
1 Print out a complete set on paper (full size).     

2 Flip through each sheet for obvious omissions.     

3 Complete agency review checklists.     

4 Read the general notes to make sure all are applicable to the project.     

5 
Ensure notes exist for outside studies utilized (i.e. wetlands, 
geotechnical, traffic etc.) 

   

6 Review all tabulations (zoning, site, parking etc.).     

7 Review details.  Remove any that are not applicable.     

     

 Geometric Plan    

1 Show the entire property boundary with bearings and distances.       

2 Show proposed internal parcel/lot lines.       

3 Label curb radii.     

4 Provide curve data for all centerline curves.     

5 Label travelway widths.     

6 Label existing and proposed roadways.     

7 Label parking/loading space dimensions.     

8 
Double check that the number of parking/loading spaces match the 
tabulation. 

   

9 
Confirm that all parking/loading spaces are feasible for ingress and 
egress. 

   

10 Confirm ADA parking spaces have been provided.     

11 Label existing and proposed sidewalks and trails.     

12 Label size and type of storm sewer.     

13 Label size and type of sanitary sewer.     
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14 Label size and type of waterline.     

15 Provide structure labels for storm sewer.     

16 Provide structure labels for sanitary sewer.     

17 Provide waterline name and stationing.     

18 Label waterline appurtenances.     

19 Label proposed easements (storm, sanitary, waterline)     

20 Label existing storm sewer.     

21 Label existing sanitary sewer.     

22 Label existing waterline.     

23 Label retaining wall type.     

24 Label proposed signs     

25 Label buffer yards.     

26 Label setbacks.     

27 Verify that the correct building footprint is being used.     

28 Label building use, height, square footage, and FF elev.     

     

 Demolition Plan    

1 Clearly indicate which trees are to be removed.     

2 Clearly indicate which utilities are to be removed or abandoned.     

3 Clearly indicate which easements are to be vacated.     

4 Clearly indicate which buildings are to be removed.     

5 Clearly indicate the extent of pavement removal.     

6 Clearly indicate which wells/septic fields are to be abandoned.     

7 Ensure the demolition activities are within the limits of disturbance.      

8 
Note that Contractor is to coordinate all utility shut offs with the utility 
company.   

   

      

 Grading Plan    
1 Check that all contours are labeled (existing & proposed).     

2 Check that each contour ties into the correct existing contour.     

3 Check for offsite grading.     

4 Ensure spot elevations are shown at all:     

 a. Building corners     

 b. Building entrances     

 c. Parking lot corners     

 d. PC/PT/PCR     

 e. Low points     

 f. High points     
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 g. Structure tops     

 h. Key points on the accessible route     

5 Check for low points that don’t drain.     

6 Check grade drop from FF of the building to outside grade.     

 a. 6”‐8” for slab on grade     

 b. 18”‐24” for structures with wooden joists     

7 Check minimum slope of grade adjacent to the building.     

 a. Minimum 5% for 10 feet in grass areas     

 b. Minimum 2% for 10 feet for impervious areas     

8 Check for 1% minimum pavement grade.     

9 Check for 2% minimum grade in grassy areas.     

10 Check for 2:1 or 3:1 maximum grade.     

11 Provide top of wall and bottom of wall grade on retaining walls.     

12 
Ensure grading of the HC parking spaces is no more than 2% in any 
direction. 

   

13 Check overland relief.     

      

 Storm Sewer Profiles    

1 Check to see that all proposed storm sewer has been profiled.     

2 Check to see that the outfalls have an appropriate structure called out.     

3 
Check to see that the outfalls have appropriate outlet protection called 
out. 

   

4 Check to see that the outfall ties into the existing grade.     

5 
Check to see that each outfall ties into an adequate receiving channel 
or pipe. 

   

6 Label the structure top elevation.     

7 Label the structure type.     

8 Label the structure inverts.     

9 Label the length, size, slope and pipe material for every pipe.     

10 Show location and elevation of all utility crossings.     

11 Label all clearances using pipe thickness at utility crossings.     

12 Label cover.     

13 Ensure pipe material is appropriate for the cover.     

14 Label controlled fill.     

      

 Storm Sewer Computations    

1 Ensure all proposed pipes have storm sewer comps.     

2 Ensure all proposed curb inlets have inlet comps.     
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3 Ensure all grate inlets have grate computations.     

4 Provide HGL computations (if required).     

5 
Check that drainage areas add properly in the storm sewer 
computations. 

   

6 Ensure all storm sewer has capacity.     

7 Ensure inlets do not exceed allowable spread.     

8 Provide computations for open channels.     

9 Provide outlet protection design computations.     

10 Provide culvert computations for all culverts.     

11 Provide special storm sewer details if required.     

      

 Drainage Area Map    

1 
Ensure any offsite drainage area flowing onto the site is 
accommodated properly. 

   

2 Check areas, C‐factors and Tc’s for reasonableness.     

3 Ensure the structure labels are turned on.     

4 Check drainage divides for accuracy.     

5 Ensure roof areas are properly accounted for.     

      

 Sanitary Sewer     

1 Check to see that all proposed sanitary sewer has been profiled.     

2 Check to make sure each building has a sewer connection.     

3 
Provide a sanitary lateral schedule for townhouse & single‐family 
projects (if required). 

   

4 Profile the sanitary lateral for each building for site plans (if required).     

5 Label the structure top elevation.     

6 Label the structure type.     

7 Label the structure inverts.     

8 Label the length diameter, slope and pipe material for every pipe.     

9 Show location and elevation of all utility crossings.     

10 Label all clearances using pipe thickness at utility crossings.     

11 Label minimum cover.     

12 Label controlled fill.     

13 Label maximum cover.     

14 Provide sanitary sewer computations.     

 a. Check flow generation methodology     

 b. Check capacity     

 c. Check velocity     
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15 
Check for required horizontal separation between sanitary sewer and 
water main. 

   

16 Include appropriate details.     

      

 Waterline     

1 Check to see that all the proposed waterline has been profiled.     

2 Check to make sure each building has a water service connection.     

3 Call out test pits at all connection points to the existing waterline.     

4 Label the minimum cover provided.     

5 Show location and elevation of all utility crossings.     

6 Label all clearances using pipe thickness at utility crossings.     

7 Label controlled fill.     

8 Label all appurtenances.     

9 
Check that junctions (tees and crosses) are at the same elevation in 
both profiles. 

   

10 Label the pipe material and size.     

11 Check fire hydrant coverage.     

12 
Fire lines and Fire Department Connection (FDC) shown where 
required. 

   

      

 Stormwater Management (SWM)    
1 Read the SWM/Adequate Outfall narrative.     

2 Label drainage area (DA) to each facility.     

3 Ensure all area is accounted for.     

4 
Compare DA on map to DA used in pond comps and storm sewer 
comps. 

   

5 Make sure DA, Tc, CN, etc. on map matches what is show in the comps.     

6 Check the SWM details.     

7 
Check orifice/weir sizes in comps and details to make sure they are the 
same. 

   

8 
Ensure that water surface elevations from routings/computations are 
shown on grading plans and storm profiles.   

   

      

 Best Management Practices (BMP)    

1 Read the BMP narrative.     

2 Label drainage area (DA) to each facility.     

3 Ensure all area is accounted for.     

4 Compare DA on map to DA used in the computations.     

5 Check the BMP facility details.     
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6 Check the BMP facility computations.     

7 
PE is responsible for checking designs provided by vendors and 
manufacturers. 

   

      

 Erosion Control     

1 
Confirm that the disturbed area to each device does not exceed the 
max allowable. 

   

2 Construction entrance (CE) provided     

3 Ensure all disturbed areas have some sort of protection.     

4 Check required E&S computations     

5 Read the project specific components of the narrative.     

6 Ensure the construction sequence is site specific.     

7 Check to make sure that all measures used have a detail on the plan.     

      

 Landscape Plan    

1 Check to make sure that plantings are not within the utility easements.     

2 Label all buffer yards.     

3 Ensure labels used match the legend.     

4 Check landscape tabulations.     

      

 Lighting Plan    
1 Check to make sure that light poles are not in conflict with utilities.     

2 Ensure that light poles are protected from vehicle contact.     

3 
Ensure that illumination levels shown are consistent with the local 
requirements. 

   

4 Ensure light pole spacing is consistent with local requirements.     

5 Provide a detail for each type of light used.     

      

 Road Plan/Profile    

1 Label the road name, category, traffic count and design speed.     

2 Check the typical section to make sure it agrees with the plan view.     

3 Confirm that centerline elevations match at all intersecting streets.       

4 Profile the proposed grade at CL, ex grade at CL.     

5 Label the PC, PT, PRC, PVC, PVT, PVI     

6 Provide Curve Table.     

7 Label K values.     

8 Label the length of vertical curves.     

9 Label road slope for each tangent segment.     
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Page 7 of 7   

Item # Items to be reviewed: 
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N
/A

 

10 Provide top of curb elevation or offset from CL.     

11 Provide a stakeout table for any median divided road.     

12 Show future profile beyond the tie in point.     

13 Provide sight distance profiles for site entrances.     

14 Provide horizontal sight distance.     

15 Label horizontal transitions for lane shifts     

16 Label tapers and storage lengths for left and right turn lanes     

17 Label cross slope transitions for superelevation.     

18 Label cul‐de‐sac geometry and slope.     

19 Label handicapped ramps.     

20 Proposed curb tying into existing EP requires field topo.     

21 
Check pavement design to make sure all roads and parking areas are 
covered. 

   

      

The PE Reviewer is responsible for scanning a copy of the checklist and the reviewed plan 
set with all reviewers’ comments/annotations and placing them in the Project’s QC Folder 
on the Project Drive. 

The PE Reviewer is also responsible to add the date of the Pre-Submission Review to the 
QBD Web Portal. 
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Field  Report
 Business Tax Receipts  
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Project Milestone Schedule 
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Record Keeping Procedures 
 
Bowman Consulting understands the amount of planning and fiscal responsibility that it takes for the Village of Indiantown to 
serve its residents and achieve the goals. We realize the importance of keeping projects on schedule and within budget to 
enable the staff to meet milestones tied to funding and complete critical Village projects. 
 

Bowman Consulting utilizes Deltek’s Vision Software which provides its Project Managers with a number of reports from 

detailed cost analysis to project-to-date summaries. Bowman Consulting also incorporates electronic timesheets, in which all 

employees log in their time daily. The Project Manager accesses this data each week to evaluate cost, production rates, 

schedules, invoicing, and available resources. This effectively allows the Project Manager to make required actions before task 

budgets go over. 

 

Furthermore, Bowman Consulting tracks the hourly use of time versus the budgeted time for each project. We have 

accumulated enough typical man-hour data to schedule tasks and establish an accurate budget forecast. The Project Manager 

utilizes this information and Microsoft Project where applicable/beneficial to identify tasks, resources, project milestones, client 

due dates and key task coordination. With respect to project schedules and control, the Project Manager reviews 

deliverable deadlines and then schedules the necessary work efforts and review periods with staff to ensure the deadlines are 

met and costs are maintained.   

 

Utilizing the above-mentioned software and procedures, Bowman Consulting is able to help clients reduce costs and maintain 

schedules on projects that are to be completed not just on daily and weekly basis but also those that require months of attention 

to accomplish the related surveying services. 

 

Bowman Consulting is accustomed to meeting intense deadlines for our clients. We know the only constant is change and 

we always remain prepared to switch gears as soon as necessary. This constant awareness and attention to our projects has 

allowed us to complete our projects on schedule and within budget. Our intent is to exceed the expectations of our clients and 

provide solutions in technology and/or approach that no other firm puts together so that we may enable the client to achieve 

successful projects. 
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Status Memo Example 

 
 

 

August 30, 2018 
Bowman Project Number 
 
RE: PROJECT NAME 
 Status Memorandum 
 
This site is located in the Village of Indiantown, Martin County, at the southeast corner of Any Street and Any Street. The Site Plan has 
been designed to comply with the Village of Indiantown and the Martin County development codes. We offer the information below as a 
brief history and status memorandum of the project: 
 

 General 
 

1. The site is zoned…. 
a. Permitted use…. 
b. Conditional Use…. 

2. The site has a land use of…. 
3. The site lies within…. 

The Plan recommends the following items pertaining to the existing site: 
a. A land use change should be sought to change the existing site to a new Mixed Use land use. 
b. Improvements such as shelters, boardwalk, benches, landscaping, lighting, etc. could be incorporated into the…. 
c. Improvements to Any Street. 
d. Major Intersection Improvements at…. 

4. Landscape 
a. The minimum open space requirement is…. 
b. All setbacks shall be landscaped and pervious. 
c. Each row of parking shall be separated by a landscape strip at least…. 
d. A landscaped area having a minimum width of….shall separate the vehicular use area from the walls of a building. 

5. Building 
a. The building setbacks in the Community Business District are as follows: 

Front =  
Side =  
Rear =  

b. The maximum building height is…. 
6. Parking 

a. The current site plan provides….parking spaces (….Ratio) 
b. The Village of Indiantown code requires….parking spaces (….Ratio) for the proposed project 
c. Parking aisles shall not intersect any access driveway within….feet of the right-of-way line. 

 

 Environmental and Geotechnical 
 

1. There is an existing building located at…. 
2. A Phase I Environmental Site Assessment is being conducted for the project site to investigate any potential environmental 

issues. This investigation is anticipated to be completed by…. 
3. It is also anticipated that a Phase I Environmental Site Assessment will be necessary. This investigation is also anticipated 

to be completed by…. 
4. A subsurface geotechnical exploration is being conducted at the site to verify subsurface soil conditions. This investigation 

is anticipated to be completed by…. 
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Status Memo Example 

 
 

 

 Survey 
 

1. An ALTA boundary survey and title commitment are being prepared for the project site. Any encumbrances on the property 
will be depicted on the survey. The survey is anticipated to be completed by…. 

2. The site topography is relatively flat. The site is lying at the approximate same elevation of the adjacent streets. 
3. Based on the recently updated FEMA Maps, the flood zone for the entire site is Flood Zone….. The flood insurance rate 

map (FIRM) is panel number…. 
 

 Access, Roadway Infrastructure and Traffic 
 

1. There are existing right in right out driveway connections….In addition, there are existing driveway connections to…. 
2. The proposed site plan indicates proposed access points into the site.  
3. An access location has been provided within the project site to connect to the existing commercial site located adjacent to 

the project site. 
4. There are no signalized access points proposed or existing for the site. However, an existing signal is located at the 

intersection of…. 
5. The existing right-of-way (ROW)…...The FDOT ROW map confirms that the ROW for…. 
6. It is our understanding that if the project is required to be re-platted…. 
7. Traffic concurrency is reviewed by….. Concurrency is based on how many new trips are proposed for the project site. The 

trips are calculated based on the area of the building. 
 

 Stormwater 
 

1. The proposed stormwater management system will consist of…. 
2. It is anticipated that…. 

 

 Utility Infrastructure 
 

1. According to as-built drawings from the Village of Indiantown utilities department, the following utilities are available at the 
project site: 

a. Water 
o One 16” water main…... 
o Two 6” water mains…. 
o One 8” water main…. 

b. Wastewater 
o An existing sanitary manhole (labeled “GREASE” on the lid) exists behind the existing…. 
o We also found two additional sewer manholes located on the east side…. 
o Based on the as-builts, there should also be an existing gravity sewer system along…. 
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Status Memo Example 

 
 

 

 Permitting 
 
The following agencies are anticipated to have jurisdiction over the project and therefore may require a permit: 

 
1. Village of Indiantown 

a. Site Plan Approval 
o Developmental Review Committee (DRC) 
o Planning and Zoning Division 
o Village Commission 

b. Engineering/Public Works Department 
c. Utilities Department 
d. Fire Rescue Department 

2. Martin County 
a. Development and Environmental Regulation (DER) 

o Stormwater 
o Water 
o Wastewater 

b. Health Department – Water Sample Points 
c. Transit Review 

3. Florida Department of Transportation 
d. Driveway Connection 
e. Drainage Connection 
f. Utility Connections 

4. South Florida Water Management District (SFWMD) 
5. Army Corps of Engineers (ACOE) 
6. US Coast Guard 
7. Florida Inland Navigation District (FIND) 
8. Florida Department of Environmental Protection (FDEP) – NPDES Notice of Intent  
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ATTACHMENT B 

REQUEST FOR INFORMATION TO SUBMIT WITH IRS W-9 FORM 
 

Federal Income Tax Law requires a Form 1099 with a valid taxpayer identification number to be filed for payments 

made in the course of conducting a trade or business.  Further, these payments may be subject to Backup Federal 

Income Tax Withholding for all payees who have not submitted a correct Federal Tax Identification Number at the 

time of payment.  
  

Please read this form and complete the information thereon before signing and returning with a copy of your IRS 

W9 Form.  If you are a corporation, we will not issue you a Form 1099 (Reference: 1.6401-3(c)).  However, kindly 

return this form to document your corporate status.  
  

In order to avoid the possibility of future payments being held subject to Backup Withholding at a rate of 31%, 

please complete the form printed below and return this letter to the above address or E-mail request to:  

tsarno@indiantown.org . 
 

VENDOR NAME                                                                              

 

DBA:  

                                                                                           

  

CORPORATE ADDRESS: 

                                                                       

  

CITY:                                         STATE:                 ZIP:            
  

TELEPHONE: (     )              FAX:  (     )               ALTERNATE PHONE:  (     )           

      

  

“THE ABOVE INFORMATION WILL BE USED FOR PURCHASE ORDERS” 
 

 
 

REMIT TO ADDRESS: 

                                                                            
 

CITY:                                          STATE:                 ZIP:            
  

TELEPHONE: (     )                   FAX:  (     )                   ALTERNATE PHONE:  

(     )                 

 

COMPANY CONTACT NAME:  

                                                                  

 

COMPANY/CONTACT EMAIL ADDRESS: 

                                                        

 

TYPE OF ORGANIZATION   

1.    Corporation    3.    Sole Proprietor      5.    Government Agency 

2.    Partnership    4.    Individual     6.    Other:                        

1099 REPORTING STATUS (Check One):      Yes      No 

TAXPAYER IDENTIFICATION NUMBER:     

Employer Identification Number:        -            (Or)  Social Security Number:        -       -       
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Print name of Taxpayer if using SS#:                                      

Under penalties of perjury, I certify that this statement is accurate and complete.  

  

Signature:  ______________________________________   Title:                                 

  

Date:                 Phone:  (     )                     
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Prohibition Non-Collusion Conflict of Interest Disclosure 
Statements
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Prohibition Non-Collusion/ 
Conflict of Interest Disclosure Statement 

 

 

“The respondent warrants that he or she has not employed or retained any company or person, other 
than a bona fide employee working solely for the respondent to solicit or secure this agreement and 
that he or she has not paid or agreed to pay any person, company, corporation, individual, or firm, other 
than a bona fide employee working solely for the respondent any fee, Council, percentage, gift, or other 
consideration contingent upon or resulting from award or making of this agreement.” 

“The respondent certifies, and in the case of a joint proposal, each party thereto certifies as to its own 
organization, that in connection with this solicitation the information provided has been arrived at 
independently, without consultation, communication, or agreement with any other respondent or with 
any competitor for the purpose of restricting competition, or in any other way influencing the competitive 
arena.” 

Bowman Consulting Group Ltd discloses that there is no potential conflict of interest, real or 
apparent, that the Respondent, employee, officer, or agent of the firm may have due to ownership, 
other clients, contracts or interests associated with this project. 
 
 

 
 
 By: ____________________________ 
    Jerry Compton 
    Principal 
 
 

October 25, 2018                                                                                      Page 271

AGENDA ITEM ###STAMP_ITEMNUMBER#



Tab 9
Optional Information
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2 

Optional Information 

 

Letters of Recommendations 
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1 

Optional Information 

Other Relevant Projects 
Riverland / Kennedy DRI; Port St Lucie, St. Lucie County, Florida 
The DRI includes 3,845 acres east of Range Line Road just north of the St. Lucie/Martin County Line. Entitled uses are 
11,700 residential units, 892,668 SF of retail, 1,361,250 SF of Research and Office, 1,361,250 SF of light Industrial and 
327,327 of private, non-residential. Bowman Consulting has been contracted for water and wasterwater master plan design 
studies for the various parcels of the DRI. This includes, but not limited to, feasibility studies, system layout design, system 
sizing, design criteria, modeling, pump system design, jurisdictional coordination and cost studies 

16” Water Main and Force Main Extension -13600 SW 288th Street Homestead, Miami-Dade County, Florida  
Miami-Dade Water and Sewer Department (MDWASD) required an extension of approximately 1300 linear feet of 16” DIP 
water transmission main be constructed within the SW 137th Avenue right-of-way under the existing pavement. The 
connection point for the new water main was on an existing 48” concrete water main location in the intersection of SW 137th 
Avenue and SW 288th Street which presented some challenges for coordination of construction. The MDWASD also 
required the installation of approximately 400 linear feet of 16“ DIP sewer force main within the SW 137th Avenue roadway. 
In addition to the extensive offsite utility improvements, this project included approximately 2500 linear feet of 12” DIP onsite 
water/fire distribution mains along with onsite gravity sewer mains, an regional lift station. 
12” Water Main within US Highway 1 - Travel Lanes - 21151 S Dixie Hwy, Miami-Dade County, Florida 
As part of this project it was necessary to relocate approximately 750 linear feet of an existing 12” DIP water transmission 
main for MDWASD that was located on the project site. The new location of the water main was within the existing travel 
lanes of Federal Highway and SW 211th Street. Due to the location in existing pavement and conflicts with existing 
underground facilities, this project required detailed coordination between FDOT, MDWASD, Miami-Dade Public Works 
Department and other utilities for design and installation of the new water main. This project also called for an extensive 
detailed Maintenance of Traffic plan to accommodate construction activities. In addition to the offsite utility improvements, 
this project included approximately 1250 linear feet of 12” DIP onsite water/fire distribution mains along with onsite gravity 
sewer service, an onsite lift station and onsite force main. 
12” Water Main within NW 79th Street - Travel Lanes -3200 NW 79th St, Miami, FL 33147, Miami-Dade County, 
Florida 
The water distribution system consisted of approximately 3100 linear feet of 12” DIP water/fire main. In addition as part of 
the project construction, MDWASD required an offsite water main extension of approximately 1400 linear feet of 12” DIP 
water main within the travel lane and right-of-way of NW 79th Street which also included an elevated public transit system. 
This project also included approximately 1500 linear feet of onsite gravity sewer main. 
Relocation of Existing Utilities - 2500 W Broward Blvd, Fort Lauderdale, Broward County, Florida 
The project will include a Big Box Retail anchor store and multiple parcels for other commercial use. This project is in the 
final stages of permitting and is scheduled to begin construction within the next few months. In order to accommodate the 
redevelopment of this area, an existing City of Fort Lauderdale sewer force main must be relocated. This will require the 
installation of approximately 700 linear feet of new 10” DIP sewer force main within a new easement on the project site. The 
existing force main will need to remain in service while the new force main is constructed.   

Village at Midway; Fort Pierce, St. Lucie County, Florida 
Village at Midway is a Planned Development (PD) in the City of Fort Pierce which includes about 517 acres at the area just 
west of I95 and north of Midway Road. Entitled uses are 2.7M sf of warehouse/industrial/flex, 200k sf of retail/mixed use and 
650 units of multifamily. Bowman Consulting is the lead consultant for team of specialty consultants that include planning, 
traffic, environmental, geotech and others. Bowman has coordinated with local utility departments for water and waste water 
infrastructure on a regional scale. Bowman’s responsibility includes, but not limited to, feasibility studies, entitlements, 
design of water, wastewater, drainage, roadway and other systems, system sizing/detailing, design criteria, modeling, 
jurisdictional coordination and cost studies. 
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Addenda 
 

 
 

 

 
 

 

The Village of Indiantown did not issue Addenda for REI #02-2018. 
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REI# 02-2018 Professional Engineering ServicesLegal Notice 

LEGAL NOTICE FOR REI# 02-2018 

PROFESSIONAL ENGINEERING SERVICES 

The Village of Indiantown Council, Indiantown, Florida, in compliance with Florida Statute 287.055, 
Consultants’ Competitive Negotiation Act (CCNA), invites qualified, experienced, licensed engineers to 
provide Civil Engineering Services to the Village of Indiantown on an “as needed” basis, for an initial term of 
two (2) years, effective October 1, 2018, with three one year renewal options.   

A complete RFP package can be requested the Village Office at 772-597-9900 or by email at 
tsarno@indiantown.org.   The Village of Indiantown is not responsible for the content of any package 
received through any 3rd party service or the Village of Indiantown Village Office.  

Firms desiring to provide the services described above shall submit one (1) original and six (6) copies with 
one (1) electronic copy (PDF format preferred) on a CD or flash drive of their proposals, containing all 
of the required information no later than 2:00 pm, August 21, 2018. Submittals will be accepted by hand 
delivery at Village Offices located at 65500 SW Warfield Blvd. Indiantown, FL 34956, overnight delivery, 
or U.S. Mail to Village of Indiantown PO Box 398, Indiantown, FL 34956. Submittals received after that 
date and time will not be accepted or considered and will be retained unopened. Submittals will be opened as 
soon as practicable thereafter.   

In compliance with the Americans with Disabilities Act (ADA), anyone desiring to attend this proposal 
opening who needs a special accommodation should contact the Village of Indiantown at 772-597-9900 at 
least 48 hours in advance of the meeting, excluding Saturday and Sunday. 

Mail/Overnight Submittal Responses to: 
Village of Indiantown  
PO Box 398 
Indiantown, 2018 

Hand Deliver Submittal Responses to: 
Village of Indiantown 
Village Offices  
16550 SW Warfield Blvd. 
Indiantown, FL 34956 

Mark outside of envelope: REI# 02-2018 “Professional Engineering Services” 

Publish Date:  July 21, 2017 Village Council 
Village of Indiantown     

EXHIBIT  "B"
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REI# 02-2018 

PROFESSIONAL ENGINEERING SERVICES 
 
 

PART I  GENERAL INFORMATION 
 
1.1 OVERVIEW 

The Village of Indiantown is seeking qualified experienced, licensed Professional 
Engineering services to the Village of Indiantown on an “as needed basis”.  Civil 
Engineering services shall include, but are not limited to, design, build, supervise, operate, 
roadway improvements, irrigation, stormwater, water and sewer systems. 
 

1.2 DEFINITIONS 

"Proposer" shall mean vendors, contractors, consultants, respondents, organizations, firms, or 
other persons submitting a response to this REI. 

Request for Expressions of Interest (also known as a Request for Qualifications):  A 
formal solicitation for professional services as defined in Florida State Statute (engineering, 
architecture, survey/mapping, landscape architecture) accomplished in accordance with 
Florida State Statute 287.055, the Consultant’s Competitive Negotiation Act (CCNA). 

A Professional Engineer (PE) is an engineer certified by a state board of registration to 
practice engineering. The PE license is the engineering profession's highest standard of 
competence, a symbol of achievement and assurance of quality. 
 
DBPR:  Department of Business and Professional Regulation 
 
FBPE:  Florida Board of Professional Engineers 
 
NSPE:  National Society of Professional Engineers 
 
ASCE:  American Society of Civil Engineers 
 

1.3 ISSUING OFFICE AND LOCATION OF PROPOSAL OPENING 
 
Village of Indiantown 
PO Box 398 
16500 SW Warfield Blvd. 
Indiantown, FL 34956-0398 
 

1.4 QUALIFICATION PROCESS 
This REI shall qualify respondents based on such factors as the ability of professional personnel; 
past performance, willingness to meet time and budget requirements; current and projected 
workloads of the firms; and the volume of work previously awarded to each firm. After the 
solicitation responses are opened, the submittals will be deemed responsive and responsible; 
reviewed, rated, ranked, and qualified to provide the work as specified.  Proposer should submit 
a complete package to be considered responsive in order for the Village to fully evaluate the 
firm’s qualifications.   
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Village Council shall authorize staff to negotiate with the qualified firms ranked 1-5.  The 
Village will determine based on the ranking, if a minimum of three (3) firms up to a maximum 
of five (5) firms will be awarded for equal distribution of services. In the event the parties are 
unable to negotiate terms acceptable to the Village, the Village may determine to enter 
negotiations with the next, most responsive and responsible proposer determined by the 
selection committee, or it may re-solicit proposals.  

The Village reserves the right to reject all proposals, to waive non-material, technical variances 
in the proposal, to abandon the project or to solicit and re-advertise for other proposals.  The 
Village may in its discretion waive any informalities and irregularities contained in a proposal or 
in the manner of its submittal and award a contract thereafter. 

1.5 DEVELOPMENT COSTS 

Neither the Village, nor its’ representatives shall be liable for any expenses incurred in 
connection with preparation of a response to this REI. Proposers should prepare their proposals 
simply and economically, providing a straightforward and concise description of the proposer's 
ability to meet the requirements of the REI. 

1.6 INQUIRIES 

The Village will not respond to oral inquiries. Interested proposers may contact the Village 
Manager, Village Offices, 65500 SW Warfield Blvd., Indiantown, FL 34956, email: 
tsarno@indiantown.org  regarding questions about this solicitation.  The Village Office will also 
receive written requests for clarification concerning the meaning or interpretation of this REI, 
until  (14) days prior to the submittal date.  Questions shall be faxed or emailed with reference to 
the REI number.  All proposers are expected to carefully examine the proposal documents.  Any 
ambiguities or inconsistencies should be brought to the attention of the Village through written 
communication with the Village prior to opening of the responses.   

Respondents may not contact any member of the selection committee, Village employee or 
Village elected official during this solicitation process.  All questions or requests for 
clarification must be routed through the Village Manager. 

  
1.7 DELAYS 

The Village may delay scheduled due dates, if it is to the advantage of the Village to do so.  The 
Village will notify proposers of all changes in scheduled due dates by written addenda 
submitted to the Village. 

1.8  QUALIFICATION SUBMISSION AND WITHDRAWAL 

The Village will receive all proposals at the following addresses: 
 
Village of Indiantown 
Village Offices 
16500 SW Warfield Blvd. 
Indiantown, FL 34956  

To facilitate processing, please mark the outside of the envelope as follows: REI# 02-2018    
“Professional Engineering Services” The envelope shall also include the proposer's return 
address. 
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Respondents shall submit one (1) original and six (6) copies with one (1) electronic copy 
(PDF format preferred) on a CD or flash drive of their proposal submittal in a sealed 
envelope marked as noted above. A proposer may submit the proposal by personal delivery, 
mail, or express shipping service. 

THE VILLAGE MUST RECEIVE ALL PROPOSALS BY 
2:00 P.M. ON TUESDAY, AUGUST 21, 2017 

Due to the irregularity of mail service, the Village cautions proposers to assure actual delivery 
of mailed or hand-delivered proposals directly to the Village Office, as specified above, prior to 
the deadline set for receiving proposals.  Telephone confirmation of timely receipt of the 
proposal may be made by calling (772) 597-9900, before proposal closing time.  A proposal 
received by the Village Office after the established deadline will be refused or retained 
unopened. 

Proposers may withdraw their proposal submissions by notifying the Village in writing at any 
time prior to the deadline for proposal submittal.  Proposers may withdraw their submissions in 
person or by an authorized representative. Proposers and authorized representatives must 
provide the letter of withdrawal, picture identification, proof of authorization (in the case of 
authorized representatives), and provide the Village with a signed receipt for the withdrawn 
proposal. After the deadline, proposals once opened, become a public record of the Village and 
are subject to the provisions of the Florida Public Records Law. As such they are subject to 
public disclosure in accordance with Chapter 119, Florida Statutes. 

1.9 ADDENDA 

If revisions become necessary, the Village will provide written addenda to all respondents 
who received the Request for Expressions of Interest. All addenda issued by the Village of 
Indiantown in regard to this REI shall be acknowledged. Failure to acknowledge all addenda 
may result in disqualification. 

 
The Village will make every effort to notify registered Proposers by email that an addendum 
has been made to the REI.  The Village shall not be responsible for providing notice of 
addenda to potential proposers who receive a REI package from sources other than the 
Village. 

All addenda issued by the Village must be acknowledged within the proposal at the time it is 
submitted to the Village.   
 

1.10 EQUAL OPPORTUNITY 

The Village recognizes fair and open competition as a basic tenet of public procurement and 
encourages participation by minority and women owned business enterprises. 

1.11 INSURANCE 

The respondent shall provide proof of insurance coverage reflecting the minimum amounts 
and coverages as required by the Village (Attachment A).   

1.12 PUBLIC ENTITY CRIMES 

A person or affiliate who has been placed on the convicted vendor list following a conviction 
for a public entity crime may not submit proposals or contract with the Village for 
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construction of a public building or public works; may not submit bids for leases of real 
property to a public entity; may not be awarded or perform work as a contractor, supplier, 
subcontractor, or consultant under a contract with any public entity; and may not transact 
business with any public entity in excess of the threshold amount provided for in s. 287 for 
CATEGORY TWO for a period of 36 months from the date being placed on the convicted 
vendor list. Questions regarding this statement should be directed to the State of Florida, 
Bureau of State Procurement (850) 488-8440. 

1.13 SUSPENDED VENDOR 

An entity or affiliate who has been placed on the State of Florida Suspended Vendor List will 
not be considered for award. The Suspended Vendor List is available on the State’s website 
at:  http://dms.myflorida.com/business_operations/state_purchasing/vendor_information  

 
1.14 PROPOSAL AS PUBLIC DOMAIN 

All documents and other materials made or received in conjunction with this project will be 
subject to public disclosure requirements of chapter 119, Florida Statutes.  The proposal will 
become part of the public domain upon opening.  Vendors shall not submit pages marked 
“proprietary” or otherwise “restricted”. 

 
1.15  PUBLIC RECORDS:   Public Records Relating to Compliance, Request for Records; 

Noncompliance, & Civil Action 
 

Note:  If the Contractor has questions regarding the application of Chapter 
119, Florida Statutes, to the Contractor’s duty to provide public records 
relating to this contract, contact the office of the Village Clerk as the 
custodian of Public Records for the Village of Indiantown, and all the 
respective departments at 772-597-9900 or cwhite@indiantown.org, Village 
of Indiantown, Village Clerk 65500 SW Warfield Blvd., Indiantown, FL 
34956 per F.S. 119.12. 

 
In compliance with F.S. 119.0701 the Contractor shall: 

 
A. Keep and maintain public records required by the public agency to perform the 

service.  
 

B. Upon request from the public agency’s custodian of public records, provide the public 
agency with a copy of the requested records or allow the records to be inspected or 
copied within a reasonable time at a cost that does not exceed the cost provided in this 
chapter or as otherwise provided by law. 

C. Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for the 
duration of the contract term and following completion of the contract if the 
contractor does not transfer the records to the public agency.  

D. Upon completion of the contract, transfer, at no cost, to the public agency all public 
records in possession of the contractor or keep and maintain public records required 
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by the public agency to perform the service. If the contractor transfers all public 
records to the public agency upon completion of the contract, the contractor shall 
destroy any duplicate public records that are exempt or confidential and exempt from 
public records disclosure requirements. If the contractor keeps and maintains public 
records upon completion of the contract, the contractor shall meet all applicable 
requirements for retaining public records. All records stored electronically must be 
provided to the public agency, upon request from the public agency’s custodian of 
public records, in a format that is compatible with the information technology 
systems of the public agency.  

E. A request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. If the public agency does not 
possess the requested records, the public agency shall immediately notify the 
contractor of the request, and the contractor must provide the records to the public 
agency or allow the records to be inspected or copied within a reasonable time. 

F. If a contractor does not comply with the public agency’s request for records, the 
public agency shall enforce the contract provisions in accordance with the contract. 

G. A contractor who fails to provide the public records to the public agency within a 
reasonable time may be subject to penalties under F.S. 119.10. 

H. If a civil action is filed against a contractor to compel production of public records 
relating to a public agency’s contract for services, the court shall assess and award 
against the contractor the reasonable costs of enforcement, including reasonable 
attorney fees, if: 

1. ??The court determines that the contractor unlawfully refused to comply with the 
public records request within a reasonable time; and  

2. ??At least 8 business days before filing the action, the plaintiff provided written 
notice of the public records request, including a statement that the contractor 
has not complied with the request, to the public agency and to the contractor. 

 
I. A notice complies with subparagraph 2 above, if it is sent to the public agency’s 

custodian of public records and to the contractor at the contractor’s address listed on 
its contract with the public agency or to the contractor’s registered agent. Such 
notices must be sent by common carrier delivery service or by registered, Global 
Express Guaranteed, or certified mail, with postage or shipping paid by the sender 
and with evidence of delivery, which may be in an electronic format. 
 

J. A contractor who complies with a public records request within eight (8) business 
days after the notice is sent is not liable for the reasonable costs of enforcement. 

 
1.16 LICENSES & REGISTRATION 

A. Licenses:  Proposers, both corporate and individual, must be fully licensed and certified 
for the type of work to be performed in the State of Florida at the time of REI receipt.  
The proposal of any Proposer that is not fully licensed and certified shall be rejected. 

October 25, 2018                                                                                      Page 284

AGENDA ITEM ###STAMP_ITEMNUMBER#

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0119/Sections/0119.10.html


REI#02-2018 Professional Engineering Services   Page 8 

B. Sunbiz:  Proposers, both corporate and individual, must provide proof that their firm is 
registered with the Division of Corporations for the State of Florida.   

C. Business Tax Receipt:  Proposer shall comply with Business Tax Receipt 
requirements for their business location.  A copy of the business tax receipt or proof 
of exemption shall be included with the submittal package. 

 
1.17 BACKGROUND INFORMATION  

As part of the evaluation process, the Village reserves the right, to require a Proposer to submit 
such evidence of his/her qualifications as it may deem necessary, and may consider any 
evidence available to it as to the qualifications and abilities of the Proposer, including past 
performance (experience) with the Village by the Proposer or any of their Owners. 

1.18 REFERENCES/RECORD CHECK  

As part of the evaluation process, the Village may conduct an investigation of references, 
including but not limited to, a record check of consumer affairs complaints.  Proposer’s 
submission of their REI constitutes acknowledgment of the process and consent to 
investigate.  Village is the sole judge in determining Proposer’s qualifications. 
 

1.19 COMPETENCY OF RESPONDENTS 

Proposals will be considered only from firms which are regularly engaged in the business of 
providing the services as described in this REI and who can provide evidence that they have 
established a satisfactory record of performance to insure that they can satisfactorily execute 
the services under the terms and conditions stated herein.  The term "equipment and 
organization" as used herein shall be construed to mean a fully equipped and well established 
company in line with the best business practices in the industry and as determined by the 
proper authorities of the Village.  
 

1.20 CONTRACT TERM 

At all times during the term of the contract, the successful Contractor shall act as an 
independent Contractor and at no time shall be considered an agent or partner of the Village. 

A. Contract Period: This contract shall be awarded for an initial term of two (2) years 
subsequent to approval by the proper Village authorities. The contract may be 
renewed for three (3) additional one year periods provided both the successful 
proposer and the Village agree and all terms and conditions remain the same. Any 
contract or amendment resulting from this solicitation shall be subject to fund 
availability and mutual written agreement between the Village and the successful 
proposer.  Extension of the contract for additional thirty (30) day periods for the 
convenience of either party shall be permissible at the mutual consent of both parties 
not to exceed six (6) months.  

B. Option to Extend: The performance period of any contract resulting from this 
solicitation may be extended upon mutual agreement between the contractor and the 
Village of Indiantown with no change in terms or conditions. Any extension of 
performance period under this provision shall be in one-year increments. The contract 
may be renewed for three (3) additional one-year periods, provided both parties are in 
agreement. Total contract length, including individual one-year extensions, shall not 
exceed five (5) years. Consideration of price increases at each renewal period will be 
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given provided such escalations are justified, reasonable and acceptable to the 
Village. Any price increases must be documented and approved by the Village of 
Indiantown. It is also expected that de-escalation of prices will be extended to the 
Village if the market so reflects. 

 
C. At the option of the Village, and upon the agreement of the Professional, this Contract 

may be converted to or replaced at any time with a "Continuing Services Contract" as 
that term is defined in Section 287.055, et seq, Florida Statutes, Consultant’s 
Competitive Negotiating Act (CCNA).   

 
1.21 PERFORMANCE EVALUATION  

Throughout the contract period the vendor(s) performance will be monitored by Village staff.  
If vendor performance fails to meet the standards specified and receives an unacceptable rating, 
the Village may without cause and without prejudice to any other right or remedy, terminate 
the contract whenever the Village determines that such termination is in the best interest of the 
Village.  Vendor’s receiving an unacceptable rating will be notified by certified mail.  Contract 
termination shall be served by written notice by the Village Manager. 

 

 
PART II STATEMENT OF WORK 
 
2.1 QUALIFICATIONS AND EXPERIENCE REQUIREMENTS 

The exact scope of work shall be identified by work authorization on an “as needed basis (see 
attachment D).   Qualified Engineers or firms must be registered with DBPR, FBPE and 
possess affiliations with NSPE and/or ASCE; and experienced Engineers to provide 
engineering and construction management, drafting, surveying, geotechnical engineering, 
roads, bridges, and infrastructure, buildings and structures, transportation engineering, 
stormwater, water and sewer systems, including but not limited to the following:    .   

• Preparation of roadway location or alignment studies 

• Preparation of roadway design 

• Preparation of land acquisition documents 

• Preparation of a hydrologic & hydraulic studies 

• Preparation of storm drainage system design 

• Preparation of new or retrofit storm water management design 

• Preparation of floodplain studies 

• Preparation and procurement of requisite environmental permits 

• Performance of traffic counts 

• Preparation of traffic studies and analysis 

• Preparation of maintenance of traffic design 

• Preparation of structural studies and design for bridges, culverts and retaining walls 

• Preparation of construction documents 

• Preparation of cost estimates 
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• Preparation of Construction Plans for Waterfront and Marine Facilities (docks, 
seawalls, river walks, upland support facilities)  

• Presentation to the Council, staff, and the public of reports, plans, and exhibits 

• Preparation of as-built plans and surveys 

• Review of plans, specifications and estimates developed by others 

• Other customary Professional Engineering Services 

 
2.2 TIMETABLES  
 

The Village and respondents shall adhere to the following schedule in all actions concerning 
this REI: 
 
 On July 20, 2017 the Village issues the REI. 
 
 From July 20, 2017 to August 10, 2017, the Village will receive and answer all 

inquiries received by mail, facsimile transmission or email. 
 
 The Village must receive response submittals by no later than 2:00 p.m. on Monday, 

August 20, 2017.  

 The Village will review, evaluate, and rank the proposals in a timely manner. 

 The ranked firms will be presented to the Village Council as the most qualified firms 
and request authorization to negotiate with the firms.     

 The Village may enter into a contract after obtaining appropriate approvals effective 
October 1, 2018.   

   
PART III INSTRUCTIONS FOR PREPARING SUBMISSIONS 
 
3.1 RULES FOR SUBMISSIONS 

The submission must name all persons or entities interested in the submission as principals. 
The proposal must declare that it is made without collusion with any other person or entity 
submitting a proposal pursuant to the REI. The interested firm or individual must submit one 
(1) original and six (6) copies of their proposal, including one (1) electronic copy (PDF 
format preferred) on a CD of the requested qualification data for evaluation. Please tab all 
support documents or attachments according to the order established in the following 
paragraph. 

 
3.2 PROPOSAL FORMAT 

Proposers should prepare their proposals using the following format.  Proposers shall label, tab 
and organize proposal submittal documents utilizing the following format as outlined below.  
All attachments as requested shall be inserted in the back of each corresponding section. 
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In preparing your proposal, proposer should assume that the Village has no previous knowledge 
of their product or capabilities.  Proposals should clearly describe the services, specifying where 
it meets, exceeds or does not comply with the general specifications.   

Letter of Transmittal:   The response format shall contain a letter of transmittal. The Letter 
of Transmittal will summarize in a brief and concise manner the Professional's understanding 
of the REI.    

An agent authorized to negotiate for the respondent must sign the letter of transmittal. This 
signature shall certify the Village of the contents of the submittal and bind the firm to this 
response to the Village of Indiantown’s Request for Expressions of Interest. The transmittal 
letter shall not exceed two (2) pages in length. 

 
Tab 1 ~ Company Qualifications:   Firms shall provide a brief profile of their company, 
which should include their history, and corporate structure, ownership interest, and the length 
of company's existence.  Professional must identify all of their offices, including the location 
of the main office that will be responsible for the actual production of the work and the key 
personnel in that office who will be responsible for the completion of the work, including the 
resumes of the primary (key) individuals. Resumes of proposed key personnel shall include 
(name, company address, phone number, e-mail address) job skills, education, training, 
experience and professional affiliations/membership.  
 

Provide a list of disciplines offered by the firm (i.e. mechanical, electrical, hydrogeologic, 
geotechnical, structural, land surveying, etc.). 
 
All proposed sub-consultants shall be identified for disciplines, and the working relationship 
between the respondent and the sub-consultant shall be explained. Sub-consultants shall also 
provide key personnel resumes.  
 
Tab 2 ~ Operational Plan/Task Approach:   Submit a demonstrated thorough 
understanding of the concepts, principles, and procedures of Engineering services and its 
applicability to the Village.   

Provide an outline of proposed manner in which a scope of work by work authorization will 
be addressed and the manner in which the approach shall demonstrate the firm’s capability to 
work within the Village’s budget and time constraints. Describe all quality control 
implementation procedures, sub-consultant supervision, contract compliance and 
enforcement of industry standards. Discuss ways to maintain schedules and ways to recover. 
Discuss cost control and value engineering. Describe any project management systems used 
to track and control project issues. Describe the communication procedures to be employed 
throughout the contract term and the plan to establish and maintain clear lines of 
communication with the Village’s Project Manager and Village staff.   

 
Tab 3 ~ Experience References/Past Performance:   Provide a list of similar type projects 
which include a brief description of the project, cost, date the project was completed, and 
final construction cost and time.  Owner of the project, including name, email address, and 
telephone number of a contact person, and as follows: 

 Two (2) recent or current projects within the past year 

 Three (3) projects with a Governmental entity within the past five years 
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 Provide a list of projected workloads.  The volume of work previously awarded, with 
the intent of effecting equitable distribution of work among qualified firms. 

 
Tab 4 ~ Familiarity:   Provide a description of the firm’s familiarity with local conditions, 
community goals, etc., in the Stuart/Martin County area.    
 

Tab 5 ~ Financial Assessment:   Describe a model for assessing financial decisions using 
principles of approaches as it relates to financial decision making, financial judgment with 
respect to Village projects in determining estimates of probable costs. 

 
Tab 6 ~ Insurance:   Provide proof of ability to obtain insurance coverages as detailed in 
Attachment A. A certificate of insurance indicating that the firm has coverage in accordance 
with the requirements herein set forth may be furnished by the firm to the Village along with 
their qualification data. A properly completed Accord Form is preferable.  The Village of 
Indiantown being named as additional insured for General Liability shall be required prior to 
entering into a contract. The awarded firm shall either cover any sub-consultants on its policy 
or require the sub-consultants to conform to all requirements for insurance contained herein.   

Tab 7 ~ Submittal Forms & Requested Information:    This section shall include samples 
of project management reports, inspection forms used by the field personnel, record keeping 
procedures, and other information the respondent wishes to include. 

Florida license / certified for the type of work to be performed in the State of Florida; Florida 
registration with the Division of Corporations; and affiliations; Business Tax Receipt w/copy 
of IRS W-9 form or proof of exemption as identified in Item 1.16.  

Request for Information to submit with IRS W-9 Form as identified in Attachment B. 

Tab 8 ~ Prohibition Non-Collusion/Conflict of Interest Disclosure Statements:  In 
accordance with Florida Statute 287.055(6)(a), the following statement must be included in 
each submittal: “The respondent warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the respondent to 
solicit or secure this agreement and that he or she has not paid or agreed to pay any person, 
company, corporation, individual, or firm, other than a bona fide employee working solely 
for the respondent any fee, Council, percentage, gift, or other consideration contingent upon 
or resulting from award or making of this agreement.” 

Include the following Statement of Non-Collusion:  “The respondent certifies, and in the case 
of a joint proposal, each party thereto certifies as to its own organization, that in connection 
with this solicitation the information provided has been arrived at independently, without 
consultation, communication, or agreement with any other respondent or with any competitor 
for the purpose of restricting competition, or in any other way influencing the competitive 
arena.” 

Include a disclosure statement advising the Village of any potential conflict of interest, real 
or apparent, that the Respondent, employee, officer, or agent of the firm may have due to 
ownership, other clients, contracts or interests associated with this project.  

Signature on the transmittal letter shall certify the Village of these statements. 
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Tab 9 ~ Optional Information:  Provide any information pertinent to this project that will 
provide insight to the evaluators about the qualifications, fitness and abilities of the 
Respondent (please limit this information to two pages). 

Tab 10 ~ Addenda (if applicable):  All addenda issued pursuant to this solicitation must be 
acknowledged and submitted as part of the proposal package. 

 
 

PART IV EVALUATION OF SUBMISSIONS 
 
4.1 EVALUATION METHOD AND CRITERIA 

A. General:  The Village of Indiantown reserves the right to request clarification on 
information submitted and to request additional information from one or more firms. 
The Village will select the firms which it feels are most qualified and best serves the 
interests of the Village. The Village shall be the sole judge and final arbiter of its own 
best interests; and the evaluation of submissions. In all instances the Village’s 
decisions will be final.  Proposals will be reviewed, evaluated, and ranked as to the 
qualification to perform the services required by a Selection Committee, which shall 
consist of Village staff.  This criterion shall be utilized in the evaluation of the 
proposals.  

EVALUATION CATEGORIES POINTS POSSIBLE 

Qualifications, Knowledge  
Engineering Disciplines List       30 pts 

Operational Plan/Task Approach        25 pts 
Experience/ References / Past Performance      20 pts 
Familiarity          15 pts 
Financial Assessment        10 pts 

B.   Selection:  Proposals will be evaluated using the above criteria scored and ranked. 
The Village will assign this task to a Selection Committee appointed by the Village 
Manager. The Selection Committee will make a recommendation for qualification to 
the Village Council for authorization to negotiate with the qualified firms ranked 1-5.  
The Village will determine based on the ranking, if a minimum of three (3) firms up to a 
maximum of five (5) firms will be awarded for equal distribution of services.  The 
Village of Indiantown reserves the right to qualify individuals/firms solely from 
review of the packages which meets the best interests of the Village. By submitting a 
proposal, the respondent agrees to this selection and evaluation procedure.   

 
C.    Interviews:  The Village may require oral and visual interviews from firms. This 

shall be done at the Village’s sole discretion when it feels interviews are essential as 
part of the evaluation process and are in the best interests of the Village. The Village 
shall be the sole judge and final arbiter of its own best interests in this matter. 
Individuals/firms will be notified in writing if they are selected for interview. Notices 
for interviews will contain explicit instructions concerning location, date, time and 
length of interviews. 

 
D.    Negotiations:   After staff concludes negotiations with the respondent(s) selected by 

the Village Council, staff will present the results of the negotiations to the Village 
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Council with its recommendation. If the Village Council determines that staff is 
unable to negotiate a satisfactory contract with the respondents considered to be the 
most qualified at a price the Village determines to be fair, competitive, and 
reasonable, negotiations with that respondent(s) shall be formally terminated. Should 
the Village be unable to negotiate a satisfactory contract with the selected 
respondent(s), the Village may select additional respondent(s) in order of their 
original ranking, competence and qualification; and will continue negotiations until 
an agreement is reached. However, as stated in Item 1.4 above, the Village reserves 
the right to reject all proposals, to waive any irregularities, and to re-advertise and 
solicit for other proposals. 

 
E. Contact Person:  Questions or requests for additional information shall be directed to 

the Village Office, at (772) 597-9900, or email: tsarno@indiantown.org between the 
hours of 9:00 a.m. and 5:00 p.m., local time, weekdays. 

 
4.2 TERMS AND CONDITIONS 

All prospective Contractors are hereby cautioned not to contact any member of the Stuart 
Village Council, the Village Manager, the Village Attorney (except to discuss grievance 
matters) or any member of the selection committee. All questions and contacts must be made 
through the Procurement Office. Attempts to lobby or persuade through other channels will 
result in disqualification. 

Any actual or prospective Contractor who disputes the reasonableness, necessity or 
competitiveness of the terms and conditions of this request for proposals; selection or award 
recommendation shall file such dispute in writing with the Village Manager, not later than 
close of business on the proposal opening date, as to the terms and conditions, and within ten 
(10) days of Council action as to the selection or award recommendation. 

The Village reserves the right to reject any or all proposals without recourse, to waive 
technicalities and informalities or to accept the proposal which in its sole judgment best 
serves the interest of the Village.   

As required by FS Section 287.133; “A person or affiliate who has been placed on the 
convicted vendor list following conviction for a public entity crime may not submit a bid on 
a contract to provide any goods or services to a public entity, may not submit a bid on a 
contract with a public entity for the construction or repair of a public building or public work, 
may not submit bids on leases of real property to a public entity, may not be awarded or 
perform work as a contractor, supplier, subcontractor, or a Contractor under a contract with 
any public entity, and may not transact business with any public entity in excess of the 
threshold amount as stated in FS Section 287.017, for Category Two, for a period of thirty 
six months from the date of being placed on the convicted vendor list.”  Questions regarding 
this statement should be directed to the State of Florida, Bureau of State Procurement (904) 
488-8131. 

 
4.3 PROPOSED AGREEMENT   

Qualified firms may enter into a master agreement for services with the Village based on the 
negotiated hourly rate schedule of personnel rates for the services, which may be ordered by 
work authorization under this agreement.  These rates will be valid for the initial term of the 
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agreement.   

Please review Attachment C, Professional Services Agreement, and note any objections, or 
revisions that would be required within the submittal. Should no revisions be noted, the 
Village will assume and the contractor agrees that the terms and conditions of agreement are 
acceptable. The proposed Agreement does not authorize the performance of any work. The 
Village makes no covenant or promise as to the number of available projects or that the firm 
shall perform any project for the Village during the life of the Agreement. 

Professional(s) shall not assign or transfer any or all of its rights, duties or obligations 
under the contract without the prior, written consent of the Village. 

All work product, including but not limited to reports, plans, drawings, tracings, sketches, 
photographs, videos, illustrations, presentations, PowerPoint, specifications, models, maps, 
computer files, electronic data, and other documents (electronic or paper) prepared or created 
in the course of the performance of the services or obtained in the performance of the 
contract, as well as all data collected, together with summaries and charts derived 
therefrom, will be considered works made for hire and shall be the exclusive property of the 
Village upon their creation without restriction or limitation on their use and will be made 
available, upon request, to the Village at any time during the performance of the services. 
Proposer will not copyright any material or work product developed under the contract. Any 
reuse of Proposer’s prepared documents by the Village, except for the specific purpose 
intended hereunder, will be at Village’s sole risk and without liability or legal exposure to 
Proposer or its sub-proposers. 

The agreement shall be construed and interpreted, and the rights of the parties hereto 
determined, in accordance with Florida law without regard to conflicts of law provisions. 
The Village and Proposer shall submit to the jurisdiction of Florida courts and federal courts 
located in Florida. The parties shall agree that proper venue for any suit concerning this 
Agreement shall be Martin County, Florida, or the Federal Southern District of Florida. 
Proposer shall agree to waive all defenses to any suit filed in Florida based upon improper 
venue or forum nonconveniens. To encourage prompt and equitable resolution of any 
litigation, each party shall waive its rights to a trial by jury in any litigation related to the 
contract 

4.3 ATTACHMENTS 

Attachment A:  Insurance Requirements 

Attachment B:  Request for Information to Submit With IRS W-9 Form 

Attachment C: Professional Services Agreement 

Attachment D: Sample Work Authorization
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ATTACHMENT A 

INSURANCE REQUIREMENTS 
 

1. The successful professional shall not commence any work in connection with this agreement 
until it has obtained all of the following types of insurance and the Village has approved such 
insurance.  Nor shall the successful professional allow any subcontractor to commence work on 
its subcontract until all similar insurance required of the subcontractor has been so obtained and 
approved.  All insurance policies shall be with insurers licensed and authorized to do business in 
the State of Florida. The successful professional shall maintain required insurance coverage for 
the full term of this agreement or for such longer periods as may be specifically required herein. 
All insurance policies shall be issued by companies authorized to do business under the laws of 
the State of Florida and rated no less than “B” as to management and no less than Class “VIII” as 
to strength in accordance with the A.M. Best Company Insurance Guide, or its equivalent as 
determined by the Village in its sole discretion. 

 
2. Loss Deductible Clause:  The Village shall be exempt from, and in no way liable for, any sums 

of money which may represent a deductible in any insurance policy.  The payment of such 
deductible shall be the sole responsibility of the professional and/or subcontractor providing such 
insurance. 

 
3. Worker's Compensation Insurance:  The professional/service provider shall maintain during 

the life of this Agreement, Worker's Compensation Insurance for all of its employees connected 
with the work of this project that complies fully with the State of Florida Worker's Compensation 
Law, SS 440. 

 
4. General Liability:  The Professional shall, during the life of this agreement take out and 

maintain broad form Commercial General Liability [including premises/operations; 
products/completed operations with the XCU hazards; personal /advertising injury; and fire 
damage (minimum $100,000)] for limits of not less than $1,000,000.00 per occurrence and 
$2,000,000.00 aggregate relative to any agreement resulting from a solicitation with the Village 
of Indiantown. 

 
5. Business Automobile:  The professional/service provider shall during the life of this agreement 

take out and maintain Business Automobile Liability form with coverage for symbol I (any auto) 
with limits of not less than $1,000,000.00 combined single limit or $500,000.00 per person/ 
$1,000,000.00 per accident bodily injury and $250,000.00 per accident property damage. 

 
6. Professional Liability:  The professional shall during the life of this agreement take out and 

maintain Professional Liability coverage with limits of not less than $1,000,000.00 per claim 
/$2,000,000.00 per job, per year aggregate relative to any agreement resulting from this 
solicitation for the Village of Indiantown.  The professional further agrees to maintain like 
coverage for a minimum of five (5) years following the completion of the agreement. 

 
7. Owner's Protective Liability Insurance:  The Owner shall be responsible for purchasing and 

maintaining his own liability insurance and, at his option, may purchase and maintain such 
insurance as will protect him against claims which may arise from his operations under the 
Contract. 
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8. Certificates of Insurance:  the Contractor, upon notice of award, will furnish Certificate of 
Insurance Forms.  These shall be completed by the authorized Resident Agent and returned to the 
Purchasing Office.  This certificate shall be dated and show: 

 
(a)  The name of the insured contractor, the specified job by name and job number, the name 

of insurer, the number of the policy, its effective date, and its termination date. 
 
(b)  Statement that the Insurer will mail notice to the Village at least thirty (30) days prior to 

any material changes in provisions or cancellation of the policy. 
 
(c)  Village shall be named or additional named insured on General Liability Insurance and 

Business Automobile Liability Insurance. 
 

NOTE:   The Village can decrease or increase these limits, depending on the project, in its sole 
discretion.
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ATTACHMENT B 

REQUEST FOR INFORMATION TO SUBMIT WITH IRS W-9 FORM 
 
Federal Income Tax Law requires a Form 1099 with a valid taxpayer identification number to be filed for payments 
made in the course of conducting a trade or business.  Further, these payments may be subject to Backup Federal 
Income Tax Withholding for all payees who have not submitted a correct Federal Tax Identification Number at the 
time of payment.  
  
Please read this form and complete the information thereon before signing and returning with a copy of your IRS 
W9 Form.  If you are a corporation, we will not issue you a Form 1099 (Reference: 1.6401-3(c)).  However, kindly 
return this form to document your corporate status.  
  
In order to avoid the possibility of future payments being held subject to Backup Withholding at a rate of 31%, 
please complete the form printed below and return this letter to the above address or E-mail request to:  
tsarno@indiantown.org . 

 
VENDOR NAME                                                                              
 
DBA:  
                                                                                           
  
CORPORATE ADDRESS: 
                                                                       
  
CITY:                                         STATE:                 ZIP:            
  
TELEPHONE: (     )              FAX:  (     )               ALTERNATE PHONE:  (     )           
      
  

“THE ABOVE INFORMATION WILL BE USED FOR PURCHASE ORDERS” 
 

 
 

REMIT TO ADDRESS: 
                                                                            
 
CITY:                                          STATE:                 ZIP:            
  
TELEPHONE: (     )                   FAX:  (     )                   ALTERNATE PHONE:  
(     )                 
 
COMPANY CONTACT NAME:  
                                                                  
 
COMPANY/CONTACT EMAIL ADDRESS: 
                                                        
 

TYPE OF ORGANIZATION   

1.    Corporation    3.    Sole Proprietor      5.    Government Agency 

2.    Partnership    4.    Individual     6.    Other:                        

1099 REPORTING STATUS (Check One):      Yes      No 

TAXPAYER IDENTIFICATION NUMBER:     

Employer Identification Number:        -            (Or)  Social Security Number:        -       -       
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Print name of Taxpayer if using SS#:                                      

Under penalties of perjury, I certify that this statement is accurate and complete.  

  
Signature:  ______________________________________   Title:                                 
  
Date:                 Phone:  (     )                     
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ATTACHMENT C       

STANDARD AGREEMENT 
BETWEEN 

VILLAGE OF INDIANTOWN AND PROFESSIONAL 
FOR ENGINEERING SERVICES 

 
 

  PROJECT: REI #02-2018: PROFESSIONAL ENGINEERING SERVICES  
 

CONSULTANT:  
 

AGREEMENT FOR PROFESSIONAL SERVICES 
 
 THIS AGREEMENT, hereinafter “Contract,” made and entered into the ____ day of 
___________, 2018 by and between ____________________, hereinafter referred to as 
"CONSULTANT" and the Village of Indiantown, Florida, a municipal corporation, 65500 SW 
Warfield Blvd., Indiantown, FL 34956, hereinafter referred to as "VILLAGE", for and in 
consideration of the following terms, conditions and covenants. 
 
I.  PURPOSE OF AGREEMENT 
 
 Village intends to enter into a contract with Professional for provision of Engineering 
Services by the Professional and the payment for those services by Village as set forth below. 
 
II.  SCOPE OF SERVICES 
 
 The Professional shall provide Professional Engineering Services in all phases of any project 
for which a Work Authorization has been issued by the Village pursuant to this Agreement as 
hereinafter provided.  These services will include serving as Village’s professional consulting 
representative for the Project, providing professional consultation, advice, and furnishing customary 
engineering as described in the Work Authorization. The detailed scope of services to be performed 
and schedule of fees for those services shall be detailed in each Work Authorization. 
 
Section 1.   Scope of Service 
 
 Professional shall work with the Village Manager, Village Attorney, or other Village staff in 
advising the Village and the Village Council regarding Professional Engineering Services.  The 
services will be those customarily attendant to Professional Engineering Services including, but not 
limited to the following: 
 

A. Preparation of roadway location or alignment studies 
B. Preparation of roadway design 
C. Preparation of land acquisition documents 
D. Preparation of a hydrologic & hydraulic studies 
E. Preparation of storm drainage system design 
F. Preparation of new or retrofit storm water management design 
G. Preparation of floodplain studies 
H. Preparation and procurement of requisite environmental permits 
I. Performance of traffic counts 

October 25, 2018                                                                                      Page 297

AGENDA ITEM ###STAMP_ITEMNUMBER#



REI# 02-20182017 -172 Professional Engineering Services   Page 21 

J. Preparation of traffic studies and analysis 
K. Preparation of maintenance of traffic design 
L. Preparation of structural studies and design for bridges, culverts and retaining walls 
M. Preparation of construction documents 
N. Preparation of cost estimates 
O. Preparation of Construction Plans for Waterfront and Marine Facilities (docks, seawalls, 

river walks, upland support facilities) 
P. Presentation to the Council, staff, and the public of reports, plans, and exhibits 
Q. Preparation of as-built plans 
R. Review of plans, specifications and estimates developed by others 
S. Other customary Professional Civil Engineering Services 

 
III.  AGREEMENT PROVISIONS 
 
Section 1.   Term of Agreement 
 
 Upon award of this Agreement, the effective date of this Agreement shall be the date of 
execution of this Agreement by both Village and Professional.  Term of this agreement shall be for 
an initial period of two (2) years with the option of three (3) additional one-year renewal periods, 
upon the mutual agreement of the parties.  At the option of the Village, and upon the agreement of 
the Professional, this Contract may be converted to or replaced at any time with a "Continuing 
Services Contract" as that term is used in Section 287.055, et seq, Florida Statutes (CCNA). 
 
 Extension of the contract for additional thirty (30) day periods for the convenience of either 
party shall be permissible at the mutual consent of both parties not to exceed six (6) months. 
 
Section 2.   Work Authorization  
 

Each “Work Authorization” shall specify the Period of Service agreed to by the Village and 
the Professional for services to be rendered under said “Work Authorization”. 
 
 VILLAGE will compensate Professional for services under each Work Authorization. The fee 
due to the Professional shall be set forth in each Work Authorization and shall be in accordance with 
Professional's personnel hourly rate schedule formalized in “Exhibit C” to this Agreement. 
Professional's personnel hourly rate schedule may be updated prior to each optional renewal period. 
 
Section 3.  Compensation and Method of Payment 
 
3.1  Fee Schedule 
 
 Professional's personnel hourly rate schedule formalized in “Exhibit C” shall include all  
services, material, supplies and any other items or requirements necessary to complete the work as 
described herein, including but not limited to out of pocket expenses, such as, identifiable 
communication expenses, reproduction costs, postage, printing, copying, and long distance 
telephone, etc. 
 
3.2  Invoices 
 
 CONSULTANT shall submit an invoice to the VILLAGE upon completion of the Scope of 
Service as defined by the work authorization.  Each invoice shall be detailed and include, but not be 
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limited to, hours worked by each person assigned to the work authorization, date worked and all 
ancillary expenses incurred and by whom. 
 
3.3  Payment 
 
 Payment for services rendered is due within thirty days of receipt and approval of invoice by 
Village.  Payment is delinquent 30 days following receipt and approval of invoice by Village. 
 
Section 4.  Use of Documents 
 
4.1  Ownership of Original Documents 

 All deliverable analysis, reference data, survey data, plans and reports or any other form of 
written instrument or document that may result from the CONSULTANT’S services or have been 
created during the course of the CONSULTANT’S performance under this Contract shall become 
the property of and shall be delivered to the VILLAGE after final payment is made to the 
CONSULTANT. 
 
Section 5.   Termination 
 
5.1  Termination for Convenience 

 Either party upon a thirty (30) day written notice to the other party may terminate this 
Contract. In the event of any termination, CONSULTANT shall be paid for all services rendered to 
the date of termination including all reimbursable expenses. 
 
5.2  Termination for Cause  

 The performance of the Agreement may be terminated by the Village of Indiantown in 
accordance with this clause, in whole or in part, in writing, whenever the VILLAGE shall determine 
that the CONSULTANT has failed to meet performance requirement(s) of the Agreement.  If the 
successful bidder should be adjudged a bankrupt, or if he should make a general assignment for the 
benefit of his creditors, or if a receiver should be appointed on account of his insolvency, or if he 
should fail to provide properly skilled personnel or proper service in the sole discretion of the 
VILLAGE, then the VILLAGE can, after giving the successful proposer seven (7) days written 
notice, and without prejudice to any other right or remedy, terminate this agreement. 
 
Section 6.   VILLAGE’S Obligations 
 
6.1 Data to be Furnished 
 

VILLAGE shall provide the following information or services as required by 
CONSULTANT to complete the terms of the Agreement: 
 
6.2  Designated Representative 
 
 The Designated Representative of the VILLAGE to act with authority on the VILLAGE's 
behalf with respect to all aspects of the Project is ______________.  This designation may be 
delegated by the _____________ Director to another person. 
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Section 7.    Persons Bound by Agreement 
 
7.1  Parties to the Agreement 
 
 The persons bound by this Contract are the CONSULTANT and the VILLAGE and their 
respective partners, successors, heirs, executors, administrators, assigns and other legal 
representatives. 
 
7.2  Assignment of Interest in Agreement 
 
 This Contract and any interest associated with this Contract may not be assigned, sublet or 
transferred by either party without the prior written consent of the other party. The Village may grant 
consent based upon the following factors:  The qualifications of the assignee, the financial stability 
of the assignee, the likelihood of time to complete the contract, And other applicable factors as they 
relate to the service. Nothing contained herein shall be construed to prevent CONSULTANT from 
employing such independent consultants, associates and subcontractors as CONSULTANT may 
deem appropriate to assist in the performance of the services hereunder. 
 
7.3  Rights and Benefits 
 
 Nothing herein shall be construed to give any rights or benefits arising from this Contract to 
anyone other than CONSULTANT and the VILLAGE. 
 
Section 8.   Indemnification of VILLAGE 
 
 The CONSULTANT and any of its agents, employees, subcontractors, sub-consultants, or 
anyone for whose act or acts any of them may be liable in the performance of the services under this 
Contract shall indemnify and hold harmless VILLAGE, its agents, employees, elected officers and 
representatives from liabilities, damages, losses and costs, including, but not limited to, reasonable 
attorney's fees, to the extent caused by the negligence, recklessness, or intentional wrongful 
misconduct of the indemnifying party and persons employed or utilized by the indemnifying party in 
the performance of this Contract.  
 
 The CONSULTANT agrees to hold the VILLAGE harmless from loss, damage, injury or 
liability arising directly from the negligent acts or omission of the CONSULTANT, its employees, 
agents, subcontractors and their employees and agents. 
 
Section 9.   Insurance. 

9.1. General   

 CONSULTANT assumes the entire responsibility and liability for all damages or injury to all 
persons, and to all property, arising out of or in any manner connected with the execution of the work 
under this Contract by CONSULTANT, and to the fullest extent permitted by law, CONSULTANT 
shall defend and indemnify the VILLAGE from all such claims including without limitation claims for 
which the VILLAGE may be, or may be claimed to be, liable in whole or in part and legal fees and 
disbursements paid or incurred to defend any such claims, as well as legal fees paid or incurred in 
connection with enforcing the provisions of this paragraph.  CONSULTANT assumes the entire 
responsibility and liability for all damages and injury to all persons, whether their employees or 
otherwise, and to all property arising out of or in any manner connected with the execution of the work 
by CONSULTANT under this Contract.  CONSULTANT shall obtain, maintain and pay for general 
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liability insurance coverage as will insure the provisions of this paragraph and any other contractual 
indemnities assumed by CONSULTANT in this specific consideration for this indemnity is $10.00, the 
receipt and sufficiency of which are hereby acknowledged by CONSULTANT. 
 
9.2 Workers’ Compensation 
 
 The CONSULTANT shall procure and maintain, during the life of this Contract, Worker's 
Compensation insurance as required by Florida Statutes for all of employees of the CONSULTANT 
engaged in work on the Project under this Contract.  
 
9.3 Insurance Policy Limits 
 
 CONSULTANT shall procure and maintain insurance policies as specified in Attachment A 
of the solicitation, (REI# 02-2018) and designated in Exhibit B. 
 
9.4 Insurance Cancellation 
 
 The CONSULTANT shall furnish to the VILLAGE Certificates of Insurance stating the Insurer 
will grant the Village the same notification rights that it provides to the first named insured as respects 
cancellation and nonrenewal.  If the insurance policies expire during the terms of the Contract, a 
renewal certificate or binder shall be filed with the VILLAGE fifteen (15) days prior to the renewal 
date. 
 
9.5 VILLAGE to be Named Additional Insured 
 
 The amounts of insurance shall be determined by the VILLAGE.  The VILLAGE shall be 
named as "additional insured" with regard to the coverage of General Liability and Automobile 
Liability policies. 
 
9.6 Status of Claim.  
 
 The CONSULTANT shall be responsible for keeping the VILLAGE currently advised as to the 
status of any claims made for damages against the CONSULTANT resulting from services performed 
under this Contract. The CONSULTANT shall send notice of claims related to work under this Contract 
to the Village.  Copies of the notices shall be sent by fax, hand delivery or regular mail to: 
 
 
   Village Attorney 
   Village of Indiantown  
   PO Box 398 
   Indiantown, FL 34956 
 
Section 10.   Professional Standards 
 
10.1  Other Agreements 
 
 CONSULTANT is entering into this Contract with the understanding that the VILLAGE has 
no agreements, either written or oral, for professional services relating to this specific Project which 
include any of those services within the Scope of Services defined herein. 
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10.2  Approvals Not Guaranteed 
 
 All work performed by Professional will be in accordance with the highest professional 
standards and in accordance with all applicable governmental regulations. However, Professional 
does not warrant or represent that any governmental approval will be obtained, only that the 
Professional will exercise its best efforts to obtain all such approvals contemplated under this 
Contract. 

 
10.3  Governmental Regulations 
 
 Professional shall assure that work performed under each Project Authorization shall be in 
accordance with all applicable governmental regulations. 
 
Section 11.   Opinions of Cost 
 
 Since the CONSULTANT has no control over the cost of labor, materials, equipment or 
services furnished by others, or over methods of determining prices, or over competitive bidding, or 
market conditions, any and all opinions as to costs rendered hereunder, including but not limited to 
opinions as to the costs of construction and materials, shall be made on the basis of its experience 
and qualifications and represent its best judgment as an experienced and qualified CONSULTANT, 
familiar with the construction industry.  The CONSULTANT cannot and does not guarantee that 
proposals, bids or actual costs will not vary from opinions of probable cost.  If at any time the 
VILLAGE wishes greater assurance as to the amount of any cost, the VILLAGE shall employ an 
independent cost estimator to make such determination.  Consulting services required to bring cost 
within any limitation established by the VILLAGE will be paid for as additional services hereunder 
by the VILLAGE. 
 
Section 12.  General Conditions 
 
12.1 Venue in Martin County 
 
 Venue for any lawsuit to enforce the terms and obligations of this Contract shall lie 
exclusively in the County Court or the Circuit Court in and for Martin County, Florida. 
 
12.2 Laws of Florida 
 
 The validity, interpretation, construction, and effect of this Contract shall be in accordance 
with and governed by the laws of the State of Florida.   
 
12.3 Attorney’s Fees and Costs 

 In the event the CONSULTANT defaults in the performance of any of the terms, covenants 
and conditions of this Contract, the CONSULTANT agrees to pay all damages and costs incurred by 
the VILLAGE in the enforcement of this Contract, including reasonable attorney's fees, court costs 
and all expenses, even if not taxable as court costs, including, without limitation, all such fees, costs 
and expenses incident to appeals incurred in such action or proceeding.  
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12.4 Mediation as Condition Precedent to Litigation 

 Prior to the initiation of any litigation by the parties concerning this Contract, and as a 
condition precedent to initiating any litigation, the parties agree to first seek resolution of the dispute 
through non-binding mediation.   Mediation shall be initiated by any party by serving a written 
request for same on the other party.  The party shall, by mutual agreement, select a mediator within 
15 days of the date of the request for mediation.  If the parties cannot agree on the selection of a 
mediator then the VILLAGE shall select the mediator who, if selected solely by the VILLAGE, shall 
be a mediator certified by the Supreme Court of Florida.  The mediator’s fee shall be paid in equal 
shares by each party to the mediation. 
 
12.5 Contract Amendment 

 No modification, amendment or alteration in the terms or conditions contained in this 
Contract shall be effective unless contained in a written documents executed with the same formality 
and of equal dignity herewith.  No verbal agreement by the VILLAGE or the VILLAGE’s 
representative identified herein shall be binding or enforceable against the VILLAGE. 

 
12.6 Contractual Authority 

 
By signing this Contract the Contractor swears or affirms, under penalty of perjury, 

that this is a valid act of the Contractor, and that no later claim shall be made by the 
CONTRACTOR that the Contract is invalid or an ultra vires act, by reason of a failure to have the 
proper authority to execute the Contract.  In the event that a court of competent jurisdiction later 
determines that the Contract is or would be null and void for failure of the signatory to have proper 
or complete authority, this Contract shall nonetheless be deemed valid under the theory of “apparent 
authority,” or in the sole alternative of the Village, shall be deemed to be the act of the signatory, as 
an individual, who shall be fully responsible for its complete performance.    

 
12.7 Sovereign Immunity 

 
Nothing contained herein shall be construed or interpreted as a waiver of the sovereign 

immunity liability limits established under chapter 768.20 Florida Statutes as amended. 
 

12.8   Competitive Negotiation   
 
 CONSULTANT shall execute a truth-in-negotiation certificate stating that wage rates and 
other factual costs supporting the compensation are accurate, complete, and current.  The original 
contract price and any additions thereto will be adjusted to exclude any significant sums by which 
the Village determines the contract price was increased due to inaccurate, incomplete, or noncurrent 
wage rates and other factual costs.  All such contract adjustments must be made within one (1) year 
following the end of the contract. 
 
12.9 Prohibition Against Contingent Fees 
 

CONSULTANT warrants that he or she has not employed or retained any company or 
person, other than a bona fide employee working solely for the Engineer to solicit or secure this 
agreement and that he or she has not paid or agreed to pay any person, company, corporation, 
individual, or firm, other than a bona fide employee working solely for the CONSULTANT  any fee, 
Council, percentage, gift, or other consideration contingent upon or resulting from the award or 
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making of this agreement.  For the breach or violation of this provision, the Village shall have the 
right to terminate the agreement without liability and, at its discretion  to deduct form the contract 
price, or otherwise recover, the full amount of such fee, Council, percentage, gift, or consideration. 

 
 CONSULTANT or partnership thereof, who offers to pay, or pays any fee, Council, 
percentage, gift, or other consideration contingent upon, or resulting from, the award or making of 
any Village contract for professional services shall, upon conviction in a state court of competent 
authority, be found guilty of a first degree misdemeanor, punishable as provided in F.S. 775.082 or 
F.S. 775.083. 

Section 13.   Public Records 

If the Contractor has questions regarding the application of Chapter 119, Florida 
Statutes, to the Contractor’s duty to provide public records relating to this 
contract, contact the office of the Village Clerk as the custodian of Public 
Records for the Village of Indiantown, and all the respective departments at 772-
597-9900 or cwhite@indiantown.org, Village of Indiantown, Village Clerk 65500 
SW Warfield Blvd. Indiantown, FL 34956 per F.S. 119.12. 

Public Records Relating to Compliance, Request for Records; Noncompliance, & Civil 
Action with F.S. 119.0701 the Contractor shall: 
 

Keep and maintain public records required by the public agency to perform the service.  

Upon request from the public agency’s custodian of public records, provide the public 
agency with a copy of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise 
provided by law. 

Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the contract 
term and following completion of the contract if the contractor does not transfer the records to the 
public agency.  

Upon completion of the contract, transfer, at no cost, to the public agency all public records 
in possession of the contractor or keep and maintain public records required by the public agency to 
perform the service. If the contractor transfers all public records to the public agency upon 
completion of the contract, the contractor shall destroy any duplicate public records that are exempt 
or confidential and exempt from public records disclosure requirements. If the contractor keeps and 
maintains public records upon completion of the contract, the contractor shall meet all applicable 
requirements for retaining public records. All records stored electronically must be provided to the 
public agency, upon request from the public agency’s custodian of public records, in a format that is 
compatible with the information technology systems of the public agency.  

A request to inspect or copy public records relating to a public agency’s contract for services 
must be made directly to the public agency. If the public agency does not possess the requested 
records, the public agency shall immediately notify the contractor of the request, and the contractor 
must provide the records to the public agency or allow the records to be inspected or copied within a 
reasonable time. 
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If a contractor does not comply with the public agency’s request for records, the public 
agency shall enforce the contract provisions in accordance with the contract. 

A contractor who fails to provide the public records to the public agency within a reasonable 
time may be subject to penalties under F.S. 119.10. 

If a civil action is filed against a contractor to compel production of public records relating to 
a public agency’s contract for services, the court shall assess and award against the contractor the 
reasonable costs of enforcement, including reasonable attorney fees, if: 

1. The court determines that the contractor unlawfully refused to comply with the public 
records request within a reasonable time; and  

2. At least 8 business days before filing the action, the plaintiff provided written notice 
of the public records request, including a statement that the contractor has not 
complied with the request, to the public agency and to the contractor. 

 
A notice complies with subparagraph 2 above, if it is sent to the public agency’s custodian of 

public records and to the contractor at the contractor’s address listed on its contract with the public 
agency or to the contractor’s registered agent. Such notices must be sent by common carrier delivery 
service or by registered, Global Express Guaranteed, or certified mail, with postage or shipping paid 
by the sender and with evidence of delivery, which may be in an electronic format. 

A contractor who complies with a public records request within eight (8) business days after 
the notice is sent is not liable for the reasonable costs of enforcement. 
 
Section 14.  Exhibits 
 
 The following Exhibits are attached to and made a part of this Contract: 
 
“Exhibit A” - "Proposal as Submitted by Professional and Accepted by Village" 
 
“Exhibit B” - “Original Request for Proposal as Issued by Village, including all Addenda” 
 
“Exhibit C” - "Professional's Personnel Hourly Rate Schedule" 
 
“Exhibit D” - "Insurance and Indemnification" 
 

 [REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 

Signatures are on following page  
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IN WITNESS WHEREOF, the VILLAGE has hereunto subscribed and the PROFESSIONAL has 
signed his, its, or their name, or names the date aforesaid. 
 

    VILLAGE OF INDIANTOWN, FLORIDA 
        
ATTEST: 

 

             
CHERYL WHITE     SUSAN GIBBS THOMAS 
VILLAGE CLERK     MAYOR 
 

 

 
APPROVED AS TO FORM 
AND CORRECTNESS: 
 
 
      
PAUL J. NICOLETTI 
VILLAGE ATTORNEY 
 
 
 
WITNESSES:       PROFESSIONAL 
 
             
 
 
             
(Signature)      (Signature) 
 
 
             
(Signature)      Printed Name 
 
 
             

Title 
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ATTACHMENT D 
 

“SAMPLE” 
 

WORK AUTHORIZATION 
TO THE 

AGREEMENT FOR CIVIL ENGINEERING SERVICES 
BETWEEN THE VILLAGE OF INDIANTOWN AND 

THE FIRM OF 
XXXXXXXX 

 
PROJECT DESCRIPTION: NAME OF PROJECT 
 
I. PURPOSE 
 
This is an attachment to the Master Agreement for Civil Engineering Services dated XXXXX 
between the Village of Indiantown (VILLAGE) and the firm of XXXXX. (PROFESSIONAL) 
and made a part thereof.  The purpose of this Project Authorization is to specify the required 
services of the PROFESSIONAL to design xxxx, prepare Construction documents, provide 
Bidding Phase services, and to provide Construction Phase services for the Project Name. 
 
II. PROFESSIONAL'S SERVICES 
 

The PROFESSIONAL shall design xxxx, prepare Construction documents, provide 
Bidding Phase services, and Construction Phase services for the Project Name. 
 
III. GENERAL SCOPE OF WORK 
 

The PROFESSIONAL’s services shall include, but not be limited to, the following items: 
 

A. TASK A: DESIGN AND PERMITTING 
 
1. Data Collection 
2. Analysis of xxxxxx 
3. Design of xxxxx  
4. Preparation of Technical Specifications 
5. Monthly meetings with VILLAGE staff 
6. The PROFESSIONAL shall procure the necessary permits required for the items 

described in this Project Authorization. 
7. Prepare minutes and agendas for all meetings and submit to the VILLAGE. 
 
B. TASK B: CONSTRUCTION DOCUMENTS  
 
1. The PROFESSIONAL shall prepare complete Construction Drawings (100% drawings) 

and specifications for the work as described in III.A. (above). 
 
2. Drawings shall be furnished to the VILLAGE in reproducible form and to a satisfactory 

scale. They shall be accurate, legible, complete and suitable for bidding purposes. The 
PROFESSIONAL shall furnish, when requested, all necessary prints, sepias and other 
information during the design process, for review by the VILLAGE, utility suppliers and 
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other parties having jurisdiction and to fulfill requests by other government agencies and 
the public. The construction drawings must meet the following minimum plans and 
design documentation packaging requirements: 

 
Plan sets: 

a. Cover / Key Sheet 
b. Summary of Pay Items 
c. Reference Points  
d. Typical Sections 
e. Miscellaneous Detail Sheet 

 
3. Based upon the final Construction Documents, the PROFESSIONAL shall prepare and 

submit an estimate of probable cost for construction. 
 

C. TASK C: BIDDING PHASE SERVICES 
 

The PROFESSIONAL shall: 
 
1. Attend Pre-Bid Conference. 
2. Prepare Pre-Bid Meeting Minutes. 
3. Respond to questions during bidding, as needed. 
4. Review bid submittals for compliance with the plans and specifications, and prepare a 

comparative bid analysis. 
5. Make a recommendation for award based on bids received and reference checks. 
 
D. TASK D: CONSTRUCTION PHASE SERVICES 

 
1. The PROFESSIONAL’s responsibility to provide Construction Phase Services under this 

agreement commences with the award of each Contract for Construction and terminates 
at the earlier of the issuance by the VILLAGE of the final Certificate for Payment or 30 
days after the date of Substantial Completion of the Work, but may be extended. 

 
2. The PROFESSIONAL shall attend and administer the preconstruction conference. 
 
3. Visits to Site and Observation of Construction: In connection with observations of the 

work of Contractor(s) while it is in progress, PROFESSIONAL shall make visits to the 
site at intervals appropriate to the various stages of construction as PROFESSIONAL 
deems necessary in order to observe as an experienced and qualified design professional 
the progress of the various aspects of Contractor(s)’ work.  
 

4. Defective Work: During such visits and on the basis of such observations, 
PROFESSIONAL may disapprove or reject Contractor(s)’ work while it is in progress if 
PROFESSIONAL believes that such work will not produce a completed PROJECT that 
conforms to the Contract Documents or that it will prejudice the integrity of the design 
concept of the PROJECT as reflected in the Contract Documents. 

 
5. Interpretations and Clarifications: PROFESSIONAL shall issue necessary interpretations 

and clarifications of the Contract Documents and in connection therewith prepare work 
directive changes and change orders as required. 
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6. Shop Drawings: PROFESSIONAL shall review and approve (or take other appropriate 
action in respect of) Shop Drawings, samples and other data which Contractor(s) are 
required to submit, but only for conformance with the design concept of the PROJECT.  

 
7. Substitutes: PROFESSIONAL shall evaluate and determine the acceptability of substitute 

materials and equipment proposed by Contractor(s). 
 
8. Inspections and Tests: PROFESSIONAL shall have authority, as VILLAGE’s 

representative, to require special inspection or testing of the work, and shall receive and 
review all certificates of inspections, testings and approvals required by laws, rules, 
regulations, ordinances, codes orders or the Contract Documents (but only to determine 
generally that their content complies with the requirements of, and the results certified 
indicate compliance with, the Contract Documents). 

 
9. Disputes between VILLAGE and Contractor: PROFESSIONAL shall act as initial 

interpreter of the requirements of the Contract Documents and judge of the acceptability 
of the work thereunder and make decisions on all claims of VILLAGE and Contractor(s) 
relating to the acceptability of the work or the interpretation of the requirements of the 
Contract Documents pertaining to the execution and progress of the work.  

 
10. Applications for Payment: Based on PROFESSIONAL’s on-site observations as an 

experienced and qualified design professional, and on review of applications for 
payments and the accompanying data and schedules: 

 
a. PROFESSIONAL shall verify the amounts owing to Contractor(s) and 
recommend in writing payments to Contractor(s) in such amounts. Such 
recommendations of payment will constitute a representation to VILLAGE, based on 
such observations and review, that the work has progressed to the point indicated, and 
that, to the best of PROFESSIONAL’s knowledge, information and belief, the quality of 
such work is in accordance with the Contract Documents (subject to an evaluation of 
such work as a functioning whole prior to or upon Substantial Completion, to the results 
of any subsequent tests called for in the Contract Documents and to any other 
qualifications stated in the recommendation). In the case of unit price work, 
PROFESSIONAL’s verifications of payment will include determinations of quantities 
and classifications of such work (subject to any subsequent adjustments allowed by the 
Contract Documents. 
 

11. Contractor(s)’ Completion Documents: PROFESSIONAL shall receive and review 
maintenance and operating instructions, schedules, guarantees, bonds and certificates of 
inspection, tests and approvals which are to be assembled by Contractor(s) in accordance 
with the Contract Documents and shall transmit them to the VILLAGE with written 
comments. 

 
12. Inspections: PROFESSIONAL shall conduct an inspection to determine if the work is 

substantially complete and a final inspection to determine if the completed work is 
acceptable to the VILLAGE and other governing agencies so that PROFESSIONAL may 
recommend, in writing, final payment to Contractor(s) that the work is acceptable 
(subject to any conditions therein expressed). 

 
13. Closeout: PROFESSIONAL shall provide assistance in the closing of any financial or 
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related transaction for the PROJECT (project closeout book, summary of testing, 
rectifying change orders, final pay estimate, summary of Resident Project Representative 
(RPR) time, PROFESSIONAL and owner certification letter).  

 
14. As-Built Drawings: PROFESSIONAL shall prepare a set of mylar record prints of 

Drawings (3 sets of prints and 1 CD) showing those changes made during the 
construction process, based on the marked-up prints, drawings and other data furnished 
by Contractor(s) to PROFESSIONAL and which PROFESSIONAL considers significant, 
including ALP Update. 
 

IV. VILLAGE RESPONSIBILITIES 
 

The VILLAGE will provide specific data for project. 
 
V. WARRANTY 
 

The PROFESSIONAL warrants that the plans and specifications produced as a result of 
this contract are complete, correct and suitable for the purpose intended. 

VI. AMERICANS WITH DISABILITIES 

 
The PROFESSIONAL shall ensure compliance with all applicable governmental 

accessibility standards, including without limitation those applicable under Section 35.151 CFR. 
 

VII. DELIVERABLES 
 

The PROFESSIONAL shall supply 60%, 90%, and 100% Plans and Specifications to the 
VILLAGE for review. Each draft submittal shall include two copies of the draft Plans and 
Specifications. The PROFESSIONAL shall submit to the VILLAGE the final Plans and 
Specifications in the following amounts: 

 
1. Unsealed Copy of Final Plans – 1 set 
2. Sealed Copy of Final Plans – 1 set 
3. Digital Copy of Final Plans – 1 copy  
4. Unbound set of Technical Specifications – 1 set 
5. Digital Copy of Technical Specifications – 1 copy 
 

VIII. PLAN AND SPECIFICATIONS REPRODUCTION 
 

The PROFESSIONAL will provide two (2) sets of the plans and specifications for 
bidding purposes. One set is to be a signed and sealed record set. The cost of these sets is 
included in the design costs paid the PROFESSIONAL as compensation for services required 
under this Project Authorization.  If additional sets of Construction Documents are required by 
the Village, the PROFESSIONAL shall furnish such sets at cost.  Payment for such additional 
sets shall be promptly made by the VILLAGE, upon properly supported invoices, submitted by 
PROFESSIONAL. 

 
IX. PLANS AND DOCUMENT OWNERSHIP 
 

The original plans and specifications will become the property of the VILLAGE upon 
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completion of this Project.  Computer systems (CADD) are to be used in the preparation of the 
construction plans; a copy of all electronic data and drawing files are to be submitted on CD 
media.  These will utilize AutoCAD version 14.0 or 2000 software.  If other software is used, it 
is to be translated to the aforementioned software. The supplied disks are to include all point and 
working files. 
 
X. SCHEDULES AND TIME CONSTRAINTS 
 
 Within ten (10) days after receiving the Notice to Proceed, the PROFESSIONAL shall 
provide a schedule and an anticipated payment schedule.  The total time allowed for the 
PROFESSIONAL’s services required under this Project Authorization shall be XXXX (XX) 
months from the date of the Notice to Proceed. The construction documents shall be completed 
within XXX (X) months from the date of the Notice to Proceed. 
 
XI. COMPENSATION 
 

Payment for all services will be in accordance with the Standard Agreement for Civil 
Engineering Services.  Total compensation shall, based on the man hours shown in Exhibit A, for 
all services, material, supplies and any other items or requirements necessary to complete the 
work as described herein to include actual salary costs, overhead, out of pocket expenses, and 
profit shall not exceed XXXXXX dollars ($XXXX).   

 
Section 4.   Additional Services 
 
4.1  Requests for Additional Services 
 
 The undertaking by the Professional to perform professional services defined within this 
Contract extends only to those services specifically described herein.  If upon the request of the 
Village, the Professional agrees to perform additional services hereunder, the Village shall pay 
the Professional for the performance of such additional services an amount (in addition to all 
other amounts payable under this Agreement) based on an hourly fee in accordance with 
Professional’s current personnel fee schedule, plus reimbursable expenses so incurred by the 
Professional; unless a lump sum addendum to this Contract is executed by the parties to this 
Contract which addresses the additional services.   
 
4.2  Changes in Scope/Conditions 
 
 Additional Services shall include revisions to work previously performed that are 
required because of a change in the data or criteria furnished to the Professional, or a change in 
the scope of concept of the Project initiated by the Village, or services that are required by 
changes in the requirements of public agencies, after work under this Contract has commenced. 
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IN WITNESS WHEREOF, the parties have made and executed this Agreement, the day and year 
first above written. 
 
 
PROFESSIONAL: FIRM       (SEAL) 
 
By:            
                         (Signature) 
 
BY        

Corporate Officer Name & Title 
 
Date       ATTEST: 
 

      
 
 
 
 
 
 
TECHNICAL PROVISIONS OF CONTRACT  APPROVED: 
 
 
             
 
BY:  -       Date 
===================================================================== 
VILLAGE OF INDIANTOWN, FLORIDA 
BUDGETARY PROVISIONS OF CONTRACT APPROVED: 
 
______________________________        
Village Manager      Date 
===================================================================== 
APPROVED AS TO FORM & LEGALITY FOR THE USE AND BENEFIT OF VILLAGE ONLY 
 
 
______________________________        
Village Attorney      Date  
 
===================================================================== 
PUBLIC RECORDS HOLDER ACCEPTS CONTRACT DOCUMENTS:  
 

___________________________________    _________________________ 
Village Clerk        Date 
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EXHIBIT ‘A’ 

     

Position Hours Hourly Rate Total Fee 
Principal     
Project Manager    
CAD Technician    
Clerical    

Subconsultants    

Hydrogeologic    

Electrical    

Surveying    

    

    

TOTAL COMPENSATION  
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5.

VILLAGE OF INDIANTOWN, FLORIDA
AGENDA MEMORANDUM

MEETINGDATE: October 25, 2018

MEETING TYPE: 

AGENDA ITEM TITLE: RESOLUTION 057-2018 A RESOLUTION OF THE VILLAGE COUNCIL
OF THE VILLAGE OF INDIANTOWN, FLORIDA, APPROVING AN
AGREEMENT PURSUANT TO REI 02-2018 FOR PROFESSIONAL
ENGINEERING SERVICES WITH KIMLEY-HORN AND ASSOCIATES,
INC.; AND PROVIDING AN EFFECTIVE DATE.

SUMMARY OF ITEM: The Village of Indiantown advertised a Request for Expression of Interest, REI
02-2018, for qualified experienced, licensed Professional Engineering services
to the Village of Indiantown on an “as needed basis”.
 
On September 27, 2018, the Village Council adopted the recommendations of
the selection committee established pursuant to the REI, and authorized the
Village Manager, as advised by the Village Attorney, to enter into contract
negotiations with the top three ranked firms: CAPTEC Engineering, Inc.,
Kimley-Horn and Associates, Inc., and Bowman Consulting Group Ltd., with
an alternate being The MilCor Group; all in accordance with Section 287.055,
Florida Statutes (Consultants Competitive Negotiations Act); and
 
Contract terms have been successfully negotiated with Kimley-Horn and
Associates, Inc., as set forth herein.

RECOMMENDATION: Approve Res. No. 057-2018 Approving a Agreement for Professional Engineering
Services with Kimley-Horn.

PREPARED BY: Wade C. Vose, Village Attorney DATE:  10/15/2018

REVIEWED BY: Teresa Lamar-Sarno, Village Manager DATE:  10/10/2018

APPROVED BY: DATE: 

ATTACHMENTS:
Description
R057-2018 Approving a Agreement for Professional Engineering Services with Kimley-Horn
Complete Kimley-Horn Agreement
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1 

 

 

 

 

RESOLUTION No. 057-2018 

 

A RESOLUTION OF THE VILLAGE COUNCIL OF THE 

VILLAGE OF INDIANTOWN, FLORIDA, APPROVING AN 

AGREEMENT PURSUANT TO REI 02-2018 FOR 

PROFESSIONAL ENGINEERING SERVICES WITH KIMLEY-

HORN AND ASSOCIATES, INC.; AND PROVIDING AN 

EFFECTIVE DATE. 

 

WHEREAS, the Village of Indiantown advertised a Request for Expression of Interest, REI 

02-2018, for qualified experienced, licensed Professional Engineering services to the Village of 

Indiantown on an “as needed basis”; and  

 

WHEREAS, on September 27, 2018, the Village Council adopted the recommendations of 

the selection committee established pursuant to the REI, and authorized the Village Manager, as 

advised by the Village Attorney, to enter into contract negotiations with the top three ranked firms: 

CAPTEC Engineering, Inc., Kimley-Horn and Associates, Inc., and Bowman Consulting Group Ltd., 

with an alternate being The MilCor Group; all in accordance with Section 287.055, Florida Statutes 

(Consultants Competitive Negotiations Act); and 

 

WHEREAS, contract terms have been successfully negotiated with Kimley-Horn and 

Associates, Inc. 

 

NOW, THEREFORE BE IT RESOLVED, by the Village Council of the Village of 

Indiantown, Florida, as follows: 

 

SECTION 1.  AGREEMENT APPROVED.  The Standard Agreement between Village of 

Indiantown and Professional for Engineering Services with Kimley-Horn and Associates, Inc., a 

copy of which is attached, is hereby approved, and the Mayor is hereby authorized to execute the 

same. 

 

SECTION 2.  EFFECTIVE DATE. This resolution shall take effect immediately upon 

adoption.   

 

 

 

[THIS SPACE INTENTIONALLY LEFT BLANK.] 
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Council Member __________________ offered the foregoing resolution and moved its 

adoption.  The motion was seconded by Council Member ____________________, and upon being 

put to a vote, the vote was as follows: 

 

VILLAGE COUNCIL YES NO ABSENT ABSTAIN 

SUSAN GIBBS THOMAS,  MAYOR     

GUYTON STONE, VICE MAYOR     

JACKIE GARY CLARKE, COUNCIL MEMBER     

ANTHONY J. DOWLING, COUNCIL MEMBER     

JANET HERNANDEZ, COUNCIL MEMBER     

 

 

ADOPTED this ____ day of __________, 2018. 

ATTEST:     VILLAGE OF INDIANTOWN, FLORIDA 

 

 _______________________________  ______________________________ 

 CHERIE WHITE SUSAN GIBBS THOMAS 

VILLAGE CLERK MAYOR 

 
 

REVIEWED FOR FORM AND 

CORRECTNESS: 
 

 

 ___________________________ 

WADE C. VOSE 

VILLAGE ATTORNEY 
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STANDARD AGREEMENT 

BETWEEN 
VILLAGE OF INDIANTOWN AND PROFESSIONAL 

FOR ENGINEERING SERVICES 
 

 
  PROJECT: REI #02-2018: PROFESSIONAL ENGINEERING SERVICES  

 
CONSULTANT:  
 

AGREEMENT FOR PROFESSIONAL SERVICES 
 
 THIS AGREEMENT, hereinafter “Contract,” made and entered into the 25th day of 
October, 2018 by and between Kimley-Horn and Associates, Inc., hereinafter referred to as 
"CONSULTANT" and the Village of Indiantown, Florida, a municipal corporation, 65500 SW 
Warfield Blvd., Indiantown, FL 34956, hereinafter referred to as "VILLAGE", for and in 
consideration of the following terms, conditions and covenants. 
 
I.  PURPOSE OF AGREEMENT 
 
 Village intends to enter into a contract with Professional for provision of Engineering 
Services by the Professional and the payment for those services by Village as set forth below. 
 
II.  SCOPE OF SERVICES 
 
 The Professional shall provide Professional Engineering Services in all phases of any 
project for which a Work Authorization has been issued by the Village pursuant to this Agreement 
as hereinafter provided.  These services will include serving as Village’s professional consulting 
representative for the Project, providing professional consultation, advice, and furnishing customary 
engineering as described in the Work Authorization. The detailed scope of services to be 
performed and schedule of fees for those services shall be detailed in each Work Authorization. 
 
Section 1.   Scope of Service 
 
 Professional shall work with the Village Manager, Village Attorney, or other Village staff 
in advising the Village and the Village Council regarding Professional Engineering Services.  
The services will be those customarily attendant to Professional Engineering Services including, 
but not limited to the following: 
 

A. Preparation of roadway location or alignment studies 
B. Preparation of roadway design 
C. Preparation of land acquisition documents 
D. Preparation of a hydrologic & hydraulic studies 
E. Preparation of storm drainage system design 
F. Preparation of new or retrofit storm water management design 
G. Preparation of floodplain studies 
H. Preparation and procurement of requisite environmental permits 
I. Performance of traffic counts 
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J. Preparation of traffic studies and analysis 
K. Preparation of maintenance of traffic design 
L. Preparation of structural studies and design for bridges, culverts and retaining walls 
M. Preparation of construction documents 
N. Preparation of cost estimates 
O. Preparation of Construction Plans for Waterfront and Marine Facilities (docks, 

seawalls, river walks, upland support facilities) 
P. Presentation to the Council, staff, and the public of reports, plans, and exhibits 
Q. Preparation of as-built plans 
R. Review of plans, specifications and estimates developed by others 
S. Other customary Professional Civil Engineering Services 

 
III.  AGREEMENT PROVISIONS 
 
Section 1.   Term of Agreement 
 
 Upon award of this Agreement, the effective date of this Agreement shall be the date of 
execution of this Agreement by both Village and Professional.  Term of this agreement shall be 
for an initial period of two (2) years with the option of three (3) additional one-year renewal 
periods, upon the mutual agreement of the parties.  At the option of the Village, and upon the 
agreement of the Professional, this Contract may be converted to or replaced at any time with a 
"Continuing Services Contract" as that term is used in Section 287.055, et seq, Florida Statutes 
(CCNA). 
 
 Extension of the contract for additional thirty (30) day periods for the convenience of 
either party shall be permissible at the mutual consent of both parties not to exceed six (6) 
months. 
 
Section 2.   Work Authorization  
 

Each “Work Authorization” shall specify the Period of Service agreed to by the Village 
and the Professional for services to be rendered under said “Work Authorization”. 
 
 VILLAGE will compensate Professional for services under each Work Authorization. The 
fee due to the Professional shall be set forth in each Work Authorization and shall be in accordance 
with Professional's personnel hourly rate schedule formalized in “Exhibit C” to this Agreement. 
Professional's personnel hourly rate schedule may be updated prior to each optional renewal 
period. 
 
Section 3.  Compensation and Method of Payment 
 
3.1  Fee Schedule 
 
 CONSULTANT's personnel hourly rate schedule is attached hereto and incorporated 
herein as “Exhibit C”. Direct reimbursable expenses, including, but not limited to large format 
plotting, express delivery services, out of town mileage, or other direct expenses shall be billed at 
1.04 times the cost to the CONSULTANT.  
 
3.2  Invoices 
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 CONSULTANT shall submit an invoice to the VILLAGE monthly based on the 
percentage complete of the Scope of Service as defined by the work authorization.  Each invoice 
shall be detailed and include, but not be limited to, hours worked by each person assigned to the 
work authorization, date worked and all direct expenses incurred and by whom. 
 
3.3  Payment 
 
 Payment for services rendered is due within thirty days of receipt and approval of invoice 
by Village.  Payment is delinquent 30 days following receipt and approval of invoice by Village. 
 
Section 4.  Use of Documents 
 
4.1  Ownership of Original Documents 

 All deliverable analysis, reference data, survey data, plans and reports or any other form 
of written instrument or document that may result from the CONSULTANT’S services or have 
been created during the course of the CONSULTANT’S performance under this Contract shall 
become the property of and shall be delivered to the VILLAGE after final payment is made to 
the CONSULTANT. 
 
Section 5.   Termination 
 
5.1  Termination for Convenience 

 Either party upon a thirty (30) day written notice to the other party may terminate this 
Contract. In the event of any termination, CONSULTANT shall be paid for all services rendered 
to the date of termination including all reimbursable expenses. 
 
5.2  Termination for Cause  

 The performance of the Agreement may be terminated by the Village of Indiantown in 
accordance with this clause, in whole or in part, in writing, whenever the VILLAGE shall 
determine that the CONSULTANT has failed to meet performance requirement(s) of the 
Agreement.  If the CONSULTANT should be adjudged a bankrupt, or if he should make a 
general assignment for the benefit of his creditors, or if a receiver should be appointed on 
account of his insolvency, or if he should fail to provide properly skilled personnel or proper 
service in the sole discretion of the VILLAGE, then the VILLAGE can, after giving the 
CONSULTANT seven (7) days written notice, and without prejudice to any other right or 
remedy, terminate this agreement. 
 
Section 6.   VILLAGE’S Obligations 
 
6.1 Data to be Furnished 
 

VILLAGE shall provide the following information or services as required by 
CONSULTANT to complete the terms of the Agreement: 
 
6.2  Designated Representative 
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 The Designated Representative of the VILLAGE to act with authority on the VILLAGE's 
behalf with respect to all aspects of the Project is ______________.  This designation may be 
delegated by the _____________ Director to another person. 
 
Section 7.    Persons Bound by Agreement 
 
7.1  Parties to the Agreement 
 
 The persons bound by this Contract are the CONSULTANT and the VILLAGE and their 
respective partners, successors, heirs, executors, administrators, assigns and other legal 
representatives. 
 
7.2  Assignment of Interest in Agreement 
 
 This Contract and any interest associated with this Contract may not be assigned, sublet 
or transferred by either party without the prior written consent of the other party. The Village 
may grant consent based upon the following factors:  The qualifications of the assignee, the 
financial stability of the assignee, the likelihood of time to complete the contract, And other 
applicable factors as they relate to the service. Nothing contained herein shall be construed to 
prevent CONSULTANT from employing such independent consultants, associates and 
subcontractors as CONSULTANT may deem appropriate to assist in the performance of the 
services hereunder. 
 
7.3  Rights and Benefits 
 
 Nothing herein shall be construed to give any rights or benefits arising from this Contract 
to anyone other than CONSULTANT and the VILLAGE. 
 
Section 8.   Indemnification of VILLAGE 
 
 In accordance with FS 725.08, the CONSULTANT and any of its agents, employees, 
subcontractors, sub-consultants, or anyone for whose act or acts any of them may be liable in the 
performance of the services under this Contract shall indemnify and hold harmless VILLAGE, 
its agents, employees, elected officers and representatives from liabilities, damages, losses and 
costs, including, but not limited to, reasonable attorney's fees, to the extent caused by the 
negligence, recklessness, or intentional wrongful misconduct of the indemnifying party and 
persons employed or utilized by the indemnifying party in the performance of this Contract.  
 
Section 9.   Insurance. 
9.1. General   
 CONSULTANT shall obtain, maintain and pay for general liability insurance coverage as 
will insure the provisions of this paragraph and any other contractual indemnities assumed by 
CONSULTANT in this specific consideration for this indemnity is $10.00, the receipt and 
sufficiency of which are hereby acknowledged by CONSULTANT. 
 
9.2 Workers’ Compensation 
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 The CONSULTANT shall procure and maintain, during the life of this Contract, 
Worker's Compensation insurance as required by Florida Statutes for all of employees of the 
CONSULTANT engaged in work on the Project under this Contract.  
 
9.3 Insurance Policy Limits 
 
 CONSULTANT shall procure and maintain insurance policies as specified in Attachment 
A of the solicitation, (REI# 02-2018) and designated in Exhibit B. 
 
9.4 Insurance Cancellation 
 
 The CONSULTANT shall furnish to the VILLAGE Certificates of Insurance stating the 
Insurer will grant the Village the same notification rights that it provides to the first named insured 
as respects cancellation and nonrenewal.  If the insurance policies expire during the terms of the 
Contract, a renewal certificate or binder shall be filed with the VILLAGE fifteen (15) days prior to 
the renewal date. 
 
9.5 VILLAGE to be Named Additional Insured 
 
 The amounts of insurance shall be determined by the VILLAGE.  The VILLAGE shall be 
named as "additional insured" with regard to the coverage of General Liability and Automobile 
Liability policies. 
 
9.6 Status of Claim.  
 
 The CONSULTANT shall be responsible for keeping the VILLAGE currently advised as to 
the status of any claims made for damages against the CONSULTANT resulting from services 
performed under this Contract. The CONSULTANT shall send notice of claims related to work 
under this Contract to the Village.  Copies of the notices shall be sent by fax, hand delivery or 
regular mail to: 
 
 
   Village Attorney 
   Village of Indiantown  
   PO Box 398 
   Indiantown, FL 34956 
 
Section 10.   Professional Standards 
 
10.1  Other Agreements 
 
 CONSULTANT is entering into this Contract with the understanding that the VILLAGE 
has no agreements, either written or oral, for professional services relating to this specific Project 
which include any of those services within the Scope of Services defined herein. 

 
 
10.2  Approvals Not Guaranteed 
 
 All work performed by Professional will be in accordance with the standard of care of a 
qualified professional performing similar work in the similar location under similar 
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circumstances at a similar time and in accordance with all applicable governmental regulations. 
However, Professional does not warrant or represent that any governmental approval will be 
obtained, only that the Professional will exercise its best efforts to obtain all such approvals 
contemplated under this Contract. 

 
10.3  Governmental Regulations 
 
 Professional shall assure that work performed under each Project Authorization shall be 
in accordance with all applicable governmental regulations. 
 
Section 11.   Opinions of Cost 
 
 Since the CONSULTANT has no control over the cost of labor, materials, equipment or 
services furnished by others, or over methods of determining prices, or over competitive bidding, 
or market conditions, any and all opinions as to costs rendered hereunder, including but not 
limited to opinions as to the costs of construction and materials, shall be made on the basis of its 
experience and qualifications and represent its best judgment as an experienced and qualified 
CONSULTANT, familiar with the construction industry.  The CONSULTANT cannot and does 
not guarantee that proposals, bids or actual costs will not vary from opinions of probable cost.  If 
at any time the VILLAGE wishes greater assurance as to the amount of any cost, the VILLAGE 
shall employ an independent cost estimator to make such determination.  Consulting services 
required to bring cost within any limitation established by the VILLAGE will be paid for as 
additional services hereunder by the VILLAGE. 
 
Section 12.  General Conditions 
 
12.1 Venue in Martin County 
 
 Venue for any lawsuit to enforce the terms and obligations of this Contract shall lie 
exclusively in the County Court or the Circuit Court in and for Martin County, Florida. 
 
12.2 Laws of Florida 
 
 The validity, interpretation, construction, and effect of this Contract shall be in 
accordance with and governed by the laws of the State of Florida.   
 
12.3 Attorney’s Fees and Costs 

 In the event the CONSULTANT defaults in the performance of any of the terms, 
covenants and conditions of this Contract, the CONSULTANT agrees to pay all damages and 
costs incurred by the VILLAGE in the enforcement of this Contract, including reasonable 
attorney's fees, court costs and all expenses, even if not taxable as court costs, including, without 
limitation, all such fees, costs and expenses incident to appeals incurred in such action or 
proceeding.  
 
12.4 Mediation as Condition Precedent to Litigation 

 Prior to the initiation of any litigation by the parties concerning this Contract, and as a 
condition precedent to initiating any litigation, the parties agree to first seek resolution of the 
dispute through non-binding mediation.   Mediation shall be initiated by any party by serving a 
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written request for same on the other party.  The party shall, by mutual agreement, select a 
mediator within 15 days of the date of the request for mediation.  If the parties cannot agree on 
the selection of a mediator then the VILLAGE shall select the mediator who, if selected solely 
by the VILLAGE, shall be a mediator certified by the Supreme Court of Florida.  The mediator’s 
fee shall be paid in equal shares by each party to the mediation. 
 
12.5 Contract Amendment 

 No modification, amendment or alteration in the terms or conditions contained in this 
Contract shall be effective unless contained in a written documents executed with the same 
formality and of equal dignity herewith.  No verbal agreement by the VILLAGE or the 
VILLAGE’s representative identified herein shall be binding or enforceable against the 
VILLAGE. 

 
12.6 Contractual Authority 

 
By signing this Contract the CONSULTANT swears or affirms, under penalty of 

perjury, that this is a valid act of the CONSULTANT, and that no later claim shall be made 
by the CONSULTANT that the Contract is invalid or an ultra vires act, by reason of a failure to 
have the proper authority to execute the Contract.  In the event that a court of competent 
jurisdiction later determines that the Contract is or would be null and void for failure of the 
signatory to have proper or complete authority, this Contract shall nonetheless be deemed valid 
under the theory of “apparent authority,” or in the sole alternative of the Village, shall be deemed 
to be the act of the signatory, as an individual, who shall be fully responsible for its complete 
performance.    

 
12.7 Sovereign Immunity 

 
Nothing contained herein shall be construed or interpreted as a waiver of the sovereign 

immunity liability limits established under chapter 768.20 Florida Statutes as amended. 
 

12.8   Competitive Negotiation   
 
 CONSULTANT shall execute a truth-in-negotiation certificate stating that wage rates and 
other factual costs supporting the compensation are accurate, complete, and current.  The original 
contract price and any additions thereto will be adjusted to exclude any significant sums by 
which the Village determines the contract price was increased due to inaccurate, incomplete, or 
noncurrent wage rates and other factual costs.  All such contract adjustments must be made 
within one (1) year following the end of the contract. 
 
12.9 Prohibition Against Contingent Fees 
 

CONSULTANT warrants that he or she has not employed or retained any company or 
person, other than a bona fide employee working solely for the Engineer to solicit or secure this 
agreement and that he or she has not paid or agreed to pay any person, company, corporation, 
individual, or firm, other than a bona fide employee working solely for the CONSULTANT  any 
fee, Council, percentage, gift, or other consideration contingent upon or resulting from the award 
or making of this agreement.  For the breach or violation of this provision, the Village shall have 
the right to terminate the agreement without liability and, at its discretion  to deduct form the 
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contract price, or otherwise recover, the full amount of such fee, Council, percentage, gift, or 
consideration. 

 
 CONSULTANT or partnership thereof, who offers to pay, or pays any fee, Council, 
percentage, gift, or other consideration contingent upon, or resulting from, the award or making 
of any Village contract for professional services shall, upon conviction in a state court of 
competent authority, be found guilty of a first degree misdemeanor, punishable as provided in 
F.S. 775.082 or F.S. 775.083. 

Section 13.   Public Records 

If the Contractor has questions regarding the application of Chapter 119, 
Florida Statutes, to the Contractor’s duty to provide public records relating to 
this contract, contact the office of the Village Clerk as the custodian of Public 
Records for the Village of Indiantown, and all the respective departments at 
772-597-9900 or cwhite@indiantown.org, Village of Indiantown, Village Clerk 
65500 SW Warfield Blvd. Indiantown, FL 34956 per F.S. 119.12. 

Public Records Relating to Compliance, Request for Records; Noncompliance, & Civil 
Action with F.S. 119.0701 the Contractor shall: 
 

Keep and maintain public records required by the public agency to perform the service.  

Upon request from the public agency’s custodian of public records, provide the public 
agency with a copy of the requested records or allow the records to be inspected or copied within 
a reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise 
provided by law. 

Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for the duration of 
the contract term and following completion of the contract if the contractor does not transfer the 
records to the public agency.  

Upon completion of the contract, transfer, at no cost, to the public agency all public 
records in possession of the contractor or keep and maintain public records required by the 
public agency to perform the service. If the contractor transfers all public records to the public 
agency upon completion of the contract, the contractor shall destroy any duplicate public records 
that are exempt or confidential and exempt from public records disclosure requirements. If the 
contractor keeps and maintains public records upon completion of the contract, the contractor 
shall meet all applicable requirements for retaining public records. All records stored 
electronically must be provided to the public agency, upon request from the public agency’s 
custodian of public records, in a format that is compatible with the information technology 
systems of the public agency.  

A request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. If the public agency does not possess the 
requested records, the public agency shall immediately notify the contractor of the request, and 
the contractor must provide the records to the public agency or allow the records to be inspected 
or copied within a reasonable time. 
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If a contractor does not comply with the public agency’s request for records, the public 
agency shall enforce the contract provisions in accordance with the contract. 

A contractor who fails to provide the public records to the public agency within a 
reasonable time may be subject to penalties under F.S. 119.10. 

If a civil action is filed against a contractor to compel production of public records 
relating to a public agency’s contract for services, the court shall assess and award against the 
contractor the reasonable costs of enforcement, including reasonable attorney fees, if: 

1. The court determines that the contractor unlawfully refused to comply with the 
public records request within a reasonable time; and  

2. At least 8 business days before filing the action, the plaintiff provided written 
notice of the public records request, including a statement that the contractor has 
not complied with the request, to the public agency and to the contractor. 

 
A notice complies with subparagraph 2 above, if it is sent to the public agency’s 

custodian of public records and to the contractor at the contractor’s address listed on its contract 
with the public agency or to the contractor’s registered agent. Such notices must be sent by 
common carrier delivery service or by registered, Global Express Guaranteed, or certified mail, 
with postage or shipping paid by the sender and with evidence of delivery, which may be in an 
electronic format. 

A contractor who complies with a public records request within eight (8) business days 
after the notice is sent is not liable for the reasonable costs of enforcement. 
 
Section 14.  Exhibits 
 
 The following Exhibits are attached to and made a part of this Contract: 
 
“Exhibit A” - "Proposal as Submitted by Professional and Accepted by Village" 
 
“Exhibit B” - “Original Request for Proposal as Issued by Village, including all Addenda” 
 
“Exhibit C” - "Professional's Personnel Hourly Rate Schedule" 
 
“Exhibit D” - "Insurance and Indemnification" 
 
 
 
[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 

Signatures are on following page  
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IN WITNESS WHEREOF, the VILLAGE has hereunto subscribed and the PROFESSIONAL 
has signed his, its, or their name, or names the date aforesaid. 
 

    VILLAGE OF INDIANTOWN, 
FLORIDA 

        
ATTEST: 

 

             
CHERYL WHITE     SUSAN GIBBS THOMAS 
VILLAGE CLERK     MAYOR 
 

 

 
APPROVED AS TO FORM 
AND CORRECTNESS: 
 
 
      
PAUL J. NICOLETTI 
VILLAGE ATTORNEY 
 
 
 
WITNESSES:      KIMLEY-HORN AND ASSOCIATES,  
       INC. 
 
 
             
 
 
             
(Signature)      (Signature) 
 
 
             
(Signature)      Printed Name 
 
 
             

Title 
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REI# 02-2018 Professional Engineering ServicesLegal Notice 

LEGAL NOTICE FOR REI# 02-2018 

PROFESSIONAL ENGINEERING SERVICES 

The Village of Indiantown Council, Indiantown, Florida, in compliance with Florida Statute 287.055, 
Consultants’ Competitive Negotiation Act (CCNA), invites qualified, experienced, licensed engineers to 
provide Civil Engineering Services to the Village of Indiantown on an “as needed” basis, for an initial term of 
two (2) years, effective October 1, 2018, with three one year renewal options.   

A complete RFP package can be requested the Village Office at 772-597-9900 or by email at 
tsarno@indiantown.org.   The Village of Indiantown is not responsible for the content of any package 
received through any 3rd party service or the Village of Indiantown Village Office.  

Firms desiring to provide the services described above shall submit one (1) original and six (6) copies with 
one (1) electronic copy (PDF format preferred) on a CD or flash drive of their proposals, containing all 
of the required information no later than 2:00 pm, August 21, 2018. Submittals will be accepted by hand 
delivery at Village Offices located at 65500 SW Warfield Blvd. Indiantown, FL 34956, overnight delivery, 
or U.S. Mail to Village of Indiantown PO Box 398, Indiantown, FL 34956. Submittals received after that 
date and time will not be accepted or considered and will be retained unopened. Submittals will be opened as 
soon as practicable thereafter.   

In compliance with the Americans with Disabilities Act (ADA), anyone desiring to attend this proposal 
opening who needs a special accommodation should contact the Village of Indiantown at 772-597-9900 at 
least 48 hours in advance of the meeting, excluding Saturday and Sunday. 

Mail/Overnight Submittal Responses to: 
Village of Indiantown  
PO Box 398 
Indiantown, 2018 

Hand Deliver Submittal Responses to: 
Village of Indiantown 
Village Offices  
16550 SW Warfield Blvd. 
Indiantown, FL 34956 

Mark outside of envelope: REI# 02-2018 “Professional Engineering Services” 

Publish Date:  July 21, 2017 Village Council 
Village of Indiantown     

EXHIBIT  "B"
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REI# 02-2018 
PROFESSIONAL ENGINEERING SERVICES 

 
 

PART I  GENERAL INFORMATION 
 
1.1 OVERVIEW 

The Village of Indiantown is seeking qualified experienced, licensed Professional 
Engineering services to the Village of Indiantown on an “as needed basis”.  Civil 
Engineering services shall include, but are not limited to, design, build, supervise, operate, 
roadway improvements, irrigation, stormwater, water and sewer systems. 
 

1.2 DEFINITIONS 
"Proposer" shall mean vendors, contractors, consultants, respondents, organizations, firms, or 
other persons submitting a response to this REI. 
Request for Expressions of Interest (also known as a Request for Qualifications):  A 
formal solicitation for professional services as defined in Florida State Statute (engineering, 
architecture, survey/mapping, landscape architecture) accomplished in accordance with 
Florida State Statute 287.055, the Consultant’s Competitive Negotiation Act (CCNA). 
A Professional Engineer (PE) is an engineer certified by a state board of registration to 
practice engineering. The PE license is the engineering profession's highest standard of 
competence, a symbol of achievement and assurance of quality. 
 
DBPR:  Department of Business and Professional Regulation 
 
FBPE:  Florida Board of Professional Engineers 
 
NSPE:  National Society of Professional Engineers 
 
ASCE:  American Society of Civil Engineers 
 

1.3 ISSUING OFFICE AND LOCATION OF PROPOSAL OPENING 
 
Village of Indiantown 
PO Box 398 
16500 SW Warfield Blvd. 
Indiantown, FL 34956-0398 
 

1.4 QUALIFICATION PROCESS 
This REI shall qualify respondents based on such factors as the ability of professional personnel; 
past performance, willingness to meet time and budget requirements; current and projected 
workloads of the firms; and the volume of work previously awarded to each firm. After the 
solicitation responses are opened, the submittals will be deemed responsive and responsible; 
reviewed, rated, ranked, and qualified to provide the work as specified.  Proposer should submit 
a complete package to be considered responsive in order for the Village to fully evaluate the 
firm’s qualifications.   
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Village Council shall authorize staff to negotiate with the qualified firms ranked 1-5.  The 
Village will determine based on the ranking, if a minimum of three (3) firms up to a maximum 
of five (5) firms will be awarded for equal distribution of services. In the event the parties are 
unable to negotiate terms acceptable to the Village, the Village may determine to enter 
negotiations with the next, most responsive and responsible proposer determined by the 
selection committee, or it may re-solicit proposals.  

The Village reserves the right to reject all proposals, to waive non-material, technical variances 
in the proposal, to abandon the project or to solicit and re-advertise for other proposals.  The 
Village may in its discretion waive any informalities and irregularities contained in a proposal or 
in the manner of its submittal and award a contract thereafter. 

1.5 DEVELOPMENT COSTS 
Neither the Village, nor its’ representatives shall be liable for any expenses incurred in 
connection with preparation of a response to this REI. Proposers should prepare their proposals 
simply and economically, providing a straightforward and concise description of the proposer's 
ability to meet the requirements of the REI. 

1.6 INQUIRIES 
The Village will not respond to oral inquiries. Interested proposers may contact the Village 
Manager, Village Offices, 65500 SW Warfield Blvd., Indiantown, FL 34956, email: 
tsarno@indiantown.org  regarding questions about this solicitation.  The Village Office will also 
receive written requests for clarification concerning the meaning or interpretation of this REI, 
until  (14) days prior to the submittal date.  Questions shall be faxed or emailed with reference to 
the REI number.  All proposers are expected to carefully examine the proposal documents.  Any 
ambiguities or inconsistencies should be brought to the attention of the Village through written 
communication with the Village prior to opening of the responses.   

Respondents may not contact any member of the selection committee, Village employee or 
Village elected official during this solicitation process.  All questions or requests for 
clarification must be routed through the Village Manager. 

  
1.7 DELAYS 

The Village may delay scheduled due dates, if it is to the advantage of the Village to do so.  The 
Village will notify proposers of all changes in scheduled due dates by written addenda 
submitted to the Village. 

1.8  QUALIFICATION SUBMISSION AND WITHDRAWAL 
The Village will receive all proposals at the following addresses: 

 
Village of Indiantown 
Village Offices 
16500 SW Warfield Blvd. 
Indiantown, FL 34956  

To facilitate processing, please mark the outside of the envelope as follows: REI# 02-2018    
“Professional Engineering Services” The envelope shall also include the proposer's return 
address. 
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Respondents shall submit one (1) original and six (6) copies with one (1) electronic copy 
(PDF format preferred) on a CD or flash drive of their proposal submittal in a sealed 
envelope marked as noted above. A proposer may submit the proposal by personal delivery, 
mail, or express shipping service. 

THE VILLAGE MUST RECEIVE ALL PROPOSALS BY 
2:00 P.M. ON TUESDAY, AUGUST 21, 2017 

Due to the irregularity of mail service, the Village cautions proposers to assure actual delivery 
of mailed or hand-delivered proposals directly to the Village Office, as specified above, prior to 
the deadline set for receiving proposals.  Telephone confirmation of timely receipt of the 
proposal may be made by calling (772) 597-9900, before proposal closing time.  A proposal 
received by the Village Office after the established deadline will be refused or retained 
unopened. 

Proposers may withdraw their proposal submissions by notifying the Village in writing at any 
time prior to the deadline for proposal submittal.  Proposers may withdraw their submissions in 
person or by an authorized representative. Proposers and authorized representatives must 
provide the letter of withdrawal, picture identification, proof of authorization (in the case of 
authorized representatives), and provide the Village with a signed receipt for the withdrawn 
proposal. After the deadline, proposals once opened, become a public record of the Village and 
are subject to the provisions of the Florida Public Records Law. As such they are subject to 
public disclosure in accordance with Chapter 119, Florida Statutes. 

1.9 ADDENDA 
If revisions become necessary, the Village will provide written addenda to all respondents 
who received the Request for Expressions of Interest. All addenda issued by the Village of 
Indiantown in regard to this REI shall be acknowledged. Failure to acknowledge all addenda 
may result in disqualification. 

 
The Village will make every effort to notify registered Proposers by email that an addendum 
has been made to the REI.  The Village shall not be responsible for providing notice of 
addenda to potential proposers who receive a REI package from sources other than the 
Village. 

All addenda issued by the Village must be acknowledged within the proposal at the time it is 
submitted to the Village.   
 

1.10 EQUAL OPPORTUNITY 
The Village recognizes fair and open competition as a basic tenet of public procurement and 
encourages participation by minority and women owned business enterprises. 

1.11 INSURANCE 
The respondent shall provide proof of insurance coverage reflecting the minimum amounts 
and coverages as required by the Village (Attachment A).   

1.12 PUBLIC ENTITY CRIMES 
A person or affiliate who has been placed on the convicted vendor list following a conviction 
for a public entity crime may not submit proposals or contract with the Village for 
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construction of a public building or public works; may not submit bids for leases of real 
property to a public entity; may not be awarded or perform work as a contractor, supplier, 
subcontractor, or consultant under a contract with any public entity; and may not transact 
business with any public entity in excess of the threshold amount provided for in s. 287 for 
CATEGORY TWO for a period of 36 months from the date being placed on the convicted 
vendor list. Questions regarding this statement should be directed to the State of Florida, 
Bureau of State Procurement (850) 488-8440. 

1.13 SUSPENDED VENDOR 
An entity or affiliate who has been placed on the State of Florida Suspended Vendor List will 
not be considered for award. The Suspended Vendor List is available on the State’s website 
at:  http://dms.myflorida.com/business_operations/state_purchasing/vendor_information  

 
1.14 PROPOSAL AS PUBLIC DOMAIN 

All documents and other materials made or received in conjunction with this project will be 
subject to public disclosure requirements of chapter 119, Florida Statutes.  The proposal will 
become part of the public domain upon opening.  Vendors shall not submit pages marked 
“proprietary” or otherwise “restricted”. 

 
1.15  PUBLIC RECORDS:   Public Records Relating to Compliance, Request for Records; 

Noncompliance, & Civil Action 
 

Note:  If the Contractor has questions regarding the application of Chapter 
119, Florida Statutes, to the Contractor’s duty to provide public records 
relating to this contract, contact the office of the Village Clerk as the 
custodian of Public Records for the Village of Indiantown, and all the 
respective departments at 772-597-9900 or cwhite@indiantown.org, Village 
of Indiantown, Village Clerk 65500 SW Warfield Blvd., Indiantown, FL 
34956 per F.S. 119.12. 

 
In compliance with F.S. 119.0701 the Contractor shall: 

 
A. Keep and maintain public records required by the public agency to perform the 

service.  
 

B. Upon request from the public agency’s custodian of public records, provide the public 
agency with a copy of the requested records or allow the records to be inspected or 
copied within a reasonable time at a cost that does not exceed the cost provided in this 
chapter or as otherwise provided by law. 

C. Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for the 
duration of the contract term and following completion of the contract if the 
contractor does not transfer the records to the public agency.  

D. Upon completion of the contract, transfer, at no cost, to the public agency all public 
records in possession of the contractor or keep and maintain public records required 
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by the public agency to perform the service. If the contractor transfers all public 
records to the public agency upon completion of the contract, the contractor shall 
destroy any duplicate public records that are exempt or confidential and exempt from 
public records disclosure requirements. If the contractor keeps and maintains public 
records upon completion of the contract, the contractor shall meet all applicable 
requirements for retaining public records. All records stored electronically must be 
provided to the public agency, upon request from the public agency’s custodian of 
public records, in a format that is compatible with the information technology 
systems of the public agency.  

E. A request to inspect or copy public records relating to a public agency’s contract for 
services must be made directly to the public agency. If the public agency does not 
possess the requested records, the public agency shall immediately notify the 
contractor of the request, and the contractor must provide the records to the public 
agency or allow the records to be inspected or copied within a reasonable time. 

F. If a contractor does not comply with the public agency’s request for records, the 
public agency shall enforce the contract provisions in accordance with the contract. 

G. A contractor who fails to provide the public records to the public agency within a 
reasonable time may be subject to penalties under F.S. 119.10. 

H. If a civil action is filed against a contractor to compel production of public records 
relating to a public agency’s contract for services, the court shall assess and award 
against the contractor the reasonable costs of enforcement, including reasonable 
attorney fees, if: 

1. ??The court determines that the contractor unlawfully refused to comply with the 
public records request within a reasonable time; and  

2. ??At least 8 business days before filing the action, the plaintiff provided written 
notice of the public records request, including a statement that the contractor 
has not complied with the request, to the public agency and to the contractor. 

 
I. A notice complies with subparagraph 2 above, if it is sent to the public agency’s 

custodian of public records and to the contractor at the contractor’s address listed on 
its contract with the public agency or to the contractor’s registered agent. Such 
notices must be sent by common carrier delivery service or by registered, Global 
Express Guaranteed, or certified mail, with postage or shipping paid by the sender 
and with evidence of delivery, which may be in an electronic format. 
 

J. A contractor who complies with a public records request within eight (8) business 
days after the notice is sent is not liable for the reasonable costs of enforcement. 

 
1.16 LICENSES & REGISTRATION 

A. Licenses:  Proposers, both corporate and individual, must be fully licensed and certified 
for the type of work to be performed in the State of Florida at the time of REI receipt.  
The proposal of any Proposer that is not fully licensed and certified shall be rejected. 
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B. Sunbiz:  Proposers, both corporate and individual, must provide proof that their firm is 
registered with the Division of Corporations for the State of Florida.   

C. Business Tax Receipt:  Proposer shall comply with Business Tax Receipt 
requirements for their business location.  A copy of the business tax receipt or proof 
of exemption shall be included with the submittal package. 

 
1.17 BACKGROUND INFORMATION  

As part of the evaluation process, the Village reserves the right, to require a Proposer to submit 
such evidence of his/her qualifications as it may deem necessary, and may consider any 
evidence available to it as to the qualifications and abilities of the Proposer, including past 
performance (experience) with the Village by the Proposer or any of their Owners. 

1.18 REFERENCES/RECORD CHECK  

As part of the evaluation process, the Village may conduct an investigation of references, 
including but not limited to, a record check of consumer affairs complaints.  Proposer’s 
submission of their REI constitutes acknowledgment of the process and consent to 
investigate.  Village is the sole judge in determining Proposer’s qualifications. 
 

1.19 COMPETENCY OF RESPONDENTS 
Proposals will be considered only from firms which are regularly engaged in the business of 
providing the services as described in this REI and who can provide evidence that they have 
established a satisfactory record of performance to insure that they can satisfactorily execute 
the services under the terms and conditions stated herein.  The term "equipment and 
organization" as used herein shall be construed to mean a fully equipped and well established 
company in line with the best business practices in the industry and as determined by the 
proper authorities of the Village.  
 

1.20 CONTRACT TERM 

At all times during the term of the contract, the successful Contractor shall act as an 
independent Contractor and at no time shall be considered an agent or partner of the Village. 
A. Contract Period: This contract shall be awarded for an initial term of two (2) years 

subsequent to approval by the proper Village authorities. The contract may be 
renewed for three (3) additional one year periods provided both the successful 
proposer and the Village agree and all terms and conditions remain the same. Any 
contract or amendment resulting from this solicitation shall be subject to fund 
availability and mutual written agreement between the Village and the successful 
proposer.  Extension of the contract for additional thirty (30) day periods for the 
convenience of either party shall be permissible at the mutual consent of both parties 
not to exceed six (6) months.  

B. Option to Extend: The performance period of any contract resulting from this 
solicitation may be extended upon mutual agreement between the contractor and the 
Village of Indiantown with no change in terms or conditions. Any extension of 
performance period under this provision shall be in one-year increments. The contract 
may be renewed for three (3) additional one-year periods, provided both parties are in 
agreement. Total contract length, including individual one-year extensions, shall not 
exceed five (5) years. Consideration of price increases at each renewal period will be 
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given provided such escalations are justified, reasonable and acceptable to the 
Village. Any price increases must be documented and approved by the Village of 
Indiantown. It is also expected that de-escalation of prices will be extended to the 
Village if the market so reflects. 

 
C. At the option of the Village, and upon the agreement of the Professional, this Contract 

may be converted to or replaced at any time with a "Continuing Services Contract" as 
that term is defined in Section 287.055, et seq, Florida Statutes, Consultant’s 
Competitive Negotiating Act (CCNA).   

 
1.21 PERFORMANCE EVALUATION  

Throughout the contract period the vendor(s) performance will be monitored by Village staff.  
If vendor performance fails to meet the standards specified and receives an unacceptable rating, 
the Village may without cause and without prejudice to any other right or remedy, terminate 
the contract whenever the Village determines that such termination is in the best interest of the 
Village.  Vendor’s receiving an unacceptable rating will be notified by certified mail.  Contract 
termination shall be served by written notice by the Village Manager. 

 
 

PART II STATEMENT OF WORK 
 
2.1 QUALIFICATIONS AND EXPERIENCE REQUIREMENTS 

The exact scope of work shall be identified by work authorization on an “as needed basis (see 
attachment D).   Qualified Engineers or firms must be registered with DBPR, FBPE and 
possess affiliations with NSPE and/or ASCE; and experienced Engineers to provide 
engineering and construction management, drafting, surveying, geotechnical engineering, 
roads, bridges, and infrastructure, buildings and structures, transportation engineering, 
stormwater, water and sewer systems, including but not limited to the following:    .   

• Preparation of roadway location or alignment studies 

• Preparation of roadway design 

• Preparation of land acquisition documents 

• Preparation of a hydrologic & hydraulic studies 

• Preparation of storm drainage system design 

• Preparation of new or retrofit storm water management design 

• Preparation of floodplain studies 

• Preparation and procurement of requisite environmental permits 

• Performance of traffic counts 

• Preparation of traffic studies and analysis 

• Preparation of maintenance of traffic design 

• Preparation of structural studies and design for bridges, culverts and retaining walls 

• Preparation of construction documents 

• Preparation of cost estimates 
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• Preparation of Construction Plans for Waterfront and Marine Facilities (docks, 
seawalls, river walks, upland support facilities)  

• Presentation to the Council, staff, and the public of reports, plans, and exhibits 

• Preparation of as-built plans and surveys 

• Review of plans, specifications and estimates developed by others 

• Other customary Professional Engineering Services 

 
2.2 TIMETABLES  
 

The Village and respondents shall adhere to the following schedule in all actions concerning 
this REI: 
 
 On July 20, 2017 the Village issues the REI. 
 
 From July 20, 2017 to August 10, 2017, the Village will receive and answer all 

inquiries received by mail, facsimile transmission or email. 
 
 The Village must receive response submittals by no later than 2:00 p.m. on Monday, 

August 20, 2017.  

 The Village will review, evaluate, and rank the proposals in a timely manner. 

 The ranked firms will be presented to the Village Council as the most qualified firms 
and request authorization to negotiate with the firms.     

 The Village may enter into a contract after obtaining appropriate approvals effective 
October 1, 2018.   

   
PART III INSTRUCTIONS FOR PREPARING SUBMISSIONS 
 
3.1 RULES FOR SUBMISSIONS 

The submission must name all persons or entities interested in the submission as principals. 
The proposal must declare that it is made without collusion with any other person or entity 
submitting a proposal pursuant to the REI. The interested firm or individual must submit one 
(1) original and six (6) copies of their proposal, including one (1) electronic copy (PDF 
format preferred) on a CD of the requested qualification data for evaluation. Please tab all 
support documents or attachments according to the order established in the following 
paragraph. 

 
3.2 PROPOSAL FORMAT 

Proposers should prepare their proposals using the following format.  Proposers shall label, tab 
and organize proposal submittal documents utilizing the following format as outlined below.  
All attachments as requested shall be inserted in the back of each corresponding section. 
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In preparing your proposal, proposer should assume that the Village has no previous knowledge 
of their product or capabilities.  Proposals should clearly describe the services, specifying where 
it meets, exceeds or does not comply with the general specifications.   
Letter of Transmittal:   The response format shall contain a letter of transmittal. The Letter 
of Transmittal will summarize in a brief and concise manner the Professional's understanding 
of the REI.    
An agent authorized to negotiate for the respondent must sign the letter of transmittal. This 
signature shall certify the Village of the contents of the submittal and bind the firm to this 
response to the Village of Indiantown’s Request for Expressions of Interest. The transmittal 
letter shall not exceed two (2) pages in length. 

 
Tab 1 ~ Company Qualifications:   Firms shall provide a brief profile of their company, 
which should include their history, and corporate structure, ownership interest, and the length 
of company's existence.  Professional must identify all of their offices, including the location 
of the main office that will be responsible for the actual production of the work and the key 
personnel in that office who will be responsible for the completion of the work, including the 
resumes of the primary (key) individuals. Resumes of proposed key personnel shall include 
(name, company address, phone number, e-mail address) job skills, education, training, 
experience and professional affiliations/membership.  
 
Provide a list of disciplines offered by the firm (i.e. mechanical, electrical, hydrogeologic, 
geotechnical, structural, land surveying, etc.). 
 
All proposed sub-consultants shall be identified for disciplines, and the working relationship 
between the respondent and the sub-consultant shall be explained. Sub-consultants shall also 
provide key personnel resumes.  
 
Tab 2 ~ Operational Plan/Task Approach:   Submit a demonstrated thorough 
understanding of the concepts, principles, and procedures of Engineering services and its 
applicability to the Village.   
Provide an outline of proposed manner in which a scope of work by work authorization will 
be addressed and the manner in which the approach shall demonstrate the firm’s capability to 
work within the Village’s budget and time constraints. Describe all quality control 
implementation procedures, sub-consultant supervision, contract compliance and 
enforcement of industry standards. Discuss ways to maintain schedules and ways to recover. 
Discuss cost control and value engineering. Describe any project management systems used 
to track and control project issues. Describe the communication procedures to be employed 
throughout the contract term and the plan to establish and maintain clear lines of 
communication with the Village’s Project Manager and Village staff.   

 
Tab 3 ~ Experience References/Past Performance:   Provide a list of similar type projects 
which include a brief description of the project, cost, date the project was completed, and 
final construction cost and time.  Owner of the project, including name, email address, and 
telephone number of a contact person, and as follows: 
 Two (2) recent or current projects within the past year 
 Three (3) projects with a Governmental entity within the past five years 
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 Provide a list of projected workloads.  The volume of work previously awarded, with 
the intent of effecting equitable distribution of work among qualified firms. 

 
Tab 4 ~ Familiarity:   Provide a description of the firm’s familiarity with local conditions, 
community goals, etc., in the Stuart/Martin County area.    
 
Tab 5 ~ Financial Assessment:   Describe a model for assessing financial decisions using 
principles of approaches as it relates to financial decision making, financial judgment with 
respect to Village projects in determining estimates of probable costs. 

 
Tab 6 ~ Insurance:   Provide proof of ability to obtain insurance coverages as detailed in 
Attachment A. A certificate of insurance indicating that the firm has coverage in accordance 
with the requirements herein set forth may be furnished by the firm to the Village along with 
their qualification data. A properly completed Accord Form is preferable.  The Village of 
Indiantown being named as additional insured for General Liability shall be required prior to 
entering into a contract. The awarded firm shall either cover any sub-consultants on its policy 
or require the sub-consultants to conform to all requirements for insurance contained herein.   

Tab 7 ~ Submittal Forms & Requested Information:    This section shall include samples 
of project management reports, inspection forms used by the field personnel, record keeping 
procedures, and other information the respondent wishes to include. 
Florida license / certified for the type of work to be performed in the State of Florida; Florida 
registration with the Division of Corporations; and affiliations; Business Tax Receipt w/copy 
of IRS W-9 form or proof of exemption as identified in Item 1.16.  

Request for Information to submit with IRS W-9 Form as identified in Attachment B. 

Tab 8 ~ Prohibition Non-Collusion/Conflict of Interest Disclosure Statements:  In 
accordance with Florida Statute 287.055(6)(a), the following statement must be included in 
each submittal: “The respondent warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the respondent to 
solicit or secure this agreement and that he or she has not paid or agreed to pay any person, 
company, corporation, individual, or firm, other than a bona fide employee working solely 
for the respondent any fee, Council, percentage, gift, or other consideration contingent upon 
or resulting from award or making of this agreement.” 

Include the following Statement of Non-Collusion:  “The respondent certifies, and in the case 
of a joint proposal, each party thereto certifies as to its own organization, that in connection 
with this solicitation the information provided has been arrived at independently, without 
consultation, communication, or agreement with any other respondent or with any competitor 
for the purpose of restricting competition, or in any other way influencing the competitive 
arena.” 
Include a disclosure statement advising the Village of any potential conflict of interest, real 
or apparent, that the Respondent, employee, officer, or agent of the firm may have due to 
ownership, other clients, contracts or interests associated with this project.  
Signature on the transmittal letter shall certify the Village of these statements. 
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Tab 9 ~ Optional Information:  Provide any information pertinent to this project that will 
provide insight to the evaluators about the qualifications, fitness and abilities of the 
Respondent (please limit this information to two pages). 

Tab 10 ~ Addenda (if applicable):  All addenda issued pursuant to this solicitation must be 
acknowledged and submitted as part of the proposal package. 

 
 
PART IV EVALUATION OF SUBMISSIONS 
 
4.1 EVALUATION METHOD AND CRITERIA 

A. General:  The Village of Indiantown reserves the right to request clarification on 
information submitted and to request additional information from one or more firms. 
The Village will select the firms which it feels are most qualified and best serves the 
interests of the Village. The Village shall be the sole judge and final arbiter of its own 
best interests; and the evaluation of submissions. In all instances the Village’s 
decisions will be final.  Proposals will be reviewed, evaluated, and ranked as to the 
qualification to perform the services required by a Selection Committee, which shall 
consist of Village staff.  This criterion shall be utilized in the evaluation of the 
proposals.  

EVALUATION CATEGORIES POINTS POSSIBLE 
Qualifications, Knowledge  

Engineering Disciplines List       30 pts 
Operational Plan/Task Approach        25 pts 
Experience/ References / Past Performance      20 pts 
Familiarity          15 pts 
Financial Assessment        10 pts 

B.   Selection:  Proposals will be evaluated using the above criteria scored and ranked. 
The Village will assign this task to a Selection Committee appointed by the Village 
Manager. The Selection Committee will make a recommendation for qualification to 
the Village Council for authorization to negotiate with the qualified firms ranked 1-5.  
The Village will determine based on the ranking, if a minimum of three (3) firms up to a 
maximum of five (5) firms will be awarded for equal distribution of services.  The 
Village of Indiantown reserves the right to qualify individuals/firms solely from 
review of the packages which meets the best interests of the Village. By submitting a 
proposal, the respondent agrees to this selection and evaluation procedure.   

 
C.    Interviews:  The Village may require oral and visual interviews from firms. This 

shall be done at the Village’s sole discretion when it feels interviews are essential as 
part of the evaluation process and are in the best interests of the Village. The Village 
shall be the sole judge and final arbiter of its own best interests in this matter. 
Individuals/firms will be notified in writing if they are selected for interview. Notices 
for interviews will contain explicit instructions concerning location, date, time and 
length of interviews. 

 
D.    Negotiations:   After staff concludes negotiations with the respondent(s) selected by 

the Village Council, staff will present the results of the negotiations to the Village 

October 25, 2018                                                                                      Page 502

AGENDA ITEM ###STAMP_ITEMNUMBER#



REI#02-2018 Professional Engineering Services   Page 14 

Council with its recommendation. If the Village Council determines that staff is 
unable to negotiate a satisfactory contract with the respondents considered to be the 
most qualified at a price the Village determines to be fair, competitive, and 
reasonable, negotiations with that respondent(s) shall be formally terminated. Should 
the Village be unable to negotiate a satisfactory contract with the selected 
respondent(s), the Village may select additional respondent(s) in order of their 
original ranking, competence and qualification; and will continue negotiations until 
an agreement is reached. However, as stated in Item 1.4 above, the Village reserves 
the right to reject all proposals, to waive any irregularities, and to re-advertise and 
solicit for other proposals. 

 
E. Contact Person:  Questions or requests for additional information shall be directed to 

the Village Office, at (772) 597-9900, or email: tsarno@indiantown.org between the 
hours of 9:00 a.m. and 5:00 p.m., local time, weekdays. 

 
4.2 TERMS AND CONDITIONS 

All prospective Contractors are hereby cautioned not to contact any member of the Stuart 
Village Council, the Village Manager, the Village Attorney (except to discuss grievance 
matters) or any member of the selection committee. All questions and contacts must be made 
through the Procurement Office. Attempts to lobby or persuade through other channels will 
result in disqualification. 

Any actual or prospective Contractor who disputes the reasonableness, necessity or 
competitiveness of the terms and conditions of this request for proposals; selection or award 
recommendation shall file such dispute in writing with the Village Manager, not later than 
close of business on the proposal opening date, as to the terms and conditions, and within ten 
(10) days of Council action as to the selection or award recommendation. 

The Village reserves the right to reject any or all proposals without recourse, to waive 
technicalities and informalities or to accept the proposal which in its sole judgment best 
serves the interest of the Village.   

As required by FS Section 287.133; “A person or affiliate who has been placed on the 
convicted vendor list following conviction for a public entity crime may not submit a bid on 
a contract to provide any goods or services to a public entity, may not submit a bid on a 
contract with a public entity for the construction or repair of a public building or public work, 
may not submit bids on leases of real property to a public entity, may not be awarded or 
perform work as a contractor, supplier, subcontractor, or a Contractor under a contract with 
any public entity, and may not transact business with any public entity in excess of the 
threshold amount as stated in FS Section 287.017, for Category Two, for a period of thirty 
six months from the date of being placed on the convicted vendor list.”  Questions regarding 
this statement should be directed to the State of Florida, Bureau of State Procurement (904) 
488-8131. 

 
4.3 PROPOSED AGREEMENT   

Qualified firms may enter into a master agreement for services with the Village based on the 
negotiated hourly rate schedule of personnel rates for the services, which may be ordered by 
work authorization under this agreement.  These rates will be valid for the initial term of the 
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agreement.   
Please review Attachment C, Professional Services Agreement, and note any objections, or 
revisions that would be required within the submittal. Should no revisions be noted, the 
Village will assume and the contractor agrees that the terms and conditions of agreement are 
acceptable. The proposed Agreement does not authorize the performance of any work. The 
Village makes no covenant or promise as to the number of available projects or that the firm 
shall perform any project for the Village during the life of the Agreement. 

Professional(s) shall not assign or transfer any or all of its rights, duties or obligations 
under the contract without the prior, written consent of the Village. 

All work product, including but not limited to reports, plans, drawings, tracings, sketches, 
photographs, videos, illustrations, presentations, PowerPoint, specifications, models, maps, 
computer files, electronic data, and other documents (electronic or paper) prepared or created 
in the course of the performance of the services or obtained in the performance of the 
contract, as well as all data collected, together with summaries and charts derived 
therefrom, will be considered works made for hire and shall be the exclusive property of the 
Village upon their creation without restriction or limitation on their use and will be made 
available, upon request, to the Village at any time during the performance of the services. 
Proposer will not copyright any material or work product developed under the contract. Any 
reuse of Proposer’s prepared documents by the Village, except for the specific purpose 
intended hereunder, will be at Village’s sole risk and without liability or legal exposure to 
Proposer or its sub-proposers. 

The agreement shall be construed and interpreted, and the rights of the parties hereto 
determined, in accordance with Florida law without regard to conflicts of law provisions. 
The Village and Proposer shall submit to the jurisdiction of Florida courts and federal courts 
located in Florida. The parties shall agree that proper venue for any suit concerning this 
Agreement shall be Martin County, Florida, or the Federal Southern District of Florida. 
Proposer shall agree to waive all defenses to any suit filed in Florida based upon improper 
venue or forum nonconveniens. To encourage prompt and equitable resolution of any 
litigation, each party shall waive its rights to a trial by jury in any litigation related to the 
contract 

4.3 ATTACHMENTS 

Attachment A:  Insurance Requirements 

Attachment B:  Request for Information to Submit With IRS W-9 Form 

Attachment C: Professional Services Agreement 

Attachment D: Sample Work Authorization
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ATTACHMENT A 
INSURANCE REQUIREMENTS 

 
1. The successful professional shall not commence any work in connection with this agreement 

until it has obtained all of the following types of insurance and the Village has approved such 
insurance.  Nor shall the successful professional allow any subcontractor to commence work on 
its subcontract until all similar insurance required of the subcontractor has been so obtained and 
approved.  All insurance policies shall be with insurers licensed and authorized to do business in 
the State of Florida. The successful professional shall maintain required insurance coverage for 
the full term of this agreement or for such longer periods as may be specifically required herein. 
All insurance policies shall be issued by companies authorized to do business under the laws of 
the State of Florida and rated no less than “B” as to management and no less than Class “VIII” as 
to strength in accordance with the A.M. Best Company Insurance Guide, or its equivalent as 
determined by the Village in its sole discretion. 

 
2. Loss Deductible Clause:  The Village shall be exempt from, and in no way liable for, any sums 

of money which may represent a deductible in any insurance policy.  The payment of such 
deductible shall be the sole responsibility of the professional and/or subcontractor providing such 
insurance. 

 
3. Worker's Compensation Insurance:  The professional/service provider shall maintain during 

the life of this Agreement, Worker's Compensation Insurance for all of its employees connected 
with the work of this project that complies fully with the State of Florida Worker's Compensation 
Law, SS 440. 

 
4. General Liability:  The Professional shall, during the life of this agreement take out and 

maintain broad form Commercial General Liability [including premises/operations; 
products/completed operations with the XCU hazards; personal /advertising injury; and fire 
damage (minimum $100,000)] for limits of not less than $1,000,000.00 per occurrence and 
$2,000,000.00 aggregate relative to any agreement resulting from a solicitation with the Village 
of Indiantown. 

 
5. Business Automobile:  The professional/service provider shall during the life of this agreement 

take out and maintain Business Automobile Liability form with coverage for symbol I (any auto) 
with limits of not less than $1,000,000.00 combined single limit or $500,000.00 per person/ 
$1,000,000.00 per accident bodily injury and $250,000.00 per accident property damage. 

 
6. Professional Liability:  The professional shall during the life of this agreement take out and 

maintain Professional Liability coverage with limits of not less than $1,000,000.00 per claim 
/$2,000,000.00 per job, per year aggregate relative to any agreement resulting from this 
solicitation for the Village of Indiantown.  The professional further agrees to maintain like 
coverage for a minimum of five (5) years following the completion of the agreement. 

 
7. Owner's Protective Liability Insurance:  The Owner shall be responsible for purchasing and 

maintaining his own liability insurance and, at his option, may purchase and maintain such 
insurance as will protect him against claims which may arise from his operations under the 
Contract. 
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8. Certificates of Insurance:  the Contractor, upon notice of award, will furnish Certificate of 
Insurance Forms.  These shall be completed by the authorized Resident Agent and returned to the 
Purchasing Office.  This certificate shall be dated and show: 

 
(a)  The name of the insured contractor, the specified job by name and job number, the name 

of insurer, the number of the policy, its effective date, and its termination date. 
 
(b)  Statement that the Insurer will mail notice to the Village at least thirty (30) days prior to 

any material changes in provisions or cancellation of the policy. 
 
(c)  Village shall be named or additional named insured on General Liability Insurance and 

Business Automobile Liability Insurance. 
 

NOTE:   The Village can decrease or increase these limits, depending on the project, in its sole 
discretion.
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ATTACHMENT B 

REQUEST FOR INFORMATION TO SUBMIT WITH IRS W-9 FORM 
 
Federal Income Tax Law requires a Form 1099 with a valid taxpayer identification number to be filed for payments 
made in the course of conducting a trade or business.  Further, these payments may be subject to Backup Federal 
Income Tax Withholding for all payees who have not submitted a correct Federal Tax Identification Number at the 
time of payment.  
  
Please read this form and complete the information thereon before signing and returning with a copy of your IRS 
W9 Form.  If you are a corporation, we will not issue you a Form 1099 (Reference: 1.6401-3(c)).  However, kindly 
return this form to document your corporate status.  
  
In order to avoid the possibility of future payments being held subject to Backup Withholding at a rate of 31%, 
please complete the form printed below and return this letter to the above address or E-mail request to:  
tsarno@indiantown.org . 

 
VENDOR NAME                                                                              
 
DBA:  
                                                                                           
  
CORPORATE ADDRESS: 
                                                                       
  
CITY:                                         STATE:                 ZIP:            
  
TELEPHONE: (     )              FAX:  (     )               ALTERNATE PHONE:  (     )           
      
  

“THE ABOVE INFORMATION WILL BE USED FOR PURCHASE ORDERS” 
 

 
 

REMIT TO ADDRESS: 
                                                                            
 
CITY:                                          STATE:                 ZIP:            
  
TELEPHONE: (     )                   FAX:  (     )                   ALTERNATE PHONE:  
(     )                 
 
COMPANY CONTACT NAME:  
                                                                  
 
COMPANY/CONTACT EMAIL ADDRESS: 
                                                        
 

TYPE OF ORGANIZATION   

1.    Corporation    3.    Sole Proprietor      5.    Government Agency 

2.    Partnership    4.    Individual     6.    Other:                        

1099 REPORTING STATUS (Check One):      Yes      No 

TAXPAYER IDENTIFICATION NUMBER:     

Employer Identification Number:        -            (Or)  Social Security Number:        -       -       
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Print name of Taxpayer if using SS#:                                      

Under penalties of perjury, I certify that this statement is accurate and complete.  

  
Signature:  ______________________________________   Title:                                 
  
Date:                 Phone:  (     )                     
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ATTACHMENT C       
STANDARD AGREEMENT 

BETWEEN 
VILLAGE OF INDIANTOWN AND PROFESSIONAL 

FOR ENGINEERING SERVICES 
 

 
  PROJECT: REI #02-2018: PROFESSIONAL ENGINEERING SERVICES  

 
CONSULTANT:  
 

AGREEMENT FOR PROFESSIONAL SERVICES 
 
 THIS AGREEMENT, hereinafter “Contract,” made and entered into the ____ day of 
___________, 2018 by and between ____________________, hereinafter referred to as 
"CONSULTANT" and the Village of Indiantown, Florida, a municipal corporation, 65500 SW 
Warfield Blvd., Indiantown, FL 34956, hereinafter referred to as "VILLAGE", for and in 
consideration of the following terms, conditions and covenants. 
 
I.  PURPOSE OF AGREEMENT 
 
 Village intends to enter into a contract with Professional for provision of Engineering 
Services by the Professional and the payment for those services by Village as set forth below. 
 
II.  SCOPE OF SERVICES 
 
 The Professional shall provide Professional Engineering Services in all phases of any project 
for which a Work Authorization has been issued by the Village pursuant to this Agreement as 
hereinafter provided.  These services will include serving as Village’s professional consulting 
representative for the Project, providing professional consultation, advice, and furnishing customary 
engineering as described in the Work Authorization. The detailed scope of services to be performed 
and schedule of fees for those services shall be detailed in each Work Authorization. 
 
Section 1.   Scope of Service 
 
 Professional shall work with the Village Manager, Village Attorney, or other Village staff in 
advising the Village and the Village Council regarding Professional Engineering Services.  The 
services will be those customarily attendant to Professional Engineering Services including, but not 
limited to the following: 
 

A. Preparation of roadway location or alignment studies 
B. Preparation of roadway design 
C. Preparation of land acquisition documents 
D. Preparation of a hydrologic & hydraulic studies 
E. Preparation of storm drainage system design 
F. Preparation of new or retrofit storm water management design 
G. Preparation of floodplain studies 
H. Preparation and procurement of requisite environmental permits 
I. Performance of traffic counts 
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J. Preparation of traffic studies and analysis 
K. Preparation of maintenance of traffic design 
L. Preparation of structural studies and design for bridges, culverts and retaining walls 
M. Preparation of construction documents 
N. Preparation of cost estimates 
O. Preparation of Construction Plans for Waterfront and Marine Facilities (docks, seawalls, 

river walks, upland support facilities) 
P. Presentation to the Council, staff, and the public of reports, plans, and exhibits 
Q. Preparation of as-built plans 
R. Review of plans, specifications and estimates developed by others 
S. Other customary Professional Civil Engineering Services 

 
III.  AGREEMENT PROVISIONS 
 
Section 1.   Term of Agreement 
 
 Upon award of this Agreement, the effective date of this Agreement shall be the date of 
execution of this Agreement by both Village and Professional.  Term of this agreement shall be for 
an initial period of two (2) years with the option of three (3) additional one-year renewal periods, 
upon the mutual agreement of the parties.  At the option of the Village, and upon the agreement of 
the Professional, this Contract may be converted to or replaced at any time with a "Continuing 
Services Contract" as that term is used in Section 287.055, et seq, Florida Statutes (CCNA). 
 
 Extension of the contract for additional thirty (30) day periods for the convenience of either 
party shall be permissible at the mutual consent of both parties not to exceed six (6) months. 
 
Section 2.   Work Authorization  
 

Each “Work Authorization” shall specify the Period of Service agreed to by the Village and 
the Professional for services to be rendered under said “Work Authorization”. 
 
 VILLAGE will compensate Professional for services under each Work Authorization. The fee 
due to the Professional shall be set forth in each Work Authorization and shall be in accordance with 
Professional's personnel hourly rate schedule formalized in “Exhibit C” to this Agreement. 
Professional's personnel hourly rate schedule may be updated prior to each optional renewal period. 
 
Section 3.  Compensation and Method of Payment 
 
3.1  Fee Schedule 
 
 Professional's personnel hourly rate schedule formalized in “Exhibit C” shall include all  
services, material, supplies and any other items or requirements necessary to complete the work as 
described herein, including but not limited to out of pocket expenses, such as, identifiable 
communication expenses, reproduction costs, postage, printing, copying, and long distance 
telephone, etc. 
 
3.2  Invoices 
 
 CONSULTANT shall submit an invoice to the VILLAGE upon completion of the Scope of 
Service as defined by the work authorization.  Each invoice shall be detailed and include, but not be 
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limited to, hours worked by each person assigned to the work authorization, date worked and all 
ancillary expenses incurred and by whom. 
 
3.3  Payment 
 
 Payment for services rendered is due within thirty days of receipt and approval of invoice by 
Village.  Payment is delinquent 30 days following receipt and approval of invoice by Village. 
 
Section 4.  Use of Documents 
 
4.1  Ownership of Original Documents 

 All deliverable analysis, reference data, survey data, plans and reports or any other form of 
written instrument or document that may result from the CONSULTANT’S services or have been 
created during the course of the CONSULTANT’S performance under this Contract shall become 
the property of and shall be delivered to the VILLAGE after final payment is made to the 
CONSULTANT. 
 
Section 5.   Termination 
 
5.1  Termination for Convenience 

 Either party upon a thirty (30) day written notice to the other party may terminate this 
Contract. In the event of any termination, CONSULTANT shall be paid for all services rendered to 
the date of termination including all reimbursable expenses. 
 
5.2  Termination for Cause  

 The performance of the Agreement may be terminated by the Village of Indiantown in 
accordance with this clause, in whole or in part, in writing, whenever the VILLAGE shall determine 
that the CONSULTANT has failed to meet performance requirement(s) of the Agreement.  If the 
successful bidder should be adjudged a bankrupt, or if he should make a general assignment for the 
benefit of his creditors, or if a receiver should be appointed on account of his insolvency, or if he 
should fail to provide properly skilled personnel or proper service in the sole discretion of the 
VILLAGE, then the VILLAGE can, after giving the successful proposer seven (7) days written 
notice, and without prejudice to any other right or remedy, terminate this agreement. 
 
Section 6.   VILLAGE’S Obligations 
 
6.1 Data to be Furnished 
 

VILLAGE shall provide the following information or services as required by 
CONSULTANT to complete the terms of the Agreement: 
 
6.2  Designated Representative 
 
 The Designated Representative of the VILLAGE to act with authority on the VILLAGE's 
behalf with respect to all aspects of the Project is ______________.  This designation may be 
delegated by the _____________ Director to another person. 
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Section 7.    Persons Bound by Agreement 
 
7.1  Parties to the Agreement 
 
 The persons bound by this Contract are the CONSULTANT and the VILLAGE and their 
respective partners, successors, heirs, executors, administrators, assigns and other legal 
representatives. 
 
7.2  Assignment of Interest in Agreement 
 
 This Contract and any interest associated with this Contract may not be assigned, sublet or 
transferred by either party without the prior written consent of the other party. The Village may grant 
consent based upon the following factors:  The qualifications of the assignee, the financial stability 
of the assignee, the likelihood of time to complete the contract, And other applicable factors as they 
relate to the service. Nothing contained herein shall be construed to prevent CONSULTANT from 
employing such independent consultants, associates and subcontractors as CONSULTANT may 
deem appropriate to assist in the performance of the services hereunder. 
 
7.3  Rights and Benefits 
 
 Nothing herein shall be construed to give any rights or benefits arising from this Contract to 
anyone other than CONSULTANT and the VILLAGE. 
 
Section 8.   Indemnification of VILLAGE 
 
 The CONSULTANT and any of its agents, employees, subcontractors, sub-consultants, or 
anyone for whose act or acts any of them may be liable in the performance of the services under this 
Contract shall indemnify and hold harmless VILLAGE, its agents, employees, elected officers and 
representatives from liabilities, damages, losses and costs, including, but not limited to, reasonable 
attorney's fees, to the extent caused by the negligence, recklessness, or intentional wrongful 
misconduct of the indemnifying party and persons employed or utilized by the indemnifying party in 
the performance of this Contract.  
 
 The CONSULTANT agrees to hold the VILLAGE harmless from loss, damage, injury or 
liability arising directly from the negligent acts or omission of the CONSULTANT, its employees, 
agents, subcontractors and their employees and agents. 
 
Section 9.   Insurance. 
9.1. General   
 CONSULTANT assumes the entire responsibility and liability for all damages or injury to all 
persons, and to all property, arising out of or in any manner connected with the execution of the work 
under this Contract by CONSULTANT, and to the fullest extent permitted by law, CONSULTANT 
shall defend and indemnify the VILLAGE from all such claims including without limitation claims for 
which the VILLAGE may be, or may be claimed to be, liable in whole or in part and legal fees and 
disbursements paid or incurred to defend any such claims, as well as legal fees paid or incurred in 
connection with enforcing the provisions of this paragraph.  CONSULTANT assumes the entire 
responsibility and liability for all damages and injury to all persons, whether their employees or 
otherwise, and to all property arising out of or in any manner connected with the execution of the work 
by CONSULTANT under this Contract.  CONSULTANT shall obtain, maintain and pay for general 
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liability insurance coverage as will insure the provisions of this paragraph and any other contractual 
indemnities assumed by CONSULTANT in this specific consideration for this indemnity is $10.00, the 
receipt and sufficiency of which are hereby acknowledged by CONSULTANT. 
 
9.2 Workers’ Compensation 
 
 The CONSULTANT shall procure and maintain, during the life of this Contract, Worker's 
Compensation insurance as required by Florida Statutes for all of employees of the CONSULTANT 
engaged in work on the Project under this Contract.  
 
9.3 Insurance Policy Limits 
 
 CONSULTANT shall procure and maintain insurance policies as specified in Attachment A 
of the solicitation, (REI# 02-2018) and designated in Exhibit B. 
 
9.4 Insurance Cancellation 
 
 The CONSULTANT shall furnish to the VILLAGE Certificates of Insurance stating the Insurer 
will grant the Village the same notification rights that it provides to the first named insured as respects 
cancellation and nonrenewal.  If the insurance policies expire during the terms of the Contract, a 
renewal certificate or binder shall be filed with the VILLAGE fifteen (15) days prior to the renewal 
date. 
 
9.5 VILLAGE to be Named Additional Insured 
 
 The amounts of insurance shall be determined by the VILLAGE.  The VILLAGE shall be 
named as "additional insured" with regard to the coverage of General Liability and Automobile 
Liability policies. 
 
9.6 Status of Claim.  
 
 The CONSULTANT shall be responsible for keeping the VILLAGE currently advised as to the 
status of any claims made for damages against the CONSULTANT resulting from services performed 
under this Contract. The CONSULTANT shall send notice of claims related to work under this Contract 
to the Village.  Copies of the notices shall be sent by fax, hand delivery or regular mail to: 
 
 
   Village Attorney 
   Village of Indiantown  
   PO Box 398 
   Indiantown, FL 34956 
 
Section 10.   Professional Standards 
 
10.1  Other Agreements 
 
 CONSULTANT is entering into this Contract with the understanding that the VILLAGE has 
no agreements, either written or oral, for professional services relating to this specific Project which 
include any of those services within the Scope of Services defined herein. 
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10.2  Approvals Not Guaranteed 
 
 All work performed by Professional will be in accordance with the highest professional 
standards and in accordance with all applicable governmental regulations. However, Professional 
does not warrant or represent that any governmental approval will be obtained, only that the 
Professional will exercise its best efforts to obtain all such approvals contemplated under this 
Contract. 

 
10.3  Governmental Regulations 
 
 Professional shall assure that work performed under each Project Authorization shall be in 
accordance with all applicable governmental regulations. 
 
Section 11.   Opinions of Cost 
 
 Since the CONSULTANT has no control over the cost of labor, materials, equipment or 
services furnished by others, or over methods of determining prices, or over competitive bidding, or 
market conditions, any and all opinions as to costs rendered hereunder, including but not limited to 
opinions as to the costs of construction and materials, shall be made on the basis of its experience 
and qualifications and represent its best judgment as an experienced and qualified CONSULTANT, 
familiar with the construction industry.  The CONSULTANT cannot and does not guarantee that 
proposals, bids or actual costs will not vary from opinions of probable cost.  If at any time the 
VILLAGE wishes greater assurance as to the amount of any cost, the VILLAGE shall employ an 
independent cost estimator to make such determination.  Consulting services required to bring cost 
within any limitation established by the VILLAGE will be paid for as additional services hereunder 
by the VILLAGE. 
 
Section 12.  General Conditions 
 
12.1 Venue in Martin County 
 
 Venue for any lawsuit to enforce the terms and obligations of this Contract shall lie 
exclusively in the County Court or the Circuit Court in and for Martin County, Florida. 
 
12.2 Laws of Florida 
 
 The validity, interpretation, construction, and effect of this Contract shall be in accordance 
with and governed by the laws of the State of Florida.   
 
12.3 Attorney’s Fees and Costs 

 In the event the CONSULTANT defaults in the performance of any of the terms, covenants 
and conditions of this Contract, the CONSULTANT agrees to pay all damages and costs incurred by 
the VILLAGE in the enforcement of this Contract, including reasonable attorney's fees, court costs 
and all expenses, even if not taxable as court costs, including, without limitation, all such fees, costs 
and expenses incident to appeals incurred in such action or proceeding.  
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12.4 Mediation as Condition Precedent to Litigation 

 Prior to the initiation of any litigation by the parties concerning this Contract, and as a 
condition precedent to initiating any litigation, the parties agree to first seek resolution of the dispute 
through non-binding mediation.   Mediation shall be initiated by any party by serving a written 
request for same on the other party.  The party shall, by mutual agreement, select a mediator within 
15 days of the date of the request for mediation.  If the parties cannot agree on the selection of a 
mediator then the VILLAGE shall select the mediator who, if selected solely by the VILLAGE, shall 
be a mediator certified by the Supreme Court of Florida.  The mediator’s fee shall be paid in equal 
shares by each party to the mediation. 
 
12.5 Contract Amendment 

 No modification, amendment or alteration in the terms or conditions contained in this 
Contract shall be effective unless contained in a written documents executed with the same formality 
and of equal dignity herewith.  No verbal agreement by the VILLAGE or the VILLAGE’s 
representative identified herein shall be binding or enforceable against the VILLAGE. 

 
12.6 Contractual Authority 

 
By signing this Contract the Contractor swears or affirms, under penalty of perjury, 

that this is a valid act of the Contractor, and that no later claim shall be made by the 
CONTRACTOR that the Contract is invalid or an ultra vires act, by reason of a failure to have the 
proper authority to execute the Contract.  In the event that a court of competent jurisdiction later 
determines that the Contract is or would be null and void for failure of the signatory to have proper 
or complete authority, this Contract shall nonetheless be deemed valid under the theory of “apparent 
authority,” or in the sole alternative of the Village, shall be deemed to be the act of the signatory, as 
an individual, who shall be fully responsible for its complete performance.    

 
12.7 Sovereign Immunity 

 
Nothing contained herein shall be construed or interpreted as a waiver of the sovereign 

immunity liability limits established under chapter 768.20 Florida Statutes as amended. 
 

12.8   Competitive Negotiation   
 
 CONSULTANT shall execute a truth-in-negotiation certificate stating that wage rates and 
other factual costs supporting the compensation are accurate, complete, and current.  The original 
contract price and any additions thereto will be adjusted to exclude any significant sums by which 
the Village determines the contract price was increased due to inaccurate, incomplete, or noncurrent 
wage rates and other factual costs.  All such contract adjustments must be made within one (1) year 
following the end of the contract. 
 
12.9 Prohibition Against Contingent Fees 
 

CONSULTANT warrants that he or she has not employed or retained any company or 
person, other than a bona fide employee working solely for the Engineer to solicit or secure this 
agreement and that he or she has not paid or agreed to pay any person, company, corporation, 
individual, or firm, other than a bona fide employee working solely for the CONSULTANT  any fee, 
Council, percentage, gift, or other consideration contingent upon or resulting from the award or 
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making of this agreement.  For the breach or violation of this provision, the Village shall have the 
right to terminate the agreement without liability and, at its discretion  to deduct form the contract 
price, or otherwise recover, the full amount of such fee, Council, percentage, gift, or consideration. 

 
 CONSULTANT or partnership thereof, who offers to pay, or pays any fee, Council, 
percentage, gift, or other consideration contingent upon, or resulting from, the award or making of 
any Village contract for professional services shall, upon conviction in a state court of competent 
authority, be found guilty of a first degree misdemeanor, punishable as provided in F.S. 775.082 or 
F.S. 775.083. 

Section 13.   Public Records 

If the Contractor has questions regarding the application of Chapter 119, Florida 
Statutes, to the Contractor’s duty to provide public records relating to this 
contract, contact the office of the Village Clerk as the custodian of Public 
Records for the Village of Indiantown, and all the respective departments at 772-
597-9900 or cwhite@indiantown.org, Village of Indiantown, Village Clerk 65500 
SW Warfield Blvd. Indiantown, FL 34956 per F.S. 119.12. 

Public Records Relating to Compliance, Request for Records; Noncompliance, & Civil 
Action with F.S. 119.0701 the Contractor shall: 
 

Keep and maintain public records required by the public agency to perform the service.  

Upon request from the public agency’s custodian of public records, provide the public 
agency with a copy of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise 
provided by law. 

Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the contract 
term and following completion of the contract if the contractor does not transfer the records to the 
public agency.  

Upon completion of the contract, transfer, at no cost, to the public agency all public records 
in possession of the contractor or keep and maintain public records required by the public agency to 
perform the service. If the contractor transfers all public records to the public agency upon 
completion of the contract, the contractor shall destroy any duplicate public records that are exempt 
or confidential and exempt from public records disclosure requirements. If the contractor keeps and 
maintains public records upon completion of the contract, the contractor shall meet all applicable 
requirements for retaining public records. All records stored electronically must be provided to the 
public agency, upon request from the public agency’s custodian of public records, in a format that is 
compatible with the information technology systems of the public agency.  

A request to inspect or copy public records relating to a public agency’s contract for services 
must be made directly to the public agency. If the public agency does not possess the requested 
records, the public agency shall immediately notify the contractor of the request, and the contractor 
must provide the records to the public agency or allow the records to be inspected or copied within a 
reasonable time. 
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If a contractor does not comply with the public agency’s request for records, the public 
agency shall enforce the contract provisions in accordance with the contract. 

A contractor who fails to provide the public records to the public agency within a reasonable 
time may be subject to penalties under F.S. 119.10. 

If a civil action is filed against a contractor to compel production of public records relating to 
a public agency’s contract for services, the court shall assess and award against the contractor the 
reasonable costs of enforcement, including reasonable attorney fees, if: 

1. The court determines that the contractor unlawfully refused to comply with the public 
records request within a reasonable time; and  

2. At least 8 business days before filing the action, the plaintiff provided written notice 
of the public records request, including a statement that the contractor has not 
complied with the request, to the public agency and to the contractor. 

 
A notice complies with subparagraph 2 above, if it is sent to the public agency’s custodian of 

public records and to the contractor at the contractor’s address listed on its contract with the public 
agency or to the contractor’s registered agent. Such notices must be sent by common carrier delivery 
service or by registered, Global Express Guaranteed, or certified mail, with postage or shipping paid 
by the sender and with evidence of delivery, which may be in an electronic format. 

A contractor who complies with a public records request within eight (8) business days after 
the notice is sent is not liable for the reasonable costs of enforcement. 
 
Section 14.  Exhibits 
 
 The following Exhibits are attached to and made a part of this Contract: 
 
“Exhibit A” - "Proposal as Submitted by Professional and Accepted by Village" 
 
“Exhibit B” - “Original Request for Proposal as Issued by Village, including all Addenda” 
 
“Exhibit C” - "Professional's Personnel Hourly Rate Schedule" 
 
“Exhibit D” - "Insurance and Indemnification" 
 

 [REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 

Signatures are on following page  
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IN WITNESS WHEREOF, the VILLAGE has hereunto subscribed and the PROFESSIONAL has 
signed his, its, or their name, or names the date aforesaid. 
 

    VILLAGE OF INDIANTOWN, FLORIDA 
        
ATTEST: 

 

             
CHERYL WHITE     SUSAN GIBBS THOMAS 
VILLAGE CLERK     MAYOR 
 

 

 
APPROVED AS TO FORM 
AND CORRECTNESS: 
 
 
      
PAUL J. NICOLETTI 
VILLAGE ATTORNEY 
 
 
 
WITNESSES:       PROFESSIONAL 
 
             
 
 
             
(Signature)      (Signature) 
 
 
             
(Signature)      Printed Name 
 
 
             

Title 

October 25, 2018                                                                                      Page 518

AGENDA ITEM ###STAMP_ITEMNUMBER#



REI# 2017 -172 Professional Engineering Services  Page 30 

ATTACHMENT D 
 

“SAMPLE” 
 

WORK AUTHORIZATION 
TO THE 

AGREEMENT FOR CIVIL ENGINEERING SERVICES 
BETWEEN THE VILLAGE OF INDIANTOWN AND 

THE FIRM OF 
XXXXXXXX 

 
PROJECT DESCRIPTION: NAME OF PROJECT 
 
I. PURPOSE 
 
This is an attachment to the Master Agreement for Civil Engineering Services dated XXXXX 
between the Village of Indiantown (VILLAGE) and the firm of XXXXX. (PROFESSIONAL) 
and made a part thereof.  The purpose of this Project Authorization is to specify the required 
services of the PROFESSIONAL to design xxxx, prepare Construction documents, provide 
Bidding Phase services, and to provide Construction Phase services for the Project Name. 
 
II. PROFESSIONAL'S SERVICES 
 

The PROFESSIONAL shall design xxxx, prepare Construction documents, provide 
Bidding Phase services, and Construction Phase services for the Project Name. 
 
III. GENERAL SCOPE OF WORK 
 

The PROFESSIONAL’s services shall include, but not be limited to, the following items: 
 

A. TASK A: DESIGN AND PERMITTING 
 
1. Data Collection 
2. Analysis of xxxxxx 
3. Design of xxxxx  
4. Preparation of Technical Specifications 
5. Monthly meetings with VILLAGE staff 
6. The PROFESSIONAL shall procure the necessary permits required for the items 

described in this Project Authorization. 
7. Prepare minutes and agendas for all meetings and submit to the VILLAGE. 
 
B. TASK B: CONSTRUCTION DOCUMENTS  
 
1. The PROFESSIONAL shall prepare complete Construction Drawings (100% drawings) 

and specifications for the work as described in III.A. (above). 
 
2. Drawings shall be furnished to the VILLAGE in reproducible form and to a satisfactory 

scale. They shall be accurate, legible, complete and suitable for bidding purposes. The 
PROFESSIONAL shall furnish, when requested, all necessary prints, sepias and other 
information during the design process, for review by the VILLAGE, utility suppliers and 
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other parties having jurisdiction and to fulfill requests by other government agencies and 
the public. The construction drawings must meet the following minimum plans and 
design documentation packaging requirements: 

 
Plan sets: 

a. Cover / Key Sheet 
b. Summary of Pay Items 
c. Reference Points  
d. Typical Sections 
e. Miscellaneous Detail Sheet 

 
3. Based upon the final Construction Documents, the PROFESSIONAL shall prepare and 

submit an estimate of probable cost for construction. 
 

C. TASK C: BIDDING PHASE SERVICES 
 

The PROFESSIONAL shall: 
 
1. Attend Pre-Bid Conference. 
2. Prepare Pre-Bid Meeting Minutes. 
3. Respond to questions during bidding, as needed. 
4. Review bid submittals for compliance with the plans and specifications, and prepare a 

comparative bid analysis. 
5. Make a recommendation for award based on bids received and reference checks. 
 
D. TASK D: CONSTRUCTION PHASE SERVICES 

 
1. The PROFESSIONAL’s responsibility to provide Construction Phase Services under this 

agreement commences with the award of each Contract for Construction and terminates 
at the earlier of the issuance by the VILLAGE of the final Certificate for Payment or 30 
days after the date of Substantial Completion of the Work, but may be extended. 

 
2. The PROFESSIONAL shall attend and administer the preconstruction conference. 
 
3. Visits to Site and Observation of Construction: In connection with observations of the 

work of Contractor(s) while it is in progress, PROFESSIONAL shall make visits to the 
site at intervals appropriate to the various stages of construction as PROFESSIONAL 
deems necessary in order to observe as an experienced and qualified design professional 
the progress of the various aspects of Contractor(s)’ work.  
 

4. Defective Work: During such visits and on the basis of such observations, 
PROFESSIONAL may disapprove or reject Contractor(s)’ work while it is in progress if 
PROFESSIONAL believes that such work will not produce a completed PROJECT that 
conforms to the Contract Documents or that it will prejudice the integrity of the design 
concept of the PROJECT as reflected in the Contract Documents. 

 
5. Interpretations and Clarifications: PROFESSIONAL shall issue necessary interpretations 

and clarifications of the Contract Documents and in connection therewith prepare work 
directive changes and change orders as required. 
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6. Shop Drawings: PROFESSIONAL shall review and approve (or take other appropriate 
action in respect of) Shop Drawings, samples and other data which Contractor(s) are 
required to submit, but only for conformance with the design concept of the PROJECT.  

 
7. Substitutes: PROFESSIONAL shall evaluate and determine the acceptability of substitute 

materials and equipment proposed by Contractor(s). 
 
8. Inspections and Tests: PROFESSIONAL shall have authority, as VILLAGE’s 

representative, to require special inspection or testing of the work, and shall receive and 
review all certificates of inspections, testings and approvals required by laws, rules, 
regulations, ordinances, codes orders or the Contract Documents (but only to determine 
generally that their content complies with the requirements of, and the results certified 
indicate compliance with, the Contract Documents). 

 
9. Disputes between VILLAGE and Contractor: PROFESSIONAL shall act as initial 

interpreter of the requirements of the Contract Documents and judge of the acceptability 
of the work thereunder and make decisions on all claims of VILLAGE and Contractor(s) 
relating to the acceptability of the work or the interpretation of the requirements of the 
Contract Documents pertaining to the execution and progress of the work.  

 
10. Applications for Payment: Based on PROFESSIONAL’s on-site observations as an 

experienced and qualified design professional, and on review of applications for 
payments and the accompanying data and schedules: 

 
a. PROFESSIONAL shall verify the amounts owing to Contractor(s) and 
recommend in writing payments to Contractor(s) in such amounts. Such 
recommendations of payment will constitute a representation to VILLAGE, based on 
such observations and review, that the work has progressed to the point indicated, and 
that, to the best of PROFESSIONAL’s knowledge, information and belief, the quality of 
such work is in accordance with the Contract Documents (subject to an evaluation of 
such work as a functioning whole prior to or upon Substantial Completion, to the results 
of any subsequent tests called for in the Contract Documents and to any other 
qualifications stated in the recommendation). In the case of unit price work, 
PROFESSIONAL’s verifications of payment will include determinations of quantities 
and classifications of such work (subject to any subsequent adjustments allowed by the 
Contract Documents. 
 

11. Contractor(s)’ Completion Documents: PROFESSIONAL shall receive and review 
maintenance and operating instructions, schedules, guarantees, bonds and certificates of 
inspection, tests and approvals which are to be assembled by Contractor(s) in accordance 
with the Contract Documents and shall transmit them to the VILLAGE with written 
comments. 

 
12. Inspections: PROFESSIONAL shall conduct an inspection to determine if the work is 

substantially complete and a final inspection to determine if the completed work is 
acceptable to the VILLAGE and other governing agencies so that PROFESSIONAL may 
recommend, in writing, final payment to Contractor(s) that the work is acceptable 
(subject to any conditions therein expressed). 

 
13. Closeout: PROFESSIONAL shall provide assistance in the closing of any financial or 
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related transaction for the PROJECT (project closeout book, summary of testing, 
rectifying change orders, final pay estimate, summary of Resident Project Representative 
(RPR) time, PROFESSIONAL and owner certification letter).  

 
14. As-Built Drawings: PROFESSIONAL shall prepare a set of mylar record prints of 

Drawings (3 sets of prints and 1 CD) showing those changes made during the 
construction process, based on the marked-up prints, drawings and other data furnished 
by Contractor(s) to PROFESSIONAL and which PROFESSIONAL considers significant, 
including ALP Update. 
 

IV. VILLAGE RESPONSIBILITIES 
 

The VILLAGE will provide specific data for project. 
 
V. WARRANTY 
 

The PROFESSIONAL warrants that the plans and specifications produced as a result of 
this contract are complete, correct and suitable for the purpose intended. 

VI. AMERICANS WITH DISABILITIES 
 

The PROFESSIONAL shall ensure compliance with all applicable governmental 
accessibility standards, including without limitation those applicable under Section 35.151 CFR. 

 
VII. DELIVERABLES 
 

The PROFESSIONAL shall supply 60%, 90%, and 100% Plans and Specifications to the 
VILLAGE for review. Each draft submittal shall include two copies of the draft Plans and 
Specifications. The PROFESSIONAL shall submit to the VILLAGE the final Plans and 
Specifications in the following amounts: 

 
1. Unsealed Copy of Final Plans – 1 set 
2. Sealed Copy of Final Plans – 1 set 
3. Digital Copy of Final Plans – 1 copy  
4. Unbound set of Technical Specifications – 1 set 
5. Digital Copy of Technical Specifications – 1 copy 
 

VIII. PLAN AND SPECIFICATIONS REPRODUCTION 
 

The PROFESSIONAL will provide two (2) sets of the plans and specifications for 
bidding purposes. One set is to be a signed and sealed record set. The cost of these sets is 
included in the design costs paid the PROFESSIONAL as compensation for services required 
under this Project Authorization.  If additional sets of Construction Documents are required by 
the Village, the PROFESSIONAL shall furnish such sets at cost.  Payment for such additional 
sets shall be promptly made by the VILLAGE, upon properly supported invoices, submitted by 
PROFESSIONAL. 

 
IX. PLANS AND DOCUMENT OWNERSHIP 
 

The original plans and specifications will become the property of the VILLAGE upon 
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completion of this Project.  Computer systems (CADD) are to be used in the preparation of the 
construction plans; a copy of all electronic data and drawing files are to be submitted on CD 
media.  These will utilize AutoCAD version 14.0 or 2000 software.  If other software is used, it 
is to be translated to the aforementioned software. The supplied disks are to include all point and 
working files. 
 
X. SCHEDULES AND TIME CONSTRAINTS 
 
 Within ten (10) days after receiving the Notice to Proceed, the PROFESSIONAL shall 
provide a schedule and an anticipated payment schedule.  The total time allowed for the 
PROFESSIONAL’s services required under this Project Authorization shall be XXXX (XX) 
months from the date of the Notice to Proceed. The construction documents shall be completed 
within XXX (X) months from the date of the Notice to Proceed. 
 
XI. COMPENSATION 
 

Payment for all services will be in accordance with the Standard Agreement for Civil 
Engineering Services.  Total compensation shall, based on the man hours shown in Exhibit A, for 
all services, material, supplies and any other items or requirements necessary to complete the 
work as described herein to include actual salary costs, overhead, out of pocket expenses, and 
profit shall not exceed XXXXXX dollars ($XXXX).   

 
Section 4.   Additional Services 
 
4.1  Requests for Additional Services 
 
 The undertaking by the Professional to perform professional services defined within this 
Contract extends only to those services specifically described herein.  If upon the request of the 
Village, the Professional agrees to perform additional services hereunder, the Village shall pay 
the Professional for the performance of such additional services an amount (in addition to all 
other amounts payable under this Agreement) based on an hourly fee in accordance with 
Professional’s current personnel fee schedule, plus reimbursable expenses so incurred by the 
Professional; unless a lump sum addendum to this Contract is executed by the parties to this 
Contract which addresses the additional services.   
 
4.2  Changes in Scope/Conditions 
 
 Additional Services shall include revisions to work previously performed that are 
required because of a change in the data or criteria furnished to the Professional, or a change in 
the scope of concept of the Project initiated by the Village, or services that are required by 
changes in the requirements of public agencies, after work under this Contract has commenced. 
 
 
 
 

[REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK]  
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IN WITNESS WHEREOF, the parties have made and executed this Agreement, the day and year 
first above written. 
 
 
PROFESSIONAL: FIRM       (SEAL) 
 
By:            
                         (Signature) 
 
BY        

Corporate Officer Name & Title 
 
Date       ATTEST: 
 

      
 
 
 
 
 
 
TECHNICAL PROVISIONS OF CONTRACT  APPROVED: 
 
 
             
 
BY:  -       Date 
===================================================================== 
VILLAGE OF INDIANTOWN, FLORIDA 
BUDGETARY PROVISIONS OF CONTRACT APPROVED: 
 
______________________________        
Village Manager      Date 
===================================================================== 
APPROVED AS TO FORM & LEGALITY FOR THE USE AND BENEFIT OF VILLAGE ONLY 
 
 
______________________________        
Village Attorney      Date  
 
===================================================================== 
PUBLIC RECORDS HOLDER ACCEPTS CONTRACT DOCUMENTS:  
 

___________________________________    _________________________ 
Village Clerk        Date 
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EXHIBIT ‘A’ 

     
Position Hours Hourly Rate Total Fee 

Principal     
Project Manager    
CAD Technician    
Clerical    

Subconsultants    
Hydrogeologic    
Electrical    
Surveying    
    
    

TOTAL COMPENSATION  
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CONSULTANT’S HOURLY RATE SCHEDULE
2018

Classification Rate

Support Staff $68

Senior Support Staff $102

Designer/Inspector $125

Professional 1 $110

Professional 2 $128

Registered Professional $168

Senior Registered Professional $225

Principal $245

Rate schedule subject to annual adjustment on July 1.

EXHIBIT "C"
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EXHIBIT "D"
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6.

VILLAGE OF INDIANTOWN, FLORIDA
AGENDA MEMORANDUM

MEETINGDATE: October 25, 2018

MEETING TYPE: Special Meeting

AGENDA ITEM TITLE: Update on the Village of Indiantown Voluntary Annexation Process Discussion

SUMMARY OF ITEM: With the incorporation of the Village of Indiantown, staff is developing policies,
procedures and fee schedules for various planning functions. One of these is
annexation petitions. In July, a property owner expressed interest in adding his
property to the Village of Indiantown's boundary. At that time, there was no
policy, fee schedule or even application for this process. At the September 27
Village Council meeting, staff provided a recommended process in which to
process voluntary annexation petitions which included a standard application,
check list and a discussion about an appropriate fee.  The research in surrounding
municipalities wildly varied from a fee of Zero to up to $4,500.  As a result of this,
the Council directed staff to estimate the cost of a typical annexation and to
provide a list of options for establishing a fee for this process.
 
The attached interoffice memo provides the background for the fee options which
are:
1.     Application fee of $4,000 (Fee recoups the entire cost.)
2 .   Application fee of $2,500 PLUS recording and advertising fee. (Bill the
applicant for these exact charges.
3 .     Application fee of $2,500 (Fee offsets the cost of the process and Village
absorbs a portion of the cost.)
4.     Application fee of  $500 (Cost primarily absorbed by the Village)
 
Staff recommends that the application, checklist and required documents which
were presented at the September 27th meeting be utilized for the annexation
process with the additional request for historic information about the site (i.e.
former uses and any historical significance).  Staff is currently drafting the
Village's first Comprehensive Plan.  This plan will define the goals, objectives and
policies that will frame the future of the Village of Indiantown. The current
Comprehensive Plan is a transitional document which may or may not describe the
Village's development framework; therefore staff recommends that the Village not
consider annexation applications until the Village has adopted its own
Comprehensive Plan.

RECOMMENDATION: Staff recommends the Village Council select Fee Option Number 2. Staff further
recommends that the Village Council not consider annexation requests until after
the adoption of the Village of Indiantown Comprehensive Plan.

PREPARED BY: Bonnie C. Landry, AICP DATE:  9/21/2018

REVIEWED BY: Teresa Lamar-Sarno, Village Manager DATE:  9/21/2018
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APPROVED BY: Wade C. Vose, Village Attorney DATE:  9/21/2018

ATTACHMENTS:
Description
10.19.18 Memo_v2
Annexation Memo 9.26.18
Annexation application
Annexation Checklist
Limited Power of Attorney
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INTEROFFICE MEMORANDUM 

TO: TERESA LAMAR-SARNO, AICP, VILLAGE MANAGER 

FROM: BONNIE C LANDRY, AICP, DIRECTOR OF PLANNING 

SUBJECT: OVERVIEW OF THE ANNEXATION PROCESS 

DATE: OCTOBER 18, 2018 

CC: WADE VOSE, VILLAGE ATTORNEY 

The Voluntary Annexation process begins when an owner or owners of property within an 
unincorporated portion of the County requests to be included within the boundary of Indiantown.    

At the September 27, 2018 Special Village Council Meeting, staff provided a summary of the 
standards for evaluating voluntary annexation petitions and provided recommendations for 
creating policies and procedures for this action.  

Based upon the presentation, the Council directed staff to provide additional information for 
consideration: 

• An estimate for the cost of this process 
o Advertising  
o Recording fees  
o Postage  
o Signage (if applicable) 
o Review fees 

• Recommended fee schedule 

Florida State Statute 171 includes definitions, purpose and standards for evaluating annexation 
requests.  The statute describes two types of annexations –Voluntary and Involuntary.  
Involuntary annexations are not common and unlikely to be considered by the Village of 
Indiantown in the near future. Florida State Statute 171.044 (6) provides the advertising and 
notice requirements: 
 
“Not fewer than 10 days prior to publishing or posting the ordinance notice required under 
subsection (2), the governing body of the municipality must provide a copy of the notice, via 
certified mail, to the board of the county commissioners of the county wherein the municipality is 
located. The notice provision provided in this subsection may be the basis for a cause of action 
invalidating the annexation.” 
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2 

 
Based upon this staff estimates that the entire process would be approximately $4,000. The 
breakdown of this cost estimate is as follows: 

o Advertising Costs $1,400 
o Recording fees $50 
o Postage $25 
o Staff time (Review fees) 15 -20 Hours x 145 = $2,500 
o Posted signage would not be required for an annexation alone. Posted signage 

would be required if the annexation application was accompanied by a 
companion development application. 

Based upon this, staff will provide the following recommended fee schedule options: 

1. Application fee of $4,000 (Fee recoups the entire cost.) 
2. Application fee of $2,500 PLUS recording and advertising fee. (Bill the applicant for 

these exact charges. 
3. Application fee of $2,500 (Fee offsets the cost of the process and Village absorbs a 

portion of the cost.) 
4. Application fee of  $500 (Cost primarily absorbed by the Village) 
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 1

 

Village of Indiantown 
P.O. Box 398  

16550 SW Warfield Blvd. 
Indiantown, FL 34956-0398 

 
ANNEXATION APPLICATION 

Project ID# ____________ 
 

Pre-Application Date: Application Date: 

Project Name:  

Parcel ID # 
 

Project Address: 

Future Land Use Current: Future Land Use Proposed: 

Zoning/CRA Sub-district  

Subdivision: Lot(s) 

Fee: $TBD (this does not include fees that may 

be charged as a result of application review by 

the Village’s consultants) 

 

Justification for annexation petition: 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________   
 
_____________________________________________________________________________ 
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Annexation Petition GENERAL INFORMATION 
(Please print or type) 

 
1. Property Owner, Lessee, Contract Purchaser, or Applicant (Circle One) 

Name: City/State/Zip Code: 

Title: Telephone Number: 

Company: Fax Number: 

Company Address: 
 

Email Address: 

 
2. Agent of Record (if any): The following individual is designated as the Agent of Record for 
the property owner, lessee, or contract purchaser and should receive all correspondence related to 
the application review. 

Name: City/State/Zip Code: 

Title: Telephone Number: 

Company: Fax Number: 

Company Address: 
 

Email Address: 

 
3. The Undersigned, as Property Owner, Lessee, Contract Purchaser, or Applicant (circle one), 
acknowledges responsibility for all Village expenses associated with the referenced 
application(s) including time spent by the Village’s consultants and further acknowledges that 
payment of consultant fees will be made prior to the receipt of the consultant comments. 

Name: City/State/Zip Code: 

Title: Telephone Number: 

Company: Fax Number: 

Company Address: 
 

Email Address: 

 
4. Land Planner 

Name: City/State/Zip Code: 

Title: Telephone Number: 

Company: Fax Number: 

Company Address: 
 

Email Address: 

 
5. Traffic Engineer 

Name: City/State/Zip Code: 

Title: Telephone Number: 

Company: Fax Number: 

Company Address: 
 

Email Address: 

 
6. Attorney 

Name: City/State/Zip Code: 

Title: Telephone Number: 

Company: Fax Number: 

Company Address: 
 

Email Address: 
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7. Other Professional 

Name: City/State/Zip Code: 

Title: Telephone Number: 

Company: Fax Number: 

Company Address: 
 

Email Address: 

 
I hereby certify that all information contained herein is true and correct. 
 
Signed this __________ day of  __________________________ 20__. 
 
_____________________________________________ 

Signature of Property Owner, Lessee, Contract Purchaser or Applicant (circle one) 
 
State of Florida, Martin County The foregoing instrument was acknowledged before me on this 
_____ day of __________________________ by __________________________________ who 
is personally known to me, or who has produced _____________________________________ 
as identification and who did/did not take an oath. 
 
 
________________________________________________ 

Notary Signature 
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Village of Indiantown 

P.O. Box 398  

16550 SW Warfield Blvd. 

Indiantown, FL 34956-0398 

SUBMITTAL REQUIREMENTS CHECKLIST: 

�  Completed Application Form  

�  Future Land Use and Zoning application (applicable after Village Comprehensive Plan is adopted.) 

�  Payment of Fees – Check made payable to the Village of Indiantown 

�  Name and address of the current property owner  

�  Power of Attorney - document of authority to act on behalf of the owner 

�  Recorded Deed -  a copy of the recorded deed(s) for the subject  

�  Legal Description and parcel control numbers for each parcel proposed to be annexed, and acreage of 

subject parcel(s) 

�  A detailed location map 

�  Map depicting current zoning 

�  Map depicting current future land use 

�  Description of adjacent properties (current zoning, future land use and current use) 

�  Aerial Photo – Recent aerial photo of the site with the property clearly outlined 

�  Assessment Map with property clearly outlined in red 

�  Survey in CADD and one (1) hard copy 

�  Justification statement/explanation for proposed annexation (relevant goals, objectives, and policies of 

the Village’s comprehensive plan) 

�  An estimate of ad valorem tax revenues to be generated by the subject property at the current millage 

rate both prior to and after development 

�  An estimate of residential population increase of the Village after development 

�  School Impact Worksheet 

�  Water and Sewer availability worksheet  

�  A current Flood Insurance Rate Map with the subject property outlined in red 

�  Traffic study, demonstrating the effects of the proposed amendment on the minimum Levels of Service 

�  (The following must be provided concurrent with the draft notification letter for staff review prior to the 

first public hearing) 

�  Certified list of surrounding property owners. 

�  One (1) copy of all documents on a PDF formatted disc electronically signed and sealed and one (1) 

original hard copy. 

�  Any other information as may be required by the Village of Indiantown staff in order to do a thorough 

review of the request 

 

 

Application Number_____________ 

Applicant Name_________________ 
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LIMITED POWER OF ATTORNEY 

 

By this Limited Power of Attorney I, _______________________, as owner of the property subject to the 

application submitted to Village of Indiantown, hereby make, constitute and appoint 

________________________, the true and lawful attorney-in-fact for said application, and in my name, 

place and stead, to execute and sign any and all documents or instruments pertaining to the following 

property located in the Village of Indiantown. 

 

See attached legal description as Exhibit “A” 

 

I, ______________________, Owner, give and grant unto said attorney-in-fact, full power and authority 

to do and perform any and all acts necessary or incident to the performance and execution of the powers 

herein expressly granted, with power to do and perform all acts authorized hereby, as fully to all intents 

and purposes as owners might or could do with full power of substitution and revocation, hereby ratifying 

and confirming all that said attorney or his substitute shall lawfully do or cause to be done by virtue hereof. 

 

IN WITNESS WHEREOF, I __________________________, Owner, have hereunto set my hand on this 

________ day of _________________, 20__. 

 

 

NOTARY ACKNOWLEDGMENT 

 

STATE OF ________________________ 

COUNTY OF ______________________  

 

I hereby certify that the foregoing instrument was acknowledged before me this _______ day of 

______________, 20___, by _____________________________. He or she is personally known to me or 

has produced _______________________ as identification.  

 

_______________________________________ 

Notary public signature  

 

Printed name ________________________ 

 

State of ________________ at-large 
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7.

VILLAGE OF INDIANTOWN, FLORIDA
AGENDA MEMORANDUM

MEETINGDATE: October 25, 2018

MEETING TYPE: 

AGENDA ITEM TITLE: Civic Center Flooring Repairs

SUMMARY OF ITEM: At the October 11th, 2018 Village Council meeting; staff was directed to provide a
discussion item regarding the Civic Center Floor repairs.
 
Staff is aware of the flooring material at the Civic Center that is need of repairs
and has attached a quote from the Indiantown Civic Center Club.

Village Attorney's Note: Please be advised that pursuant to the Village's Rental
Agreement with the Indiantown Civic Club, it is the obligation of the Civic Club,
not the Village, to "keep and maintain... in good repair and good condition
(ordinary wear and tear excepted), the building, and the meeting room".  However,
under the Rental Agreement, the Village has the right, but not the obligation, to
make improvements to the Civic Center.

RECOMMENDATION: Discussion

PREPARED BY: Teresa Lamar-Sarno, Village Manager DATE:  10/10/2018

REVIEWED BY: Wade Vose, Village Attorney DATE:  10/18/2018

APPROVED BY: DATE: 

ATTACHMENTS:
Description
Quote
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